Chapter 9 - Advanced configuration

Terms

This Windows SharePoint Services Operations Guide (WSSOPS) from the Computer Information Agency is
provided as is. Every effort has been made by the author to ensure that information provided is correct
however this cannot be guaranteed.

By using the Guide you also acknowledge that any work performed on production systems is a potentially
dangerous act and may involve significant business risk and downtime. You hereby agree to release, waive
and discharge the Computer Information Agency and/or the author from any liability incurred to yourself,
your business or customers for any and all loss or damage, and any claims or demands therefore on
account of problems arising from the use of this Guide.

By using this guide you hereby assume full responsibility for any risk to computer systems, now and
forever arising out of, or related to the use of this Guide on any computer system.

Distribution and Duplication Guidelines

This document is copyright and only available directly from the Computer Information Agency. This work
is now licensed under Creative Commons.

http://creativecommons.org/licenses/by-nc-sa/4.0/

By using this Guide you agree to these terms.
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9.1 Scope

There generally are not a lot of problems getting Windows SharePoint Services v3 (WSS
v3) installed onto a Windows Server. However, in most cases this installation will only
provide you with the most basic setup. This chapter will help you with the information
required to configure additional options in WSS v3 to improve the usability and
reliability of the installation.

9.2 Configure usage analysis

WSS v3 can provide site usage statistics using reports that are built into the Site
Administration. These usage reports are not configured by default. To do this you will
need to open the SharePoint 3.0 Central Administration on the WSS v3 server via Start |
Administrative Tools | SharePoint 3.0 Central Administration after logging in as an
administrator.

=TS
[] http: win2003ent 6362 idefautt aspx =l #2 | x| Juive search £~
Ele Edt Visn  Favoritss Tooks Help
9% @ @ Home - Centrdl Administration | | i - B - ® - |rPage v (G Tooks
Central Administration Wielcome WIN2003ENT dmiristrator
X - .
% Central Administration
Home, Operations Application Management
View Al Site Content .
Administrator Tasks - Resources
Central = = = - -
Administration yoe  Order Tite Assigned To There are currently no faverite inks to dsplay. To
atid a new link, click "Add new ink” below,
= Operations a !
e —— ] 2 @ Add new link
Management o B
] Recycle Bin a 4
a 4
0o 5 Centl
a 15 Diagno
0 8
© Add new task
Farm Topology
Server
WIN2003ENT
pore e nerarTr B
Bistart| | (G @ (| L New volume (0 | @ site Usage Report - win... |[72 Home - Central Admi.. | |- Inbox - Micrasoft Outiook_| | Em EL IR

Now select the Operations tab.

© www.ciaops.com
29 December 2014 Page 3



http://www.ciaops.com/

Chapter 9 - Advanced configuration

{2 Operations - Windows Internet Explorer

=18 x]
@:‘/ [ htppwinzoozent:46as2r_adminfoperations aseic =l (2] | Jove searen =8
Fle Edit Vien Favores Took Help
W & @ operations | | ) = [ - v [hPage - (iTosk v
Central Admnistration Wielcome WIN2003ENT\adminstrator = =
% Central Administration

tome | Operations | Appication Management | “Site Actions - |
Central Administration > Operations
Operations

View All Site Content.

Cenl
Administration

This page contains links to pages that help you manage your server or server farm, such as changing the server farm topology, spedifying which services are running on each server, and changing
settings that affect multiple servers or appications.
= Operations Topology and Services

= Application | Serversin farm @ Timer job status
Management
a Services on server

Global Configuration

& Timer job definitions

5] Recycle Bin @ Outgoing e-mail settings 8 Alternate access mappings
8 Incoming e-mail settings 8 Manage farm features
8 Approve reject distribution aroups 8 Solution management

Security Configuration Backup and Restore
a Service accounts 8 Perform a backup

a Information Rights Management & Backup and restore history

@ Antvirus @ Restore from backup

a Blocked flle types & Badkup and restore job status
8 Update farm admiristrator's group

Data Configuration
Loyt Repuc oy 8 Default database server
@ Diagnostic looging @ Data retrieval service

a Usage analysis processing

L
Done [T T [ [ [ Trusted sites ESTENR
@start| | (5} @& (- || & operations - windows.. [ ‘ o () 12i22PM

Under the Logging and Reporting section, select Usage analysis processing.

{2 Usage Analysis Processing - Windows Internet Explorer

=18 x]
@:‘, ~ [&] httpwin2003ent:46362i_acminfLoglisage. aspi =l (2] | Jove searen =8
Fle Edit Vien Favores Took Help
W8 & @ Usage Analysis Processing | | - [ - v [orpage - (CiTosk v
Central Admnistration Wielcome WIN2003ENT\adminstrator = =
% Central Administration

Home | Operations | Appication Management

[ St Actions - |

Central Administration > Operations > Usage Analysis Processing
Usage Analysis Processing

View Al Site Content

Central
Administration

Use this page to enable and configure usage analysis processing.

