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6qWYQq�4VITEVEXMSR�MW�I\IVGMWI�HVMZIR��6qWYQq�;VMXMRK�)\IVGMWIW�[MPP�EWWMWX�TEVXMGMTERXW�MR�TVITEVMRK�E�½VWX�HVEJX�
SJ�XLIMV�VqWYQqW���8LIWI�I\IVGMWIW�[MPP�XEOI�E�KVIEX�HIEP�SJ�XMQI�SR�XLI�TEVX�SJ�XLI�TVSKVEQ�TEVXMGMTERXW��ERH�
a strong working relationship between the job developers and trainers to ensure that a thoughtful and well-
TVIWIRXIH�½REP�VqWYQq�MW�TVSHYGIH���

&VMRKMRK�MR�E�QIQFIV�SJ�XLI�NSF�HIZIPSTQIRX�WXEJJ�EW�E�KYIWX�WTIEOIV�XS�HMWGYWW�VqWYQq�TVITEVEXMSR�ERH�SV�
interviewing is a good idea.  This will help establish a relationship between the participants and job developers 
early in the process.  Participants need to feel as comfortable with the job developers as they do with their 
XVEMRIVW���3RGI�XLI]�KVEHYEXI��TEVXMGMTERXW�[MPP�FI�[SVOMRK�ZIV]�GPSWIP]�[MXL�XLI�NSF�HIZIPSTIVW��ERH�XVEMRIVW�GER�
facilitate a smooth transition by inviting the job developers into the process.       

8VEMRIVW�GER�WLEVI�[MXL�TEVXMGMTERXW�XLEX�E�VqWYQq�LEW�JSYV�SFNIGXMZIW�

1.  A personal, individual summary of their backgrounds, experiences, training and skills.

2.  An opportunity to present their best qualities to an employer in the way the participants want to be seen.

����%�GEPPMRK�GEVH�XS�VIQMRH�XLI�MRXIVZMI[IV�SV�IQTPS]IV�[LS�XLI]�EVI�

����%�TVSWTIGX�JSV�TEVXMGMTERXW�XS�KIRIVEXI�MRXIVZMI[W�ERH�SXLIV�SYXWMHI�STTSVXYRMXMIW�

8LIVI�EVI�XLVII�HMJJIVIRX�VqWYQq�JSVQEXW��IEGL�[MXL�E�TYVTSWI��[LMGL�GER�FI�YWIH�F]�TEVXMGMTERXW�FEWIH�SR�XLIMV�
FEGOKVSYRHW���8LIVI�EVI�HIWGVMTXMSRW�SJ�XLI�XLVII�JSVQEXW�ERH�XLIMV�TYVTSWIW�MR�XLI�LERHSYX�IRXMXPIH�3FNIGXMZIW�
ERH�4YVTSWIW�SJ�E�6qWYQq���8VEMRIVW�WLSYPH�TVSZMHI�TEVXMGMTERXW�[MXL�WEQTPIW�SJ�XLI�EGGITXEFPI�VqWYQq�JSVQEXW�
preferred by job developers at their STRIVE location.  Some locations are only using two formats such as the 
GLVSRSPSKMGEP�ERH�GSQFMREXMSR��ERH�XVEMRIVW�WLSYPH�TVSZMHI�TEVXMGMTERXW�[MXL�GSTMIW�SJ�XLIWI�ETTVSZIH�VqWYQq�
formats only.

3RI�SJ�XLI�VIEWSRW�XLEX�WSQI�XVEMRIVW�ERH�NSF�HIZIPSTIVW�HS�RSX�YWI�XLI�JYRGXMSREP�VqWYQq�JSVQEX�MW�FIGEYWI�
it can be viewed by employers as “hiding some facts” that an applicant does not want the employer to know.  
8VEMRIVW�WLSYPH�HMWGYWW�[LEX�XLI�ETTVSTVMEXI�JSVQEXW�JSV�VqWYQqW�WLSYPH�FI�[MXL�NSF�HIZIPSTIVW���%PP�XLVII�
formats are provided for information purposes and are not meant as an endorsement of any one format over the 
other.  The choice of format(s) should ultimately be based solely on the particular STRIVE location conducting 
the training.

