Chapter 5 - Central Administration

Terms

This Windows SharePoint Services Operations Guide (WSSOPS) from the Computer Information Agency is
provided as is. Every effort has been made by the author to ensure that information provided is correct
however this cannot be guaranteed.

By using the Guide you also acknowledge that any work performed on production systems is a potentially
dangerous act and may involve significant business risk and downtime. You hereby agree to release, waive
and discharge the Computer Information Agency and/or the author from any liability incurred to yourself,
your business or customers for any and all loss or damage, and any claims or demands therefore on
account of problems arising from the use of this Guide.

By using this guide you hereby assume full responsibility for any risk to computer systems, now and
forever arising out of, or related to the use of this Guide on any computer system.

Distribution and Duplication Guidelines

This document is copyright and only available directly from the Computer Information Agency. This work
is now licensed under Creative Commons.

http://creativecommons.org/licenses/by-nc-sa/4.0/

By using this Guide you agree to these terms.
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5.1 Scope

SharePoint Central Administration is the location where much of the administration and
configuration of the whole Windows SharePoint Services v3 (WSS v3) environment is
performed, such as creating new web applications, configuring content databases and
so on. Normally you access the Central Configuration site on the WSS v3 server itself but
since it is also a web site you can access it across your network via any browser,
provided you have the appropriate credentials and know what TCP port the site is on.

It is important to remember that WSS v3 can be extended beyond a single server to
include things like web front ends and back end databases. Using the SharePoint Central
Administration you can configure and manage all the servers in the WSS v3 environment
centrally.

5.2 Security

Access to the WSS v3 Central Administration web site is restricted by default to any user
or group that is a member of the Local Administrators group on the WSS v3 server. By
default, the network domain group, Domain Admins is always a member of the Local
Administrators group and thus, every network domain administrator has full access to
the WSS v3 Central Administration web site.
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You access the Central Administration site by logging onto the WSS v3 server and
selecting Start | Administrative Tools | SharePoint 3.0 Central Administration.
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Once the Central Administration site is opened you will see three tabs across the top,
Home, Operations and Application Management.

5.3 Operations

The Operations page contains tasks affecting the WSS v3 resource usage. To access any
of the options simply click on the link.
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Servers in Farm

WSS v3 can be configured in a multi-server arrangement (provided it was not installed
as a ‘stand-alone’ server) with different servers playing different roles. All the servers
that are deployed for WSS v3 are considered to reside in one “farm”. Inside this “farm”
there can be servers that process web requests, other servers that provide data and
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others that provide search functionality. In most small instances all these roles are
located on a single server but depending on how the initial installation was completed it
is possible to add additional servers to the “farm” to reduce workload and improve
performance as well as provide greater reliability.

If you select the option Servers in Farm from the Operations tab you will see a list of all
the physical servers in your WSS v3 “farm” and the versions of each. You will also note
here that it is possible to remove a server from a “farm” if required.
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Services on Server

Each WSS v3 server in a SharePoint “farm” performs different operations. As such they
have a number of services running on them as required for their role. By selecting the

option Services on Server from the Operations tab you can view and interact with these
services.

The services that operate on the server you are viewing vary depending on its role. If
there are multiple servers in the SharePoint “farm” simply select which server you wish
to see from the Server option at the top of the screen. The lower part of the screen will
show the services that are configured and their current state. If you wish to change the
status of any of these simply click the link in the Action column to the right. Note that
you may also have to change the view of the services (on the right) to All (from
Configurable) to see every service that is running on the server.
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a Configure Windows SharePoint Services Search Service Settings on server ¥5B520035TD - Microsol - |ﬂ ﬂ
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It may also be possible to click on the name of the service to configure it. In the above
case we have click on the SharePoint Search Service to display its configuration page.
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WSS v3 has a number of default file extensions that are blocked. When you select
Blocked file types from the Operations tab you are able to edit these. To remove an
item from the list, simply delete it. Alternatively, if you wish to add an entry simply type
the extension on a line by itself anywhere in the list. Press the OK button at the bottom
of the page to update WSS v3.
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Diagnostic Logging

If problems are encountered with WSS v3 then you have the ability to consult the
diagnostic logs which are normally located in c:\program files\common files\Microsoft
shared\web server extensions\12\logs. It is however possible to configure these logs to
any location on your network.

© www.ciaops.com
29 December 2014 Page 8



http://www.ciaops.com/

Chapter 5 - Central Administration
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Using the options that are available in Diagnostic Logging under the Operations tab, you
can set the number of logs and how many minutes to use each log file for. It is also
possible to control the severity of logs that are captured. Most of these options are set
optimally by default, however you may need to make changes if you are
troubleshooting a WSS v3 installation.
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Address I@ http: fivsbs2003std: 10437 _admingServiceJobDefinitions  aspx

j Go |L\nks »

Hame:

Wiews All Site Conkent

Central
Administration

= Operations
= Application
Managemenk

2] Recycle Bin
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Timer Job Definitions

WSS v3 is constantly performing any number of tasks. These tasks are executed via the
SharePoint Timer Service. The jobs that the timer runs are located in Timer Job
Definitions under the Operations tab. The summary page will show each job and how

often it runs.

a Edit Timer Job - Microsoft Internet Explorer

==
File Edit “iew Favorites Tools Help | :,'
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Home | Dperations | Application Management: m
Central Administration > Operations > Timer Job Definitions > Edit Timer Jab
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Disable I Ok Cancel
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If you click on any job you will be shown the details of this job as well as the ability to

disable the job if necessary.
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a Alternate Access Mappings - Microsoft Internet Explorer
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Alternate Access Mappings
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= Operations Internal URL Zone Public URL for Zone
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] Recycle Bin https:ffwsbs2003std:B443 Intranst https:f/vsbs2003std: 8443

-
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@ Done
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Alternate Access Mappings

It is possible to display WSS v3 information via number of different URL’s. The

definitions under Alternate Access Mappings in the Operations tab allow you define
these.

When a WSS v3 site is initially created it is given a default mapping usually equivalent to
the name it was defined during creation. However, in some cases this information may
need to be accessed securely (via SSL) or externally (from the Internet). In each case
WSS v3 needs to know how to handle these requests so that the correct information
and content is returned to user’s browser. In the above example you can see that an
alternate mapping has been created for a secure site (via SSL).
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/) Edit Public Zone URLs - Microsoft Internet Explorer 17| x|
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URL must be defined. It will be used if
needed where the public URL for the Ihttps:]fvshs?ﬂﬂSstd:Bétctﬁ
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Selecting the Edit Public Zone URLs from the menu will display the above window. There
are five zones that you can use but typically you will use Internet and Default. If you are
having issues accessing a WSS v3 site externally then you need to ensure that the
address in the Internet (or Extranet) zone matches the public URL you are using.

The other handy feature of different zone URLs is that each can have a different
authentication provider. This means that those inside your network using the Default
zone could be using Windows authentication, while those accessing the site externally
via the Internet zone could be using forms based authentication.

In most cases only the Default zone will be set when you create a WSS v3 site, so if
alternate mappings are required you will need to go in here and set the appropriate
values. Once you have completed these simply press the Save button.
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olution Management - Microsoft Internet Explorer == x|
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welcome Administrator = | @ =l
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Status Deployed Ta
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Deployed Globally deployed.
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@ Done
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Solution Management

Additions to WSS v3 (such as templates) are shown here as solutions. The summary
page shows you their status and where they are deployed to.

Solution Properties - Microsoft Internet Explorer
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If you click on a solution you will see a summary of the solution. Here, you also have the
ability to retract the solution from WSS v3 so it is no longer available.

/3 Default Database Server - Microsoft Internet Explorer == x|
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Central Administration ‘Welcome Administrator = | @ 1=
% Central Administration

Home | Operations | Application Management m

Central Administration = Operations > Default Database Server

Default Database Server

i All Site Conkent Ise this page to set the defaulk content database server, When you extend new web applications, the content databases

Central For those web applications are created on the default content database server unless you specify a different server, Learn
Administration about changing settings for a conkent database.
* Operations Content Database Server Datsbase server:
= Application . .
Management Specify where to create content [v=RS20035TO\Microsoft# #SSEE

databases by default,

2] Recycle Bin
Database Username and Password Account

Use this section only if wou are using S0L I
Server authentication to connect to SOL

Server, Itis strongly recommended that Password
wou use Windows authentication
instead, in which case you should leave I
these fields blank,
(o4 I Cancel | 1
hd|
&] Done [&J Localintranet

@istart| | (@ @  |[£]Default Database ser... | | W 75y 1218 Pm

Default Database Server

The heart of any WSS v3 installation is its database for this is the location to which all
WSS v3 content is saved and accessed. During the installation process you choose a
default database server for your WSS v3 data, by selecting the default Database Server
under the Operations tab you can not only see what the current default is (in this case
Microsoft SQL Server 2005 Embedded Edition) but also change the default. If you
change the default, any existing WSS v3 site will remain on the existing database server
and any new sites will be created on the new default database server. Also, depending
on what type of database server you are using you may need to configure a username
and password for access to the database.