Logging Settings ¥ Ensbie logging
= Operations Special log files are used to run usage analysis processing efficently. Use these settings to enable

Log fie location:
- logging, identify the location to store log fles, and set the number of log fies per neb application. g
MDD\Ca ion 5 C:\Program Files\Common Files\Micros
SIEEEEL Enter a number between 1and 30 for the number of log files to create.

Number of log files to create
18] Recycle Bin

Important: Before changing the log file location, click Show me more information to review T
security requirements.

Processing Settings

[7 Enable usage analysis processing
Specify whether to enable usage processing on Web server computers, and set the time of day to Run processing between these times daily:
un Usage processing.

start: [[OFWE = 00 =
end: [01 am ][00 =

oK Cancel

L
Done [T T [ [ [ Trusted sites ESTENR
@start] | (5} @& (- || & usage Analysis proce... [ ‘ o () 12:23PM

Check the Enable logging box and also set the location of the log files, by default these
files will be stores in C:\Program Files\Common Files\Microsoft Shared\Web Server
Extensions\12\Logs. Also Enable usage analysis processing by selecting the box and
setting the desired processing time. Click Ok to continue.

To view the usage statistics connect to the WSS v3 site as an administrator.
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/2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Explorer

JNETES|

G?ﬂ ~ [] hitp: fninz00sentjdefault, aspx

Tl 21 [ove e

28

fle Edt Yiew Favortes Tools  Help

5% 47 @ Home - Satum Allance Sharepoint Dema

Page - () Tols ~

Saturn Aliance Sharepoint Demo

| Homey| sodl club

m Saturn Alliance Sharepoint Demo

Welcome Sharepoint Administrator ~ | @ 21

[This site =] P

View Al Site Content.

Surveys
Our Core Values

This is a Sharepoint demenstration site created by Saturn Alliance.

» Customer feedback

Pictures
= Images Our Goals :
Documents

= Policies

= Knowledge Base

3. Listen first

Our Mission Statement - Keeping IT simple

1. Respond to engiries within 60 minutes
2. Solve the right problem

Lists
= Calendar

= Tasks Announcements
 Suggestions Christmas shutdown

= Staff Details by Sharepoint Administrator

= Dally reception tasks

LIEEESD lease welcome Han:

21/11/2007 1:58 PM

Please note that our offices will be dosed from 25th of December ( Christmas day) unti the 1st of January,
2008,

21/11/2007 1:56 PM

Nancy Williams has just cammenced in aur accounts department. Please stop by and intraduce yourself to

= Team Discussion by Sharepcint Admiristrator
Sites her and welcome her to our business.
= Social Cub
& Add new announcement
People and Groups
1] Recycle Bin Calendar
O 0 g Tie

Casual

Location  Start Time

Office

15/12{2007 12:00 AM

End Time

Al Day Event
15/12/2007 11:59PM  Yes

Create

Add a new lirary, list, or web page to
this website.

Edit Page
Add, remove, or update Web Parts on
this page.

Site Settings
Manage site settings on this site.

)

Links M
a Saturn Alliance

a sharepoint information

a Sydney Morning Herald

a Hawaian Air

= Add new link

Quarterly goals M
1. Increase sales by 10%

2. Convert 10 new
prospects into customers

3. Boost revenues beyond
$ 1 million

Done

distart| | (2} @ (. || @ Home - satum Allianc...

[/ Trusted sites ESAE

| | () 1104 aM

From the Site Actions option select Site Settings.

te Setting indows Internet Explorer & x|
Q—\@ + ] hitp: fiwin2003ent_layoutsisettings.aspx (=] 42| [ uive search |2~
File Edit View Favorites Tools  Help

e e (& site Settings

% - ) - &= - b page - G Tooks +

Saturn Alliance Sharepoint Demo

ALLIANCE

| Homey sodl club

.ﬂ Saturn Alliance Sharepoint Demo

|

Welcome Sharepaint Administrator = |

Site Settings

Site Information
Site URL:
Mobile Site URL:

Version:

Users and Permissions

8 People and groups

© Site collection
administrators

& Advanced permissions

Saturn Alliance Sharepoint Demo > Site Settings

Look and Feel
a Title, description, and icon
a Tree view
@ Site theme

@ Top link bar

a Quick Launch

a Save site as template
a Resetto site definiton

Galleries

8 Master pages

http: {/win2003ent/
http: {/win2003ent/m/
12.0.0.6038

Site Administration

Site content types s
Site columns s
Site templates o
List templates s

Web Parts
Workflows

B Regional settings
Site ibraries and lists
Site usage report

User alerts
RSS

Search visiilty
Sites and workspaces
Site features

Delete this site

Site Collection Administration

8 Recyde bin
8 Site collection features
8 Site hierarchy

® Portal site connection

http:fjwin2003ent]_layouts]usageDetaiks. asp:

distart| | (i} @ [ || € site Settings - windo...

