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Pre-Assignment Review 

The purpose of the Pre-Assignment is to get participants thinking about their 

current set of Meeting Management skills.  

 

How important do you feel an agenda is? 
_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________

_______________________________________________________________________________ 

How long is too long for a meeting? 
_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

 