5.4 Application Management

This tab refers to tasks specific to a single application or service within a farm.
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ion Management icrosoft Internet Explorer

Fle Edit Wiew Favorites Tools Help | o
0 Back - ) - E‘] @ ;}J | }3 Search '3‘? Favarites 41 | [~ L‘___‘,‘ =
Address IE http:ffvsbsz003skd: 10437 _adminfapplications, aspx

Go |L\r|l<s >

Central Administration
% Central Administration

Home  Operations | Application Management @\
Central Administration = Application Management

Application Management

welcome Administrator ~ | (@ &

Yiew Al Sk Contert This page contains links ko pages that help you configure settings For applications and components that are installed on the
Central server or server Farm,
Administration

= Operations SharePoint Web Application Management SharePoint Site Management
= Application 8 Create or exkend Web application 8 Create site callection
Managemenk

@ Remave SharePoint from 115 Web site o Delete sike collection

2] Recycle Bin a Delete Web application 8 Site use confirmation and deletion
a Define managed paths 8 Quata templates
& Web application outgoing e-mail settings 8 Site collection quotas and locks
a Web application general settings 8 Site collection administratars 7

& Content databases 8 Site collection list

8 Manage Web application features
a wab application list Enternal Service Connections
8 Records center

Application Security B HTML viegmer

& Security for web Part pages

8 Document conversions vI

@ ’_ ’_ ’_ ’_ ’_ q Local intranet
i start J ] J 15 sp3 | % Services I Lz Microsoft ... | B Command ... ||az Intern... ~ J | ‘&,mg T 2:s0em

Remove SharePoint from an IIS Web site

Remove SharePoint From IIS Web Site - Windows Internet Explorer =& x|
6\::;.‘ - |g, http:/fwin2008std: 37129/ _adminfunextendvs.aspx j 2| X ILI*.'E Search Fedis
o - »
T:f ke @Remove sharePoint From IIS Web Site | | @ A ™ dgh A QPBQE = () Tools -
Central Administration Welcome System Account ~ | (@ ;I

% Central Administration
Home  Operations | Application Management

Central Administration > Application Management > Remove SharePoint from IIS Web site

Remove SharePoint From IIS Web Site

View Al Site Content Use this page to remove Windows SharePoint Services from an 115 Web site.

Central

Administrati icati

mimistration Web Application Web Application: | http://win2008std[ ~
. " N
= Operations Select a Web application. | Change Web Appiication
= Application
Management N N

Deletion Options Select [1S Web site and zone to remove

] Recydle Bin Dedide if you would like to remove the SharePaint - 80 (Default) -

S assodation of the IIS Web site with this I =l
Web application, or actually delete the Delete IIS Web sites
IIS Web site, If you choose delete, all C Yes
1IS metabase entries referring to these
Web sites will be deleted, even if other & No
non-SharePoint applications are using
them,

Ok | Cancel

I]
Dane [ | | | [fs & Localintranct | Protected Mode: OFf [®w0% - 4

ostart| | 5 M @ | & Home -C1a0ps -Windo... |[@ Remove Sharepomt F... 1) PM

This option can be thought of as deleting an extended web application. That is where
you have extended WSS v3 to an additional web site yet have it still pointing to an
existing content database.
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You can choose whether to delete only the SharePoint components from the 1IS website
or the whole IIS web site. Note, that it will not delete the WSS v3 content database.

Before you delete ensure you have selected the correct web application in the Web
Application area at the top of the page. You can change this by select the displayed Web
Application and then Change Web Application. Then select the IIS Web Site and zone to
remove from the drop down list and whether you wish the IS Web site deleted.

When complete press the OK button. Remember once deleted a site is removed.

Delete Web Application

ﬂ; Delete Web Application - Windows Internet Explorer - |ﬂ ﬂ
@A - Ig. http:/fwin2008std: 37129/_admin /DeleteWebApplication.aspx j *2|| % I,"E Search 2=

i\.? ke (& Delete Web Application

fr

- i - |:.bPage - <-; Toals ~ 7

Central Administration

=]

Home

Operations

Application Management

Central Administration > Application Management > Delete Web Application

Delete Web Application

Wiew All Site Content

Central
Administration

= Operations

This page allows you to delete an entire Windows SharePoint Services application, induding all of its content and settings.

Web Application

Select a Web application.

Weh Application: | http:/ /win2008std[ -

= Application
Management - -
Deletion Options Delete content databases
5] Recyde Bin Decide if you would like to delete the
ek content databases assodated with this  Yes
web application. If you choose to delete &
these databases, all of the sites in them (.
will be lost unless you restore the Delete IIS Web sites
database from a backup.
 Yes
Decide if you would like to remove the
assodation of the IIS Web site with this ¥ No
Web application, or actually delete the
115 Web site. I you choose delete, all
115 metabase entries referring to these
Web sites will be deleted, even if other
non-SharePaint applications are using
em. o
Delete | Cancel ;I
Dane ’_I_ ’_I_ ’_I_ ’%K‘i Local intranet | Protected Mode: Off ‘ H100% - g
Costart| | % M @ | @ Home -CIAOPS -Windo... |[ /@ Delete web Applicati... By 25

This is very similar to the Delete SharePoint from an IIS Web site but apart from
removing SharePoint from an IIS web site you can also delete references to the site from
the configuration database, 1IS and SQL including the content database. It is more likely
that you will use this option to remove a site that has been created and is directly
associated with a content database.

Ensure that you have selected the correct Web Application from the top area. To change
this simply click on the Web Application to reveal the Change Web Application menu.
Then select whether or not to delete the content database and IIS Web site.

If you elect to leave the content database in place it can be attached to another WSS v3
site.
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To complete the process press the Delete button. Remember once deleted the site,
content database and IS web site is removed.

Site collection administrators

a Site Collection Administrators - Microsoft Internet Explorer ;Iilﬂ
File Edit Wew Favorites Tools Help | ;','
OBack L |_l] @'] o | ' Search - Favorites 49 | - B

Address I@'] http:ffwsbs2003std: 10437 _adminfowners. aspx j Go | Links >
Central Administration Welcome Administrator = | (@ 4]

% Central Administration

Home  Cperations | Application Management

Central Administration = application Management > Site Collection Owners

Site Collection Administrators

Wiew All Site Content Use this page to view and change the primary and secondary sike collzckion administrstors For a site collection, As site

Central collection administrators, these usets receive any guota or aubo-delstion notices and have Full control over all content in
Administration the site callection,
= Operations This page contains one or more errors. Fix the Following befare continuing:
= application
Managerment ® Mo exact match was found.
5] Recycle Bin

Site Collection Sike Collection: | http://sharepoint3 ~
Select a Sike Collection,

Primary Site Collection

Primary site collection administrator:
Administrator

The primary site callection CEA\administrator. g,
administrator is displayed, Type Mo exact match was found.

& user name, and then click OK
to save the change.

Secondary Site Collection secondary sike collection administratar:
Administrator 8 . i |
t

:E] Dore ’_ ’_ ’_ ’_ ’_ %J Local intranel
i start J =] J [ = | i Services Az Microsaft ... | B <ommand ... IIQZ Intern... - J | ‘f:,l/‘ Wy 2im3pm

A site collection administrator is the administrator for the site and has full control over
the content in the site. In most cases, site collection administrators are defined during
the creation of a WSS v3 site (there are two site collectors, primary and secondary).
However, there may be cases where a site collection administrator needs to be set or
changed. It should also be noted that an administrator of a WSS v3 sites does not need
to be domain administrator, it can be any valid user on the network.

One such situation where the site collection administrator needs to be set is after the
migration from a different SharePoint server. In these cases the existing site collection
administrator belongs to a different domain and does not exist on the new server. Thus,
using the Site Collection Administrators option from the Application Management tab,
you can set a new user who will have rights over all the content in your site. In the
above example, which is from a migrated version of SharePoint v2, the old site
collection administrator with a different domain is listed. Since WSS v3 is unable to
resolve this it has marked the error in red.