[/ Trusted sites ESAE
™M

J| ) 218

Under the Site Administration section select Site Usage Report.
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Jc1a0ps Supportweb
§i# CIAOPS Supportweb

Welcome kbuser ~ | @

diemey Bog  Defouit Templates | Site Admin Templates | Server Admin Templates | Site Actions - |

CIAQPS Supportweb > Site Settings » Site Usage Report

Site Usage Report

Use this page to view a detailed usage report for this Web site. The report does not indude data for sites under this Web site. To see detalled data for these sites, see their corresponding usage reports. For usage

information on al sites in this site collection see the Web site collection usage summary.
Page Folder TotalHits RecentMonth Most Recent Day Most Recent Day Hits
default.aspx 3389 251 2008 32
advanced windows small business server 2003 best practices.aspx  book revien 88 6 1
e-myth.aspx 51 3 1
getting things done - the art of stress free productivity.aspx 13 5 1
how to grow your business by taking 3 months off.aspx 54 3 1
how to master the art of selling.aspx 63 4 1
microsoft sharepaint 2003 unleashed.aspx 4“4 5 12/04/2008 1
small business server 2003 unleashed. aspx 48 5 13/04/2008 1
the 4-hour work week.aspx 5 2 12/04/2008 1
why zebras don't get ulcers. aspx 48 4 15/04/2008 1
alipages.aspx 332 26 2
byauthor.aspx 2 1 1
byeditor.aspx 2 1 1
createdbyme.aspx 5 2 1
recentchanges.aspx 3 1 1
allitems.aspx 485 32 1
webfldr.aspx brochures/forms: 1 1 1
allowiing ato ed through isa 2000.aspx general knowledge base 1 1 1
terminating remote sessions.aspx general knowledge base 2 2 2
alipages.aspx general knowledge base fforms 2 2 1
allitems.aspx lists/announcements 175 1 1
dispform.aspx. lists/announcements 129 12 1
alitems.aspx lists/business directory 219 18 1
dispform.aspx lists/business directory 127 16 2
calendar.aspx lists/calendar 277 18 1
dispform.aspx lists/calendar 1122 86 17/04/2008 1
allitems.aspx lists/downioad microsoft 795 54 16/04/2008 5
dispform.aspx lists/download microsoft 1477 108 2008 1
allitems.aspx lists/feedback a3 19 1

r ot ;

You can choose from a number of different reports (page, user, OS, browser and

referrer URL) and daily or monthly reports. Note, that reports are generated once a day
at the time you specified during the above set up (i.e. you will have to wait 24 hours for

your first report to be available).

9.3

Configure default outgoing e-mail settings

To do this you will need to open the SharePoint 3.0 Central Administration on the WSS
v3 server via Start | Administrative Tools | SharePoint 3.0 Central Administration.

Select the Operations tab.

/2 Dperations - Windows Internet Explorer

=lalx]

@:‘/ ~ [ hitpsjwinz003ent: 463624 _adrinfoperstions aspxc

x| ||| X Juive search 2
H

Ele Edt Yew Favortes Tools Help

% & @ operations | |

3 v B - e v Page v (FTools v

Central Administration

Central Administration
Home | Operations | Appication Management

Central Administration > Operations

Operations

View Al Site Content

Central
Administration

settings that affect muitiple servers or appications.

= Operations Topology and Services

= Applicaton

8 Serversin farm
Management

8 Services on server
] Recycle Bin 8 Qutgoing e-mail settings
8 Incoming e-mail settings

8 Approve reject distribution groups

Security Configuration

8 Senice accounts

a Information Rights Management
a Antivirus

a Blocked fle types

8 Update farm administrator's group

Logging and Reporting

a Disgnostic logaing
a Usage analysis processing

This page contains fiks to pages that help you manage your server or server farm, such as changing the server farm topology, specifying which services are running on each server, and changing

@

Wielcome WIN2003ENT edmiristrator =

Global Configuration

& Timer job status

8 Timer job definitions

8 Alternate access mappings
8 Manage farm features

© Solution management

Backup and Restore

& perform a badup
8 Backup and restore history
8 Restore from backup

& Backup and restore job status

Data Configuration

8 Default database server

© Data retrieval service

I]

Done

@start| | (5} @& (- || & operations - windows..

