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The Inventory & Services list in Palladium allows you to purchase and sell goods and services.
Each inventory (stock) and service (non-stock) item is linked to an account set to tell Palladium
how to process a particular transaction. Optionally, you can also categorize your inventory &
services to offer a secondary reporting solution based on a different line of business principal.

HOW INVENTORY LINKS TO THE LEDGER

When you are setting up Palladium it is important that the financial manager creates the
appropriate account sets that will be used later to create inventory and service items. While this
is an extra management step, it does afford some control over the item creation process. The
staff creating items does not need to know the underlying accounts to use, they simply just pick
the correct account set. Also, if the financial manager decides to change accounts later, they
only need to update the account set and all items linked to that set are automatically updated.
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Having all your sales and purchase transactions linked to a item code also make is much easier
to do reporting. You can run your sales and profitability reports on any code in the system. If
this item code was not enforced, you could have figures that don't balance or that could not be
reported on properly. You must have an item (inventory or service) for all items you buy and sell
though the sales and purchases windows (please see the sales and purchases sections in this
manual for more information on this topic).

MAKING THE LEDGER WORK FOR YOU

You can have a single ledger account for revenue and expense called "sales revenue" and
"purchases expenses". You can then create a single account set called "account set" and link
everything in your inventory to this account set. This allows you the greatest speed in setting up
Palladium (it should only take about 2 minutes). However, with this setup you will only know
your sales totals and your purchases totals. What happens if stock goes missing? What happens
if your gross profit percentage drops? You will have no way to determine what line of business
(line of items you sell) are causing the problem.

A better solution is to segment your business into the different lines and have a ledger account
set for each of them. If you are selling toys for example, you may have "video games", "puzzles",
"board games", and "dolls / doll houses". Each of these lines of business will have an asset
account, revenue account, and expense account. You then create an account set with the names
listed above (video games, etc.). You then capture your items and link them to the appropriate
account set. While this method does take more planning and time to setup, you will be
rewarded in the long run by being able to see how well your business is doing in each of these

areas and also the amount of stock (value) you are holding in each area.

Inventory & Service Items List Window

b

Inventory &
Services

Once you decide how to organize your inventory list, and have added the accounts you require,
and created account sets and linked these accounts to the account sets ( See account sets ) you
can add your items to Palladium Accounting. You can add the list all at once, or gradually, during
day-to-day buying and selling. From the Inventory menu, select Inventory & services. A item list
will appear as follows:
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@ Inventory = | )

{New /'Edit X Delete | jUpdate Costs [F Forecasting (i Barcode (] Copyltem  Search: O E
Image  Number

Description Available Allocated On Hand Purchase Order Value

Test Item

40004 Yamaha Conversion -1

0.00

62199 Milk 11 0.00

o o o 5
o o o

65000 Barcode Item 8
777779 Interest Billing

AD0-61312-00 A00-61312-01 17
A00-61312-01 SPACER

0.00

= BE BE EE

0.00
0.00
AD0-61460-01 BALL JOINT ASS'Y 0.00
AD0-61510-50-29 ... WHEEL ASSY 0.00
AD0-61527-00-29 ... PLATE; STEERING 0.00
10.00 I

0.00

£ BE i Bl B B2

A00-61541-50-29 ... COLUMN; STEERING

o

AD0-61624-60 BOW EYE
AD0-61626-40 BOWEYE1

0

0

2

0

0

0

0 0.00
A00-62771-30 WASHER 0

0

0

0

0

0

0

0.00
AD0-62858-01 A00-62858-02 0.00
AD0-62858-02 PLATE

AD0-68242-81 FUEL GAUGE SENSER UN

A07-0E100-1L-4A ... DISCONTINUED

0.00
0.00
0.00

AD7-0E100-1L-9C ... DISCONTINUED 0.00

JEGECEGECECE R G CR R CRCH CR R CR ¢l BN CECY

© ©c o 0o 0o ocooowooo o

i Ui Bl Ui Bl Bl Bl BE B

AD7-0E100-2L4A ... DISCONTINUED 0.00

& Sample Company .

In the list window you will see all your items and a summary of the totals to the right of the item
description. You will only see stock totals for inventory items not services. If you click on an item
to highlight it, you will also see the detail of each item in the lower pane. This shows you the
guantities and values in each location (warehouse) for this item. Note, each location has its own
costing and that costing is determined by weighted moving average. Your cost for an item may
vary based on which location you are currently working with while invoicing.

List Window Functions

As with all Palladium list windows you have the option to add a new item, select an item and
press edit to edit them, and select an item and press delete to remove an item. You can only
remove an item that has not been used, or, has had all its transactions cleared (after 2 years).

List Window Searching

As with all Palladium list windows there is the ability to do an advanced search (click the yellow
binocular button). This allows you to search for items inside text (not just the start of text) and
also search by optional fields.

List Window Filtering

As with all Palladium list windows, by default, your inactive items remain hidden. To see inactive
items click the orange clock ("show inactive items"). The icon next to the item will also show an
orange clock so that you can quickly identify which items are set inactive.

Adding and Editing Inventory & Service Items

From the list window click new or edit to see the item window as follows:
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o Number Mask:
Number: Invitem

Inventory Item

Item Numbering Convention

Barcode 1: &4 Labels
Description: Jnventory Item Barcode 2: & Labels
ttem Summary | Vendors | Pricing | Related ltems | Reorder | Taxes | History | BOM | Files Optional Fields | ExtDescription | Notes | Statistics | Targets | Trends | Activity
Item Type Item Linkings Default Purchase Price Item Images
® ttem Account Set: |INVENTORY v| g9 Last Received Cost [V [ Defauit image
Senvice Category: | DEFAULT Mrs Default Item Cost:
Item Control / Settings
Serial / Lot Item Type Y Standard Cost: 0.0000/%
Default Sale Quantity 1.00[2
Units
stock: [EA Repair Cost Charge: 0.0000%
Buy: |EA 1Buy = 100 [2] stock units Dimension Profile: | << None >> v
sell [ea 1sell = 100 [2] Stock Units Bin Location:
of &
Inactive
u oK Cancel

On the main window you first enter a stock number. This is the number that will be used though
the system to enter orders and invoices and run reports. This number must be unique in the
system. You can then enter the barcode and description.

On the summary tab you determine what type of item it is (item - stock) or (service - non-stock),
you can setup a purchase relationship, link your account set and category, and determine what
costing system is used when doing purchase orders. If you check the auto box, Palladium will
keep track of what you last paid for the item and enter this as cost in all your new purchase
orders. If you regularly receive price lists from your suppliers, you may want to manage this
manually by clearing the check box and entering the cost. There is also a price updater to assist
you in quickly changing these on a company level.

The final option is the selling price. If you clear the "allow non-admin users to change selling
price" check box, then only administrative users will be allowed to change the selling price. If
checked, anyone can change the selling price.

The vendors tab allows you to specify which vendors normally supply this item. This information
is used for filtering items during the order process and also for the automated order system.

.. e S U - s
. Number Mask: Item Numbering Convention
i, Number: A00-61312-00 Barcode 1: Labels
Barcode 2: Labels
Description:  A00-61312-01
[ item summary | Vendors | pricing | Relateditems | Reorder | Taxes | BoM | Files Optional Fields | Notes | Statistics | Targets | Trends | Activity
o New /'Edit X Delete
Number Vendor Name  |Item Code |Item Description | Warranty Days | Vendor Price| Local Price. Dns(%‘ Landed(ostFactor%‘Estlmatedlamed(ost Preferred
ACTO01 Abercrombie ) 000 000 000 000 7]
ACTO04 Blackvell Rentals 0 000 000 000 000 000
ACTO08 Dextor, Drew & 0 000 000 000 000 000
Vendors That Normally Supply This Item / Service
Inactive
\
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The pricing tab will show you all the price lists you have setup in the system. You can then enter
the selling price for the item for each price list. To add price lists, see the price lists section in
this guide. You should enter the selling price exclusive or inclusive of sales taxes (VAT)

depending on how you setup your selling taxes. For more information about sales taxes, see
sales taxes in this guide.

- <> = = =
Inventory Item =5
i’ Number Mask: Item Numbering Convention
Number: Invitem Barcode 1 £ Labels
Barcode 2: & Labels
Description:  Inventory Item
Item Summary | Vendors | Pricing | Relateditems | Reorder | Taxes | BoM Files Optional Fields | Notes | Statistics | Targets | Trends | Activity
Pricelist | Selling Price|
REGULAR 45000
Inactive
g

The related items tab allows you to inserted related items that you would like the system to
prompt to you to sell to a customer when purchasing that particular item.

Inventory ltem =

. Number Mask: Item Numbering Convention

Barcode 2: i Labels

A Labels

Description:  Inventory Item

Item Summary | Vendors | Pricing | Relateditems | Reorder | Taxes | BOM | Files | OptionalFields | Notes | Statistics

Targets | Trends | Acivity

New X Delete Check Boxes To Auto-Invoke Reminder
Number [ Description [ Quantity[use Proportionate Qty | Sales Invoice | Sales Order [ Sales Quote Freehand Quote
A00-61312-01  SPACER 1 ] a ] ] O

[ aco-sis10.50. () wwee assv 1 ] &l I

Inactive

The reorder tab allows you to set reorder points for this item. These figures are used when
running your quantity reports to assist staff in ordering more stock and knowing when to order.