To select a new user from the existing domain simply click the address book to the right
of the Primary site collection administrator section.
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Site Collection Administrators - Microsoft Internet Explorer 1| x|
File Edit View Fawnrites  Tooks  Heln | f ;':
Qosck - ) - [ <2} Select People -- Web Page Dialog x|
Address @‘I hetpafe O Search for people from the directory service. Type a name to find then select the name in the list, ] - ks ™
& site =
Central Find ‘ administrator Pl content in
Administration
® Operations Display Mame  Title Department  E-Mail Account Mame ﬁ
= Application Administrator Administrator@ciaops.org.au  SB520035TDhadministrator
Management

2] Recycle Bin

8 i

4 of
O Cancel |

@ javascript: ’_ ’_ ’_ ’_ ’_ g Local inkranet =
i start J @ a J 15 sp3 | % Services I Lz Microsoft ... | B Cormmand .., IIQS Intern... = J | ‘fjmy %) 2:55 PM

Cancel

If you then enter the user name into the Find field and press the Search button to the
right (the magnifying glass) the user will be displayed in the list below. Simply click on

this entry and press the OK button to make this user the new site collection
administrator.

te Collection Adm ‘ators - Microsoft Internet Explorer

=& x|
File Edit Wiew Favorites Tools Help | ':,'
QBack ~ £ ~ [x] 2] (n | ) Search ' Favorites {“l =
Address I@ http: ffvsbs2003std: 10437 _admin/owners.aspx j Go |L\nks »

Central Administration

% Central Administration
Home  Operations | Application Management m

Central Administration = Application Management > Site Collection Owners

Site Collection Administrators

whelcome Administrator = | =

Wiew Al Site Content Use this page ko wiew and change the primary and secondary site collection administrakors For a site collection. As site

Central callection administrators, these users receive any quata or auko-deletion notices and have Full control aver all content in
Administration the site callection.

= Operations - -
« annlicati Site Collection Site Collection: | http://sharepoint3 ~
ppication Select a Sike Collection,
Management

2] Recycle Bin Primary Site Collection

Administrator ="

The primary site callackion Adrninistrator &
administrator is displayed. Type

& user name, and then click OK

to save the change.

Primary site collection administrator:

Secondary Site Collection
Administrator

The secondary site collsction S
administrator is an optional

entry faor a Web sits collection,

The secondary site collection

administrator is displayed, Type LI

&) Dore ’_ ’_ ’_ ’_ ’_ g Local intranet
i start J @ a J 15 sp3 | % Services I Lz Microsoft ... | B Cormmand .., IIQS Intern... = J | ‘fjmy %) 2:54 PM

Secondary site collection administrator:
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When correctly entered the user name will appear underlined in the field. It is
recommended that you enter a secondary site collection administrator as well.

5.5 Web applications general settings

a Web Application General Settings - Microsoft Internet Explorer

=lax|
File Edit “iew Favorites Tools Help | :,'
(}Back L |_] @ 3 | j:'SBarch 7 Favorites 441 | b=} =
Address Iﬂ;l http: ffwsbsz003std: 10437]_adminfvsgeneralzsettings, aspx j Go | Links **
Central Administration

Welcome Administrator ~ | @ ]
503 L. .
% Central Administration

Home  Cperations | Application Management m

Central Administration = application Management > Web Application General Settings

Web Application General Settings

Wigw All Site Content

This page contains setbings which apply to all sike colleckions in the web application,
Central

Administration

OF | Cancel
= Operations

= Application Web Application

‘Wweb Application: | http:/ /sharepoint3/ ~
Management

Select a Web application,
5] Recycle Bin

Default Time Zone Select Hme zone

Choose the time zone for |(GMT+1EI:UU) Canberra, Melbourne, Sydney ;'

sites that get created on this

web application,

Default Quota Template Select quaota template

Select the quota template | No Quota =

used by default For all site

collections. Click Guota Sl

Templates ta define new Nurnber of |nlwted users:

quota kemplates, ' -

4 | »

@ Dore %J Local intranet
@istan| |5 @&  |[E web apphication Gene... | | W7 zaiem

After you create a WSS v3 site there are a number of settings that can be accessed via

General Settings in the Application Management tab. Here you can set the default time
zone for the site as well a default quota template.
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Web Application General Settings - Microsoft Internet Explorer

File Edit Wiew

Favorites  Tools  Help

==
| Iz

QBack L Iﬂ @ } | j:'SBarch f,‘? Favarites {‘*l

- = &

Address I@ http: ffvsbsz003std: 10437 _adminfvsgeneralsettings, aspx

Person Name Smart Tag
and Presence Settings
‘ith Person Mame smark kag
and Online Status enabled,
online presence information is
displayed next ta member
names and the Person Name
smatt tag appears when
users haver over a member
narne anywhere on this site,

Maximum Upload Size

Specify the maximum size to
allows For & single upload to
any site, Mo single file, group
of Files, or content, can be
uploaded if the combined size
is greater than this setting.

Alerts

Specify the default settings
Far e-mail slerts on this Wweb
application,

4]

j GU |L\r|l<s >

Enable Person Mame smart tag and Online Status for members:

Fyes O Hn

Maximum upload size: —

I 50 ME

Alerts on this server are:
& on C off

Madrnum romber of alerts that a user can create:
o —
" Unlimited number

o™

@ Done

distan| @ & | [ &] web application Gene...

[T M ocalinmanet |
| | 7T 2ezem

Further down you can also set the default document upload size, which is 50MB by

default. You can also control alerts and their frequency.

¥reb Application General Settings -

icrosoft Internet Explorer

File Edit Wiew Favorites Tools  Help

==

QBack ~ ) ~ [x] 2] A | ) Search ' Favorites {‘ll - B

Address I@ http: fivsbs2003std: 10437 _adminfvsgeneralsettings, aspx

RS55 Settings

Specify the server-wide
settings for RS5 feeds,

Blog API Settings

Chooss whether o not ko
enable the Metaweblog APL
For this Web application,

If the setting bo accept user
narne and password is ofF,
the currently configured
suthentication method will be
used,

Web Page Security
¥alidation

Security validations expire
after a configurable amount
of time, requiring the user ko
retry his operation.

Send User Name and
Password in E-Mail
Specify whether bo send
users their user name and
password by e-mail, IF this

4]

Enable RS feads:
Fyes Cno

Enable Blog APT:
Fyes O Hn

Accept user name and password From the APT:
Cyes Fno

Security validation is:
®on Coff

Security validation expires:

& F\fterl 30 minutes

 never

Send user name and password:

Fyes O Hn

P

@ Done
distart| | @ &

J I@ Web Application Gene...

[T T M ocalinmanet |
| | WSy 2ezEm

Further down you can control RSS feeds on the site. If the RSS settings are disabled,
then no list or library will have an RSS configuration visible.
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Web Application General Settings - Microsoft Internet Explorer

File Edit ‘Wew Favorites Tools  Help | w
OBack L Iﬂ @ 72 | ) ssarch - Favorites {‘*l (- s B
Address I@‘I httpeffvshs2003std: 10437)_admin/vsgeneralsettings, aspx

Go |L\r|l<s >

Backward-Compatible Backward-compatible event handlers are: o
Event Handlers

Turn on or off backward- Clon & off
compatible event handlers

For this Web application. 1f

thiz is turned off, users

cannot bind document

libraries to backward-

compatible event handlers.

Change Log Delete entries from the change Iog:

Specify how long entries are % After I 15 days

kept in the change log.

© Never
Recycle Bin Recycle Bin Status:
Specify whether the Recycle & on O off
Bins of sl of the sites in this
‘web application are turned Delete items in the Recycle Bin:
on. Turning off the Recycle I—
Bins will empty all the Recycls & after 30 days
Eins in the Web application. ' Mever
The second stage Recvele Bin Second stage Recydle Bin:
;?J:zgiT:dt?f;ns?geLifers © add 50 percent of live site guota For
Recycle Bin For sasier restore second stage deleted items,
if needed. Learn abaut © off

configuring the Recycle Bin,

4] |_’|LI
&1 Dore [T M ocalinmanet |
dstart| | (3 & | | 7T 1zzie

At the bottom you can control the operation of the recycle bin which by default will
retain deleted information for 30 days.

