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Training Manual for How to Setup Security Online Course

Table of Contents

System SECUIItY SELEINGS ....cc..cvveuirreeiiieiiiiiiiiiiiiriiiiriiiiirriisisaissass s s resssressssssasssssssssenns 3
Security — APPliCAtION ACCESS..ciiuiiiiiiieiiiiiiiiiiitnieteneteeneernsieseescssnssssnsessnsssssssssssssssnssssnssssnssssns 3
ChANGE USEI’'S GIrOUD ..veiitieiiiiee ettt ettt ei ettt ettt e sttt ettt et e ettt et e ettt et e ettt et e st e enieeens 4
AlL ADDICATIONS 1.ttt ettt s ettt e sttt s st s st se e e 5
ODTONS ettt ettt ettt ettt ettt ettt et ettt et a et a et e e s e e e 5
Set up Individual User Access without Employee Portal.......ccccccceeieuiiiniiieeinieninieeccieecnnnneneenes 6
Creating SECUNITY GrOUDS ...ttt ittt ettt e et e e ettt ettt e ettt e e et e st teeeeeesaireeeeee e 9
Setup EMPIoyee POrtal USErS.....cciiviiiiuiiiiiiieeiiiinieieeceiessieuiereeserssssressssssssssssssssssssssssssssssssssss 11
Adjust Employee Portal Group Security ReStriCtiONS. . .ouueeueiiiiiiiiiiiiiiiiiiiieiieiieesiesecs s 12
Print EMpPlOYEe LNB LeTEOr wuiiiiii ittt ettt ettt et eeete e et e e e e e 13
Security — Data ACCeSS CONLIOl.....cccciiiiiiiiiiiiiiiiiiiieeicienettneieteesessssseesessnssssnsssssssssssssssnsessnsans 14
Security — ReqUESt & APPIrOVE ...ccuiiiiiiiiiiiiiiiiiiiieiieiiieiiesiiesiiesisiersiesssssssssssssssssssssssssssssssssssanes 17

Copyright ©2017 by Specialized Data Systems, Inc. - 6.4.2019| 2



