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"AI tools like Trello, Todoist, and MyStudyLife help organize your schedule, set reminders, and track your progress. They allow you to break down large tasks into smaller, manageable steps and prioritize based on deadlines. Additionally, AI can analyze your habits and suggest effective time-blocking techniques."
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How Al Can Assist with Time Management

Trello

Trello is a task management
app that allows you to
organise your schedule and
break down tasks into
smaller, actionable steps.

Todoist

Todoist is a to-do list app
that helps you prioritise
tasks based on deadlines
and set reminders to stay on
track.

MyStudylLife
MyStudyLife is an Al-
powered study planner that
analyses your habits and
suggests optimal study
schedules to maximise your
productivity.

Time Blocking

Al can help you implement
time-blocking techniques,
where you allocate specific
time slots for different tasks
to improve focus and
efficiency.

Habit Analysis

Al can analyse your daily
routines and suggest ways
to optimise your time, such
as identifying unproductive

habits and providing
recommendations for

improvement.
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"AI tools can help you create a personalized study plan based on your goals, strengths, and available time. Apps like Google Calendar and Notion can schedule specific study sessions, set deadlines, and track your progress over time. Some AI tools can even analyze your past performance to adjust your study plan."
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Creating a Personalised
Study Plan with Al

Al tools can analyse your learning habits, goals, and
available time to create a personalised study plan tailored
to your needs. Apps like Google Calendar, Notion, and
MyStudyLife allow you to schedule specific study sessions,
set deadlines, and track your progress over time. Some Al
tools can even adjust the study plan based on your past
performance, helping you focus on areas where you need
the most improvement.
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"To create an AI-generated study plan, start by inputting your goals and exam dates. Organize your topics into manageable sections and set time limits for each session. Let AI recommend study lengths based on your focus and availability, and adjust your plan as needed based on your progress."
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Steps to Create a Study Plan with Al

1 Input Your Goals
Define your study objectives, such as
target grades, and input important
exam dates to create a
comprehensive plan.

3 Set Time Limits
Allow Al-powered tools to
recommend optimal study session
lengths based on your focus span and
available time.

Organise Your Topics

Break down your subjects into
manageable sections or modules to
create a structured learning
approach.

Adjust and Adapt

Use Al to continuously monitor your
progress and adjust the study plan as
needed, ensuring you stay on track.
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"AI tools like Todoist and Microsoft To-Do can help you manage deadlines for assignments and study sessions. You’ll receive notifications and reminders, ensuring you never miss an important task. Use AI to prioritize tasks based on urgency and importance, maximizing your efficiency."
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"AI can help implement time management strategies like the Pomodoro Technique: study for 25 minutes, then take a 5-minute break. AI timers like Focus Booster can guide your sessions and remind you when to take breaks, helping improve focus and productivity."
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Balancing Study and Breaks with Al

Time Management: The Pomodoro
Technique

Al-Powered Timers

Balancing Work and Rest

The Pomodoro Technique is a time
management method that involves studying
for 25-minute intervals, followed by 5-
minute breaks. This helps you maintain
focus and improve productivity.

Al tools like Focus Booster or Forest can
guide your study sessions and remind you
when to take breaks, making it easier to
implement the Pomodoro Technique and
stay on track.

Balancing work and rest periods is essential
for long-term success. The Pomodoro
Technique helps you create a healthy
rhythm of focused study and refreshing
breaks, preventing burnout and
maintaining high productivity.
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"While AI can support your time management, it’s important not to let it become a distraction. Stay focused on your goals and don’t rely on AI tools as a substitute for self-discipline. Use AI to enhance your organizational skills while maintaining your personal effort."
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e Avoid Overreliance

on Al

While Al can support your time
management, it's important to
not let it become a distraction or
substitute for self-discipline.

Stay Focused on Your
Goals

Maintain a clear focus on your
study goals and priorities, and
don't rely on Al tools as a
replacement for your own effort
and decision-making.

Ethical Use of Al in Time Management

e Use Al to Enhance,

Not Replace

Leverage Al to enhance your
organisational skills and
productivity, but avoid using it as
a crutch to replace your own time
management and study habits.

Monitor Your Al
Usage

Be mindful of the time you spend
using Al productivity apps and
tools, ensuring that they are
supporting your goals rather than
becoming a distraction.

e Maintain Self-

Discipline

Ultimately, effective time
management and study success
require self-discipline. Use Al as a
tool to support your efforts, not
as a substitute for your own hard
work and dedication.






image2.png

p)
iy }
W

S

|













image10.emf

Microsoft_PowerPoint_Slide9.sldx








"To summarize, AI tools can significantly enhance your ability to manage time and create personalized study plans. By using AI, you can break down complex tasks into manageable parts, making it easier to stay organized and focused. These tools help you track your progress effectively, ensuring that you stay on top of deadlines and important milestones. Moreover, AI can adapt to your learning habits, providing recommendations to improve your study strategies over time. Combining AI with strong time management practices can lead to improved productivity, reduced stress, and ultimately, better academic performance."
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Summary of Al for Time Management and Study Plans

Al tools can help you manage your time Use Al to break down tasks, track your Combining Al with good time
and create personalised study plans progress, and stay on top of deadlines management habits can improve your
Al-powered apps like Trello, Todoist, and Al can help you divide large tasks into smaller, productivity and reduce stress
MyStudyLife can assist with organising your actionable steps, monitor your progress, and By leveraging Al tools to streamline your study
schedule, setting reminders, and generating ensure you never miss an important deadline planning and task management, you can focus on
customised study plans based on your goals and through smart notifications and reminders. developing effective time management practices
deadlines. and avoid feeling overwhelmed, ultimately

boosting your productivity and reducing
academic stress.

In summary, Al-powered tools can be a valuable asset in helping you
effectively manage your time and create personalised study plans,
ultimately leading to improved academic performance and reduced stress.
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"Thank you for watching Lesson 2.3! Good luck with the end of Module 2 task: set up your own AI-enhanced study plan using one of the AI tools introduced in this module.
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Excellent work, you've finished lesson 2.3
Good luck in the attached Quiz
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"Hi and welcome to AI NCEA Exam Prep Lesson 2.3: AI for Time Management and Study Plans. In this lesson, we’ll explore how AI tools can help you organize your time and create efficient study plans. You’ll learn about AI-powered apps that track your tasks, set reminders, and develop personalized schedules to maximize your study time. Let’s get started!"
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Module 2: Al Tools for Study and Revision

Lesson 2.3: Al for Time Management and Study Plans
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In this session, we will explore various AI tools designed to help you organize your time effectively and create efficient study plans. You'll discover AI-powered productivity apps that can track your tasks, set reminders, and generate personalized study schedules based on your goals and deadlines.
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How to use Al to stay organised and maximise your study time

Explore Al tools for organising time

In this lesson, we'll explore how Al tools can help
you organise your time and create efficient study
plans.

Discover Al-powered productivity apps

You'll learn about Al-powered apps that track your
tasks, set reminders, and create personalised study
schedules based on your goals and deadlines.
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"Effective time management is key to reducing stress and boosting academic performance. By organizing your study time, you ensure that you cover all topics in a balanced and consistent way. AI tools can assist by providing structure and keeping you on track with reminders and goals."
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The Importance of Time
Management in Study Success

Effective time management is crucial for reducing stress and
boosting academic performance. By organising your study time,
you can ensure that you cover all topics in a balanced and
consistent way. Al tools can assist by providing structure and
keeping you on track with reminders and goals.
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