[T [ [ [ Trustedsites ESTEOR

[ ‘ WY () 1227 Pm

Under the Topology and Services section select Outgoing e-mail settings.
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{2 0utgoing E-Mail Settings - Windows Internet Explorer

EIET
@" - [e] : [l x| Jive searen e

Fle Edit Vien Favores Took Help

W8 < @ oukgoing E-Meil Settings | |

Central Administration

v B - - [rpage  GiTook - 7

Vielcome WIN2003ENT \administrator = @ :‘
}3@ Central Administration
Home | Operations | Appication Management ; ite Actio .,a
Central Administration > Operations > Outgoing E-Mail Settings
Outgoing E-Mail Settings
Vi Q.5 Coptent Use the settings on this page to configure the defauit e-mail settings for all web applications, Learn about configuring e-m settings,
Central
Administration Mail Settings Outbound SMTP server.
= Operations Specify the SMTP mail server to use for Windows SharePoint Services e-mal-based nofifications for [wrzoozemt
+ Apcaton alerts, invitations, and adminisirator notifications. Persondize the From address and Reply-to

addres:

e From address
sharepoint@saturnalliance.com.au
Reply-to address
spadmin@saturnaalliance.com.aul
Character set;
[65001 (Unicode UTF-8) |

5] Recycle Bin

oK Cancel
]
Done [T [ [ [ Trusted sites [®100% -
Wstart| | (5} @& [~ || @ ougoing E-mail setti.. [ ‘ o () 12:29PM

In the Outbound SMTP server enter the name of your email server. If WSS v3 is installed
on Windows Small Business Server 2003 then this will be the name of your server. In the
From address field enter the email address you want alerts to be sent from (here
sharepoint@saturnalliance.com.au). In the Reply-to address enter the email address of

the on-site administrator (here spadmin@saturnalliance.com.au). Finally, press OK to
complete.

9.4 Configuring inbound emails

This option is only available on WSS v3 servers that are not installed on machines with
Microsoft Exchange Server. This precludes this configuration on Windows Small Business
Server 2003 if you have both WSS v3 and Exchange on the Windows Small Business
Server 2003. However, if you have installed WSS v3 on a member server in your Small
Business Server 2003 network then you can implement inbound email to WSS v3.

When you enable a WSS v3 library to receive emails it can automatically create a new
contact in the Organizational Unit (OU) that you specify in Active directory (AD). It is
best practice to create an OU that is dedicated to WSS v3 email addresses.

On the Domain Controller (DC) for your network, login as an administrator and select
Start | Administrative Tools | Active Directory Users and Computers.
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73]
@ File  Action Miew Window Help |_ 1 |

= |

i

R

CBavan

@ Active Directory Users and Computer | SESZ0035TD.lacal

| Descripkion

K1 — i

6 objects
-] Saved Queries Name | Type

[_Builtin builtinDomain
[:IComDuters Zontainer
Domaln Conk,.. Organizational ...
DForeignSecur... Zontainer
MyBusiness Crganizational ...
(Cusers Container

Default container for upgr, ..
Default container For dar...
Default container for secu..,
Defaulk organizational unit. ..
Drefault container for upgr...

@ start J @ 8

J I@ Active Directory User...

|
| WD 12T

Create a new OU under your domain name by right mouse clicking on the domain

name.
\5 ctive Directory Users and Computers ;Iillll
@ File  Action View Window Help |;|i|£|

& =

=N

B2

2B bvan

-] Saved Queries

@ Active Directory Users and Computer | SBS20035TDulocal 6 objects

| Description

Mew windaw from Here

Name | Tvpe
— -
Delegate Control... builtinDomain
Find... CDI‘Ita\.ner.
Connect ko Damain. .. Organizational ...
Connect to Domain Controler ., Cnnta‘_”e"_
Raise Domain Functional Level. .. Organizational ...
Operations Masters. .. Container
Computer
All Tasks Conkack
Group
i InetCrgPerson

Query-based Distribution Group

Refresh
Export List, ..

Properties

Help

MSMQ Queue Alias

Printer

User
Shared Folder

Drefault container for upgr...
Defsult container For darm...
Defaulk container for sscu. .
Defaulk organizational unit...
Default container for upgr, ..

K 1L

Create a new object..,

distart| | @ &

J I@ Active Directory User...

|
| W 7T 1248

Then select New | Organizational Unit.
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T———— JTETE |
B vew Obsec “rgomzational e xq W
4
=é Cieate in:  SBS20035TD.local!

. ion |
§ Mame:
Ishalepomt container For upar. .

container for domm...
container for secu..
organizational unit...
container for upgr...

Cancel |

K1 — i

|
distart| | ([ & “@ Active Directory User... | | 7T 1zaaem

Give the new OU a descriptive name and press OK.

\5 Active Directory Users and Computers

=& ||
@ File  Action View Window Help |_|_|- < EI
e Do s B XERBE| 2 | a8fava e
@ Active Directory Users and Computer | Sharepoint 0 objects
B[ Saved Queries Narne: | Tvpe | pescription |
=40 SBS520035TD Jocal
(22 Buiiltin There are no items to show in this view.
D Computers
@ Domain Controllers
[:I FareignSecurityPrincipals
[#-{g] MyBusiness
D Users
H Sharepoint
K — |
distart| | (5 @  |[< active Directory User... | | W7 1z49pm

The OU should now appear under your domain.