8LIVI�MW�ERSXLIV�XVEMRMRK�XSSP�JSV�XLMW�XEPOMRK�TSMRX�GEPPIH�7SQI�6qWYQq�(SR´XW��[LMGL�QE]�FI�LIPTJYP�JSV�XVEMRIVW�
to share with program participants. 

;LIR�TEVXMGMTERXW�FIKMR�XLI�TVSGIWW�SJ�TVITEVMRK�XLIMV�VqWYQq��XLI]�WLSYPH�YRHIVWXERH�XLI�HMJJIVIRGI�FIX[IIR�
LEVH�WOMPPW�ERH�WSJX�WOMPPW��,S[IZIV��JSV�VIJIVIRGI�TYVTSWIW�SRP]��XLI�SZIVEPP�HI½RMXMSRW�SJ�LEVH�ERH�WSJX�WOMPPW�EVI�
as follows:  

•  Hard Skills address those skills that are more tangible of either a technical, vocational, and/or administrative 
nature.  

• Soft Skills�EHHVIWW�WOMPPW�XLEX�EVI�MRXERKMFPI�ERH�XLEX�QE]�RSX�FI�ZMWMFPI�SV�SFZMSYW�F]�PSSOMRK�EX�E�VqWYQq���
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ASSETS CHART
'EVIIV�3FNIGXMZI�� ________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Education and Training: _____________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

High School: [kind of diploma: diploma or GED]  __________________________________________

9RHIVKVEHYEXI�� __________________________________________________________________

Post Graduate:  __________________________________________________________________

Training Programs Completed: _______________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Interests:

1.  ____________________________________________________________________________

2.  ____________________________________________________________________________

��� ____________________________________________________________________________

��� ____________________________________________________________________________

References:

1. ______________________________ _____________ 8IP����CCCCCCCCCCCCCCCCCCCCCCCCCCCCC

2. ______________________________ _____________ 8IP����CCCCCCCCCCCCCCCCCCCCCCCCCCCCC

���CCCCCCCCCCCCCCCCCCCCCCCCCCCCCC _____________ 8IP����CCCCCCCCCCCCCCCCCCCCCCCCCCCCC
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SKILLS AND WORK EXPERIENCE CHART
•  List your skills in the Skills column.

• For each skill, rate your degree of competence.

��9WI�,S[�(IQSRWXVEXIH�GSPYQR�XS�HIWGVMFI�LS[�WOMPPW�[IVI�YXMPM^IH�MR�TVIZMSYW�[SVO�SV�PMJI�I\TIVMIRGIW�
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RÉSUMÉ INPUT FORM
2EQI� _________________________________________________________________________  

Address:  _______________________________________________________________________  

City: ______________________ State: _____________ Zip Code:  __________________________  

Telephone:  _____________________________________________________________________

Cell phone/Pager:  ________________________________________________________________   

.3&�3&.)'8-:)��?;LEX�OMRH�SJ�[SVO�]SY H́�PMOI�XS�HSA _____________________________________

______________________________________________________________________________

)(9'%8-32��?7GLSSP��(MTPSQE�SV�'IVXM½GEXI��7YFNIGX�%VIE�MJ�ETTPMGEFPI�XS�.SF�(IWMVIHA

______________________________________________________________________________

7/-007��?(IWGVMFI�[LEX�]SY�GER�HSA ___________________________________________________

______________________________________________________________________________

;36/�)<4)6-)2')�

Period Employed _______________________ Job Task ___________________________________

Employer _______________________________ Title ___________________________________

%''3140-7,1)287��?8LMRKW�XLEX�]SY´ZI�HSRI�XLEX�VIPEXI�XS�]SYV�[SVO�I\TIVMIRGI�SV�WOMPPWA

______________________________________________________________________________

______________________________________________________________________________  

%'8-:-8-)7�%2(�-28)6)787��?0MWX�MRXIVIWXW�XLEX�VIPEXI�XS�]SYV�SFNIGXMZIA

______________________________________________________________________________  

______________________________________________________________________________  

6)*)6)2')7��?4VSJIWWMSREPW�[LS�ORS[�XLI�UYEPMX]�SJ�]SYV�[SVOA

______________________________________________________________________________  

______________________________________________________________________________
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