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PREPARING FOR THE INTERVIEW
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INTERVIEW QUESTIONS AND STRATEGIES
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XLIQ�XS�XEPO�EFSYX�LS[�]SY�[SYPH�½X�MR�
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1EOI�WYVI�]SY�LEZI�E�WIRWI�SJ�[LEX�MW�GVMXMGEP�JVSQ�XLI�MRXIVZMI[IV Ẃ�TIVWTIGXMZI��3JJIV�XLI�OMRHW�SJ�TVSFPIQW�
you can solve. Target your responses to what you have learned about the responsibilities of the position.
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'VMXMGM^MRK�E�TVMSV�IQTPS]IV�MW�E�[EVRMRK�¾EK�XLEX�]SY�GSYPH�FI�E�TSXIRXMEP�TVSFPIQ��1EOI�E�TSWMXMZI�WXEXIQIRX�
½VWX��8LIR�GLSSWI�SRI�RIYXVEP�RIKEXMZI��JSV�I\EQTPI��PMQMXIH�TSXIRXMEP�JSV�KVS[XL��HIWMVI�XS�XEOI�SR�RI[�
challenges, change in job priorities that called for a change professionally).
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Design the response so that your weakness can be seen as a positive characteristic. (For example: “I don’t like to 
be over-supervised because I have a lot of initiative. I like to anticipate problems before they arise.”)                    
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You have nothing to lose by being positive. However, keep in mind that references are usually checked if the 
company is considering making you an offer.
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Be ready. Have a few people in mind that differed with you but with whom you learned to share a mutual respect. 
Prepare these references for possible contact.
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Be honest, but again, don’t be negative, critical, or complain.  Generally, a good answer is that you were “looking 
JSV�FIXXIV�STTSVXYRMXMIW�EHZERGIQIRX�²�-J�]SY�[IVI�½VIH�PEMH�SJJ�JVSQ�ER]�NSF�I\TPEMR�XLI�GMVGYQWXERGIW�
accurately and put yourself in the best possible light.
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FREQUENTLY ASKED INTERVIEW QUESTIONS
Here are some questions that could be asked in an interview. Prepare appropriate answers. Practice your 
answers to these and other possible interview questions with someone you know and get objective feedback 
about your responses.

• Tell me about yourself.

• Describe a typical workday on your last job.

���-�WII�SR�]SYV�VqWYQq�XLEX�]SY�JIIP�UYEPM½IH�MR�XLI�EVIE�SJ�CCCCCCCCC���+MZI�QI�WTIGM½G�I\EQTPIW�XLEX�[MPP�
support that.

���,S[�[SYPH�WSQISRI�[LS�ORS[W�]SY�[IPP�HIWGVMFI�]SY#��;LEX�EHNIGXMZIW�[SYPH�LI�WLI�YWI#
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���2EQI�WSQISRI�]SY�TEVXMGYPEVP]�VIWTIGX��;LEX�XVEMXW�HS�]SY�PMOI�SV�EHQMVI�EFSYX�XLMW�TIVWSR#
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���;LEX�EVI�]SYV�KVIEXIWX�WXVIRKXLW#�;IEORIWWIW#

���;L]�EVI�]SY�MRXIVIWXIH�MR�SYV�GSQTER]#

���;LEX�[EW�]SYV�QSWX�WEXMWJ]MRK�NSF�I\TIVMIRGI#

•  Describe an ideal job for you.

���;LEX�MW�XLI�FMKKIWX�TVSFPIQ�]SY�LEZI�LEH�XS�JEGI��ERH�LS[�HMH�]SY�LERHPI�MX#

���%X�[LMGL�SJ�]SYV�TEWX�NSFW�[IVI�]SY�PIEWX�WYGGIWWJYP#��;L]#

���,S[�HS�]SY�JIIP�EFSYX�SZIVXMQI#

���;LS�GER�-�WTIEO�XS�MR�SVHIV�XS�ZIVMJ]�[LEX�]SY�LEZI�XSPH�QI#

���-�WII�QER]�TISTPI�[MXL�KSSH�GVIHIRXMEPW��;L]�WLSYPH�-�LMVI�]SY#
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SOME GOOD ANSWERS TO SOME DIFFICULT QUESTIONS
As you know, there is precious little time between the end of an interviewer’s questions and the point at which 
it is appropriate for you to begin responding. After listening carefully to the question being asked, it is acceptable 
to pause momentarily to ponder your answer before delivering it. Too long a pause, however, creates an 
uncomfortable situation for both you and the interviewer and may make him/her question your competency.