You now need to ensure that the SMTP service is installed on the WSS v3 server. To do
this follow the steps below.
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# Add or Remove Programs

~=1olx]

[l T

=

= o B e

c Windows Components Wizard
ame: =
|i Windows Components -
“You can add or remove components of Windows. Size  86,50ME
Used rarely
To add or remove a companent, click the checkbox, A shaded box means that only hiange | Remove
part of the component will be installed. To see what's included in & component, click X
i Size  95,83ME
Details.
LComponen Size  57.72MB
Zh — . Size  396.00MB
@Application Server 344 MB
[] [ Cetificate Services 1.8 MB
[ 5 E-mail Services 11 MB _| Size: 1.31MB
. -
[T] @&Fau Servines 7 AMR cize 0.95MB
Deseription:  Includes ‘Windows Accessaries and Utilities for pour computer Size 2 73MB
Total disk s.pace required: 31 MB Details... |
Space available on disk: 240.4 ME
< Back I Hext » I Cancel | Help |

—

On the WSS v3 server, login as an administrator and select Start | Control Panel |

Add/Remove Programs | Add/Remove Windows Components.

|i Wi

(sl I

[

L .

 Add or Remove Programs
c Windows Components Wizard
ndows Components ERT T ESIE0S

“You can add o remas

To add or remove a o
part of the component

x|

ame

x|

To add or remawve a component, click the check box. A shaded box means that only part
of the compaonent will be installed. To see what's included in a component, click Details.

Subcomponents of Application Server:

- i L
Details. ASP.NET
Components: @ Enable network COM+ access 0.0ME
ACCESSDTiES 3 @ Enable network DTC access 0.0MB
5 % Irternet Infarmation Services [115) 274 MEB
[ [&8 Cenificate Ser |[] 52 Message Queing 7.0MB
[] 0 E-mail Service =l
[T] @&Fau Servines
- Description:  Microzoft Management Console Snap-in for the Application Server
Deescription, |ﬂC|UdE~‘{ administrative interface.
pplicati
Total disk space requi Tolal disk space required: 31 MB Dietails... |
Space avalable on di - Space available on disk: 240.4 MB —
ok I Cancel |
< Back Mest » Cancel |

Help | |

Select Application Server and press Details.
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7 Add or Remove Programs
,e‘

c Windows Components Wizard

“ou can add o remor
of the companent will be inst

Subcomponents of Applicatic
nﬁ] Application Server C
B #SPNET

@ Enable network, COK
@ Enable network DTC

To add or remove a o
part of the component
Details.

LComponents:

r0 m m

(B hccessaries

B

[ [ Certificate Ser
(] 980 E-mail Service
[ 4 Fax Servines

115 Includes \
for FrontPage

Descriptiot:

Descrption:  Includes
Applicati

Tatal disk space requi
Space available on di

e R o

Total disk space required:
Space avallable on disk:

< Back I Next >

|i Windows Components |1 TSR0 R0 000
To add or remove a cormpon Internet Information Services (IIS)

TR
1‘ arne: -
x|
x|

To add or remave a component, click the check bos. A shaded box means that only part
of the component will be installed. To see what's included in a component, click Details.

Subcompanents of Internet Infarmation Services (115}

0iME 4]

(] ;D File Transfer Protacal [FTP) Service

(] Q? FrontPage 2002 Server Extensions 14.E MBE
uﬁ] Intemet Information Services Manager 1.3MB
(] @ Internet Printing 00MB
(] ENNTP Service 10MB

E

o8 \World Wide Web Service

a0ME |

Description:  Suppoits the transfer of electronic mail

31 ME
241.5 MB

Total disk space required:
Space avallable on disk:

Details.

Select Internet information Services and then press the Details button.

E Add or Remove Programs
Windows Components Wizard
.e‘ C

“fou can add of remoy
of the component will be inst

To add or remove a e Subcompanents of Applicati

]f Bart E_if the component nﬁ Application Server C
etails. %
ASP.NET
i Companents: {5 Enable nstwork 0N
o () Acoessories a /4 Enable network DTC

¥E Intemet Information ¢
[ &2 Message Dueving

B

[ [ Certificate Ser
[ = E-mail Service
[7] 5 Fan Servines

115 Includes
for FrontPage

Description:

Descrption:  Includes
Applicati

Total disk space requi
Space available on di

Total disk space required:
Space available on disk:

e R

< Back I Hewt>

|i ‘Windows Components [T 000
T add or remeve 2 compan Internet Information Services (115)

x|

To add or remaove a component, click the check bos. A shaded box means that only part
of the companent will be installed. Ta see what's included in a component, click Details.

