STANDARD OPERATING PROCEDURE
TENANCY AGREEMENT

(PROCESS APPROXIMATELY 7-15 WORKING DAYS)*

AGENT TO PREPARE TA
Click on the links below to download TA template :

Click to access :

SUBMISSION CHECKLIST FOR TA STAMPING
NATIONALITY of the tenant / owner
Non-Malaysian Citizen, MUST provide PASSPORT NUMBER and NATION OF ORIGIN.
INVENTORY LIST must attach together (if furnished unit)

Under Company Name must provide 12 DIGIT SSM NUMBER
Must scan the TA and Inventory List (if any) into one (1) page only.

Indicate clearly total sq.ft of property
Signature at all pages by both TENANT + OWNER including WITNESS column.

-Amira/Sakinah (Finance) daily checking on the ERP

-All the TA details & payment done complete; they will send
the softcopy to Iga/Sheera (Admin) on the same day.
-lga/Sheera (Admin) Key in on the system (LHDN)

v

Iga/Sheera daily checking B
|
Verify reject reason / Re-
| submit again

v
LHDN Reject

The processing will take
7-15 days working days

When the status change to “Sedia untuk

The processing Bayaran Duti”, Iqa/Sheera will update to
1-2 days Shahida (Finance) for make a payment

into the system.

Once LHDN transaction completed.
Iga/Sheera print out ORIGINAL
stamping receipt, documentation,
sorting of TA.

Iga/Sheera will pass 2x ORIGINAL TA

to Agent based on the request
(softcopy/hardcopy)
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https://docs.google.com/document/d/1MMQo8WRGGdgCss6ek5tvJ8ghlGJm0zmK/edit
https://docs.google.com/document/d/1fTQokEKAAPWuCNE_f80IlLAFliqcJMOE/edit
https://docs.google.com/document/d/1-E_ZIrVP0qMt3BL2_IKF2i8WmGNLf4iL/edit
https://docs.google.com/document/d/185CcH1-94H30uQLFYgrmCSVSn27KAcGq/edit
https://docs.google.com/document/d/1jrb4f_ubxp76cm2xy7bKzDfEWL0yDigy/edit
https://docs.google.com/spreadsheets/d/1vZ_8INFjVoSe9Ng6hf7GMBBXb-me0K00/edit?usp=sharing&ouid=103816110182506249840&rtpof=true&sd=true

STANDARD OPERATING PROCEDURE
ADMINISTRATION & STAMPING FEE

Effective 1st March 2024 (with 8% SST)

RASD0.00 (=0uptol |RB 2500 |BM 32400 | RM O 349000 RMZB00.00 |0 wptol Bl 135.00 | R 43200 | RM 567.00
wluptod |RM 40.00 [EM 32400 | RM 362400 s»luptod BN 26000 | RM 43200 | RM 9200

RREASS0L00  |Duptol (RM 27.00 |RM 32400 | RM 35100 RAZ 50000 |xDuptol Er 14000 | M 43z.00 | RMY 5T2.00
=luptc3d |RM 4400 |RM 32400 | RM 36500 =lupto3d EM  Z70.00 | BM 232.00 |RM 0200

RAMED0OL0DD (=Duptol |RM 30.00 (RM 32400 | RM 35200 RM3. 00000 |0 wptol Bl 14500 [ RM 432.00 | BRM 577.00
»lupto3d [ RM 5000 |BRM 32400 [ RM 374,00 wluptod BN ZEOD.OD | RM 232.00 |BMW 71200

RMES0L00  |=Duptol |RM 3200 |BM 32400 [ RM 356.00 RAZ 10000 |Duptol Bl 150.00 | RM 432.00 |BM 55200
=lupto3d [RM 54.00 |BM 32400 [ RM 37E.00 =luptod Bl Z20.00 | BM 232.00 |BM 7200

RAATO00D0 (Duptol |RM 3400 (RM 32400 | RM 35200 RM3. 20000 |=Duwptol Bl 15200 [ RM 432.00 | BM SEE.00
»lupto3d [ RM 58.00 |RM 32400 [ RM 3E2.00 wluptod BN 25200 | RM 232.00 | BN 7TI0L00