5.6 Web Application List

web Application L i ernet Explorer =1 x|
File Edit Wiew Favorites Tools Help | -:,'
QBack ~ ) ~ [x] 2] A | ) Search -7 Favorites 42 | - B
Address I@ http:fivsbs2003skd: 10437 _adminfWebapplications. aspx?ReturnSelectionPage=/_adminfapplications, aspx j Go | Links **
Central Administration ‘welcarme Administrator * | =

% Central Administration

Home  Operations | Application Management m

Central Administration = Application Management = web Application List

Web Application List

Wiews All Site Content

Central Mame LRL
Administration . . .
SharePaint Central Administration v3 http:ffvshs2003skd: 10437)
= Operations _ N
sharePointy3 http:/ /sharepoint3/

= Application

Management Cancel

1z Recycle Bin

]
@ Done ’_ ’_ ’_ ’_ ’_ g Local intranet
distart| |5 @  |[&)web apphicationList ... | | W F 5 12z
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Here you can view the total number of Web Applications (typically WSS v3) sites. In the
case above there are currently only two (the default SharePoint Central Administration
v3 site and a user created site Sharepointv3).

a Security For Web Part Pages - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help

=lax|

| &

QBackvvJvl_]@

A | - search - Favorites 44 |

-2 B

Address Iﬁ:l http: ffwsbsz003std: 10457]_admingSPSecurity Settings, aspx

Central
Administration

= Operations
= Application
Management

2] Recycle Bin

Wiew All Site Content

Central Administration > Application Management > Security for Web Part Pages

Security For Web Part Pages

Use this page to administer Web Part Pages and Web Parts on your web application,

Web Application
Select a Web application,

Web Part Connections

Specify whether to allow users to
connect Web Parts by passing data or
wvalues from a source Web Part to a
target Web Part.

Online Web Part Gallery

Specify whether to allow users access to
the online Web Part gallery, Users can
search, browse, and preview Web Parts
and add them to Web Part Pages.

Mote If your server is behind & prosy
sarver of firewal, you may nesd to
specify some additional settings to
enable the anline Web Part gallery.
Learn sbout specifying a praxy server,

j Gn |L\r|ks >
-

Web application: | htkp://sharepoint3/ ~

& pllows users to create connections between Web Parts,

Prevents users from creating connections between Web Parts, and
helps to improve security and performance.,

% pllows users ko access the Online \Web Part Gallsry,

¢~ Prevents users from accessing the Online Wieb Part Gallery, and helps
to improve security and performance,

@ Done

@ start J @ 8

J I@ Security For Web Part...

e — R e I
[T [ Mocalinranet |

| | W 7T 1zizaem

Security for Web Parts

Web parts are interactive pieces of code that show information from other areas in WSS
v3. As such, it is possible to implement security on these via Security for Web Security

Part pages in the Application Management tab. In here you can specify whether to allow
the ability to create connections between web parts as well as whether users can access
the Online Web Part gallery which provides web parts from the Internet.
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ion - Microsoft Internet Explorer

File Edit ‘Wew Favorites Tools  Help | ':r'
GBack L Iﬂ @ : | j:'SBarch -~ Favorites {"l ~ R =
Address I@ http: ffvsbsz003std: 10437]_adminfvsmask, aspx

Central Administration = Application Management > User Permissions for Web application

User Permissions for Web Application

Wiews All Site Content

Central Web Application

T T T ieb Application: | httpe//sharepoint3, ~

Select a Web application.
= Operations

= Application Permissions
Management select All b
Use the check boxes ko specify which O

- " ermissions can be used in permission
o] Recycle Bin p "

lewels within this web application, To List Permissions

disable a permission, clear the check box [ Manage Lists - Create and delete lists, add or remove columns in
niext to the permission name, To enable alist, and add ar remave public views of a lisk.
taupti;mggrlm;;oer;ta:::. ?:;tl::genle:ctt I~ C)':ferkr‘i:l; Check Outh- Discard or checkin a document which is
All check box: to select or clear al et e (0 el W

permissions, I Add Irems - add items ta lists, add documents ko docurment

libraries, and add \Wweb discussion comments,

Ird Edit Ttems - Edit ikems in lists, edit documents in document
libraries, edit Web discussion cormments in documents, and
customize Web Part Pages in document libraries.

Deelete Items - Delete items from a list, documents from a
document: library, and Web discussion comments in documents.

3

[ View Items - View items in lists, documents in docurment: libraries,
and view Web discussion comments,

¥ Approve Ttems - Approve a minor version of a lisk item ar
docurnent,

Iz Open Items - Wiew the source of documents with server-side file LI

&1 Dore [T M ocalinmanet |
dstart| | (3 & i | | W 7T 1z:zaem

User Permissions

Here you will find a list of all the individual permission settings. You can then specify
which individual permission can be used within web application permission levels. Thus,

if you do not wish someone to be able to set the Manage Lists permission, simply
uncheck it.

2} Authentication Providers - Microsoft Internet Explorer =1 x|
File Edit Wiew Favorites Tools Help | -:,'
QBack ~ ) ~ [x] 2] _;‘_ | ):'Saar[h -~ Favarites {"l LY =

Address I@j http:fivsbs2003skd: 10437 _adminfauthenticationproviders, aspsx j Go | Links **
Central Administration ‘welcarme Administrator * | =

%5 Central Administration
Home  Operations | Application Management m

Central Administration = Application Management > Authentication Providers

Authentication Providers

Wiews All Site Content

Eent_ra_l 3 wieb Application: | http:/ /sharepoint3/ ~
Administration
= COperations Zone Membership Provider Name
= application Diefault ‘indows
Management Intranet Windows

1z Recycle Bin

|
&) Dore [ [ [ [ [SJrocalintranet
i/Start| | [ & & Authentication Provid... W F T 12:24 Pm

| J |
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The ability to access WSS v3 sites is controlled through Authentication providers not
directly by WSS v3. There are a number of different Authentication providers available,
the most common being via Windows and/or Active Directory. However, using different
zone configurations in WSS v3 it is possible to have the same content authenticated via
two different methods.

You can view and change the authentication providers for all the web applications via
Authentication Providers from the Application Management tab. To change the
provider for any zone simply click on the name of the zone.

/3 Delete Site Collection - Microsoft Internet Explorer 17| x|
File Edit Wew Favorites Tools Help | :,'
O Back - o - |_] @ . | ' Search - Favorites 49 | ~ Eg E
Address Iﬁ:l http:ffwshs2003std: 10437 _admindelsite. aspx?Siteld= j Go | Links >
Home Cperatons | Application Management |~ Site Actions - [
Central Administration = Application Management > Delete Site Colleckion
Delete Site Collection
Wiew Al Site Content Use the settings on this page to completely delete a top-level site and any subsites of that site on this web application.
Central
aomipistson Site Collection Site Collection: | No selection i
= Operations Select a Sike Collection,
= Application
Management W arnin
9 ‘fou are about ko delete the Follawing site collection:
%] Recycle Bin Al content and subwebs will be lost, URL:
- Deleting this site collection will )
permanzntly destroy Title:
Description:
& documents and document
libraries;
® lists and list data, including
surveys, discussions,
announcements, events;
® site configuration and settings;
® roles and security infarmation
relating ko the site;
® subsites of this Web site, their
contents, and user information, —
Ta continue with the deletion, click.
Delete.
5]
@ Dore %J Local intranet
@istan| |5 @&  |[E]velete site Collection .. | | W7 1z

Delete site collection

Using this option you can completely delete a top level site and sub-sites. To do this,
simply select the Site Collection you wish to delete and press the OK button to continue.
Remember, this option should be used with caution as it will delete the site, all sub-sites
as well as any content including documents.
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QBack L |_] @ : | j:'SBarch

'~ Favorites £ |

- = &

Central
Administration

= Operations
= Application
Management

1z Recycle Bin

Home  perdbons | Application Management

Wiews All Site Content

Address I@ http: ffvsbsz003std: 10437 _adminfDeleteSikeCanfig,aspx

Central Administration = Application Management = Site Use Confirmation and Deletian

Site Use Confirmation and Deletion

Use this page ko require site owners bo confirm that their Web site collections are inuse. Additionally, configure automatic

deletion For unused Web site collections,

Web Application
Select a Web application,

Confirmation and Automatic
Deletion Settings

Specify whether site awners must
confirm that their site collection is still in
use, and how Frequently ko send e-mail
confirmation notifications.

If notifications are enabled, you can also
specify whether to delete the site
collection automatically after sending a
specific number of confirmation notices,

jGU |L\r|l<s >
|~ Site Actions - 5

web Application: | https//sharepoint3, ~

I Send e-mail notifications ko owners of unused site collections

Start sending notifications IE’D days after site callection
creation, o use is confirmed.

Check for unused site collections, and send notices
Daily = | and run the check at

12 am |00 'I

™ automatically delets the site collection if use is not confirmed

Delete the site collection after sending |25 notices

Caution: Automatic deletion permanently removes all
content and information from the site collection and any
sites beneath it. —

O | Cancel ;I

@ Done

dstart| | (3 &

J I@ Site Use Confirmation...

