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3 Secrets of Profitable Freelance Writing

Researching Your Topic

This is where it all begins, where you learn position yourself as a writer
for magazines. This will go a long way towards building your credibility
as an expert. When clients see articles about you in national (and
international magazines) they are likely to treat you with more respect.

In addition to the benefits of having articles in print you can also use
magazine writing to make some money for yourself, as well.

My Number One Research Tool

When | began writing many years ago, things were much different than
they are now. Most writing resources were not online and, if you wanted
to use them, you needed to visit a large public library or business resource
center.

Back then, the number one resource | used was the Gale Directory of
Publications and Broadcast Media. These are four large books and to use
them, you would need to get help from the librarian. The main branch
would be your best chance for finding the directories.

Fortunately, things have changed and it is now possible to access the Gale
Directories online, depending on the library. Here, you will learn how
these directories work and how they can help you to position yourself as
an expert using writing. In the early days, this was all I used and, when
you see how powerful they are, you will wonder how you ever got along
without them.

To find the directories, visit Google and do a broad search on the keyword
phrase, “fauquier library gales directories.” This will bring up many
references to different libraries. If you have a library card and you live in a
large city, there is an excellent chance that they will have access to this
database.
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fauquier library gales directories

Fauquier County Public Library — Gale Directory Library @
www.fauquiercounty.govi.../llibrary/...action=galeDir/login1

Fauquier County Public Library -- Gale Directory Library. Library Home Page =
Search for Articles & More = Gale Directory Library .

Fauguier County Public Library -- Articles and More &
www.fauquiercounty.govigovernment/departments/library/... Cached
Fauquier County Public Library - Databases. .. Scholarships, Fellowships & Loans
(Gale Directory Library) Health & Medicine. Health and Wellness Resource Center;

eResource News' July eResource - Gale Small Business Resource _ &
fepleresources.blogspot.com/2009/07/july-eresource-gale...

When the web page comes up, click on the second listing.

Faugquies County » Governenent » Library
|

Lisran Home Page

nooaa
Foubl® 36833100 3 GAIADASA?

Arncies & Databases Search the Catalog: | Keyword v Seach

Bearch for magazine anscies and cmner o i i M ALADASeS kS10a DEw. In Contrast to

@ Tunpng A 1opic), MEse SCUMCES PIOOE SHAMChs Mat e
fficiant anc results that are reliale. Thelr contents include full-text articles from magazines and as well a3 information trem standard lisrary refersn: sources and datasases. To receive tips
&0 UIng All 6F e NBFAR'S SIOCIONK: reSOUICaS, SUBSCNDE 1 AEASOUICE NEws

Datacases marked with [ are for in-orary uge only. All OINvers €an D@ UESE oM ROME = you will D& PIOMONed 10 enter your ISray Carcoe NLMmber.

Art & Leisure Grant Research
* Culinare Ads Collaction {Find It Vieginia) + Foundation Darectory Online Professional O - Bealaton Lisrary nn|
. [gg;mﬁ Jugl Coll gg o { rnclnur;ln sl + Foundation Grants tannanauals Gnling (- B2algipn Lisrary O
*» GO0 Lanasc (Fing It virgania) + Eeholarships Feng 15 {Gale Direcory Liseary)
« Homs imarovgm |r|ndn.'|rc|ms
Hosoitauty Tours™ & l: o Collaction (Find It Vieginia) Hialth & Modicing
= Eop Cylturs Collechion (Find 0 Virginia) v Healihan " -
Automobiles thlllaR -ﬂuu("Ceulr-\mu (OiG lFm:H! Virginia)
4liag v v I'|I'|CI|\‘II' ina)
o A onine [E . Ask Refrence ST for Assstnce . T i =0 Firg 1 Vinginia)
+ Paucholoay Collaction |rmdn\-ion|s|
Business Information « Sesalsn
* American Whglesalers angd Dirgcsory (Gale Directory Lizrary) Languages
* Business Economics & Theory (Find 1 Virginia)
+ B 5,;_;;5 gg; 3 rcrnan nu;mess & Company Resource Center) . rent | snauans Onie