RMTS000 |=Duptol |RM 3700 |BM 32400 | RM 36100 RA3. 30000 |x0wptol BN 159.00 | RM 43200 |BM 59100
=lupto3d [RM G400 |RM 32400 | RM 3ES.0D =luptod Bl 30200 | RM 232.00 |BMW 7L0UDO

RMED0.0D  |Duptol |RM 3900 |RM 32400 | RM 363.00 RMZA00.00 |xDuptol EM 16200 | BM 432.00 | RM 596.00
=lupto3 [RM GE.OD |BM 32400 | RM 352,00 sluptod BN 31500 | RM 43200 | RM  TS0L0O

RMESDIO (=Duptel |RM 42.00 (RMA 32400 [ RM 366,00 RAAZ 50000 |xDuptol ErM 169.00 | BM 43200 | RAY GO100
=luptod [ RM 7400 |BM 32400 | BN 35500 =luptod Bl 32200 | B 432.00 | BRY  TE0L00

RMBO000 («Duwptel |RM 4400 (RM 32400 | RM 36500 RM3.600.00 |0 wptol Rl 17200 [ RM 43200 | RM E0DE.00
=lupto3 [RM TFR.O0 |BM 32400 | RM 20200 wluptod BN 33500 | RM 43200 |RM  T70L00

RREASS0.00  |0wptol (RM 46.00 (BM 32400 | RM 370,00 RAAZ. 70000 |xDuptol B 1700 | RM 432.00 |BM ELOWDO
=luptoc 3 [RM E2.00 |RM 32400 | RM 206,00 =lupto3d EM  345.00 | BM 232.00 |BRM TTEDD

RRE1000.00 |=0uptel |RM 4300 |RM 32400 | R 37300 RM3BO0.00 |0 wptol Rl 1E3.00 | RM 432.00 | BRM 615.00
»lupto3d [RM EBOD |RM 32400 [ RM 21200 »luptod EM 35600 | RM £32.00 |BMW TEEDO

BM1.05000 ([=0uptol |RM 51.00 |RM 32400 [ RM 375.00 RAAZ 50000 |xDuptol B 1EEZ.0D | RM 43200 |BM EZOUDO
=luptoc 3 [RM 5200 |RM 32400 [ RM 216,00 =lupto3d EM  366.00 | BM 232.00 |RM TIEQO

BRI 10000 |=Duptocl | RM 54.00 (RM 32400 | RM 3TE00 M4 00000 |=Duptol Bl 153.00 [ RM 540.00 | BRM T33.00
»lupto3d [ RM GEO0 |RM 32400 [ RM 22200 wluptod BN 376.00 | RM 54000 | BN S16.00

BM1150.00 [=0uptol |RM 56.00 |RM 32400 | RM 3E0DD RAAL 10000 |=Duptol Bl 15200 | RM 54000 |BM TIEDO
=luptod |RM 10200 |RM 32400 | RM 42600 =luptod Bl 3E6.00 | RM S40.00 | BM 52600

BM1 20000 (=Duptol |RM 58.00 (EM 32400 | RM 3E2.00 RAAL 20000 |x0uwptol BN 20200 | RM 540000 | RM T22.00
wluptod |RM 106.00 [RA 32400 | R 430000 *luptod El 35200 | BM S40.00 | BRY 534.00

BM1Z530.00 [=0uptol |RM G100 |RM 32400 | RM 3E5.00 RAAL 30000 |=Duptol B Z07.00 | RM S4000 | RRY O TAT.00
wluptod |BM 11300 [BAY 32400 | RM 43600 luptod Bl 40200 [ RM S40.00 | BRY S44.00

BEM130000 (=Duptol |RM 63.00 (RM 32400 | RM 3E7.00 RML AD000 |wDuwptol BN 21200 | RM 54000 | RM 73200
=luptod |RM 116.00 |RM 32400 | RM 240000 =luptod Bl 41400 | RM 54000 |BM 55400