[T T Ntcalingranet |

| | W7 1M

Site Use Confirmation and Deletion

Over time and as the number of sites grow on WSS v3 it is possible that some maybe
unused. The Site Use Confirmation and Deletion option under Application Management
allows you to configure how these sites will be handled. You can elect to send an email
to the owner of the unused site collection as a reminder and if you desire you can also
automatically delete them after a period of time.
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uota Templates - Microsoft Internet Explorer

File Edit ‘Wew Favorites Tools  Help

Central Administration

QBack L Iﬂ @ } | j:'SBarch f,‘? Favarites {‘*l

- = &

Address I@ http: ffvsbsz003std: 10437]_adminfManagequaotaTemplate, aspx

Home — Cperations | Application Management

Wiews All Site Content

Central

Administration Template Name

= Operations Edit an existing quota
template, or create a new
template, For a new
template, yvou can start Fram
a blank template or modify an
existing kemplate,

= application
Management

2] Recycle Bin

Storage Limit Yalues

Specify whether to limit the
amount of storage available
on a site, and set the
maximum amount of storage,
and a warning level, when
the warning level or maximum
storage level is reached, an
e-mail is sent to the site
sdministratar ko inform them
of the issue.

4]

Central Administration = Application Management > Quota Templates

Quota Templates

Use this page ko create of modify a quoka template, Learn about configuring site quotas and locks,

¥ Create a new guota template
Termplate ko start from

Mew template name:

|- Limit site storage to a maximurn of:

| ME

[~ Send warning E-mail when site starage reaches:

I ME

| ey ild

@ Done

i start J @ & “@ Quota Templates - Mi.

[T M ocalinmanet |
| | W 7T 1zeee

Quota templates

Here it is possible to define a size quote limit to set the maximum level of storage.
Because different sites and situations may call for different levels of storage define a
guota that can be used later is generally good practice.

ernet Explorer

File Edit Wiew Favorites Tools Help

=12
| -

QBack ~ ) ~ [x] 2] A | ) Search ' Favorites {‘ll

=

Address I@ http: fivsbs2003std: 10437 _admingsitequota, aspx

j Go |L\nks »

Wiew All Site Content

Central Administration > Application Management = Site Collection Quotas and Locks

Site Collection Quotas and Locks

-

Use this page to changs the quata template or individual quota values For a Web site collection, or to clear a lock set by an

Central application or caused by exceeding & quota, Learn about configuring site quotas and locks,

Administration

= Operations To define or edit a quata termplates, use the Manage quata templates page.

= Application

Site Collection
Management

Select a Sike Collection,
2] Recycle Bin
Site Lock Information

Use this section to view the
current lock status, ar to
change the lock status,

Site Quota Information

Use this section ta modify the
guata kemplate on this Web
site collection, or ko change
one of the individual quaota
settings,

Site Collection: | hitp://sharepoint3 ~

Web site colleckion owner:
SBS20035 T adrministratar
Lok status For this sits:
& Mot lacked
" pdding content prevented
o Read-only (blocks additions, updates, and deletions)
Mo access

Current quota kemplate

idual Ouotaill

™ Limit site storage ko a maximum of ;

0 MB
a MB

147 MB

™ Send warning e-mail when site storage reaches:
Current storage used:

=

@ Done

distart| | 5 @  |[£) site Collection Quotas...

[T T M ocalinmanet |
| | W7 1zas M
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Site Quotas and Locks

If you have already defined a quota template then you can apply that template to a site

via this option. Alternatively, you can also apply quotas to the web application that is
selected in the Site Collection option at the top of the page.

a Site Collection List - Microsoft Internet Explorer

=lax|
File Edit Wew Favorites Tools Help | :,'
QBack L |_] @ o | ) ssarch - Favorites 4% | -5 B
Address Iﬂ;l http: ffwsbsz003std: 10437 _admingSiteCollections. aspx?ReturnSelectionPage={_admin/applications . aspx j Go | Links **
Central Administration

Welcome Administrator = | @ ]
313 .. .
% Central Administration

Home  Cperations | Application Management m

Central Administration = application Management > Site Collection Lisk

Site Collection List

Wigw All Site Content

Central

Administration URL Search | Pl Wb Application: | http://sharepoint3/ ~
= Operations LRL URL http:#/sharepaints
= Application / . Cornputer Information Agen
Management Title & 2 g
©] Recycle Bin Description
Primary SBS2003STDNadministrator

administrator:
E-mail address:

Database Name  sts_wsbs2003std_1

Cancel

-l
@ FET T T M|
distart| | ([ & “@ Site Collection List - ... | | W 7 P 1merem

Site Collection List

This option will allow you to see some general information about any site collection

hosted in WSS v3. Simply select the desired Web Application from the upper right and
the information will be displayed below as shown above.
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a YWorkflow Settings - Microsoft Internet Explorer

File Edit ‘Wew Favorites Tools  Help

Chapter 5 - Central Administration

=lax|

| &

Qeack - O - [ 2

:‘ | j:' Search

7 Favorites 441 |

- = &

Wigw All Site Content

Central
Administration

= Operations
= application
Management

5] Recycle Bin

Address I@'l httpe ffvsbs2003std: 10437)_adminfworkflovwadmin, asps:
[ e Operano s | APPICACion Flanagernent

Central Administration > Application Management = Waorkflow Settings

Workflow Settings

Change global workFlow settings below,

wWeb Application
Select a Web application.

User-Defined Workflows

Users can assemble new
warkflows out of building
blacks deployed ta the site.
These workflows cannat add
code, They can only reuse
code slready deployed by
the administrator,

Workflow Task
Natifications

Set options For how users
withoub access to the site are
ratified of pending warkFlows
tasks,

j GU |L\r|l<s >
J | SItE ACUONS [y

‘Web Application: | http://sharepoint3/ ~

Enable user-defined workflaws For this site?

Fves Cno

Alert internal users who do not have site access when they are assigned a workflow task?

©ves Clo

Bllow external users to participate in workflow by sending them a copy of the document?
Cyes Fun s

oK I

dstart| | (3 &

Cancel | @
4 b
&) Dore [ [ [ [ [SJrocalintranet

J I@ Workflow Settings - ...

| | W 7 1zzapm

Workflow settings

Workflows are a new feature of WSS v3. They allow the completion of a range of
automated tasks and routing. They can be applied to a wide variety of items in WSS v3
and are enabled by default. This option allows you to change this if necessary as well as
configure other workflow settings.

5.7 Backup

It is important that WSS v3 data be backed up on a regular basis. The SharePoint Central
Administration allows you to perform both backups and restores via a browser

Interface.
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osoft Internet Explorer

File Edit ‘Wew Favorites Tools  Help | l‘?
QBack L Iﬂ @ : | j:'SBarch '~ Favorites £ | ~ R =
Address I@ http: ffvsbsz003std: 10437 _adminfoperations, aspx

Go |L\r|l<s >

Central Administration welcome Administrator ~ | (@ &

% Central Administration

Home | Dperations | Application Management m

Central Administration = Operations

Operations
Wigw Al Site: Content This page contains links ko pages that help you manage your server or server Farm, such as changing the server Farm
Central topalogy, specifying which services are running on sach server, and changing settings that affect mulkiple servers or
Administration applications,
= Operations
o Topology and Services Global Configuration
= Application
Managsment o Sepvers in Farm 8 Timer job stabus
] Recyele Bin 8 Seryices on server a Timer job definitions
8 Oukgoing e-mail settings 8 Alernate sccess mappings
a Incoming e-mail settings o Manage Farm Features
a Approve/reject distribution groups 8 Solution management
Security Configuration Backup and Restore
@ Service accounts a F ]
a Information Rights Management 8 Backup and restare history
a Ankivirus 8 Restore From backup

a Blocked file bypes © Backup and restore job status

@ httpijivsbsz003std: 10437)_adminfBackup.aspx || ’_ ’_ ’_ ’_ ’_ ‘3 Local inkranet

dstart| | (3 & “@ Operations - Microsol... | | W5 434 pm

To commence a backup select Perform a Backup from the Operations tab in SharePoint
Central Administration.

rform a Backup - Step 1 of 2: Select Component to Backup - Microsoft Internet Explorer =13 x|
File Edit Wiew Favorites Tools Help | :,'
O Back = ) ~ Ii] &] _;‘_ ,'«:' Search - Favorites £ | T Bg =
Address I@ http:ffvsbs2003std: 10437 _admin/Backup. aspx j Go | Links **

Central Administration > Operations = Perfarm a Backup =

Perform a Backup - Step 1 of 2: Select Component to
Backup

Select the items wou wank to backup now, To stark a backyp, cick Continue to Backup Options. To see a list of
Central previous backups, click Yiew History and provide a path for backup history location,
Administration