. JIECEr (Gale Direciony LISty
* Engy 'M‘i gia Q‘ iSC{'i'.‘{-"i 'li‘i‘"?' Qroanizatons (Gale Directory Library)
- Enoilopeniaon aicnal State and LHCAIC (Gale Direcsory

 Find R Virginia)
Beckan (Fing I Virginia)

|-> \reorr of Publications ang tiacs [Gabe Darectary Library)
Tian (Fma NV

= Mominastar

This brings up the Fauquier Library page. Scroll down and click on the
highlighted link.
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New York Public Library

Return to Library
24 GALE

i~ CENGAGE Learning

“’I“ Ready Reference Shelf

O ntomark & Print 1 Egmarked Rems Dfrevious Searches [l Dictionary T ThieList @ Help
Basic | A
Basic Search
Basic Search © Directories available in this library:

« Directories in Print
 Directory of Special Libraries and Information Centers

Find * Encyclopedia of American Religions

Search forwords in: & Entity Name O Keyward N o 0

» Encyclopedia of Associations Nannn al Organ rzahnns ofthe US.

» Encyclopedia orAssomahons Regional, State and Local Organizations
= Encyclopedia of Advisory O

+ Gale Directory of Databases

« Giale Directory of Publications and Broadcast Media

» Government Research Directory

The directories available for searching include 360,263 entries « International Research Centers Directory

Publishers Directory

Research Centers Direclory

Uze the Basic Search form above for simple searches by name or Keyword.
Go to Advanced Search for precision searching by industry, geography, or the
rrany ather unique data fields supported by Individual directory titles.

Above is the Gale’s interface.

Each access point will have different features enabled or disabled. This is
due, in part, to the subscription package by the institution and may cause
your results to be different as well..

Note that when you use the Fauquier library interface, some of your
options are Export, Tips and Guided Tour.

~"sGALE
it » CENGAGE Learning

The Gale Directory Library

To get a better understanding of how the directory works, watch the
Guided Tour video at the top right on the menu bar (it may take awhile to
load).

To show you how these directories work, make sure to click on the Basic
link in the directory. Here, we will search for the keyword: “travel.” We
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will also limit what we receive “to data from the current editions only.”
Click on the Search button.

Fauquier County Public Return 1o Library

AL
u= CENGAGE Learning

»—= . Gale Directory Library
D ik ] Em E3Martedtems (7] Export List (1 JPeople List D Previous Searches [ Dictonary T TaleList @ hetp [ Tos  A¥Guided Tor
Basic | Bublication | Advinced

Basic Seach * Results

Quick Search Rezults for Basic Search (Sualect=(ravel ) LIMITS: LO=(war87 747 Newl) And (LC=iwar87 T4T1)
ui eal

* Directories |

SCEFA%SCSH Smart Sort, Relevance ]
] mark Results |1 - 20 of 319 (i) bt b

T 1. American Society of Travel Agents (Encyclopedia of Associstions: Mational Organizations of the
Mk
*us, 4t ed , 2009)

1101 Hing 5t =] azknstndastn e
Mexardra, VA 22314 USA # Eplecers uiatet Com
Founded: 1931 Memibers: 32500, Staff: 95_ Budget: 11500000 Offieer: Vilam A Nakoney, CTC, Exee. VRSO0
Bestows Awards: Ves Yes. 0 Held: Ve Section: Trade, Basiness, and
Commercal Orgarizations. Subjects: Travel, Hospeaity ndustries.