Subgomponents of Intemnet Information Services (|15):

[] {3 File Trarsfer Protocol (FTP) Servics 0IME «
(] Q? FromtPage 2002 Server Extensions 14EMB
nﬁ] Internet Information Services Manager 1.3MB
[ g Irtemet Printing 0.0Me

[] & NNTP Service

o/ orld Wide Web Service

1.2MB §
aoMe ¥

Description:  Suppoits the transfer of electronic mail

43 MB
241.5 MB

Total disk space required:
Space avallable on disk:

Details
Cancel

Place a tick in the box next to SMTP Service and press OK to close the /IS window. Click
OK again to close the Application Server window. Finally, press the Next button at the
Windows Components window to install the service.
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# Add or Remove Programs - |E||l|
Windows Components Wizard
.9, c p

Qe ar |i Configuiing Components
Setup iz making the configuration changes you requested.

armne <

Size  86.50MB

Used rarely.

hange | Remave |

:'Z'é Flease wait while Setup configures the components. This may take

several minutes, depending on the components selected. Size  O5.868ME

o . . Size  57.7ZMB
Statuz:  Configuring Internet Infarmation Services [115]...

[l I

Size  396.00MB

=

Size: 1.31MB
Size 0.95ME

Size: 2.73MB

= G B e

< Back st > Help

During this installation process you may be prompted to insert the original Windows
Server operating system CD.

We now need to configure the SMTP server to accept relaying from the Exchange Server
in the network. To configure this, select Start | Administrative Tools | Internet
Information Services.

TR
€4 Fle Acton Vi Help [T ZI—‘
esr @R[ 2] 5 -
Internet Informati es B Web Service Extensions
= A,I WINZODSENT

) Ao /| b Service Extension Istats |
I Al Unknown CGL Extersions Prohibited
- Allow I All Unknown ISAPT Extensions Profibited
o Bronbit Active Server Pages Profibited
=l [OTII [ asp.neT w1 14322 alowed
. Properties [ asenET V2, Allowed
[ —— Profibited
e » Profitited
[
Hew indow from Here | Profibited
| e Alowed
Rename
Refresh
@ Open e
Extended A Standard
[Opens the properties dialog box for the current selection. [
Bistart| | (@ @ (o |[T) intemet Tnformation .. | Bl| [ sisem

Locate the default SMTP Virtual Server, right mouse click and select Properties.
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€9 Bl Action  View Window  Help

T Internet Information Services (I15) Manager

ETE
[SETE|

e IR EEIEEE

I ————

€4 Internet Information Services
158 WINZ003ENT (local computer)
_J Applcation Fools
_J Web Sites
) Wb Servics Extensions
2 Default SMTP virtual Server

Web Service Extensions

/| Web Service Extension | Status 1
Tl Unknown CGI Extensions Profibited
8l Default SMTP virtual Server Properties: 21| e:
—— 2
P
" General Aceess | Messages | Deivery | LDAP Routing | Securiy|
Prof
—— [ hooess La
Edi the aulhenlication methods for this T L
Tasks resouice, b 2]
ked
H adda
. ~Secure
specfical Vigw or set the secure communications Cettficate.
sedicaf method used when this vinual server is
Bl prohib A0CEs3EE Commurication.
@ open
Grant or deny access to this resouce using T
IP acdresses or Intemel domain names. E
Fleloy
Gran! or deny permissions to relap e-mail Felay
thiough this SMTP vitual server. t
OK. Cancel | Al | Help |
Extended A Standard

@start| | (2} @& (- |[Ta mtemetinformation...

[
[ ‘ W () niseM

Select the Access tab, then select the Relay button.

€9 Bl Action  View Window  Help

T Internet Information ervices (I15) Manager

IEE
[SETE|

e~ [@E[2m(B[r a0

I ————

€4 Internet Information Services
158 WINZ003ENT (local computer)
_J Applcation Fools
_J Web Sites
) Wb Servics Extensions
2 Default SMTP virtual Server

B Web Service Extensions

@start| | (2} @& (- |[Ta mtemetinformation...

/| Web Service Extension | Status 1
Tl Unknown CGI Extensions Profibited
AN 20| :
P General Acoess | Messages| Deivery | LDAP Fiouting | Security|
Prof
—— [ hooess | ks
1
Select uich compuler may relsy ough 1 Vsl Server gy oo e i
Eladds Dy the fst below % Single compuler
B on, © Allegceptthe bst beiow e —
speafica Computers W0 0.1 DNS Logkup.
- Access | 1P Address (Mask] / Domain Na
Eprohib
" Group of computers
@ oen Sufnel addiess Sufet mask:
[ © Domain
Hame:
[ Add Hemove I
IV &llow al computers which successfull authenticate to
of the lst abave. Cancel Hel
Help
oK Cancel Help |
Extended A Standard
[ ‘ W () nirem

Click the Add button and enter the IP address of the Exchange server in the domain, in

the case of a Small Business
Small Business Server 2003.