Wiews All Site Content

= Operations
P Continue to Backup Options ,O\.-'iew History

= Application
Managsment Select  Component Type Description
. ) o Cantent and configuration
2] Recycle Bin v =IFarm Fatri data For the entire server
Farrn.
SharePaoint_Config_cef83a65-f4ae-4902-a4f2- . . Configuration data For the
ofs4462b0923 il Databaseantira sever Farm,

Windows sharePoint

v =IWindows SharePaint Services Web Application Services Web CD“E.EHD.” of tweb
Applications
Application
Content and configuration
v =l SharePoinky3 ‘Web Application data For this \Web
application.
I~ sks_wsbeZ003skd_1 Cantent Database Gaitze i o i
Application,
=I'WSS_Administration Central Administration CD"E.[t'D.” of ieb
Applications
Cantent and configuration
=lweb Application titeb Application data For this Wieb
application.
SharePaint_aAdmincontent_daf7ffd4-2665- Cantent for the Web
W igacassi-ssatieicszs Gt DR |

&1 Dore [T M ocalinmanet |
distart| | 5 @  |[£)perform aBackup - st. | | WA aEsem

Now select the components of the farm that you wish to backup. Generally, you will
want to select all the options that are available.
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a Start Backup - Step 2 of 2: Select Backup Options - Microsoft Internet Explorer

=lax|

File Edit ‘Wew Favorites Tools  Help

| Iz

GBack L Iﬂ @ : | j:'SBarch -~ Favorites {"l ~ Eg =

Address I@ http: ffvsbsz003std: 10437 _admingStartBackup. aspxFbackupselect=Farm

j GU |L\r|l<s >

options

Start Backup - Step 2 of 2 Select Backup Options

Wiew All Site Conteni: Use this page to configure a backup job,
Central

Administration

= Operations Backup Content

Eiackup the following component:

= Application Specify content toinclude in the backup. Farm =
Management
2] Recycle Bin Type of Backup Type of backup:
Specify which bype of backup to start: & Ful

& Full - backs up the selected
conkent with all history,

® Differential - backs up all
changes ko the selected content
since the last Full backup,

C Differential

Backup File Location Backup location:

IE backup|
Example: \\backup)SharePoint

Specify where ko store the backup files,
Each backup job is stored in a separate
subdirectory at the location you specify,
and each object is backed up to an
individual file in that subdirectory, Learn
about backup locations.

Estimated Disk Space Required: 294,56 ME,

dstart| | (3 & “@ Start Backup - Step 2 ...

&1 Dore T M ocalinmanet |
| | W8 q3apm

=

Next, select whether you wish to perform a Full or Differential backup. You will also
need to nominate the location into which you wish to save the backup files. When you

have completed you selections press the OK button to proceed.

<3 Backup and Restore Status - osoft Internet Explorer

==

File Edit Wiew Favorites Tools Help

| -

QBack ~ ) ~ [x] 2] _;‘_ | ):'Saar[h -~ Favarites {"l LY =

Address I@ http:h’vsszDDSstd:1D437,i_admin,l’BackupStatus.aspx?guid=fa943433%20bdeb%204595°/o2Db690°/o2D665452b2daac&dxr=ﬂ Go | Links **

Central Administration

%%\b Central Administration

Home | Dperations | Application Management

Central Administration = Operations > Backup and Restore Job Status

Backup and Restore Status

Wiew Al Site Content Use this page to view the backup or restore job status,
Central
Administration
the ShareFoint Timer Service is running.
= Operations

= Application

wiew all timer job infarmation:
Management

Tirner Job Skatus

2] Recycle Bin Timer Job Definitions

@ refresh | 2 wiew Histary

wou may need ko refresh this page after several minutes For it to appear.

i /start J @ & J I@ Backup and Restore 5...

whelcome Administrator = | =

[“Sike Actions |

Status: Freparing current backupjrestore job. If the backup/restore job does not begin after five minutes, make sure that

There are no current or recent backup or restore processes to show, If you recently started a backup or restore process,

&1 Dore [T M ocalinmanet |
| | WY R 433

I
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Once you have press the OK button the backup will be scheduled to run via the
SharePoint Timer service. Click on the Refresh option at any point to receive an updated

status of the backup.

ackup and Restore Status - Microsoft Internet Explorer == x|
File Edit Wew Favorites Tools Help | r'
QBack L Iﬂ @ . j:'SBarch ' Favarites £ | b=} =
Address Iﬂ;l http:p’;’vsbszooﬁstd:1D437,i_admin,l’BackupStatus.aspx?guid:fag43433%20bdeb%ZD4595°foZDbEQD°foZD665452b2daac&d\r=j Go | Links >

Backup and

Wiews All Site Content

Central

Administration

= Operations

= application
Mansgement Timer Job Status

1z Recycle Bin

14 refresh

Backup

Requested By
Phase

Ttem (CurrentTotal)
Skart Time:

Top Component
Backup ID

Directary

Backup Method
Warnings

Restore Status

Use this page ko view the backup or restore job status,

Status: Current: backup/restore is running.

wieww all timer job information:

Tirner Job Definitions

/OV\ew History

SBS20035TDVAdministrator

In process

2{11 (Farm\SharePaint_Config_ref&3as5-f4ae-490z-a4fe-954462b0923)

4)30{2008 4:39 PM

Farm
25235241-1768-4%c1-b67a-4cd0da031a14
e:Ybackuplspbrooogt

Full

0

y ol

B T T [ N
i start @ a @ Backup and Restore 5... g £ 439PM
| J J

In the above screen you can see that the status of the backup is running.

Backup and Restore Status - Microsoft Internet Explorer =& x|
File Edit Wiew Favorites Tools Help | :,'

Qack - D - [5] 2] @ M=

Address I@j http:h’vsszDDSstd:1D437,i_admin,l’BackupStatus.aspx?guid=fa943433%20bdeb%204595°/o2Db690°/o2D665452b2daac&dxr=ﬂ Go | Links **

) Search ' Favorites q{"l

Central Administration

% Central Administration

Hame:

welcome Administrator 20

Dperations | Application Management

[ site Act]

Central Administration = Operations > Backup and Restore Job Status

Backup and Restore Status

Wiew Al Site Content Use this page to view the backup or restore job status,

Central
Administration

= Operations 1] Refresh /O\.-'\ew History -
= Application
Management
Backup

1z Recycle Bin

Requested By SESZ003STOVAdministrakor

Phase Completed
Start Time: 41302008 4:39 PM
Finish Tirme 4/30/2008 4:44 PM

Top Component  Farm

Eiackup ID 25235241-1768-40c1-bE7a-4cd0dad3l 14
Directory eiibackuplspbrooaot,

Backup Method — Full

Warninas a

-
J| | »

&1 Dore [T M ocalinmanet |
distart| | 5 @  |[£Backup andRestores... | | WA qadpm
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Once the backup is complete you will be able to scroll down to display the job history as

well as any events that may have occurred.

ackup and Restore icrosoft Internet Explorer =& x|
File Edit Wew Favorites Tools Help | ':,'
GBack L Iﬂ @ 2 | ) ssarch - Favorites {"l -5 B
Address Iﬂ;l http: ffwsbsz003std: 10437]_adminfBackupHistary, asperdir=e%38%:5Chackup Go | Links **
Central Administration 1=
% Central Administration
Home | Dperations | Application Management:
Central Administration = Operations > Backup and Restare Hiskory
Backup and Restore History
Wi Al Sike: Content Use this page ko manage the history logs For backup and restore operations,
Central
Administration Results 1-1 of 1 jobs,
= Operations
« application I Continue Restore Process | [ Change Directory
Management
& Recycle Bin Select Type Method  Top Component  Start Time Finish Time Failure Message  Requested By
0 Backup  Ful Farm 4[30(2008 4:39 M 4/30/2008 4:44 PM SESZ003STO Admi

4 |
&
o start J @ a J I@ Backup and Restore

i

e

| | W B ad Py

Each backup you run via the browser interface is retained in the logs under History.

