
Client Update Template 
 
Hello [Client Name] 
 
Attached is a copy of your credit update for this month. Please 
reach out to us if you have any questions or concerns. 
 
 

      Credit Card Usage       
You are using XX% of your credit card. This is one of the 
biggest factors on your credit report. 
 
Under 30% 
GREAT JOB! Please continue to keep your credit card under 
30% and remember to not apply for anything while we are 
working to restore your profile. 
 
Above 30% 
We will map out a game plan to help you pay your credit card 
under 30% this has one of the biggest effects on your scores. 
To get this credit card under 30% you will have to pay $XXX 
how soon will you be able to do that? 
 

       Accounts Added        
(X) account(s) was added this month 
(XX) have been added since you start date of XX/XX/XXXX 
 

      Accounts Deleted       
(X) account(s) was deleted this month 
(XX) have been deleted since you start date of XX/XX/XXXX 



 

      Score Increase        
your credit score has increased by (XX) points this month. 
your credit score has increased by (XX) since you start date of 
XX/XX/XXXX 
 