You can set a reorder point per warehouse (location) or for the company as whole and allocate
them automatically to each location.
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Inventory ltem =5
o Number Mask: Item Numbering Convention
" Number: Invitem Barcode 1: & Labels
Barcode 2: & Labels

Description:  Inventory Item

Item summary | Vendors | Pricing | Relateditems | Reorder | Taxes | BOM | Files

Optional Fields | Notes | Statistics | Targets | Trends | Activity
Reorder Point for alllocations combined: 50,0002 [ Allocate to locations
Location Current Reorder Point|  New Reorder Point|
DEFAULT 50000 50000

[] mactive

The taxes tab provides a place to designate that this item is exempt from sales taxes. If you set

exemptions here, they will override any other taxes in the system and no tax will be charged for
this item, for the authorities listed here.

Inventory ltem =)
z Number: Invitem Barcode 1: 4 Labels

| [ emummary | Vendors | prcing | Reitedtems | Reorder | Toxes | 8O | Fies | OptionaiFields | Notes | Stoitics | Torgets | Trencs | Acty

E [cone ]

The bill of materials tab provides a place to list your component materials that go into this item.
If this item is created by combining several different items, you can enter the components here
and the quantities of each that make this item. This list of components will be shown when
doing item assembly manually. If you check the auto build check box, when you sell this item,

Palladium will automatically build a new item for each sale using the component recipe listed
here.

Tnventory ltem . - - Bd
e Number Mask: Ttem Numbering Convention
Barcode 2 Labels
Description:  Inventory Item
Item Summary | Vendors | Pricing | Relateditems | Reorder | Taxes BOM | Files | Optional Fields | Notes | Statistics | Targets | Trends | Actiity
Build with Bll of Materials
Build | 1 2] of this tem from the following components
Tems
Number Description Loaation Quantity
Add

[T Kit Item (Sales Transactions)

[] nactive
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The optional fields tab allows you to enter more information about your items. You can then do
advanced searches to search by these fields. If you were a CD shop, you could enter the artist,
title, theme, etc. here for easy searching and locating. You can also use these optional fields for
reporting purposes as well.

In the statistics tab, you can see stats of that particular item on-the-fly. Information such as last
date or sale, date last purchased, last date updated, etc.

Inventory Item

j: Number Mask:
© Number; Invitem

Description:  Inventory Item

Item Summary | Vendors | Pricing
Date of Last Sale:

Date of Last Purchase:

Date Last Updated:

Last Received Cost (per unit}

Last Manufactured Cost (per unit}

Quantity Sold:
Revenue:
CoGs:

Transactions:

Item Numbering Convention

Barcode 1:

Barcode 2:

Related Items | Reorder

01032015
o1/03/2015
26092013
R33300
R000

Current Year
3

R1934.00
R82132

12

Labels

Labels

Taxes | BOM Files Optional Fields | Notes | Statistics | Targets | Trends | Activity

Previous Year
[

RO0.00

RO0.00

0

[] nactive

Costs Updater

&

Item Cost

Updater
You can quickly update costs for items using the costs updater. To access this function, press the
update costs button on the top of the inventory & services list window. The following window
will appear:

r
.5 Inventory Costs Updater =&

CEm

[Description

Inventory Item

_

Only inventory items set as manual cost will be shown

Number | Current Buy New Buy

Invitem 000

Please note: only items that are set to manual cost (have their auto cost check box cleared) will
appear here. You can enter the new buying cost here in the far right column. These costs are for
new purchase orders and invoices only. Palladium accounting automatically keeps track of the
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actual cost you pay for items and uses that weighted moving average cost in financial
transactions. If you need to update the actual costs inside Palladium, you will need to do a stock
adjustment instead.

Inventory Forecasting

Inventory
Forecasting

You can quickly update your inventory reorder points by using inventory forecasting. To access,
press the forecast button on the top of the inventory & services item list. The following window
will appear:

) Inventory Forecasting - — [
Location
® Company () Location: |DEFAULT Update Company with Location Sums
Forecast Options
Sales Period: 01  April 2015 @~ to 01 May 2015 @~
Stock Days to Forecast: | 30 % =
Number Description ReOrder Sales|  Daily Sales New ReOrder| ~
29292929 TestItem 000 [}
40004 Yamaha Conversion 000
62199 Milk 000

65000 Barcode Item 000

AD0-61312-00 A00-61312-01 0.00
A00-61312-01 SPACER 000
AD0-61460-01 BALL JOINT ASS'Y 0.00
AD0-61510-50-29 WHEEL ASSY
A00-61527-00-29 PLATE; STEERING
AD0-61541-50-29 COLUMN; STEERING
AD0-61624-60 BOW EYE

A00-61626-40 BOW EYE 1

000
0.00
000
0.00
000

© o 000000060 0
©© 0o 00000060 0

© oo 000000000

The first option is to determine if you will be forecasting for a specific location (inventory
warehouse) or would like to forecast for all locations. This is important, as if a specific location is
chosen, only sales in that specific location will be examined and only that specific location's
reorder points will be updated.

Using the Sales Period

The next option is to select the sales period. If you have a seasonal business, you may want to
use sales from the previous year. If you don't have a seasonal business, you may want to
examine the last quarter's sales. Only sales from this period will be examined when doing a
forecast for suggested inventory holdings.

Stock days to forecast allows you to tell Palladium how many days you would like stock holding
for. As example, if you regularly sell 100 units of an item per day (forecasted) and you tell
Palladium to keep 60 days’ worth of stock on hand, Palladium will multiply its forecast of 100 x
60 = 6,000 units as your reorder point.

Running the Forecast
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Press the load button to examine sales, and report the results. Palladium will show you your
daily sales of the item and also it's suggested reorder point. When you press the save button,
this reorder point will be saved to your inventory.

Making the Forecast Work for You

Once you have completed the forecasting function, you can use your inventory quantity reports
to quickly show you which items have fallen below your reorder points, and to place orders for
more stock. This function becomes very handy when you have long lead-times to obtain new
stock and want to hold a specific number of days (usually your lead-times) of stock to ensure
you don't run out of stock.

Barcode Loader

" -2 -"ul.||

Barcode Loader

You can quickly update your inventory by adding barcodes to any item. To access the barcode
loader, press the barcode button on the top of the inventory & services item list. The following
window will appear:

-
j Barcode Loader l&J

Use the barcode loader to quickly match barcodes to your
inventory items. Start by scanning or typing the code in and
press save. You will then be asked for the matching
inventory code. Repeat this process until all codes have
been loaded.

Barcode: |

I

012345€785 |

Save ] [ Done

Use your barcode scanner to scan an item. If the item scanned matches your inventory list, you
will be notified. Otherwise, you will be asked to select the item that you wish to link this
barcode to. The barcode will be saved under the item you select. Please note, only items
without barcodes will be shown for selection. If you don't see your item listed, then it must have
an incorrect barcode loaded already. Edit the item and remove the barcode and try again.

Pricelists
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Pricelists are used in Palladium to keep track of your selling prices. You can have 1 pricelist
(regular) which must be in the system at all times, but you can also add your own pricelists. Each
customer you create in Palladium can then be linked to a pricelist. This pricelist determines that
customer's selling price for any given item. On the sales window, you can also click the button in
the unit price column and a window will appear showing all the pricelists for that particular

item.

To access pricelists, click on the pricelists icon on the Inventory menu. The following window will

appear:

£

Pricel

ists

<
& Pricelists LC' [ X
¢New /Edit | X Delete [ yCopy f jSetPricing  Search: l ‘LG_OJ i

Pricelist

Description

Status

j}:gREGULAR Default Pricelist

Fixed

ﬁ Sample Company .:

By clicking new or edit as appropriate, the following window will appear:

Pricelist

X
I m— piceist:
Description:
Pricing | Set Markup %
© Fixed Price prices 1000[2] %

Markup on Cost Round prices to: () Whole Number ©) .50 © .05 @ 01 () 0001
Search: © Number © Description  Category:
Number Description | Last Received Cost| Price (stock Unit)| Price (Sell Unit)] ~
29292929 Test ltem [) 000 000 L
40004 Yamaha Conversion 0 000 000
62199 Milk 0 000 000
65000 Barcode Item 0 0.00 0.00
777779 Interest Billing 0 000 000
A00-61312-00 A00-61312-01 0 0.00 0.00
A00-61312-01 SPACER ) 000 000
A00-61460-01 BALL JOINT ASS'Y 0 0.00 0.00
A00-61510-50-29  WHEEL ASSY 0 000 000
A00-61527-00-29 PLATE; STEERING 0 0.00 000 ~
[T tnactive

Here you can set the pricelist name and give it a description. You will also be able to update
your pricelist directly here by changing any of the prices in your items, or by increasing or

decreasing by percentage automatically.

Using the Pricelist Updater
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On the pricelist list window, click the pricing button. The following window will appear:

The updater will allow you to quickly change your pricelists automatically. If you wish to have a
"less 10 percent" pricelist, first create that list. Then go into the updater and choose regular as
the viewing pricelist and less 10 as your saving to pricelist. Then select decreasing and 10% and
press the calculate button, then press save.

SUGGESTIONS

Your company may differ, but normally it is beneficial to use the set pricing system to set your
standard markup into your regular pricelist. Once you have done this, you can then use the
pricelist updater to move all your other pricelists as a percentage (up or down) based on the
regular pricelist.

Contract Pricing

Palladium Accounting Enterprise has a new built-in feature called contract pricing. This feature
allows you to set particular inventory items that are in specific inventory categories for discount for
a certain period of time according to total invoice amount.

This is ideal if you want to promote bulk purchases for your company hence increasing revenue. This
feature only extends to value based invoices, however it will expand to volume based invoices as

well.