Find: ! 2 .S, Travel Data Centes. (Encyclopedia of Associations: National Organizations of the
MU, 6™ ed, 2009)

clo Trave Iy Associabion of Amerkca 5] terdnchiBtin org

E W\:nmi:ese I:hretllones 900 Mare Yerk Ave, N, Sto. 450 P bl iberow tin oy

Wilhin the e results Washington, D 20005-3334 US4,

Phone: (202) 408-8422. Fax: (302) 4051255,

Marrow Resulls Founded: 1573 Staff: 10, Buelget: 1000000, Publi Issued: ez, Hebd: ‘Ves. Section:
Tende, Businets, and Commerncisl Organizstions. Subjects: Travel, Toursm.

u: 3. Pittshurgh Business Trayvel Association. (Encyclpedia of Associations: Regional, State and Local
AmerWholesalers 80 (6) ** Oraanizations. 22 ed.. 2010)

"

by | Directories %

The first thing to note about this result is that there are 319 listings. If you
were to scroll through the list, you would discover that the search has
accessed several directories, which you would see to the right of the
heading in each listing. Since we only want to access the Gale’s
Directories, our search is too broad. To find what we are looking for, we
will have to use the Advanced Search function.
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Fansquier County Public Return to Library

~ + GALE
‘s~ CENGAGE Learning

— Gale Dwectory Library
Q weosiss S Pret - sd S markec Rems [T Export List [ o st DPrevious Sesrches [0 Dictionsry T Twe st @ Help [ Tios 8% Guided Towr

Advanced Search

Advanced Search @ Help

Choose, ) Categories

Select directories: AL
American Wholesalers and Distributars Dire ctory
Lige the Cirl by b0 Comulrom; and Consulting Organizations Directosy
selact - Mational Organi onlw us

Mritiple
drectories. The Gale
Directiory Libenry wil

h

et
Ehem by ol the
semrchably fedds that
Ehey share in

&

And ¥ | Keyword(ke) v Example: Marketing
And ¥ | Keyword(ke) v Exanple: Masketing
&d 3 Row

EEED o browse your current sedection, simply click Search without any criteria.

In the screen shot on the previous page, we have chosen several settings in
Advanced Search. These are: Directories, the Gale Directory of
Publications and Broadcast Media, Keyword and Travel for our keyword.

Fauquier County Public

Return to Library

aw CENGAGE Learning

Preferences | Changs Databas Logout

N Gale Dlrectory Library AAA

D nfoMark £ Pt R Em lowl g ke ems 7] Export List 5 Peopte List D Pravious Sewches T Dictionary THL Thie List @ Help Tips R Guided Tour
asic | publcation | Atvanced
Advanced Search » Results |
o) Results for Search (Key IMITS (LO=(warrB7747 New)) And (UZ=(gdpb)) And (LC=(warr87747))
* birectories |
Smart Sort| Alphabetical v
] mark Resufts |1 - 20 0646 ([T tet B

'-l 1. 95 East (Gale Directory of Publications and Broadcast Media, 145™ ed | 2010)
101 NClemantis 5t., Ste. 404 = om Altima
West Palm Beach, FL 33401 LISA, @ bt twrer sltimainterrational com
Phone; (361)833-6263.
ngazing that offers i ’ b il L for upscals ilestyies. Frequency: Quarderdy,
Key Personnel: Maribel Aluwez Publisher nullnle by lmcllnllml Accepts advertising.

— ﬂ“ 2. AA Directions. (Gale Directory of Publications and Broadeast Media, 145™ ed., 2010)
99 Abert St New Zealard Agomobite Assocision

arch POBox S (=) nfodRascong
[#] within this directary ed, z @ iy, - o
+ Phones 64 956 G3800. Fa; 64 956 60691,
[ within these results Magazine festuring travel and iestyle sticles, news and views, Freq) v Koy P 3 yn Wiskister,
Editer. Available by subseription.

Narrow Resubis

= E“ 3. AAA Going Places. (Gale Directory of Publications and Broadcast Media, 145%™ ed., 2010)
by | Directories ™ 1515 N\Westshors Bhvel. @ Ui isssgonopiaces combogesi0Sinder aspAAA Auto Chib South
; B Trerpa, FL 33807 USA
i Phane: (8131289.6300 Fax: (£171089.1475

This screen shot shows that there are 646 listings here, which is quite
substantial. Still, all of these are from the Gale’s Directories, which will
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make it easier to find the magazines or journals we would like to write for.
To go forward in the list, click on the next button or, if there is a listing
that you want to see, type in a number in the Results box and click on the
“Go” button.

Searching through the list, I came across En Route, which is a Canadian
publication.

