
How to Use the Character Map for Dingbats
by Jen White

Use the Character Map in Windows or Font Book on a Mac to utilize the amazing shape power of 
the mighty dingbat.

For this tutorial you will need:
• a dingbat font (provided in the download)
• Adobe Photoshop or Photoshop Elements

Important Links:
• Find this tutorial in Fundamentals.
• Terms of Use
• Website: www.DigitalScrapper.com
• Facebook Business Page
• Circle Community Group
• YouTube Channel
• Instagram
• Contact Us
See What Others Are Creating
• Join & visit our Community on Circle.
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https://qwiklearn.teachable.com/courses/fundamentals/lectures/42639326
https://digitalscrapper.com/terms-of-use/
http://www.digitalscrapper.com/
https://www.facebook.com/DigitalScrapper/
https://community.digitalscrapper.com/c/community-gallery
https://www.youtube.com/channel/UCRv0U5W8Aif6kQW6MrDayow
https://www.instagram.com/digitalscrapper/
https://www.emailmeform.com/builder/form/59TFY1AhpNPlgDfdaq5s866S
https://community.digitalscrapper.com/c/community-gallery


Quick Steps
• Download and install a dingbat font.
• Open a document and reset the Color Chips.
• Activate the dingbat font.
• Add a placeholder cursor and click the checkmark.
• Windows Only: Copy a dingbat character from the Character Map.
• Mac Only: Copy a dingbat character from Font Book.
• Paste in the copied character.

Dingbats are typically a font file that contains images. They are sometimes called Ornaments.

Download & Install a Dingbat Font
• Download a dingbat font or open the one included in the download folder for this video.
• Right click (Mac: Ctrl click) on the font file (usually a .otf or .ttf file) and choose Open.
• Click Install (Mac: Install Font).

Prepare Your Workspace
• Create a new 12x12 inch document (File > New > Blank File) at 300 ppi with a white 

background. (PS: Choose File > New.)
• Press the letter D to reset the Color Chips to the default of black over white.

Activate the Dingbat Font & Place the Cursor
• Get the Horizontal Type tool.
• In the Tool Options, open the Font Picker and choose the dingbat font you just installed. I'll 

choose Suit Icons. Set the Size to 150.
• On the document, click once in the center to place the cursor, then click the checkmark to 

commit the change.

NOTE: In PSE, the document should still be blank. In PS, there should be Lorem Ipsum 
placeholder text.
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(Windows Only) Copy a Dingbat from the Character 
Map
• Click on Start and search for Character Map. Click to open 

the Character Map app.
• In the Character Map, open the Font dropdown menu and 

choose the dingbat font you're using on your document. I'll 
choose Suit Icons.

• Click on a character to preview it and select it.
• Click on Select, then click on Copy.

(Mac Only) Copy a Dingbat from Font Book
• Click on the Search icon and search for Font Book. Click 

to open the Font Book app.
• In Font Book, click on User in the left column.
• Click on the dingbat font you're using on your document. 

I'll choose Suit Icons.
• Click on the Repertoire Preview Mode icon.
• Click on a character to activate it.
• Press Cmd C to copy the character.

Paste in the Copied Character
• Return to your document.
• In the Layers panel, double click on the 

thumbnail of the type layer to activate the 
cursor again. (PS: Double click on the 
thumbnail of the type layer to highlight 
all the current type.)

• Press Ctrl V (Mac: Cmd V) to paste the 
dingbat character.

• Click the checkmark to commit the 
change.
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