BM13530.00 ([=0uptol |RM G6.00 |RM 32400 | RM 350000 RAALS00.00 |=Duptol EM ZI17.00 | RM 54000 | BN 73500
»luptod (RM 12200 (BM 32400 [ RM 24500 *luptod Bl 42200 [ RM 540.00 | BM 554.00

BM120000 («Duptol |RM GEOD |RM 32400 | RM 35200 RAAL 60000 |x0uwptol BN 22200 | RM 54000 | BN 75200
»luptod |RM 126000 |RM 32400 | R 450000 wluptod BN 43200 | RM 54000 | BM 57400

BML12530.00 ([=0uptol |RM FO.O00 |BM 32400 [ RM 0 35400 RAAL 70000 |Duptol BN Z26.00 | RM 54000 | BN TEE.00
=luptc3d |RM 130000 |RM 32400 | RM 45800 =lupto3d Bl 44200 | B S40.00 | BM 5E2.00

BR1500.00 |=0uptol | RM 7300 (RM 32400 | R 357.00 RM4B0000 |»Duptol Bl Z31.00 | R 340.00 | RM T7LOO
»luptod |RM 15600 |RM 32400 | RM 260,00 wluptod BN 452.00 | RM 54000 | BMW 59200

BM1600.00 (=0uptol |RM JEOD |RM 32400 | RM 20200 RAAL 50000 |xDuptol B Z235.00 | RM 54000 |BM TTELDO
=luptc3d |RM 14600 |RM 32400 | RM £70.00 =lupto3d EM  £62.00 | BM S40.00 | BM 100200

BM1 70000 (=Duptol |RM E2.00 (EM 32400 | RM 20600 RAA5.000.00 |x0wptol BN Z241.00 | RM 540000 | RM TELOO
wluptod |RM 15400 [BA 32400 | RM 4TE00 =luptod Bl 47200 | BM S40.00 | BRY 1042 00

RML1200.00 ([-Duptol |RM E7.00 |RM 32400 | RM 21100 RMS 10000 |xDuptol EM Z45.00 | BM S4000 | RRY TEEOO
»luptod |RM 16400 (RM 32400 | RM ZE5.00 »luptod Ell 45200 [ RM S40.00 | RA 102200

EM120000 («Duptol |RM 5200 |RM 32400 | RM 21600 RM5 20000 |x0wptol BN 25000 | RM 54000 | RN 720000
=luptod |RM 17400 |RM 32400 | R 45800 =luptod Bl 42000 | BM 54000 | BM 1030000

RMZ 00000 (=0uptol |RM 57.00 |RM 43200 | RM 329000 RAS 30000 |xDuptol EM 255.00 | BM 54000 | RM T35.00
»lupto3 (RM 15400 (RM 43200 [ RM 51500 *luptod Bl S00.00 [ RM 540,00 | BM 102000

BMZ 100003 [«Duptol |RM 10200 |RM 43200 | RM 53200 RA5 20000 |x0uwptol BN Z60.00 | RM 54000 | RN BODUDO
=luptod |RM 19400 |RM 43200 | RM 62600 =luptod Bl 510.00 | RM 54000 | BM 1050000

BMZ 20000 [-0uptol |RM  106.00 |RM 43200 | RM 53300 RAAS 50000 |xDuptol B Z65.00 | RM 54000 | BN EOS.00
»lupto3 (RM 20200 (RM 43200 [ RM 63400 *luptod Bl 520,00 [ RM 540,00 | BM 1.0s0.00

BMZ 30000 [«Quptol |RM 11100 |EM 43200 | RM 54300 RM5. 60000 |x0uwptol BN Z70.00 | RM 54000 | RN E10WDO
»luptod |RM 21200 |RM 43200 | RM 64100 wluptod BN 530.00 | RM 54000 | BM 1070000

BMZ 20000 [-0uptol |RM  116.00 |RM 43200 | RM 34500 RAAS 70000 |xDuptol B Z7L.00 | RM 54000 | BN El14.00
=luptod |RM 37200 |BM 43200 | RM 65800 »luptod EM 53500 | RM 540,00 | RM 107E.DO

