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Your network could include: former employers, including supervisors and co-workers | clients and prospective clients | mentors | fellow volunteers (past or 
present) | fellow classmates or alumni and professors | friends | fellow board members | children's contacts: E.g., parents of child's football friends | members of 
hobby groups or clubs: E.g., health club, gardening, hiking club | members of your religious organization (some religious organizations also sponsor job search 
groups) | neighbors, including current and past  |  participants in trade shows, seminars, or workshops you've attended  | contacts in political groups | members in 
professional associations | relatives | people in service or fraternal organizations and groups | service providers: E.g., travel agents, stockbrokers, and realtors

Use "1" for a super connector: a person who has decision-making power over the hiring process within their company or works somewhere you want to work.   

Name
Priority 

Level (1-3)
Contact Info Status Action Items Additional Notes

Jane Doe 1
Phone Number: (XXX) XXX-XXXX
Email Address: XXXXX@gmail.com

 01/15/2019-Met for coffee 
to discuss job openings; 
She will introduce me to 
Susan in HR

Send thank-you 
note

Jane will make referral for me for 
Marketing Manager Role. 4-stage hiring 
process. Benefits: Work from home 
available/401(K) matching up to 4%.

“How to Find your Next Job” Online Course
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Contact Info Status Action Items Additional Notes

“How to Find your Next Job” Online Course
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“How to Find your Next Job” Online Course
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