Em 153. enRoute. (Gale Directory of Publications and Broadcast Media, 145%™ ed., 2010)

4200 houl, St-Laurent, Ste, 707 7] infoi@enroutemagnet  Rogers Publishing Lid.
Montreal, QC, Canada HW2R2 @ hit: i enroutemad comiefndex ik

Phone: (514)844.2001. Fax: (514)344-6001,

In-flight magazine on lifestyle of Canadians (English and French). F ded: 1973, Freq s Monthly .

There are several things to note about this listing. The first is the name,
which is hyperlinked to a listing with more information. Secondly, directly
under the publication name (Gale’s) is an email address and the URL for
the Web Site. The Web Site is especially important when looking at the
magazine to learn more about the content, back issues, etc. Directly below
this area are their phone numbers and some information about the focus of
the magazine. To learn more about the publication, click on the
hyperlinked name.
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enRoute

Rogers Publishing Ltd.
4200 boul. St-Laurent, Ste. 707
Montreal, QC, Canada H2W 2R2

Phone: (514)844-2001
Fax: (514)844-6001

Email: infoi@enroutermai net
Website: hitpwyww enrouternang.comielindex. hirml

Description: In-flight magazine on lifestyle of Canadians (English and French).
Founded: 1973,

Frequency: Monthly.

Printing Method: Offset.

Trim Size: 8 1/8x10 778,

Columns/Page: 3.

Column Width: 27 nonpareils.

Column Depth: 140 agate lines.

Circulation Rates: Not Reported.

Ad Rates: Advertising not accepted.

Subject(s): Foreign Language Publications; French; Magazines of General
Circulation; In-Flight Publications; Travel and Tourism.

Full Text COPYRIGHT 2010 Gale, Cengage Leaming

In the expanded listing, there is much more information available. One of
the first things to look at is the Web Site URL, which is important for
more research. Secondly, the contact information is of the utmost
importance. This is where you send your query. Generally, | write to the
Editor in Chief (if there is one) because this person is usually the decision
maker. Sometimes it is the publisher, though. Note that this is not
available here.

Moving down the page, the next item is frequency, letting you know that
the magazine is published once per month. Next is the circulation, which
is unknown here. However, this is Air Canada’s magazine, so there is an
excellent chance they pay well. To learn more about the magazine, you
need to visit their Web Site.
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stop

Gat the best rates on Avis” and Budgef® rentals right here at aircanada.com.

- Travel. Inspired.

CITYGIMDES  BLOG  MAGAZINE  INFLIGHT MOVIES « MORE  FILM FESTIVAL

TEST KITCHEN
SAN DIEGO, WHEREVER FEATURED CITY GUIDE
YOU GO DALLAS

TOUR
A TASTE OF YAMHILL,
OREGON

LIST
THINK OUTSIDE THE
BEACH IN GRAND
CAYMAN

FOOD + DRINK
EATING AT ALTITUDE IN
ZERMATT

WHERE IN THE WORLD

TRAVEL
OUTSIDE IN RIO

In this screen shot is some general information about the magazine, which
will help you with your research and formulating a query letter.

FEATURED CITY GUIDE
Writers' Guidelines o

Background

What ar e we alsout Ve nra & source of resvant, erteriaining and i

What makes an enRoute story? Ve engsge our sudience through inteligence, insight, humour, and spot.on service

The next thing to look at is the Writer’s Guidelines, which gives you a lot
of information about the magazine, their background, their readership, the
types of stories they like, etc. They also tell you to look at past issues
before you write a pitch and they give you the name of the editor to
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contact. More than that, they post their rate ($1.00 per word) and they pay
upon acceptance, within 30 days of receiving your invoice.

In this particular situation, it is relatively easy to find the Writer’s
Guidelines on this site. That varies, though. When you visit a Web Site
and discover it is difficult to find the Writer’s Guidelines, here are some
tips:

e Look for different headings, such as contributor guidelines or
write for us

e Look at the sitemap
e Click on the Contacts or About Us links

e If you have searched thoroughly and still cannot find anything,
send a letter to the editor(s) and ask

Exporting Your Searches

Directories |
Sman Son| Alphabetical v
] Mk 20 Resulls |1 00l 648 I e b

o LS 95 East (Gale Directory anubnnclmns A chadcmr wdia, 145" od., 2010)
101 M Clemarts. S Ste 404 ! Rmaricr: gl Altima Infernational Inc.