To reduce the possibility of being shocked or surprised into silence by an unexpected question from an 
interviewer, you must be prepared. You can start by studying the following suggested interview responses:

Q: Why do you want to work here?

%���-J�]SY�LEZI�HSRI�]SYV�VIWIEVGL��]SY�WLSYPH�ORS[�XLI�ERW[IV�XS�XLMW�SRI��8IPP�XLI�MRXIVZMI[IV�[LEX�]SY�½RH�
appealing about the idea of employment with his or her company, but do not go overboard.

Q: Why should I hire you?

%���=SY�ORS[�[LS�]SY�EVI�ERH�[LEX�]SY�LEZI�XS�SJJIV��=SYV�TSMWI�ERH�GSR½HIRGI�PIZIPW�EVI�FIMRK�XIWXIH�LIVI��
+MZI�XLI�MRXIVZMI[IV�E�WLSVX��KIRIVEPM^IH�WYQQEV]�SJ�]SYV�UYEPM½GEXMSRW�

Q: What interests you about this position?

A:  Answer this one with short responses like “the challenge,” “the opportunities for advancement,” “the 
HMZIVWM½IH�VIWTSRWMFMPMXMIW�²�IXG���-J�]SY�[MWL�XS�IPEFSVEXI��]SY�[MPP�KIX�XLI�GLERGI�

Q: How long will you stay with us (the company)?

A:  Please do not answer “forever” or “as long as you want me!” Adopt the attitude that you are no more in need 
of them (the job and its rewards) than they are of you (your talents and skills).  How about “As long as I can 
TVSZMHI�ZEPYI�ERH�EQ�EFPI�XS�PIEVR�ERH�KVS[�MR�XLI�GSQTER]�²#

4��:KDW�ZRXOG�\RX�OLNH�WR�EH�GRLQJ�¼YH�\HDUV�IURP�QRZ"

A:  Refer again to the work you have done at STRIVE. You should be well-prepared to demonstrate the fact that 
you are a job seeker with direction and goals to achieve.

4��:K\�GR�\RX�ZDQW�WR�FKDQJH�MREV�¼HOGV"

%���8LMW�MW�RSX�E�XVMGO�UYIWXMSR��8LIVI�EVI�ZEPMH�VIEWSRW�[L]�TISTPI�PIEZI�SRI�NSF�SV�½IPH�SJ�IRHIEZSV�JSV�ERSXLIV�
including new challenges, greater advancement potential, learning experiences, varied responsibilities, etc. Stay 
E[E]�JVSQ�XLI�[EKI�SV�WEPEV]�MWWYI��ERH�HI½RMXIP]�HS�RSX�WTIEO�RIKEXMZIP]�EFSYX�JSVQIV�WYTIVZMWSVW�SV�GS�
workers in response. If you are seeking a change, be ready to explain why in a satisfactory manner.

Q: Why have you been out of work so long?
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A:  Be ready for this one if you have any gaps in employment. Perhaps you were raising a family, going to school, 
or conducting an active job search. State whatever you were doing as positively as possible.  Do not volunteer 
any negative information. 

Q: Why have you changed jobs so frequently?

A:  This is not dissimilar to the previous question, but your answer to this one may be subject to greater scrutiny.  
Employers are extremely wary of job hoppers!  If you have had more than your share of short-term jobs, you 
must convince the interviewer that those days are behind you and this is the job that you have been looking 
for. You need to be honest and sincere and make the interviewer aware that your frequent job changes were 
not directly related to your work performance. Hopefully, they were not!