@ spbrooon == x|
File Edit Wiew Favorites Tools Help | ';,'
@ Back v )+ T | O search [ Foiders |15 0 X 9| -
Address I@ E:lbackupispbr0000 j Go
Folders X || Name_ = | size | Type Date
[E} Desktop ) 39623e62-8425-4c76-hSad-c. . File: Folder 3001
B {5} My Documents 00000000, biak 3KB  BAK File 30j0
[ 50L Server Management Studia Express 00000004, bak 2KE BAK File 3001
[ () Visual Studio 2005 H0000008. bk LKE BAK File 30j0
2 ¢ My Computer 0000000C. bak 7,354 KE BAK File 3000
K, 3% Flappy (A1) 0000000D. bak. LKE  BAK File 30/0
< Local Disk (C:) 000000CE. bak 181,524 KB BAK File 3040
e Programs (D) 0000000F . bak LKE  E&K File 3040
] < Data (E5) 00000001 bk 2KB  BAK File 04
B 12 backup 00000002, biak 16KB  BAK File 30j0
00000003, bak S6KB  BAK File 30j0
[l () 39623e62-842a-4c76-b5ad- (53362780688 d 00000004, bak 3KE  BAK File 30j0
£ Config 00000005, biak 16KE BAKFile 30j0
2 Projects 00000006, biak S3KE BAK File 30/0
) fax 00000007, bk, 3KE  BAKFle 300
) 3 00000008, bk ZKE BAKFie 001
I Users Shared Folders 00000009, bak 5KE BAK File 3040
) WUTemp 00000010, bak 26,366 KB BAK File a0
2 VD Drive (F:) 00000011, bak 25,000 KB BAK File 30j0
4 Mebwork Drive [2:) [Z] spbackup.log 24KE  Text Document 3040
G‘ Control Panel 2] sobackup. 21KE %ML Document 30/01
= ‘:} My Metwork Places
2 Recycle Bin
| | |
' start J @ & J @BECH.ID and Restore Hist... | 1 spbroooo J | y B 447 PM
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If you examine the location in which you select the backups to be stored you will see

something like that shown above.

5.8 Restore

The WSS v3 restore process from the SharePoint Central Administration tool is very
much like the previously described backup function. To run a restore open SharePoint

Central Administration.

a Operations - Microsoft Internet Explorer

=lax|

File Edit Wew Favorites Tools  Help

| &

QBack L |_] @ . | j:'SBarch ' Favarites £ | b=} =

Address Iﬂ;l http: ffwsbsz003std: 10437]_adminfoperations. aspx

j Gn |L\r|ks >

Central Administration

33 .. .
% Central Administration
Home | Dperations | Application Management:

Central Administration = Operations

Operations

Wigw All Site Content

Central

Administration applications,

= Operations

Topology and Services
= application

Management @ Servers in farm
— _ a i

\i REC,CIE Bin Services on server

8 Qukgoing e-mail settings
8 Incoming e-mail settings

8 Approve/reject distribution groups

Security Configuration

8 Service accounts

a Information Rights Management
a Antivirus

a Blocked file bypes

This page contains links ko pages that help wou manage vour server or server Farm, such as changing the server Farm
topology, specifying which services are running on each server, and changing setkings that affect multiple servers or

\Welcarme Administrator = | @ =t

[ “site Actions - |

Global Configuration

& Timer job stabus

& Timer job definitions

o alernate access mappings
8 Manage farm Features

8 Solution managerment

Backup and Restore

a Perform a backup
8 Backup and restore history

o Restore from backy

8 Backup and restore job status

5|

@ http: fivsbs2003skd: 10437 _adminfRestoreStepl. aspx

o start J =] J ] Operations - Microsaft In...l

T
| | W5 asopm

Select the Operations tab and then select Restore from Backup located under the

Backup and Restore section.
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a Restore from Backup - Step 1 of 4: Select Backup Location - Microsoft Internet Explorer

=13 x|
File Edit ‘Wew Favorites Tools  Help | ':r'
GBack L |_] @ : | j:'SBarch -~ Favorites {"l ~ R =

Address I@ http: ffvsbsz003std: 10437 _adminfRestorestepl  aspx

j GU |L\r|l<s >

Central Administration

% Central Administration

Home | Dperations | Application Management

Central Administration = Operations > Restare From Backup

Location

Wiew All Site Content Use this page to restore From a backup,
Central
Administration Backup File Location

Backup location:
= Cperations

welcome Administrator + | (@ =

[“Site Actions - |
Restore from Backup - Step 1 of 4: Select Backup

Specify the location of the backup Files, IE \backup
= Application Example: \ibackup)sharePaint
Management
1z Recycle Bin ok | =l
[-|
&) Dore [ [ [ [ [SJrocalintranet
distart| | (@ & | [&]Restore from Backup ... | | WY 2 asnpm

Next, nominate the location into which you saved a previous backup and press the OK

button to continue.

/3 Backup and Restore History - Microsoft Internet Explorer

-2 x|
File Edit Wiew Favorites Tools Help | ';,'
QBack ~ ) ~ [x] 2] _;‘_ | ):'Saar[h -~ Favarites {"l T Bg =]

Address I@ http:fivsbs2003std: 10437 _adminfBackupHistary, aspx?dir=e % 38%5Chackupéfilker=1&restore=
Central Administration

%%\b Central Administration

Home | Dperations | Application Management

Central Administration = Operations > Backup and Restore Hiskory

Wiew All Site Content IUse this page to manage the history logs For backup and restore operations,

Central
Administration Results 1-1 of 1 jobs.
= Operations
= Application P Continue Restore Process | [ Change Directory
Management
] Recycle Bin Select  Type Method  Top Component  Start Time Finish Time
& Backup  Full Farm 4/30{2008 4:39 PM  4/30/2008 4:44 PM

4]

|
@ Done

Restore from Backup - Step 2 of 4; Select Backup to Restol

Failure Message Reguested By

[T M ocalinmanet |
i /start J @ & J I@ Backup and Restore ...

j Go |L\nks »

SESZ0035TC Admi

-

| | W B 40P

If a number of previous backups are present in this location you can select from those

available. Select Continue Restore Process when ready.
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Restore from Backup - Step 3 of 4: Select Component to Restore - Microsoft Internet Explorer - |ﬂ ﬂ

File Edit ‘Wew Favorites Tools  Help | :,'
(}Back L Iﬂ @ : | j:'SBarch = Favarites £ | ~ Eg E
Address I@ http:p’fvsbszooastd:104371_admin,l’Restore.aspx?dir=e°f03ﬂ°/oscbackup&guid=25235241%2D1?68%2D49c1%2Db67a%204j Go | Links >

Restore from Backup - Step 3 of 4: Select Component to
Restore

Wiew Al Site Content Select the components ko restore,

Central

Administration If a component is listed, but cannat be selected, it is either because the backup does nat contain the component o there was an

during the backup, You can see the associated errar message under the Backup Failure Message heading,
Mote: The configuration database and central administration content database cannot be restored through this user inkerface.
To continue with the restoration process, and restare only the components available in the backup, click Continue Restore Pro

= Operations

= Application

Management, To select a different backup file that contains all components, dick Select a Different Backup Package.

2] Recycle Bin

P Cantinue Restare Process /O Select a Different Backup Package

Select  Component Type

=Farm Farm

Configuration
Database
‘Windows
_ i . X ShareFoint
i =windaws SharePoint Services Web Application Srefiras Wi
Application
~ Web
Iz =1 sharePaointy3 Application
Conkent
v sks_wshs2003skd_1 Database
= A Central
=IWSS_Administration Administration

SharePoint_Config_cef8%ads-f4ae-4902-a4fe-0f 5446200923

4]

Backup Failure Mes:

i /start J @ & J I@ Restore from Backup ...

&1 Dore T M ocalinmanet |
| | W A 4t P

o

Next, check the items from the farm that you wish to restore. In most cases you will
want to restore the complete farm. Select Continue Restore Process when you are

ready.

‘2 Restore from Backup - Step 4 of 4: Select Restore Options - Microsoft Internet Explorer

==

File Edit Wiew Favorites Tools Help

| &

QBack » )« (] 2] | ssach rFavorites 2| (0 L B

Address I@ http:h’vsszDDSstd:104371_admin,l’RestoreStep3.aspx?backupse\ect=Farm&guid=25235241%2D1768%2D49c1%2Db67a%2ﬂ Go | Links **

Central Administration

% Central Administration

Home | Dperations | Application Management

Central Administration = Gperations > Backup and Restore Hisktory = Restore from Backup

Restore from Backup - Step 4 of 4; Select Restore
Options
Wiew All Site Content Use this page ko specify options For restoring From a backup, Learn about restoring From backups.,
Central
S TIN y information will be sent in clear text. For more information, contact your administratar,
= Operations

= Application

Management Restore Component

Reestore the Following conkent:
Select the specific content to be
restared. Click Change to select a
different component.

Farm =
2] Recycle Bin

Restore Options Type of restare;

To keep the same web application and n .
database server names as used in the & New configuration
backup farm, choose 'same e
configuration’. To restore to new

configuration with new machine names,

web applications and database servers,

choose 'new configuration’.

i /start J @ & J I@ Restore from Backup ...