To access this feature, you would need to go to inventory | contract pricing:

4 Palladium Accounting 2014 Enterprise

PALLADIUM ACCOUNTING

ENTERPRISE 2014

& New 3 Open | % Copy % Delete [ Backup [ Restore & Restore As /i\ VPN Refresh @@ P Calculator | [ Close Windows

Processing

i @ b @ s T Om @ m O

o Inventory Assembly  Adjustments  Transfer  StockCount StockCountPDT  Inventory  Barcodeloader  MemCost  Producion  Bulk Label
@ Accounts Paable Enquiries Forecasting Updater Schedule Printing

= e =(m|% &

L ] ® r ity (=1

' e w0 |A\" il s

. ) al v 7

I -8 - B A

@ Warehouse Inventory & Pricelists | Contract Pricing |Price Discount  Locations Categories 9 Serial /Lot Types Lot Number tem Webstore Setup  Dimension
Senvces it Convention Epiny Dates  Renumbering Frofie

B cantorsae

27 susiness
©

€ s

& e

3 ¢ 1

Control Panel

Q-

Summary

After selecting the Contract pricing option, you would need to set up a new contract pricing for that
particular inventory category that you would like it to apply to. See screen below:
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e [
Contract Pricing “
Apply Contract Pricing To
= Name: CONTRACT 1 L <
(®) Value Based @® TaxIndlusive () Tax Exclusive
Description: | Contract 1
[ Save X Cancel
Start: | Tuesday , July  v| Finish: | Friday , Juy v| [ inactive
Matrix Inclusions Exclusions
[category Value From Valve To| Discount %
CHICKEN v 500,00 800000 1500
CATTLE 000 000 000
CHICKEN
DEFAULT
OR
PACKAGING
PIG
RAW-MATERIALS
SHEEP
Inactive oK Cancel

Once you have chosen the particular inventory category, you are able to input the “value from” and
the “value to” amounts as well as the discount percentage. What this means is that palladium will
pass a discount for invoices within the range of those two amounts:

Contract Pricing “
Apply Contract Pricing To
= Name: CONTRACT 1 T g
(® Value Based @ TaxInclusive () Tax Exclusive
Description: | Contract 1
[ save X Cancel
Start: | Tuesday , July v Finish: | Friday , July v [ Inactive
Matrix Inclusions [ Exclusions
[category | Value From Value To| Discount %
(CHICKEN | 50000 800000 1500
| 000 000 000
Inactive oK Cancel

After keying in this information, you also have the option of selecting a date range of the duration
you would like to run the “special” or the contract pricing for:

Contract Pricing “
Apply Contract Pricing To
— Name: CONTRACT 1 g Z N
@® Value Based @® TaxInclusive O Tax Exclusive
Description: | Contract 1
[ save X Cancel
sxaml Tuesday , July v Finish: | Friday , July v | [ Inactive
Matrix Inclusions Exclusions
[category | Value From Value To| Discount %
[CHICKEN v 500,00 800000 1500
000 000 000
Inactive oK Cancel
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There are “inclusions” and “exclusions” tabs. Within these tabs, Palladium will basically list all the

inventory items within that particular inventory category. Furthermore, you would have the option

to choose which one you would like included and/or excluded for this particular contract pricing.

Contract Pricing u
_ Name: ConTRAGT 1 Apply Contract Pricing To
® Value Based TaxInclusive () Tax Exclusive
' Description: | Contract 1
[ save X Cancel
Start: | Tuesday , July v Finish: | Friday , July v [] Inactive
Matrix Inclusions Exclusions
Filter: Category - | @ Exclude
1+ Category  Type Select | Number Description Assets Account Sets [ inactive [~
=] Total CHICKEN :
CHICKEN INVENTORY 0O a2 ANH Horse Premix A1302 (1k 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 A2000 A2000 Poultry Layer (30kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0  A20008 ANH Poultry Layer (3kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY 0O  A001as ANH "Poultry Grower & Deve 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [J  A20018s ANH "Poultry Grower & Deve 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 a001s A20015 Poultry Grower & De' 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 A2002as ANH "Broiler Starter (25kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 Az0028s ANH ‘Broiler Starter (25kg 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0  A2003as ANH ‘Broiler Grower (25kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0  A0038s ANH ‘Broiler Grower (25kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 a2003s A2003 Poultry Grower 3kg 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 A2004 ANH VKB Broiler Grower Pren 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 A00s ANH VKB Broiler Starter Prem 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 A2006 ANH - Broiler Starter Premix - 15200000 - Invento PENNVILLE O v
Inactive oK Cancel

By default, all items within that inventory category will be included in the contract pricing. You do

however have the option of choosing the items that you would like excluded and clicking the exclude

tab. They will automatically be moved to the exclusions tab.
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Contract Pri
. Name: CoNTRACT1 Apply Contract Pricing To
@® Value Based @ TaxInclusive () Tax Exclusive
n Description: | Contract 1
|8 save X Cancel
Start: | Tuesday , July v Finish: | Friday , July v [] nactive
Matrix Inclusions Exclusions
Filter: Category - | Exclude |
1+ Category  Type Select | Number Description Assets Account Sets | Inactive | A
=) Total CHICKEN
CHICKEN INVENTORY O Jaze2 ANH Horse Premix A1302 (1k 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY 42000 A2000 Poultry Layer (30kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY 420005 ANH Poultry Layer (3kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY A2001AS ANH Poultry Grower & Deve 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY 4200185 ANH "Poultry Grower & Deve 15200000 - Invento PENNVILLE Oa
CHICKEN INVENTORY [ az001s A2001S Poultry Grower & De' 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY O  A2002as ANH "Broiler Starter (25kg) 15200000 - Invento PENNVILLE Oa
CHICKEN INVENTORY [0  A20028S ANH ‘Broiler Starter (25kg 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY O  A2003as ANH “Broiler Grower (25kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 A200385 ANH ‘Broiler Grower (25kg) 15200000 - Invento PENNVILLE |
CHICKEN INVENTORY [  A2003s A2003 Poultry Grower 3kg 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY O A004 ANH VKB Broiler Grower Pren 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0  A2005 ANH VKB Broiler Starter Prem 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY [0 A2006 ANH - Broiler Starter Premix - 15200000 - Invento PENNVILLE O v
Inactive OK Cancel
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The items that have been excluded are now exempt from the contract pricing. Once this has been

Contract Pricing
Al Contract Pricing To
- Name: CONTRACT 1 p’ply g ~
(® Value Based (® TaxInclusive () Tax Exclusive
Description: Contract 1
[ save X Cancel
Start: | Tuesday , July v Finish: Friday , July v [ Inactive
Matrix Inclusions Exclusions
Filter: Category - °|nc|ude
1+ Category  Type Select | Number Description Assets AccountSets | Inactive
) Total CHICKEN
CHICKEN INVENTORY [0  A2000 A2000 Poultry Layer (30kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY O A2000S ANH Poultry Layer (3kg) 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY ] A2001AS ANH "Poultry Grower & Deve 15200000 - Invento PENNVILLE O
CHICKEN INVENTORY O A2001BS ANH "Poultry Grower & Deve 15200000 - Invento PENNVILLE O
Inactive oK Cancel

setup you the click on save then ok. The contract pricing has now been set up.

Before processing using the contract pricing that you have already set up, you need to assign it to
the relevant customers that want it applicable to. For this to take effect, go to accounts

Contract Pricing “_
Apply Contract Pricing To
= Name: CONTRACT 1 PRy 9 |
® Value Based @® Taxinclusive O Tax Exclusive |
Description: | Contract 1 |
i
2] Sﬂvel X Cancel
Start: | Tuesday , July v Finish: | Friday , July v [ Inactive
Matrix Indlusions Exdlusions
Category Value from Value To| Discount %
CHICKEN v 50000 800000 1500
000 000 000

Inactive

receivable | Customers. You will then choose a customer.
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Palladium Accounting 2014 Enterprise

PALLADIUM ACCOUNTING

ENTERPRISE 201-

& New $3Open fa Copy ffDelete [B Backup [ Restore & RestoreAs /i\ VPN Refresh @ [ Calculator [ Close Windows

@ Palladium Enterprise

General Ledger

3 Accounts Payable

3 Accounts Receivable|
‘ Inventory
w Warehouse

=

1=
@ sMs
g Fixed Assets
@ Summary

Control Panel
=

m Help.

Once you have chosen a customer form you customer listing, you select the setting tab and go to

Processing
9 ]
Accounts Sales Invoices
Enquiries

Batch Sending

Send Customer  Print Batches
Pricelists

Maintenance

a

Customers

Sales Persons

3

Freehand
Quotes

Sales Orders

Sales Quotes

Email Batches

-
g

Categories  Trade Discount

Matrix Types

=N
gl , >
Credit Notes Receipts Cycle Billing

Y

Interest Billing

Collection
Letters

contract pricing and assign that particular contract pricing that you want applicable.

Once this has been done, you will now be ready to process with that applicable contract pricing

Number: ALPOO1

Name: | Alpha Farms

a

| Customer Information | Contacts | Shipping Locations | Settings | Taxes | Optional Fields | Targets | Trends | Files

Customer

&

\

| Notes | Linked Customers

Credit Control

[[] Use Credit Control  Limit: 000 2| [ CreditHold Interest Rate (APR): | 22.00 H %
Temporary Limit: 0.00 3 | Expiry: Thursday , February

Payment Terms Default Tender Type Invoice Document Form

30 Days From Statement v/ On Account v |- None - v
Sales Person Order Document Form

~None — v [-None - v
Category Pricelist Trade Discount

DEFAULT v| [e» [PRIcE-IST2 v ® Fixed 000 [F]%
Profit Center Department O Matrix Type

) -~None - v DEFAULT

Create Invoice Workflow
New Invoice Only
Delivery Advice Only
Sales Order Only

[] Inactive Customer

Contract Pricing

|-Nome- |

[»] CONTRACT 1

Allow Backorders (Partial Deliveries)
@ Allow ) Warning () Cancel

v| Documents for this Customer

#)Send Email | Previous | | Net @

Cancel

parameters that you have set.