ERAZ 50000 (=Duptsl |RM 17100 (RM 43200 ( RM 55300 RAAS.BO000 |x0wptol BN Z79.00 | RM 540000 | RM E15.00
wluptod |RM 332.00 [RAA 43200 | RM 662400 =luptod Bl S42.00 | BM S40.00 | BRY 1OEE 00

BMZ2 60000 (~Duptel |RM 12600 (RMA 43200 ( RM 55500 RAASS00.00 |xDuptol EM ZEL.0D | RM S40.00 | RRY O EZ4.00
»lupto3 (RM 24200 (BM 43200 [ RM 67400 »luptod Bl 558.00 [ RM 34000 | RM 109E.00

BMZ 70000 («Duptol |RM 130000 |RM 43200 | RM 56200 RAG000.00 |x0uwptol BN ZES.0D | RM 54000 | RN EZ500
=luptod |RM 250000 |RM 43200 | RM SEZ.DD =luptod ElM SEE.00 | RM 54000 | BM 1 10600
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STANDARD OPERATING PROCEDURE
ADMINISTRATION & STAMPING FEE

ENE 10000 (~Duptsl |RM 28400 |RMA 5280000 [ RM 53200 RRAS 40000 |=Duptol B 45200 | RM 540.00 | RM 59200
zlupto3 (RM  57E.00 |RM 54000 | RM 111500 *luptod Bl BSL.00 [ RM 540.00 | RM 1.434.00
BMG 20000 (=0uptol |RM 29500 |RM 53000 | R E33.00 RAAS 50000 |wDuptol BN 457.00 | RM 54000 | RM 59700
=lupto3d |RM  5EE00 [RM 54000 | RM 1,126.00 =luptod Bl S0l0D | RM 540.00 | BM 142400
BME 30000 [0uptol |RM 30300 |RM 53000 | RM B43.00 RAAZ.600.00 |«Duptol EM 262.00 | BM 540.00 | RM 100200
zlupto3 (RM  596.00 |RM 53000 | RM 1.135.00 *luptod Bl 91200 [ RM 340.00 | RM 1.454.00
BMG 20000 (=0uptol |RM  3JODE00 |RM 53000 | RM B45.00 RRAS. 70000 |=Duwptol BN 46600 | RM 54000 | R 1.006.00
=lupto3d |RM GDE0O [RM 52000 | RM 1145.00 =luptod Bl 92200 | BM 540.00 | BM 145200
BMES00.00 [0uptol |RM 31300 |RM 53000 | RM E53.00 RAS.E00.00 |«Duptol EM 47100 | M 340,00 | RM 1.001.00
»luptod |RM 616,00 [RM 53000 | RM 1 156.00 xluptod BN 932.00 | RM 540.00 | BRM 147200
BMG 60000 (=0uptol |RM  J1E0O0 |RM 53000 | RK E53.00 RAS 90000 |«Duptol BN 47600 | RM 54000 | RM 1016.00
~luptod |BM  626.00 | BM 540000 | RN 1.166.00 »luptod Bl 94200 [ RM S40.00 | RM 148200
ERE 70000 (=Duptel |RM 32200 |RM 53000 [ AW 562.00 BRI0000000 |0 uvp to 1 BN 4E1.00 | RM 54000 | RM 102100
~luptod |RM 634.00 | BM 540,00 | AR 117400 =*luptod ElM 95200 | BM 540.00 | BM 149200
EMNGS00.00 (-Duptol |RM 327.00 |RMA 520000 | RM E67.00 RML10, 500000 | =0 up to 1 EM 305.00 | BM 540,00 | RM 104500
luptod |RM 64400 | BM 540000 | RM 115200 *luptod Bl 1000000 [ R S40.00 | RM 1520000
BhG620000 (=0uptol |RM 33200 |RM 53000 | RM E7Z.00 BRA11 000000 | =0 up to 1 BN 529.00 | RM 54000 | R 106500
=lupto3d |RM 65400 [RM 53000 | BM 115200 =lupto3d Bl 1L0EE00 | BM S40.00 | BRM 158500