Server network this will be the IP address of the Windows
Press OK to save.
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T Internet Information ervices (I15) Manager

EIEY
9 Ele  Action Yiew Window Help [ =1m] x|
coEe(es/ 2]y s -

€4 Internet Information Services
1550 WINZOOENT (lacal computer)
_J Application Pooks

B Web Service Extensions

/| Web Service Extension | Status 1
) tieb Sites 7 All Unknown CGl Extersions Frohibited
) Weh Servics Extensions s . . — d
75 Default SMTP Virtual Server A 0ol SMTP virtual Serves T
P General Acosss | Messages| Deivery | LDAP Fiouting | Security|
Prof

—— [ hooess l

ok [Relay Restrictions

— Select which computer may relay thiough this vitual server

Hadds Ol the lst below

. © Allegceptthe bst beiow

Elaion "

specfical Lomputers:

- Access | 1P Address (Mask] / Domain Name

Eprohib

10001
@ Qpen
[ NEEE|
IV &llow all compuiers which successfull authenticate ta rela. regardiess
of the lst abave.
Cancel Help

Extended A Standard

@start| | (2} @& (- |[Ta mtemetinformation...

[
[ ‘ W () nieem

The allowed IP address should now appear in the list as shown above. Select OK, then

OK again to close the Default SMTP properties windows. Now close the 1IS Management
console.

The next step is to configure the incoming e-mail settings in WSS v3. This is done
through the SharePoint v3 Central Administration tool which is accessed via Start |
Administrative Tools | SharePoint 3.0 Central Administration on the WSS v3 server.

{2 Home - Central Administration - Windows Internet Explorer

MR
) =[] b peanzonaentssasaideraut, aspx =l (2] | Jove searen =8
Fle Edt Vew Favortes Took el
W8 ¢ @ Home - Central Administration | | M v B - - page - (FToos -+ 7
Central Administration Welcome WIN2DO3ENT\administrator = | @ =]
A - .

f@ Central Administration
Home.| Operations Appiication Management
View Al Site Content. .
Administrator Tasks - Resources -
Central —
Administration Type  Order Title Assigned To There are currently no favorite Inks to display. To
= Operations 8] 1 READ FIRST - Click this link for deployment instructions 2dd a new ink, cick "Add new k" below
= Application B 2 Incoming e-mai settings & Add new link
(gl 5] 4 Create SharePaint Sites
& Recycle Bin 3] 4 Configure Workflow Settings
5] 5 Central Administration application pool account should be unique
3] 15 Diagnostic logging settings
a] 18 Add anti-virus protection
© Add new task
Farm Topology -
Server Services Running
WIN2003ENT Central Administration
w arePoint Services Database
ices Incoming E-Mail
cez Qutgaing E-Mai
s —xDDl\Gancr\
pore T [F1ow -
Bistart| | (@ @ [ |[ Home - Central Admi... | ‘ W () Lziem

Select the Operations tab.
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indows Internet Explorer

NEIES
@:‘ [ htppwinzoozent:46as2r_adminfoperations aseic =l (2] | Jove searen =8

Fle cdt ven Favortss Took e
W @ operations | |
Central Administration

% Central Administration

Home | Operations | Appication Management

- B - d - [:hpage ~ {GiTooks ~

Welcome WIN2003ENT sdmiistrator « | @

Central Administration > Operations

Operations

View All Site Content This page contains links to pages that help you manage your server or server farm, such as changing the server farm topology, specifying which services are running on each server, and changing
Central settings that affect multiple servers or applications.
Administration

= Operations Topology and Services Global Configuration
= Application | Serversin farm @ Timer job status
Management
a Services on server

& Timer job definitions

& Recycle Bin @ Outgoing e-mail settings 8 Alternate access mappings

& Incoming e-mail settings 8 Manage farm features

8 Approve reject distribution groups 8 Solution management

Security Configuration Backup and Restore

8 Service accounts 8 Perform 2 backup

8 Information Rights Management & Backup and restore history

@ Antivirus @ Restore from backup
a Blodked file types & Badkup and restore job status

8 Update farm admiristrator's group

Data Configuration
Loyt Repuc oy 8 Default database server
@ Diagnostic looging @ Data retrieval service
a Usage analysis processing

]
2. [T [ Trusted sites [®100% -

Hsan| |3 & ,‘; |[ @ operations - windows... [ ‘ o) vapm |

Under the Topology and Services heading select Incoming e-mail settings.

@\" : =l (2] | Jove searen sl

Fle Edit Vien Favores Took Help

%% 4 | @ configure Incoming E-Mai Settings | | -0 - ¥ 7

- ipage = (i Tooks -

Central Administration

% Central Administration

Home | Operations | Appication Management

Vielcome WIN2003ENTadministrator = | @ =

Central Administration > Operations > Incoming E-Mail Settings
Configure Incoming E-Mail Settings

View All Site Content Use this page to change the e-mail settings for this server, You can enable or disable incoming e-mail, specify e-mail optians, and configure the Microsoft SharePoint Directory Management Web
Central Service, Learn about enabing and configuring incoming &-mil
Administration

= Operations OK Cancel
= Enable Incoming E-Mail Enable sites on this server to receive e-mai?