When processing an invoice, and when you choose a particular item that falls with that particular

inventory category, it will pull the relevant discount percentage that you had set up.
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5 Sales Invoice =8 %

File Edit View Navigate Sales Report

3 New 31 Open | €€ D) | “¥ Adjust [] Credit ] Convert @ & | i Centers . Project [ AttachFiles |3=Lines | ¥ Related item @ Process |giPrnt ~ 1 | [l 38 |G|
Payment: On Account ~ & Split Payment (L Document Info | 3§ Price & Stock Check |
Customer: Ship To: SALES INVOICE |
TsT013 << Defautt >> - Account Balance: R000 DocNumber:  IN-TC-000000053 ‘
International Ol International Oil @ Open Orders: R0.00 Date: 01 March 2016 [~
6786 Industrial Crescent 6786 Industrial Crescent .
| Colsbs Grester Mumbia Distr Colaba Greater Mumbia Distr CEeptiuiEs GI0Y Required: 08 March 206 @~ |
B 400003 Available Credit NA Reference #: ‘
| [] ¢#" Bookmark Document Form: | ZENITH v O Au
Document Items | Documentoptions |  DocumentNotes | & Hemimport [ item Enquiries | [i@] View Images
Number Location | Description I Qunit price| Discount %[|  Margin %[ Tax Code Tax|  Amount|serial /Lot

[ [mvooor DEFAULT  TVSET 1 EACH ssoool 2000 | 328235 01 9520 68000

Warehouse: DEFAULT - Available: 1,005.00 Sales Order: 0.00 On Hand: 1,005.00 Purchase Order: 0.00

Total Margin % = -328235 | Subtotal: o 680.00

Discounte: [+ 0005 000

Terms: 30 Days From Invoice - Sales Person: :] Tax: = 95.20)
Additional Info: Total: % 775.20)

3 Combined Transaction + § Copy Sales Documents ~ R Sample Compan;
g Py B samp! pany

Please note that this is all dependants on the value amounts that you had set up in the beginning

and need to be within that parameter. Furthermore, please remember that this discount is for the
total invoice amount.

Dimension Profile

Dimension
Profile

Palladium Accounting offers a functionality whereby you can setup different dimension profiles. This
is useful if you are stocking inventory in large quantities (eg: metres), but then selling them off in
smaller dimensions (eg: millimetres). To do this you need to setup a new dimension as per screen
below:

Dimension Profiles n
7 Newl_/' Edit | X Delete =
Code ‘Description ‘ Auto Invoke | Round Up‘ Inactive

& Pennville (Pty) Ltd .:

After clicking on the “New” button a screen will appear whereby you would need to give the
dimension that you are setting up a dimension code and description. Should you want it to show
automatically when processing, you would need to tick in the auto invoke tick-box.

In the description box, you would key in in what units of measure are you selling in (e.g.; either
centimetres or millimetres) and the default value of each (e.g.: length, width or even breadth).
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GLASS

GLASS

Auto Invoke on Sale

Dimension Profile

2/Z- Round up Sell Qty Decimals

l Code:
@g A | Description:
Description

| Defauit value | Read only |

Hidden

Lengthmm
Widthmm

[[] Inactive oK Cancel

After this has been setup, you would need to assign it to that particular inventory item that you want
it to be applicable to. To do this, you go to inventory & services, the select that item then edit:

9 Inventory - olEl
@Nzwl / Edit IX Delete {3 Update Costs [ Forecasting jiil Barcode (7] Copy ltem  Search: [glass| (6o ¥ o B2
Number Description Available Allocated On Hand Purchase Order
J: Glass001 Glass -50 0 -50 0
— - -
Total Rows: 1 ResetGrid | [[[. Export to Excel
Location Description Available Allocated On Hand Purchase Order Value

% Pennville (Pty) Ltd .:

At this point there would be a drop down option whereby you can assign the dimension profile to

that inventory item.

Inventory ltem
Number Mask: Item Numbering Convention
ﬁ Number: Glass001 Barcode 1: (4 Labels
Description: | Glass Barcode 2: (4 Labels
ttem Summary | suppliers | Pricing | Related items | Reorder | Taxes BOM Files | Optional Fields | ExtDescription | Notes Statistics | Targets | Trends | Activity
Item Type Item Linkings Item Control / Settings Item Images
@ ttem Account Set: | PENNVILLE v| 6o Default Item Cost: 0.0000/% Auto [] Default Image
Service Category: | DEFAULT v 6 Standard Cost: 0.0000[2]
Default Sale Quantity: 1.00[2
Serial / Lot Item Type M Repair Cost Charge: 0.0000[2
Dimension Profile:
Units
stodc [EA Bin Location: e
Buy: |EA 1Buy= 100 =] Stock Units [¥] Allow Non-Administrative Users to Change
= Selling Price
Sell.  [EA 15ell = 100 [2] StockUnits
{ ||o of 0| b M [dk
[ inactive
[ ok || cancer
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Once this is done, the option of keying in the dimensions will appear when in the processing screen.
You will be able to edit the size of the item you are selling/invoicing. You would need to key in the
total quantity of the sale, then Palladium will calculate the total price per millimetre as well as the
total quantity of the product it needs to take out of stock.

Sales Invoice = =]

File Edit View Navigate Sales Report
2 New 5% Open | €€ D) | %5 Adjust [] Credit (] Convert @ & | Centers ., Project [ AttachFiles |$=Lines | ¥ Related Item @Record [giPint - 2 | [l 38 55
Payment: On Account ~ & Split Payment [} Document Info | 3 Price & Stock Check

Customer: ship To: SALES INVOICE

APCOOT 6% | | << Defaut >> v Account Balance: R0.00 DocNumber: [IN-000118326

APChem cc. APChem cc. Enter Dimensions... 0o Date: Wednesday, May 1v
P.0.B0x8619 P.0.B0x3619 )

Edenglen Edenglen Length mm Width mm sell Qty | {00 Required: Thursday ,  May 1v
e Corpale 20.000000} 10000000 200000000 | VA | . Reference #:

Document Form: | Invoice v [ an

Document items Document Options & ttemimport | @@ Item Enquiries |[i@ View Images
Number Location | Description Tax Code Tax|  Amount|Serial /Lot
T PENNVILLE  Glass o1 000 000
TotalSell Qty: _ oK Cancel
Warehouse: PENNVILLE - Available: 50,00 Sales Order: 0.00 On Hand: -50.00 Purchase Order: 0.00 Total Margin % 000 | subtotat: B 000
Discount %: || & oy
Department: |- None - v Status: v
Terms: 30 Days From Statement v Sales Person: v Tax: - 0.00
Additional Info: Total: = 0.00
113 Combined Transaction + § Copy Sales Documents ~ B Pennville (Pty) Ltd

Sales Invoice = =
File Edit View Navigate Sales Report
2 New 3 Open | € ) | “FAdjust [] Credit ] Convert [ & |ai Centers |, Project [ Attach Files |$=Lines | ¥ Related ltem @ Record |gIPrint - 2 ([l 38 |§
Payment: On Account ~ & Split Payment (1} Document Info | 3 Price & Stock Check
Customer: Ship To: SALES INVOICE
APCOOT 60| << Defautt >> v Account Balance: R000 DocNumber: | IN-000118326
APChem cc. APChem cc 2 Open Orders R0.00 Date: Wednesday, May 1v
P.0.B0x8619 P.0.B0xE619 o e R000 Required:
Einyes Edergien pen Quotes: . equired: Thursday ,  May 1w
Edenvale Edenvale )
bden baen Available Credit NA Reference #:
[ ¢ Bookmark Document Form: | Invoice v [ an
Document Items Document Options Document Notes & ltemimport | @ item Enquiries i@ View Images
Number Location | Description | ayfunit | price| Discount%|  Margin %[ Tax Code | Tax|  Amount[serial /Lot
Glass001 PENNVILLE  Glass | sofea | 3000| 000} 100,00 01 21000 150000
Warehouse: PENNVILLE - Available: -50.00 Sales Order: 0,00 On Hand: 50.00 Purchase Order: 0.00 Total Margin % 100.00] | subtotat - 1,500
Discount%: |3 000]| 2 oc
Department: |- None - v Status: v
= 210¢
Terms: 30 Days From Statement v Sales Person: v Tax: -
Additional Info: Total: | = 1,710.0
11 Combined Transaction « § Copy Sales Documents ~ B Pennville (Pty) Ltd

@ palladium Website

Locations

1 &

i _li

Locations
In Palladium Accounting you can have multiple locations (warehouses) for your inventory.
Before you can start using a new location it must be created (listed) in the locations list. You

access the locations list by clicking on locations on the Inventory menu. The following window
will appear:
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=4 Inventory Locations o B X

{New /Edit X Delete @ Default Search: [80) -

Location Description

Location Type
@ DEFAULT DEFAULT Warehouse

L Sample Company

The location with the red check next to it is your default location. This location will be used as

default in all transactions that require an inventory location. To change the default location click
on a new location to select it, and then press the default button.

Click on new or edit (as appropriate) to bring up the next window as follows:

-
Add New Location... [&J

Name: |

Desc:

Settings [ Security

Location Type

. © Warehouse
| Stock is stored in a company warehouse location
b and is available for sales and transactions.
) Stock In-Transit
A Stock is in-transit between company warehouses
and is not available until arrival

"' _) Repairs
:L’ Stock is booked out for repairs or other activities
< and is not available until booked back in again.
Function
[¥] customer Sales [¥] vendor Receiving
[¥] Customer Returns [¥] vendor Returns

A warehouse location is a location that inventory can be sold from or purchased into. A stock in
transit or repairs location cannot be used during sales and purchases transactions. These
locations offer you the ability to keep your inventory off line while other activities are being
done to them. You must use the transfer function to move inventory in and out of these
locations. For more information see transfer in this section.