‘welcarme Administrator * | @ -

[ Site Actions - |

Warning: this page is not encrypted for secure communication. User names, passwords, and any other

&l0one ' ' CT T T [ Kcnwane |
| | W5 4siEm

=

Next, select whether you are restoring to a new configuration or the same

configuration.
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Restore from Backup - Step 4 of 4: Select Restore Options - Micro - |ﬂ ﬂ
File Edit ‘Wew Favorites Tools  Help | ':,'
OBack L Iﬂ @ h | j:' Search f,‘? Favarites {‘*l (d~ fg =

Address I@‘I http:fjvshsz003std: 1D437,i_admin,l’RestoreStep3.aspx?backupse\ect=Farm&guid=2523524I%ZD1768%2D49c1%2Db67a%2j

Go |L\r|l<s >

Central Administration
% Central Administration

Home | Dperations | Application Management m

Central Administration > Operations > Backup and Restore History = Restore From Backup

Restore from Backup - Step 4 of 4: Select Restore
Options

Bl Microsoft Internet Enplorer x|

welcome Administrator ~ | (@ &

Wiews All Site Content

Central

administration RN ords, and any other

inf warning: &l selected components will be overwritten, Do you want them ko be  fror. (I
= Cperations overwritten?
= Application R

€
Management Cancel |

Se

1z Recycle Bin res

different component.

Restore Options Type of restare;

To keep the same web application and n .
database server names as used in the € New configuration
backup farm, choose 'same
configuration’. To restore to new
configuration with new machine names,
web applications and database servers,
choose 'new configuration’.

¥ Same configuration

. . =
&1 Dore T M ocalinmanet |
dstart| | (3 & “@ Restore from Backup ... | | W2 asipm

If you select the same configuration you will be prompted by a warning message that
you need to accept by press OK before proceeding.

3 Restore from Backup - Step 4 of 4: Select Restore Options - Microsoft Internet Explorer - |ﬂ ll
File Edit Wiew Favorites Tools Help | ':,'

QBack ~ ) ~ [x] 2] A | ) Search ' Favorites {‘ll - B

Address I@ http:h’vsszDDSstd:104371_admin,l’RestoreStep3.aspx?backupse\ect=Farm&guid=25235241%2D1768%2D49c1%2Db67a%2ﬂ Go | Links **

Login Names and Passwords

-

FarmWindows ShareFoint Services Web ApplicationSharePainkws
If using 5L Authorization a login name

and password are need to access this Login name: [SBS20035TOMadministrat:

information. If no user name and

password are pravided then windows Password: [essssssess

suthorization is used.

MNew Names
FarmlWindows SharePoint Services Web ApplicationiSharePointys
I you chaose ta create copies For the

restored content, specify the web New weh applisation URL:|hitp:/sharepoint3/

application URL and name, the database

server name, file location on the server, Mew web application name: SharePointyd

and the new name For the new
databases,

FarmlWindaws SharePoint Services Web ApplicationiSharePointv3
Yists_wshs2003std_1

New database server nama:IVSESQDUSSTD\MiCrDSDﬁf
Mew directory namE:IE_\Sp3\
Mew database nama:lsts_vsthDDSstd_1

FarmWindows ShareFoint Services SearchiSearch
instancelW'sS_Search_VYSES20035TD

New database server name:IVSES2DU3STD\MiCrDSDﬁf —
Mew directory nama:IC:\WINDOWS\SYSMSI\S
Mew dstabase nama:IWSSisearch7VSBSQUD3 =l

&1 Dore [T M ocalinmanet |
distart| |5 @  |[E]Restore from Backup ... | | W B aszem

Enter the login details for the WSS v3 site and press OK to continue.
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ackup and Restore Status - Microsoft Internet Explorer == x|
File Edit ‘Wew Favorites Tools  Help | ':,'
GBack L Iﬂ @ : | j:'SBarch -~ Favorites {"l ~ Eg =
Address I@ http: ffvsbsz003std: 10437 _adminfBackupstatus, aspe?guid=25235241 %201 766%204 901 % 20b67a%:2D4cd0dad3lald J Go | Links >

Central Administration

% Central Administration

Hame:

-

welcome Administrator + | (@

Dperations | Application Management

| “Gite Actions |

Central Administration = Operations > Backup and Restore Job Status

Backup and Restore Status

Wigws All Site Content

Central
Administration

Use this page to wiew the backup or restare job status,

Status: Preparing current backupfrestore job, IF the backup/restore job does not beqgin after five minutes, make sure that

the SharePaint Timer Service is running.

= Operations

= Application
Managemenk

wiewu all timer job information:

Tirner Job Status

2] Recycle Bin Timer Job Definitions

1] refresh /OV\EW History

There are no current ar recent backup or restore pracesses to show, IF you recently started & backup or restore process,
wou may need ko refresh this page after several minutes For it to appear.

[
T M ocalinmanet |
| | W 5 aszEm

@ Done
dstart| | (3 &

J I@ Backup and Restore 5...

The restore process will now be scheduled to run with SharePoint Timer Service. You

can view its progress by pressing the Refresh option at any point.

/3 Backup and Restore Status - Microsoft Internet Explorer NEES
File Edit Wiew Favorites Tools Help | ';,'

Qack - D - [5] 2] @ M=

Address I@ http:fivsbs2003std: 10437 _admin/BackupStatus, aspx?auid=25235241 %201 768%204 901 %20b67a%204cd0dad3 a1 4

) Search -7 Favorites 42 |

j Go |L\nks »

-

Central Administration > Operations > Backup and Restore Job Status

Backup and Restore Status

Wi Al Sike: Content Use this page ko view the backup or restore job stabus,

Central

Administration Status: Current backup/restore is running,

= Operations
n Wiew all tirmer job inFarmation:
= application
HEREEERE Timer Job Status

_ Timer Job Definitions
o] Recycle Bin

1#] Refresh /O\.-'\ew Histary il
Restore

Requested By SB520035TDlAdrministrator

Phase In process

Item (CurrentiTotal)  4/11 (Farmiwindows SharePoint Services Wweb Application! SharePointy3)

Start Tirne 430/2008 4:52 PM

Top Component Farm

Eiackup ID 25235241-1768-40c1-b67a-4cd0dad3la14
Directory eiibackuplspbroooot,
Biackup Method Full -
2l | _>|_I
] Done I B = T T =

i /start J @ & J I@ Backup and Restore 5...

| | WU R 4s3EM

The above screen shows the status of the restore job is still in progress.
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/3 Backup and Restore Status - Microsoft Internet Explorer 17| x|
File Edit ‘Wew Favorites Tools  Help | ;,'
0 Back -~ ) - |_] @ : | ! search = Favarites £ | ~ Eg E
Address I@ http: ffvsbsz003std: 10437 _adminfBackupstatus, aspe?guid=25235241 %201 766%204 901 % 20b67a%:2D4cd0dad3lald j Go | Links >
-
SharePainky3 Completed  4/30/2005
4158 PM
sks_wshe2003skd_1 Completed  4/30/200&
4154 FM
WSS_Administration Completed  4/30/200&
S04 PM
witeb Application {30/ 2008
452 PM
SharePoint_AdminContent_daf 7ffd4-2685-453c-a951-ae36 32 1 CEETS 4130/ 2008
452 PM
‘windows SharePoint Services Search Completed  4/30/200&
S04 PM
Search instance 4302006  Cbject 39653e62-842 a-4c7E-bSad-c53582 7
4:57 P information, see the error log located in the
System, InvalidOperationException: This ope
service (spadmin, which could not be conta
start it and bry the operation again. at
Microsaft, SharePaint . Administr ation, SPind
Microsaft, SharePaint. Search. Administr stion.
(Boolean installConnectionString) at
Microsoft, SharePoint . Search, Administration
Micrasoft, SharePoint . Search, Administration
{izuid kargetInstanceld)
W35 _Search_WSBS20035TC Complebed  4/30/2008 I
4:58 M
-
K| | _>|_I
&) [ [ [ [S3viocalintranet
dstart| | (3 & “@ Backup and Restore 5... | LOGS | | W A s09pM

When the restore process is complete you can scroll through any messages that were
generated by the backup process.

Unfortunately, it is not possible to schedule the backup process via the browser
interface, it can only be used for immediate backup and restore functions. To schedule a
regular backup of WSS v3 data you will need to use the command line stsadm tool.

For more information about using the command line stsadm tool to complete WSS v3
backup and restores see Chapter 13 — Troubleshooting.
5.9 Conclusion

This guide continues to be a work in progress and | encourage comments and feedback
of any type. The only way that the Guide will improve if these is continued feedback.

Please send your comments and feedback to director@ciaops.com.
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