4��+DYH�\RX�HYHU�KLUHG�RU�¼UHG�DQ\RQH"

A:  If you have performed these duties in the course of your employment, you have, by virtue of this fact, 
increased your employment options. If you have not had the experience, but feel you are capable of 
performing in this area, let the interviewer know.

Q: How many people have you supervised?

A:  With this question and the one preceding it, the interviewer is trying to determine the depth of your 
experience. If you have supervised the work of others, either directly or indirectly, tell the interviewer, but 
don’t sell yourself short or exaggerate your experience.

Q: Do you have a reliable source of childcare?

A:  You would not be interviewing for the position if you had not made adequate childcare arrangements, would 
]SY#��-J�XLI�MRXIVZMI[IV�WSQILS[�FIGSQIW�E[EVI�SJ�XLI�JEGX�XLEX�]SY�LEZI�GLMPHVIR��EWWYVI�LMQ�LIV�XLEX�]SY�
have a dependable childcare provider and a back-up plan in case of an emergency. (If you do not have a back-up 
babysitter, arrange for one!)  If you have worked before and had an excellent attendance record, by all means 
let the employer know!

Q: Do you have your own transportation?

%���3FZMSYWP]��XLMW�UYIWXMSR�MW�HMJ½GYPX�SRP]�MJ�]SY�HS�RSX�LEZI�]SYV�S[R�ZILMGPI���-J�]SY�EVI�HITIRHIRX�YTSR�TYFPMG�
transportation (the bus, subway or taxi), the prospective work site is bus or subway accessible or taxi/car 
service affordable, and the routing and scheduling will enable you to get to work on time, then your task here 
is to convince the employer that punctuality and attendance will be no problem for you despite your lack of 
personal transportation. If the work site is located in an area where public transportation is non-existent or 
impractical and you will have to depend on someone else to get to work, you would be better off not applying 
to the company.
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STRATEGIC TIPS FOR A SUCCESSFUL INTERVIEW
• Be on time.
��/RS[�XLI�MRXIVZMI[IV Ẃ�REQI�
��&VMRK�E�WTEVI�GST]�SJ�]SYV�VqWYQq�
• Expect to spend some time developing a rapport.
• Pay attention to your non-verbal communication.
• Don’t be embarrassed by nervousness.
• Don’t play comedian.
• Don’t exaggerate.
• Follow the interviewer’s lead.
• Be prepared for personal questions.
• Pay attention.
• Be sure you understand the question.
��)QTLEWM^I�XLI�TSWMXMZI�
• Do not interrupt the interviewer/employer.
• Do not bring up the topic of salary.
• Do not ask about vacations.
• Pay attention to your timing of answers. (Don’t be too long winded.)
��)QTLEWM^I�[LEX�]SY�GER�HS�
• Do not try to give the answers they want.
• Take a pen and small pad, but don’t take too many notes. Eye contact is more important.
• Be consistent.
• Avoid debates.
��2IZIV�WPMKLX�E�JSVQIV�IQTPS]IV�SV�GSPPIEKYI�
• Admit errors you may have made.
• Don’t overplay your technical knowledge.
��8V]�XS�FI�EW�WTIGM½G�EW�TSWWMFPI�
• Don’t talk about your children
• Watch your grammar!
• Have some questions prepared.
• Don’t bring exhibits.
• For an interstate application, suggest a telephone interview.
• Don’t expect an offer on the spot.
• Be careful with the closing.

Handout and materials: �:-()3��-RXIVZMI[�(S Ẃ�ERH�(SR´XW��LXXTW���[[[�]SYXYFI�GSQ�[EXGL#Z!7�YGQJ43&:�

%HETXIH�JVSQ�XLI�1SGO�-RXIVZMI[�JVSQ�XLI�=SYRK�%HYPX�'EVIIV�(IZIPSTQIRX�'YVVMGYPYQ������
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