Categories

lr.

Categories

In Palladium Accounting you can run reports for your inventory and services by account set
(financial) or by category. Your accounts departments may want to run reports by financial
breakdowns but your sales or management departments may want to see reports differently.
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This is where the category comes in. Also, you can filter your inventory selection windows by
category.

You access the categories list by clicking on categories icon in the Inventory menu. The following
window will appear:

r Al
} Inventory Categories l = | B |
3New /'Edit K Delete ' Search: |60 | 2 g
Category Description Min Margin %

} DEFAULT DEFAULT 000% |

ﬁSample Company

By pressing new or edit as appropriate, the following window appears:

.
Inventory Category —C
B category:
"
| oescription:
Margin % Below Minimum
Use Min Margin%:  [] 0.00 > Warning Block
Trends
[] nactive
o

Here you can enter the category name and give it a description. You can also get quick sales
information on the trends tab for this category for the current and previous year periods. You
can also mark this category as inactive to not show it in the inventory and reports windows if
you are not using it any further. You cannot remove a category that has been used until all
inventory tracking data has been cleared for this category.

Serial/ Lot Types
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|

Serial / Lot Types

With this functionality, you can add serial or lot number to inventory items for them to be
tracked. To do this you click on Serial/Lot types. Then selecting new:

[ Inventory Serial / Lot Types '—m
I £ New |/Edit K Delete | Search: | [80) | Type: Al - | i

Type Number Description

ﬁ Sample Company .:

Once this is done, you can allocate a number and name the serial or lot item. There are
parameters that you would need to set within this screen such as number of character, which
documents you want it to be applicable to and whether it’s a serial or lot number.

Inventory Serial / Lot Types [t

| === nNumber LOTNO

Description: Lot Number

Type Print On D t: Barcode
Serial Number Ia Lot Control | © Yes O No Enable Barcode Capability
THE BARCODE GENERATOR CAN ONLY CONTAIN THE FOLLOWING CHARACTER SETS,
i OTHERWISE THE BARCODE WILL BE UNREADABLE: A-Z (UPPER CASE), 0-9, $ % + - . / AS WELL
AS THE SPACE CHARACTER. A MAXIMUM OF 50 CHARACTERS IS ALLOWED.
| G) Time Of Receivingl ~ (Receiving and Selling)
Sreaae (selling Only) Start Characters (Flag): (0 Characters)
Any scanned barcode beginning with these characters will be treated as matched.

Characters e

i 1 [ = Selection: Start Position: |0 = Ending Position: [0
Track Expiry Date Format Enable

© Yes () No Alpha-Numeric Selection: Start Position: [0 =] Ending Position: [0
Expiry Date Authentication Enable

GRV © Allow () Notify () Block Selection: Start Position: [0 = Ending Position: [0

Purchase Invoice ©) Allow () Notify @ Block

- - - Enable
Returns © Allow @ Notify () Block
- = - Selection: Start Position: [0 = Ending Position: [0

Sales Invoice © Allow ) Notify (@ Block =

Credit Note © Allow () Notify () Block Enable

Inventory Adjustment @ Allow O Notify O Block Selection: Start Position: |0 = Ending Position: [0

Inventory Assembly © Allow () Notify () Block

o~ IF BARCODE IS ENABLED - ENSURE THAT NO BARCODES ARE USED WITH FLAGS THAT ARE NOT
En Cylian=tey (SRAllcwippe Jtictiivagp Jelock MATCHED, ELSE UNPREDICTABLE RESULTS MAY OCCUR. ‘

[] nactive Cancel

By stock item, you can choose whether the item allows Batch/ Lot Tracking.
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© service

Serial / Lot Settings.

e

H (Com—lc

[V)[serial 7 Lot tem Type]

Units.
Stock:  EA Buy EA 18uy= | 100 =] StockuUnits
Sell: EA 15ell = 100 =] Stock Units

Ttem Control / Settings.

Defautt Item Cost: 000001 @) Auto

Standard Cost: 00000/2 Repair Cost Charge: | 00000/

Default Sale Quantity: 10002

8in Location:

Allow Non-Administrative Users to Change Selling Price

"""""""" =}
Number Mask: | ~ () Rem Numbering Convention
Number: CMOUSSE | Barcode 1: (&3 Labess |
Description:  Chocolate Mousse | Barcode 2 (&2 wobers |
Rem Summary | Vendors Related lems | Reorder | Taxes | History | Bom | Files Fields | Bt Notes | statistics | Targets
RemType Rem Linkings RemImages
©® Rem Account Set: [¥] Detautt image

&1 A

WO o3> % X

(7] nactive

(osmnome]  (Cox ] [camee ]

At time of receipting stock, you have the option of typing your own LOT no. and specifying

the expiry date:

& Purchase Invoice =5 Assign Lot Numbers - CMOUSSE =lal =
File Edt View Navigate Purchased | Search: 0 Lot Number Start: Batches: [ | Autolncrement: Numeric  + @9)
@O New Fopen & D % adust (Y| Minimum Characters: [1 Masimum Characters: S| Fomat: [AllCharacters || 5 Import | 4 Auto Assign it - 1 [l 3
Payment: On Account ~ | (. Document f | setect Avaitable Lot Numbers Quantity Expiration Date
Vendor:
TSTOO4 (a%) 1000000003
Bla Rentals 01 March 2015
5 it o o s
PO-000000003
J  oowmentnems s (@ viewinages | &
4 Location | Lation | 1
1| cMoUsSE DEFAULT  Chocolate DEFAULT Jecor | 1 10| 4/02/2014 !
« February 2014 ’
Sun Mon Tue Wed Thu Fri Sat
% 7 8 ®» % A 1
2 3 4 5 6 71 8
9 10 1 12 BOD1s
6 17 18 19 2 2
B W5 %0 B 1 15000
Status: 2 03 4 s 7 8 d
Department: |- None - () Today: 22/01/2014 0.00
Terms: |30 Days From Invoice. = n‘w.
o 17100
5 Combined Tansacton « & Copy Purchd || Unasigned Quy: |+ 000 GenerateQty: |+ om0 [Cox ] [Cconce ] & Sample Company

And when selling, you can choose from multiple lot number, which even have different

expiry dates:

. "
 Sales Invoice Lot n (=@ 8]
Frre—tor—Tieh  Navigute Start. Batches:| | Autolncrement: Numeic  ~ (8§
@New Mopen € D 4 Menimum Characters[1 | Masimum Characters [ || Format (A1 Characters || 3 Import | €K Auto Assign e - 1l R S
Payment: On Account | setect zuasvie Lot Numbers Quantity Expiration Date
% 153 cooon 9 310172014
< [ ascon 9 14022014
ST004 Hvaoe 5 20022014 IN.000000007
Eehedere Nursing Home ]Em’ ‘: m: o Mach 215 O+
rmsm . 0 March 2015 G
tondon
SE1SSRT
= Om
Document ltems. Enquiries View Images.
| Number |Location 4 I I I Amount | Serial / Lot
CMOUSSE DeEFAULT DEFAULT ABCOL 1EA 140272004 000 Unassigned
DEFAULT o001 16 310172004
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Item Assembly

4.

Assembly

In Palladium Accounting you can assemble items in your inventory and make new items.

If you assemble or build inventory items from components, Palladium Accounting can keep track
of both the components and the assembled items. For example, assume you keep a supply of
hinges, wood, and glue, which are used to build doors. Each time you build a door, you can
enter a transaction in the Item Assembly window to:

Reduce your stock for the components used in manufacturing.
Account for additional costs, such as labour.
Add the manufactured item to your stock.

Tip: If you are using Palladium Accounting and plan to manufacture or assemble this item often,
you should consider setting up a bill of materials. Inventory Assembly may be more useful for
items that you do not build on a regular basis, such as a special order. You should use bill of
materials for items that you regularly build or assemble and then sell. By using a bill of
materials, you save time when you next manufacture an item by recalling its entry with details
already filled in. To set up a bill of materials, fill in the Bill of Materials tab in the inventory
record.

You access the item assembly list by clicking on the item assembly icon on the Inventory menu.
The following window will appear:

~ — = -

Z Inventory Assembly » (=] [
File Navigate Assembly Report

)New 1 Open € ) '@ LoadBOM [ Load Production Job @ Record |@Print - [l 88 &
Documes nt: 145000000001 | Costs: 5120-0000 Item Assembly Costs 4 Change |
Date: B My 2015 @

Comment t:

Assembly Components
Number [ Location Quantity | Description Unit Cost Amount

=]
Department: |- None - - Add Costs: | |+ 0.0

Total Cost: < ey
Assembled Items

Namber [Loction Quantity[Desarption untcos i

&

Total Cost: | 000

G Sample Company

Here you add your assembly components (items that go into the finished product) and the
assembled items (finished goods). You can also add additional costs at this time for packaging or
labour. You must also select the appropriate location (warehouse) from which the items will be
built up and stored into.

If your item has a bill of materials setup already, then press the load BOM button to
automatically fill out this window for you. This saves you time from having to enter the
materials for each build. You also have the option to use auto building, please see inventory for
more information.
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Item Adjustments

Adjustments

In Palladium Accounting you can adjust items in your inventory to account for shrinkage or
breakages. You can also add inventory back into stock to correct for bad stock counts or items
that appear later for unknown reasons. You also use adjustments if you would like to change the
values of your stock holdings for any reason.