Wt Pain Beach, FL 33401 USA w I£I| o b iy
Phove: (551)833-8283
Magazie that olfers Ifcemation travel locetions, e up . Guscterty. ey Maribel Avacez,
Funisher Avaitable by subscription. Accepts sdvertising.

.

s L AADirections. (Gale Directory of Publications and Sroadeast Media, 1 45™ ed., 2010)

3. AAA Going Places (Gale Dueclnry of Publications and Broadcast Media, 145™ ed , 2010)
1515 M Westshore v # bitpmassgsinopiaces comiagesIRindex BIAAA Ao Clb South
Tampa, FL 33607 USA
mssnr Fex (51310601475
Magazie for sto chl ot Founded: 1562 Bimorihly. Key fis W. Zeno, Edior, Sandra kim, Edibor
.....

During the course of searching, you are likely to find many entries that
you would like to use. To keep track of them, you would create a Marked
Items list. To do so, enable the checkbox beside each entry that is of
interest. In this sample, only two checkboxes are enabled.

B InfoMark | Marked tems

™ | ubication | AdmEed

o Export List (2 People List 4D Previous Searches (I Dictionary
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Next, click on the Marked Items link in the toolbar.

Marked Documents (2) (view Puglicafions

Galbe ¥ Media(? saved itemis)) Downigad
1.95 East, (Gale Directory of Publications and Broadcast Media, 145™ ed., 2010) I
Altirna International Inc

101 N Clemantis St., Ste. 404

West Palm Beach, FL 32401 USA

i I intemational.com  hitp (few slimaintemational.com

Phone: (551)833-8283.

Magazing that offers information on restaurants, travel locations, and business for upscale lifestyles.

Frequency: Duardedy. Key Personnel: Maribel Alvarez, Publisher. Available by subscription.

Accepts advertising.

2. AAA Going Places. (Gale Directary of Publications and Broadcast Media, 145™ ed., 2010) L

AAA Auto Club South
1515 N Westshore Blvd
Tampa, FL 33607 USA
hittp: s .

1 ing e findey
Phene: {813)289-5800 Fax: (813)289-1475.
Magazing for auto club members and the travel market, Founded: 1952 Frequency: Bimonthly. Key
Personnel: Phyllis W, Teno, Eddor, Sandea Klim, Eddtor. Available by subscription, Accepts
advertising.

Top of page

This allows you to view all the marked items at once. Be aware that once
you log off, these entries are lost.

Infodark gl Print [ E-mai Dowrlosd 5 Marked tems [] Export List 2 |PeopleList D Previous Searches [ Dictionary 7
Basic | Publication | Advanced

If you want a record of where you have been that others can see, click on
the InfoMark heading at the far left of the menu bar.

“) Gale Directory Library Infomark - Mozilla Firefox
File Edt View Higtory Bockmarks Tock Help

o ) o do?inPs ype=mark did=GOL 7747

~ . GALE

‘4~ CENGAGE Learning

InfoMark

Copy the InfoMark URL and paste it into another document.
i ind galearoun comigdlinfomark do?markLidids1085758 vpesmarkList&proddsGOL Sversions1 (Euser oarrBTTAT - ale

Email the InfoMark URL 1o yoursell or others.
Emai the Infolark

" To praview the HTML page. click on the this link
Sove Morkist os HTWL Then choose Save A to sive this HTML page

This brings up another window with a URL embedded, which allows you
to share this information with others. You can also save the page as
HTML.
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Exporting the Lists
@! E-mail ] Download

ECELL MR L8 Basic | Publication | Advanced

) “F Marked tems

© InfoMark

The Gale’s online directory allows you to extract your search information
and export the marked list. You have four options, Print, Email, Download
and Export List. Note that the download option is gray, meaning that it is
not available.