RM7.000.00 [0uptol |RM  337.00 |RM 53000 | RM E77.00 RMI1L1500000 | =0 up to 1 EM 553.00 | BM 340,00 | RM 1.093.00
»luptod |RM 66100 [RM 53000 | RM 1 20200 xluptod BN 108600 | RM 540.00 | BRM 1 636.00
BM7 10000 [0uptol |RM 34200 |RM 54000 | RM BEZ.00 BR1Z000000 | =0 upto 1 EM 577.00 | RM 54000 | RM 111700
=lupto3d |RM 67400 [RM 53000 | RM 121400 =lupto3d B 1,14400 | BM S40.00 | BM 1 62400
BR7 20000 |=0uptel |RM 346,00 |RM 5430000 | RM  EE5.00 BR1Z. 500000 [«Duptol Bl SOL.00 | RM 54000 | RM 112100
sluptod |RM  GE2.00 [RM 53000 | RM 1,222 .00 sluptod BN 1,132.00 | RM 54000 | BM 173200
BM7 30000 [0uptol |RM  351.00 |RM 54000 | RM E501.00 BRA13000000 | =0 up to 1 EM 623.00 | RM 540.00 | RM 1.155.00
=luptc3d |RM 65200 [RM 53000 | RM 1.232.00 =lupto3d Bl 1,220000 | BEM 540.00 | RM 1. 7E0UD0
BR7200.00 |=0uptel |RM 356000 |RM 5430000 | RM E56.00 RRE13.500000 [«Duptol Ell  649.00 | RM 340.00 | RM 112500
~luptod |RM T02.00 |RA 540,00 | AR 1,242 .00 =lupto3d EM 1.2EEQO | BM 540.00 | RM 162800
EMT7 50000 (-0uptsl |RM 36100 |RMA 520000 [ RM S00.00 RM1Z000000 | =0 up to 1 EM  673.00 | BM 540,00 | RM 1.213.00
Juptod |RM 71200 |BA 540000 | AWM 1,252.00 »luptod EM 1336000 | RM 540.00 | BM 167600
ERT 60000 (-Duptol |RM 36600 | RRA 520000 [ RM SO6.00 BRA124 500000 | =0 upto 1 B 657.00 | RM 540.00 | RM 1.237.00
=luptod |RM 72200 [RM 53000 | RM 1 262.00 =lupto3d Bl 138400 | BM S40.00 | RM 153400
BRM7 70000 |-0uptel |RM 370000 |RM 530000 | RM - 910.00 BR1S,00000 [«Duptol Bl 72100 [ RM 540.00 | RM 1.261.00
sluptod |RM 7350000 [RM 53000 | RM 1. 270,00 sluptod EM 143200 | RM 54000 | RM 157200
BM7 20000 ([0uptol |RM  375.00 |RM 54000 | RM 91500 BRL1S, 500000 | =0 up to 1 B 743.00 | RM 540.00 | R 1.285.00
=luptod |RM  TA0UDO [RM 580000 | RM 1 ZE0.00 =lupto3d EM 1450000 | BEM 540.00 | RM 2020000
ER7 20000 |=0uptel |RM  3B0U0O | RM 530000 | RM 920.00 ER16,00000 [«Duptol Rl TES.0D | RM 340.00 | RM 1.305.00
sluptod |RM 750000 [RM 53000 | RK 1,250.00 sluptod EM 152500 | RM 540.00 | RM 2 06E.00
BMEDDODD [0uptol |RM  3E5.00 |RM 53000 | RM 92500 BRL16, 500000 | =0 up to 1 EM 753.00 | BM 540.00 | RM 1.333.00
=luptc3d |RM  THOLDO [RM 53000 | RM 1,300.00 =lupto3d EM 1,576.00 | M 5340.00 | BM Z.116.00
BME100D) (=0uptol |RM 350000 |RM 53000 | R 930,00 BR17000000 | x0 vp to 1 BN B17.00 | RM 54000 | RM 135700
=luptod |RM T70U0O [RM 540000 | RM 1,310.00 =luptod B 162400 | BM 540.00 | BM 216400
