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Check-list Note Taking

Writes definitions

Uses own words

Uses number list and/or bullet points

Uses abbreviations

Uses symbols

Uses colors

Check-list Outlining

Uses one main point per line

Uses Roman Numerals

Uses on phrase per Roman Numeral 

Uses secondary points

Uses lower case letters for secondary points

Uses tertiary points

Uses lower case i or numbers for tertiary points

check-lists
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Check-list Summarizing

Uses own words

Reduces every paragraph to one or two sentences

check-lists