;h-- Dlmctony Likeacy Fxonrt Farm iz Mezilia Fieaf 0% |
DS et iind galegr e " ctionCd=D30_FREPARE_EXPORT_MAI
Export “
delivery

Data exported from the Gale Directory Library is for individual use only.
Resale is not permitted.
Wail o

Separabe aach s.mad address with a semicolon

Export Options

Export delivery sends a maximurn of 200 records from the results list
or 50 records from the marked itams
Export format O omman field exportisingle list (A single export file that only includes the
common fields and combines entries from all direconies in your resulls list)
® Expanded field exportimuitiple Nsts (Separate export lles for each directory
in your results list Each includes an expandied sot of fields thal are unique 1o
each direclory )

Subject line.—_
Gale Directory Library ; Dats Expon

Message:

[ Please prowide me with addilonal Information about how | can enhance my
Gale Diractory Library collection (Dont worry ifyou've already said yas, we wont
send you duplicate information )

If you choose the Export option, you will see the following dialog box.
Enter your email address, choose which export format you want, the
header (or leave it at the default) and an optional message. Click on send
and you will receive the message with the list in a CSV format, readable in
Microsoft Excel.

Note: You can export 50 listings from the Marked Items list or up to 200
entries from the main search results list. Also, note that the information
you download is for personal use only. Resale IS NOT permitted.

You can export a maximum of 200 records from your search results list or
50 records from your Marked Items list.
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Printing the Lists

1 Gale Directory Library Print - Mezilla Firefox

Ble Edt Wew Hgtory Bockmarks Took  Melp

o ML | comfodforrtnarkdo: dotres Bt

Dabloge aphic ctation format:

Select Marked lems To Print:

Done

~ o+ GALE _
a% CENGAGE Learning
i Optiens O Citaon List Total asBmated pagas
@ Full Document Total estmated pages 3

& MUMModesn Language Asscciation) Epmels
) Plain Testwith Bisdingraphic Tags (60

Note: Vihile e data slemants for the following citations have been
formated 10 meet the latest
respaclive Sencies, these
data fae e o d
ol % @ replas
By vour insiruciorn, Please refer 10 1he provided exameles for proper
formating

an etandarde &6 focth by the

ek provide the available publicasor
and should only senve 95 3 guide and
he |ales] Quidebooks - of those requited

We will now look at the other two export options, Print and Email. To
print the marked list, click on the Print button, which brings up the

window above. At the top of the browser window, go to File: Print and
print the page. If you have the Adobe Acrobat PDF extension installed,

14

you can use that to print to PDF, which you can store on your computer, as

well as printing it for later use.

Note: If you want to print an entry from the main page, do not use File:
Print there, because it will print everything that you see. Use the Print

heading in the main menu bar instead.

Emailing the Lists

Our last option is to email the lists by individual entry. You can send this

to yourself or other people, if you wish. To get started, click on the email

link in the menu bar.
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) Gate Directory Library Email Mark List - Mozilla Firefox

D S tewilfed.oveorus com/adioreperetmaiile:. do P SetrueborodideGOUbactionCd=00_PREPARE_[MAR_MARKLISTbuserGrowhiar

Send by Marked ltems a5 fulte n v o separite emails

In the dialog box above, enter your email address, and enable whether you
want HTML, Full Text, Citation, MLA (Modern Language Association)
and/or Plain Text with Bibliographic Tags. You can get the search sent as
an attachment, enter a subject and enter your email, if you are sending the
information to someone else. When you send the message, you will get a
confirmation message.

Cv Archive Reportspam  Delete Movetow Labelsw More actions ¥ = Refresh

[J  galeadmin Gale Directory Library(ltem 2 of 2 items e-Mailed) - A2 G
[0  galeadmin Gale Directory Library(item 1 of 2 items e-Mailed) - 95 Eas'

This is how the listings will appear in your email program.

Conclusion

You now have the basics in place to successfully search and download
information from the Gale’s Directories. Note that you can use the same
interface for searching other directories. You can also use the keyword
functions to narrow down your searches.
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