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Resume Skills Assessment
Using your resume as a reference, reflect on the categories below to get an idea of the work that you’ve done.  The goal is for you to see the many ways you’ve contributed to an organization so that you can reflect on the ways you want to leverage those contributions for future career opportunities.

Projects
What are the core projects of your current job or past jobs?






What are some other important projects that you’ve done that are not a part of your day-to-day responsibility?






Which projects energize you the most or give you the greatest sense of accomplishment?





Accomplishments
Looking back at your past responsibilities and projects what are you most proud of? Why?








Training
What training or professional development have you acquired that is directly related to your current role or past roles?







Skills
What “hard” skills do you use in your current role or past roles?






What “soft” skill do you use in your current role or past roles?






Of the skills listed which of them energize you or give you a sense of accomplishment?






How would you describe your “area(s) of expertise?”






Of the skills listed are there any other jobs or industries that you can think of that you would be interested in considering?










Skills Matcher Assessment
1. Click here to take the 40-question assessment. The results will populate jobs that fit with your assessment as well as an overview of which skills you ranked the highest and lowest.  
2. View the jobs that match with your results.  Feel free to send a copy to yourself.  You can sort the list of jobs in a number of arrangements. 
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3. Click on the link that says “see your full list of skills.” 

4. Download and save a copy of your top-rated skills and your lowest rated skills.  
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Based on the Skills Matcher Assessment, which skills resonate with you the most? Why?









Looking at the top-rated skills, are there any projects or accomplishments from your current job (or past jobs) that align with them?









Looking at the top-rated skills, what are your top 5 skills that you’d like to use in a future job?









Taking a look at the prescribed list of jobs generated from your assessment, are there any jobs that seem interesting that you’d like to explore?
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These occupations may be good matches for you, based on how you rated your skills. Click on any career
name to see a full profile of the occupation.

Skills you rated highest

Customer and Personal Service Knowledge of principles and processes for providing customer and personal
services. This includes customer needs assessment, meeting quality standards for services, and evaluation of
customer satisfaction.

Administration and Management Knowledge of business and management principles involved in strategic
planning, resource allocation, human resources modeling, leadership technique, production methods, and
coordination of people and resources.

Body Coordination Moving your arms, legs, and mid-section together while your whole body is moving.

Clerical Knowledge of administrative and clerical procedures and systems such as word processing, managing
files and records, stenography and transcription, designing forms, and other office procedures and
terminology.

Complex Problem Solving Noticing a problem and figuring out the best way to solve it.

Computers and Electronics Knowledge of circuit boards, processors, chips, electronic equipment, and
computer hardware and software, including applications and programming.

Helping People Looking for ways to help people.
Instructing Teaching people how to do something.

Memorization Remembering words, numbers, pictures, or steps.
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