You access adjustments by clicking on the adjustments icon on the Inventory menu. The
following window will appear:

2 Inventory Adjustments (=&
File Navigate Adjustments Report
5 New 5 Open | € D) | . Centers @ Record | Print - [l 88 G|
Document: 14000000001 | Expense: 5130-0000 Adjustment Write-off {4 Change |
Date: B May 2015 [Jv Location: |DEFAULT -
Comment t:

Number [ Quantity| Description Unit Cost Amount

2 Sample Company

Here you select a location (warehouse) and then an expense account to use for the adjustment.
You then select each item one at a time and either enter a positive quantity (adding stock) or
negative quantity (removing stock) as appropriate and the value to use.

Please note: If you are removing stock (negative quantity) and sufficient stock value / quantity is
not present, you may end up with a variance value. Palladium Accounting does not allow for
negative stock values, only negative quantity. If you drive your inventory negative using
adjustments, only the actual value of the inventory will be used versus the value you have
entered here. Also, if you are moving stock positive and it currently is negative, Palladium will
determine a cost of goods sold amount to bring the stock to zero, and then use the remaining
value you specify to add stock into inventory (above zero). If you do not understand these
terms, please ask your Palladium dealer to explain how this works and to assist you.

Item Transfer

&

Transfer
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In Palladium Accounting you can transfer items in your inventory to a new location (warehouse).
You can also transfer stock into a stock in transit location or to a repairs location. Stock
transferred to these locations will not be available for sale until they are transferred to a normal

warehouse again.

You access transfers by clicking on the transfer icon on the Inventory menu. The following

window will appear:

r N
Inventory Transfer (==
File Navigate Report
2 New 51 Open € ) ('] Copy Transfer/GRV @ Record || Print ~ [l 38 55
Document: ITR-000000001
Date: 01 May 2015 @~ From Location: | DEFAULT =
Comment: To Location: DEFAULT =
Number Quantity | Description Unit Cost Amount
=
& Sample Company

Here you select the “from” location and the “to” location. You then enter the stock you wish to
transfer and the value. Palladium bases the value on the “from” location for you automatically.
You can then print a stock transfer slip to include with the stock being transferred from one

location to another.

Stock Count

Stock Count

In Palladium Accounting you can perform stock counts very easily. A properly managed stock
system will afford you the best reporting for profitability possible. Having the correct stock

figures are very important in any business.

You access the stock count module by clicking on the stock count icon on the Inventory menu.

The following window will appear:
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(=] [z

& Sstock Count

sarch:[ | @ Record @ Print - [l &5
Date: W My 2015 2 @ Expense: 51300000  Adjustment Write-off [en)
Comment: Entry Method
- Actual Show Inactive

@ Variance Display Positive On Hand Quantities Only

Category: | << All - No Filter >> -

Number
29292929

40004

62199

65000
A00-61312-00
AD0-61312-01
AD0-61460-01
A00-61510-50-29
A00-61527-00-29
AD0-61541-50-29

|Desaipnon

Test Item

Yamaha Conversion
Milk

Barcode Item
A00-61312-01
SPACER

BALL JOINT ASS'Y
WHEEL ASSY

PLATE; STEERING
COLUMN; STEERING

Current Available
0.00
-1.00
-11.00
-8.00
-17.00
0.00
0.00
-200
0.00
0.00

Current On Hand
0.00
-100
-11.00
-8.00
-17.00
0.00
000
-200
0.00
000

Variance +/-

Actual |

AD0-61624-60 BOW EYE 0.00 0.00
AD0-61626-40 BOWEYE 1 0.00 0.00
A00-62771-30 WASHER 0.00 000
AD0-62858-01 A00-62858-02 0.00 0.00
A00-62858-02 PLATE 0.00 0.00

0 Sample Company

Note: You can print stock count sheets by selecting this report under the inventory tab, reports,
lists heading, and then stock count sheets. These will assist you in collecting your appropriate
numbers for entry into the stock count function window.

You first start by selecting the expense account to use for any amounts written off (or added).
The next step is to select the appropriate location (warehouse) you are counting. You have the
option of only counting a particular category of stock by selecting a category, or counting the
entire location by selecting all - no filter.

The next step is to select your count entry method. They are as follows:

1. Actual: You will enter the actual stock quantity you counted. It is recommended that you
close the business for stock count when using this method as that will afford you the ability to
properly enter the actual quantity on hand and allow Palladium to find the differences.

2. Variance: Here you will enter only the variance. Such as -1 for one less or 5 to add 5 more into
stock. You normally do not have to close the business to do this type of stock count. You simply
print your stock count sheets with quantity on them. As you count, you determine the
difference between what the sheet says you have in stock (say 10) and what you actually have in
stock (say 8). You then enter the variance into the stock count window (-2) as example.

Note: If you are doing an actual count method, if you leave any item blank, it will automatically
be adjusted to zero. If you are using the variance method, any blank lines will not be adjusted.

Stock Count PDT

Stock Count PDT

In Palladium Accounting you can perform stock counts very easily. A properly managed stock
system will afford you the best reporting for profitability possible. Having the correct stock
figures are very important in any business.
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The stock count PDT (personal data terminal) processing window allows you to use a data
terminal for your stock counts. We recommend using a Cipher Labs 8001 unit for this purpose,
but other units may work as well. Because the count is done though the import of a text file
generated by the PDT unit, you can also use this module to import your stock counts as long as
the file format conforms to the same standard as the PDT units file. For instructions on how to
use the Cipher Labs 8001 data terminal, please see the section- Cipher Labs 8000 series
instructions.

You access the stock count PDT module by clicking on the stock count PDT icon on the Inventory
menu. The following window will appear:

F Stock Count (PDT) =E | %
5 Import PDT File X Clear Import(s) Compare | (3 Run Count @ Record |1 Print ~ [l | 55
Location: DEFAULT v Method

© Adjust Scanned Items Only
Date: 01 May 2015 @
Adjust All tems
Comment: ned will be adjusted
Expense:  5130-0000  Adjustment Write-off [

You may import as many PDT files as you wish for any location. Run count to view / process count

Number Description Current Avail| Current On Hand Scanned Variance /-

| oemmen |

& Sample Company

Understanding the Import Cache

As you count items you create a stock count import file on your PDT unit. You may have multiple
units or persons counting stock, so Palladium will accept any number of import files before
actually performing the stock count function. You import those files by pressing the import PDT
file button on the top of the count window. This will allow you to browse to where the file is
saved.

Here you are shown all the barcodes and quantities inside the PDT file. Palladium will also give
you a summary of the file as to how many items it was able to match in your inventory and also
the number of items you must match (barcode was not found). You match items by clicking the
button in the number column and selecting the item from Palladium's item list. You only have to
match items one time; Palladium will update the inventory item record with the barcode on
matching. Only items without barcodes are shown in the match list. Once you have all your
items matched, you press the import button.

You repeat this import procedure until all your files are imported (if you have more than 1).

Clearing the Import Cache

Before you start a new count or to clear existing files inside Palladium you press the clear
imports button. This removes any files that have been imported that Palladium is currently
storing.
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Comparing Files

As a safety feature, you can have 2 different persons do stock counts on the same items or
sections of your inventory. You can then have Palladium compare the 2 files with each other to
see if there are any variances between them. Once you have determined that both files are
correct, you can import one of them using the normal import procedures. You access this
feature by pressing the compare button and then browsing for both files for Palladium to
compare.

Performing the Count

Once all the files have been imported and matched, you press the run count button to populate
the screen and match your counts. The count at this stage is the same as the normal stock
count. You must choose if you want items not scanned adjusted to zero (not found) or if you
only want items scanned adjusted (if doing only a partial stock count). If you select adjust all
items, any items not scanned will be adjusted to zero.

Negative Inventory (Stocking Levels)

Palladium Accounting can operate in 2 stock level modes:

1. No Negative Stock Allowed - In this mode you will only be able to sell (or do purchase returns)
for stock you actually have in the system. Your item costing and invoice GP reports will always
be accurate.

2. Negative Stock Allowed - In this mode you can sell stock into the negatives. This is helpful
when you receive stock but have not actually entered a purchase invoice for it (for many
reasons). Your item costing will only be accurate if looking over a period of time and your GP by
Invoice reports will not be accurate (if stock was not on hand at the time of invoicing).

You can setup your preferred operation mode under company options, inventory & services tab.

Please see company options under company setup for more information.

Understanding the Accounting Principles behind Negative Inventory

When you buy and sell stock there are several accounting entries that take place. During a sale:
the asset value of the stock is reduced (credited) and moved to your expense (cost of goods sold
account - debited). The next entry is an entry to your accounts receivable account (or cash
account if paying by cash method) for the full amount, and the full amount less taxes is recorded
in your revenue account. The difference between this revenue and expense is your profit
(referred to as gross profit or GP).

On this invoice we had a total of 67.90, the inventory cost was 31.56, the sales taxes were 8.34,
the revenue was 59.56. The final entry was moving the asset value to expense (31.56). Our gross
profit on this transaction was 59.56 - 31.56 = 28.00. Depending on your taxation laws, you most
likely will only pay taxes on the 28.00 profit on this transaction as the cost of the inventory
offsets the revenue you made on it.
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Here you can see that we had a total of 67.90, the inventory cost was 0.00 (not shown), the
sales taxes were the same and the revenue was the same. Our gross profit on this transaction
was 59.56 - 0.00 = 59.56. Yes we do have cost for this inventory item, but that cost is not
recorded at the time of the transaction as there was no inventory available to cost it at. If you
are running negative inventory, it is very important you understand how this costing actually
works. If you were to report on income for tax purposes at this point, you most likely would be
paying taxes on the full 59.56 which is not correct as your cost has not been recorded yet.
Please make sure that your entire inventory has been properly accounted for before reporting
for income tax purposes.