EME 20000 (~Duptel |RM 38400 |RMA 520000 [ AWM 93200 BR17.500000 [«Duptol Bl B41.00 [ RM S40.00 | RM 135100
dluptod |RM_ T7E.00 |BM 54000 | AWM 131800 »luptod EM 167200 | RM 540.00 | BM 221200
EME 30000 (~0uptel |RM 38500 |RMA 520000 [ R 935,00 BRA1E00000 | =0 upto 1 B EE3.00 | RM 540.00 | RM 1.405.00
~luptod |RM TEE.0O | RA 540000 | RM 132800 =»lupto3 Bl 1720000 | BM 540.00 | RM 2260000
EMEA0000 (0uptel |RM 40400 |RM 52000 [ AWM 24200 BR1E. 500000 [«Duptol Rl BE9.00 | RM 540.00 | RM 142500
sluptod |RM TSEDO [RM 53000 | RM 1.335.00 sluptod BN 1.76800 | RM 540.00 | R 2 30600
BMESDODD [0uptol |RM  A405.00 |RM 53000 | RM 24900 BRA19,000000 | =0 up to 1 EM 913.00 | BM 340.00 | RM 1.453.00
=luptc3d |RM  BDE0O [RM 53000 | RM 134500 =lupto3d EM LELE00 | BM 5340.00 | BM Z.356.00
BMEGDODD (=0uptol |RM 41400 |REM 53000 | RM 95200 BA19, 500000 |x0 uwp to 1 BN 937.00 | RM 54000 | RM 147700
=luptc3d |RM  E1E.00 [RM 540000 | RM 1358.00 =luptod Bl LE6L00 | BM 540.00 | BM 240400
BMET0D) [-0uptol |RM  41E.00 |RM 53000 | RM 95300 BRAZ0000000 | =0 up to 1 B 96100 | RM 34000 | RM 150100
zlupto3 (RM  E26.00 |RM 53000 | RM 1.365.00 *luptod Bl 151200 [ BM 540.00 | RM 2.452.00
BEMEES00D) (=0uptol |RM 42300 |REM 53000 | RM 963.00 BRZ0, 500000 |x0 uvp to 1 BN 9E5.00 | RM 54000 | RM 1.525.00
=lupto3d |RM E36.00 [RM 54000 | RM 13765.00 =luptod B 1,960000 | BM 540.00 | BRM 2500000
RMESMDD) [0uptol |RM 42600 |RM 53000 | RM 965.00 RMZL 00000 | =0 up to 1 Bl 1,005.00 | BM 340.00 | RM 1545000
~luptod |RM E45.00 | BM 54000 | AW 1.356.00 »lupto3 BN ZDOE00 | BN 540.00 | BRM 252500
EM9.00000 (-Duptel |RM 43300 |RMA 520000 [ RM 97300 BRZL 500000 | =0 up to 1 EM 103300 | BM 540,00 | RM 1.573.00
~luptod |BM  ES6.00 | BM 540,00 | RN 1.356.00 »luptod Bl 205600 [ RM 540.00 | RM 2.596.00
RRAS 10000 |=-Ouptel |RM 43500 |RM 54000 | RM 97500 BMZZ 00000 |x0 uwpto 1 BN 105700 | RM 540,00 | BM 1.597.00
~luptod |RM E6E.00 | BM 540,00 | RM 140600 =luptod Bl 21000 | BM 540.00 | RM 2.644.00
RME 20000 [0uptol |RM 44200 |RM 53000 | RM  SEZ.00 RMZZ, 500000 | =0 up to 1 EM 1,0E1.00 | BM 540.00 | RM 162100
=lupto3d (RM  E74.00 [BM 53000 | RM 121200 *luptod Bl 215200 [ M 540.00 | RM 2.692.00
BEMA 30000 (=0uptol |RM 44700 |REM 53000 | RM QE7.00 BMZ3 000000 |x0 uwpto 1 RN 110500 | RM 54000 | RM 162500
=lupto3d |RM  EBL00 [RM 53000 | BM 142200 =luptod Bl 2200000 | BM 540.00 | BRM 2720000
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