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CHECKLIST

Step 1  :  Welcome the employee

Step 2 : Introduce the team

Step 3  :  Share company values

Step 4  :  Review responsibi l i t ies

Step 5  :  Discuss goals & metrics

Step 6  :  Explain benefits & perks

Step 7  :  Review safety protocols

Step 8  :  Provide training

Step 9  :  Review technology

Step 10  :  Answer questions