How Cost is adjusted once Stock Arrives

Taking the above example, say we now enter a purchase invoice for 10 of these items at a cost
of 31.56 (you enter your purchase invoice under the purchases icon). Palladium knows that one
of these items are in the negatives (we sold it in the second example) so it automatically enters
9 of them into stock and uses the last one to bring the stock back to zero. The value of the item
that brought the stock to zero is expensed to your cost of goods sold account.

In the first example where we had stock available, Palladium costed 31.56 to the 5070-0000
account as cost of goods sold. In the second example we had no stock available, so there was no
cost allocation. In this purchases example, you can see where the entry to 5070-0000 was made
to bring the accounts current and account for the cost of the transaction of the second example.

Understanding the Basics behind the Corrections

In the third example you saw how the costs were corrected to account for the second examples
missing cost of goods sold. Your ledger reports (income statements) will now be correct.
However, your GP by Invoice will not reflect the updated costs. Your GP by Invoice reports will
still reflect zero cost. It is important you understand this so you don't make decisions based on
flawed numbers. Palladium will not go back and find the sales invoices and adjust them. The
other consideration is if we had assembled items for this item in negatives (or adjusted items,
etc.)

Palladium will always correct the costs for items that bring your stock count to zero and then
allow you to enter stock for the rest. If | wanted to assemble stock for this negative item, |
should add the negative quantity to any amounts | wish to have remaining in positives so that
when the assembly is finished | have the correct positive stock quantity.

Customer Price Matrix

Price Discount
Matrix

This feature allows you to tailor discounts by Customer and Inventory Category. It is available on
all Purchase and Sales Documents. You therefore have the ability to create and manage discount
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prices and adjustments for products in conjunction with customer and other market factors.
This can be accessed on Inventory | Price Discount Matrix as shown below

Palladium offers the option to disallow specified users access to the feature. Therefore discount
rates will always be captured by authorized users. You can set this up by going into Control
Panel|Users|Access Rights for that user and uncheck the Price Discount Matrix option.

User Information | Access Rights | Document Numbers I GL Security I Login History I Statistics
Inventory / Services

| ¥ Inventory / Services

I & Price Discount Matrix I
Locations

(V] ¥4 categories

V] ¥ Assembly

V| ¥ Adjustments

(V] ¥ Transter

V] ¥ stock Count

v| ¥ stock Count (PDT) Stock Count via Portable Data Terminal
V! ¥ Inventory Reports

Price & Stock Check

In Palladium Accounting you can quickly find current pricing information (for a particular
customer price list or for all price lists) and check stock availability in each warehouse (location).
You can access the price and stock check by pressing F4 in the home window, purchases
window, or the sales window. You can also access it by clicking the price check button in the
home window, or under the view menu in the purchases and sales windows. The following
window will appear:

ume&S!«kib«k -._ —. & e 9 aan e L‘-’bé

Pricing Mode

O All Pricelists Customer Pricelist: &
Item

Number: Desc &%

Scan Barcode

Item Pricing

Priceist Selling Price

Item Stock

Location Description Anil  Allocated OnHand  On Order

First select the pricing mode, and then select the item you wish to check on. The current pricing
and quantities available will be shown.
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Customer Categories

'n

Categories

Account Receivables can be grouped into different Categories for example Cash, Retail or
Wholesale. These categories can be used in the following manner:

* View reports in category sequence

* (Create a discount matrix per customer category and inventory category. This enables
you to have volume based line item discounts.

Delivery Routes

Delivery Routes

To setup delivery routes firstly go to Control Panel | Company Options | Optional tab

You can capture the optional fields for delivery routes as shown below.

Therefore when accessing Delivery Route option, you may capture the following information,
for example categorising delivery route information as Local or Abroad.

Therefore when selecting the Customer Account you may select the option for New on the
Shipping Locations tab.

This screen will appear where you can choose the applicable delivery route for the customer.
When processing a document for the customer, you may then choose to ship to the captured
delivery location.

Receiving (GRV)

@

Receiving (GRV)

In Palladium Accounting you can receive stock on a GRV. This allows you to receipt stock in your
warehouse using the stock from a purchase order, and into your inventory (at purchase order
prices), making the stock immediately available for sale without using negative stock. Any stock
received under a GRV will automatically be adjusted to the correct cost when the appropriate
purchase invoice is entered.

The GRV function is accessible through the Warehouse menu.
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5 | S

'33 Receiving =
File Edit View Navigate Receiving Report
) New JLoadPO 30pen & ) % Adjust Project [ Files |3=Lines @ Record | Labels g|Print ~ 1 ([l 38 55 -
Vendor: Delivered To: Doc Number: GR-000000002
PO Number:
Requested By: (01  May 2015
Date: B May 2015 v

Delivery Note #:

Document Notes |

Recd Qty \ Unit

Document Items | Document Options.

Number ILocation ‘Descnptlon ‘ Copied Document Reference

Total Received Quantity: |+ 0.00

ﬁ Sample Company :

To process a GRV, you would load a purchase order into the window, make any quantity
corrections as necessary, and record it.

4= Receiving [E=EIE] =)
File Edit View Navigate Receiving Report
:j}Newgg Open | €€ ) | “5 Adjust Project [ Files |3=Lines @ Record | () Labels g1Print ~ 1 | [l 38 1§ -
Vendor: Delivered To: DocNumber:  GR-000000002
B PO Number:
Requested By: 01 May 2015
Date: T May 2015 v
Delivery Note #:
Document Items ‘ Document Options Document Notes ‘
Number Location Description ‘ Rec'd Qtyl Unit Copied Document Reference
Total Received Quantity: iy
I Sample Company .

Any items not received on this GRV will remain on the purchase order to be received when they
arrive. Once recorded, the stock will be immediately available for sales. You can also print
barcode labels for your stock at this time, during receipt.

Pick Tickets

Pick Tickets
In Palladium Accounting you can pick stock using pick tickets. These pick tickets are generated

from sales orders and allow your warehouse staff to collect the stock (pick) and assemble for
the shipment process.
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k‘ﬂ Pick Tickets/ ‘ r. ‘ @E‘é

Filter: Without Pick Tickets » Jl3Select All @ Issue Selected g
Document Date Required User Name Customer Reference Items Remain Status
[]i50-000000001 01/03/2015 08/03/2015 Administrator  TST002 1 1 New

ﬁ Sample Company .:

You issue pick tickets to your warehouse by using the pick tickets icon. The above screen will
appear. Check the sales orders that you would like to issue pick tickets for and press the issue
selected button.

Print Pick Tickets

Print Pick Tickets

Once you have issued pick tickets under the pick tickets icon, you can use the print pick tickets
to actually print them and give them to your warehouse staff.

Press the print pick tickets icon and the following window appears:

@ Print Pick Tickets e ) -
| BiSelect All g Print Selected K Remove Selected  Filter: No Fiter - .
Document Date Required User Name Cuitomer Reference Order
TK-L00000001 20150301 20150308 Administrator  TSTO02 SO-000000001
i Sample Company i

Normally, your customer service staff will issue the pick tickets and the warehouse staff will
print them. Having a separate place to print pick tickets allows your warehouse staff to monitor
the queue for any new pick tickets to fulfil.
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Select the pick tickets you would like to print and press the print selected button. When
finished, press the remove selected to take them from the queue.

Stock Pick

ey

»

Stock Pick

Once you have issued pick tickets and printed them, your staff will then attempt to pick the
stock using the pick tickets. Once this process has been completed, you use the stock pick
function to tell Palladium which items were picked and at what quantity.

Press the stock pick icon and the following window appears:

= Stock Pick - o el
File Edit View Navigate Report
New JLoad PT 5 Open Adjust [ Attach Files @ Record [gPrint ~ 1 |88 |§5
Customer: Deliver To: PT Number:
SO Number:
Requested By: Friday May
Reference:
Date: Friday , IETI v
Document Iltems
i Number Location Description Ordered | Unit Picked | Serial / Lot
[

3: Sample Company

The first step is to load the pick ticket. Then proceed to enter the quantity picked under the
"picked" column at the far right.

Any remaining items that were not picked, or not picked in full, will NOT remain on the picking
ticket. You must go back and issue a new picking ticket for the sales order, and then print the
picking ticket again (with only the backordered items) for backorder shipments. This basically
starts the picking process over again by printing a new pick ticket with just the remaining items
left on it.

Shipments & Containers

The shipment and container modules allows you to specify what items have gone into which box
(shipments) and which boxes have gone into which crates (containers). This allows you to print
packing slips for each, with the original invoice numbers, values, weights, etc., on each
document.

Multiple invoices can be shipped in the same shipment or container, but must be for the same
customer. You access the shipments menu by clicking on the shipments icon in the warehouse
module:
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& Shipments E=ET >

File Edit View Navigate Report

> New JLoadINV 3 0pen | ) “FAdjust () Files Record | (f Labels gg|Print - 1 |38 &3
Customer: Deliver To: Number: SH-000000001
2 Requested By: 01 May 2015
Reference: |
I Date: 01 May 2015
Type:
Document Items [ Shipment Info ] Shipment Notes ‘
[invoice | Line No[Number [Description [ origaty] Remainoty|unit Shipped Qty|  SeaNo

Delivery Information
Route: Vehicle: & Driver: -1

ﬁ Sample Company .:

The first step is to load the invoice (this invoice should have been generated by the picking
tickets as compared to the sales order, see using in AR for more information). You continue to
load invoices until all of the items in the shipment have been loaded. Enter the quantity to ship
at the end of each line. Note, you can load the same invoice more than once (on different
shipments) to allow all the items to go into multiple shipments (boxes).

Containers

Shipment

Containers
The container function works exactly like shipments, with the exception is: you are loading
shipments (done above) into containers versus invoices. You load each shipment into the
container one by one, and Palladium will calculate the running weight, height, depth, and
volume for the entire container (all shipments added together).

("= Shipment Containers = | B i)
File Edit View Navigate Report
¢ New JLoad SH 58 Open | € ) | “% Adjust (| Files Record | [ Labels g1Print ~ 1 | 38 £
Customer: Deliver To: Number: MS-000000001
2 Requested By: 01 May 2015
Reference: |
l Date: 01 May 2015
Type:
DocumentItems | Container Info I Container Notes Multiple Customers
Shipment Total Value‘ Width Height' Depth Cu Volume ‘Weight Seq No

Delivery Information
Route: Vehicle: & Driver: -1

& Sample Company _.:
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Using Warehouse Data in Receivables

The warehouse module flows in the following order:

1. A sales order is generated.

2. A picking ticket is generated.

3. A picking ticket is printed.

4. The warehouse staff pick the order and record which items and quantities were picked.

5. A stock pick is entered based on the picking ticket.

6. An invoice is generated from the sales order, based on items and quantities that were
reported on the stock pick.

7. A shipment is generated (optional)

8. A container is generated from shipments (optional)

Converting Sales Orders with Pick Tickets Linked to Them

When you convert a sales order to an invoice, and that sales order has a picking ticket attached
to it, you will see the following screen:

r Al
Pick Tickets &

The following pick tickets are available for this sales order. Would you like to
compare them against the sales order now?

Number Entry Date Picked Date Picked
TK-000000001 2015/03/01 2015/03/01 Yes

Note: All pick tickets relating to this sales order

will automatically be removed once the invoice is YES

processed.

Click on the YES button to compare the customer’s order (now showing on the invoice) to the
actual items that were picked (picking ticket). The following window appears:

r N
Compare Results g
Number Pick Tickets Document Difference
A invitem 1 1 0
|
I
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Here you can see the differences, and make the necessary corrections to the invoice before
processing.

As with all Palladium transactions, any items left off the invoice will remain on the sales order.
This sales order can then be used to generate new picking tickets (once the conversion process
has taken place and the invoice generated from the first picking ticket).

Cash Book

Cash Book

The cash book is used for companies that have multiple bank accounts. This allows (forces) users
to select a bank account before processing can begin, and keeps the same bank account though
the entire session. This prevents errors where the wrong bank account is used when processing
multiple entries.

You access the cash book by clicking on the cash book icon in the home window. The following
window will appear:

s ol
Select Bank for Cash Book Session... léj

< New  Search: | (89

Select Account

Description Journal Code
Assets

1020-0000 Cash to be Deposited
1030-0000 Cash Draws
1040-0000 Cash Expense Clearing Account
1050-0000 Petty Cash
1060-0000 Current/Cheque Account
1065-0000 Savings Bank Account =
1067-0000 Payroll Clearing Account
1069-0000 Foreign Currency Bank Account
1080-0000 Visa

m

Select the bank account for this cash book session and press OK.

-
Select Bank for Cash Book Session... &'

) New | Search: (8o

Select Account

Description Journal Code -

Assets
1020-0000 Cash to be Deposited
1030-0000 Cash Draws
1040-0000 Cash Expense Clearing Account
1050-0000 Petty Cash
1065-0000 Savings Bank Account
1067-0000 Payroll Clearing Account
1069-0000 Foreign Currency Bank Account
1080-0000 Visa

m
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L& Cash Book - [1060-0000 Current/Cheque Account] ==
CashBook  Windows
7 Receipts [ Payments 1 Pay Tax {1 Transfer = Deposit I Reconciliation fg Rec &PmtJml | Filter: 3Months - [ =
Date Comment Source ‘ Journal | Deposits Withdrawals Balance|
01/03/2015  Deposit DP-000000002 34 0.00 7000 37,195.02
01/03/2015  TST002 - ACME Novelty Cash 35 0.00 38646 36,808.56
01/03/2015 3009 - Cash Sales Account IN-000000013 40 80,028.00 0.00 11683656
01/03/2015  Palladium JE-000000009 41 8,000.00 0.00 12483656
01/03/2015  opopo JE-000000010 2 000 798000 11685656
01/03/2015  ooiug JE-000000011 43 000 600.00 11625656
01/03/2015  TSTOO6 - Cavendish, Peter S.  RC-000000002 48 200.00 0.00 11645656
01/03/2015  TSTOO6 - Cavendish, Peter S.  RC-000000003 49 0.00 100.00 11635656
01/03/2015  TSTOO08 - DAB Collision Ltd RC-000000004 51 200.00 0.00 11655656
01/03/2015  TST008 - DAB Collision Ltd RC-000000005 52 0.00 100.00 116456.56
01/03/2015  TSTO009 - Derby City Council RC-000000006 54 200.00 0.00 11665656
01/03/2015  TST009 - Derby City Council RC-000000007 55 0.00 100.00 11655656
01/03/2015 Bank Transfer 56 0.00 2,000.00 11455656
01/04/2015  TST001 - Ashburton Reinforcing IN-000000019 57 0.00 102 11455554
01/04/2015  TSTOO04 - Belvedere Nursing Ho IN-000000020 58 0.00 315 11455239
01/04/2015  Correcting J57 IN-000000019 59 102 0.00 11455341 -
01/04/2015  TSTOO1 - Ashburton Reinforcing IN-000000019 60 0.00 102 11455239 I
01/05/2015  Bank Transfer Bank Transfer 61 0.00 6,000.00 10855239
01/05/2015  Bank Transfer Bank Transfer 62 0.00 6,000.00 10255239
01/05/2015  TST001 - Ashburton Reinforcing RC-000000008 63 154686 0.00 104,099.25
Current Account: 1060-0000 Current/Cheque Account & Sample Company ;;

You then have access to all the normal cash book functions from inside the cash book window.
All the functions (receipts, payments, etc.) will only allow the bank account you selected when
you first entered the cash book.

Profit Centers (Projects / Job Costing)

L2

Projects / Job
Costing

In Palladium Accounting you can keep track of different cost centers by using the profit centers
functions. As users enter transactions they allocate amounts to different centers and then you
can report on these allocations later. You can generate income statements and allocation
reports per center or for multiple centers at the same time.

You access the profit centers module by clicking on the profit centers icon on the General
Ledger menu. The following window will appear:

43 Profit Centers  __ e

3 New Center o= New Sub Center /' Edit X Delete b7

Y.

__Iié, Center 2

Sl Sales
L, Eisting Sales

WL, New sales

{0 Sample Company .;
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In Palladium, the centers can be created up to 5 levels deep and all allocations roll up (not
down) to any centers above them. If you allocate revenue to "Center 1d" as an example, this
revenue will be reported in "Center 1" as well. If you don't require multi-level centers, you can
create a new center for each entity and only have it one level deep.

Adding or Editing Centers

Click on new or edit as appropriate and the following window will appear:

Here you can see the location of the center (its parent center) and give the center a name. You
can also budget this center as well for both revenue and expense. By using the budget function
you will see the actual figures and the budgeted figures in the comparative income reports for
this center.

Allocations

Users allocate transactions to centers by clicking on the centers button in any transaction
window. You can also remind them to do allocations by setting this option under the company
options window (please see company options for more information). Once the user presses the
centers button (or automatically by option) the following window appears:

r A
Centers Allocation &

How would you like to allocate this transaction?

Q' Use a Template:

Manually Enter Amounts / Percentages

(e
Cancel

Here the user can choose an allocation template or do the allocation manually. For more
information on templates, see that section that follows this one.

Doing a Manual Allocation
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Centers Allocatons 0. % % =X

|* Allocate: | By Account | @ Process 1

Line Account Revenue Expense  Balance Sheet
1 40200000  Sales Inventory A 200548 0.00 0.00

The manual allocation window allows the user to select if they want to allocate by account or
transaction. If by transaction they only enter the spit once under the center and amount /
percent row. If by account, they must click each account separately and then allocate each
account with a center and amount / percent. Note that multiple centers can be chosen for each
account (by account) or for each transaction (by transaction). All allocations must add up to
100% for all accounts / or the transaction else a processing error will occur.

Allocation by Template

If the user wishes to automatically allocate the transaction using a template, they just select the
template name from the drop down list and press OK.

Correcting or Removing an Allocation

If a correction is required to any allocation you can open the document in the transaction
window and press the centers button. The current allocation method will be shown:

Centers Allocations R R g

| Alocate: |y Account - #FAdjust X Remove |

Une Account Revenue Expense  Balance Sheet
1 40200000 Sales Inventory A 200548 0.00 0.00

enter 1 200548 10000
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From this window you can adjust the allocation or remove it by pressing the corresponding
button.

Profit Centers Templates

In Palladium Accounting you can setup templates for profit center allocations to assist your
users during the entry process. They can then select the template versus having the manually
allocate each transaction each time. While this saves time, you may have instances where only a
manual allocation will do. Profit Centers Templates are not mandatory, they just aid in entry and
save entry time.

You access the profit centers templates by clicking on the profit centers templates icon in the
home window. The following window will appear:

u Profit Centers Templates . - =8
New /' Edit X Delete Search: (so) | 553
Template Description
s Sample Sample Template

f-: Sample Company

Here you press new or edit as appropriate and the following window appears:

r N
Profit Centers Template —— &
Template: Sample
Description:  Sample Template
Center | Percent
Center 1 50.00
l [Centerz B e 5000
Total: 100.00%
Inactive oK ) Cancel
L — — —

Here you setup each center in the template and the predefined percentage for each. Any
allocation preformed using this template will automatically be split using the percentages listed
here.

To add in entry, you can have only 1 center in the template and it's percentage as 100%. That
way, users can easily select the center when they want to allocate the entire transaction to one
center.
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