Ifenabled, SharePoint sites can receive e-mail and store incoming messages in lists. Sites, Gyes O

B Recycle B lsts, and groups will need to be configured indvidually with their own e-mail addresses,

- Settings mode:

In autematic mode, all required settings are retrieved automatically. Advanced mode is I

necessary orly if you are not using the SMTP service to receive incoming e-mail, Vhen using frmEiE

advanced mode, you need to specify the e-mail drop foider. © advanced

Directory Management Service Use Directory Service to groups
The Microsoft SharePoint Drectory Management Service connects ShareRoint sites to your Ono

organization's user drectory i order to provide enhanced e-mai features. This service

provides support for the creation and management of e-mail distribution groups from @ Yes

SharePaint sites. This service also creates contacts in your organization's user directory ' use remote

allowing people to find e-mai enabied SharePoint lists in their address book.

‘Active Directory container where new distribution groups and contacts will be created:
To use the Directory Management Service you need to provide the ShareRaint Central

Administration application pool account with write access to the contsiner you spedfy in the [=sharepoint,DC=sbs2003std, DC=local
Active Directory. Alternatively you can configure this server farm to use a remote SharePoint For example, OU=ContainerName, DC=domain, DC=com
Directory Management Web Service SMTP mail server for incoming mail

win2003ent.sbs2003.local
For example, server.sharepoint. example, com
Accept messages from authenticated users only?

Eves Cho
Allow creation of distribution groups from SharePoint sites?
& vae  Cuin =]

Done [T T [ [ [ Trusted sites ESTENR

@start| | (5} @& [~ |[& configure Incoming E... [ ‘ o) nzPM |

Select Yes to option Enable sites on this server to receive e-mail. Select the Settings
mode as Automatic. If you select Advanced then you are given the option at the bottom
of the page to specify which folder location will be used for the incoming mail drop
folder. By default the drop folder will be the one used by the SMTP service which is
located at C:\inetpub\mailroot\drop. Once mail is sent to this drop folder by SMTP the

SharePoint timer service will pick up the mail and sent it to the correct location in WSS
v3.
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In the Directory Management Service section select Yes to use the Directory
Management Service. In the Active directory container field enter the name of the OU
that was created earlier. In this case ou=sharepoint, DC=sbs2003std, DC=local. In the
SMTP mail server field enter the name of the WSS v3 server (not the network Exchange
server) in this case win2003ent.

/2 Configure Incoming E-Mail Settings - Windows Internet Explorer =TS
@ - [ = =l (2] | Jove searen 8-

Fle Edt Vew Favorkes Took Hep

W8 < @ Configure Incoming E-al Sektings | | - B - o - [rpage - (GiTook - 7

B B

harepaint, example, com
Accept messages from authenticated users only?
Cyes @no
Allow creation of distribution groups frem SharePaint sites?
Gyes O
Distribution group request approval settings
[¥ Create new distrbution group
I change distribution group e-mail address
I™ Change distribution group title and description
¥ Delete distribution aroup

E-mail server display address:
in2003ent.sbs2003.local
ample, myist@example.com

Safe E-Mail Servers

& g v
Specify whether to restrict the al servers that can route mail directl to this server ccept mad ffom af e-mai servers
em: it

setofe-mal
farm. This setting can help ensure the authenticity of e-mail stored in SharcPoint sites. € Accept mall from these safe e-mail servers:

=
|
OK Cancel
= T T [ redees [T~
Bistart| | (@ @ [~ |[@ configure Incoming E.. | ‘ W () Lszem

Set the option Accept messages from authenticated users only to No if you want to
allow Site Administrators to create E-Mail enabled distribution groups in AD then select
Yes and set the approval settings below. This will allow the site administrator to create a
mail address for the Site Group but until it is approved by a WSS v3 server administrator
any new group will not be created in the AD. To approve these distribution groups a
WSS v3 server administrator will select the Approve/reject Distribution Groups from
Sharepoint Central Administration | Operations | Topology and Services.

For the incoming E-Mail Server display address enter the domain you wish all new List
and Libraries to have. This could be @yourdomain.com.au if your email routing is
correctly configured in your domain. If you are unsure set it to be the name of the WSS
v3 server (in this case win2003ent.shs2003.local)

In the Safe Email Servers you could choose to specify only the IP address of your internal
mail server if desired. If you are unsure then select Accept mail from all e-mail servers.
Select the OK button to accept the selected options.

The next step in process is to configure a mail enabled document library in WSS v3. To
create a new document library login to the WSS v3 as an administrator and select Site
Actions, then Create from the top right. Next select Document Library.
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New

Name and Description

Type a new name as you want it to appear in headings and links throughout the site. Type descriptive text that uill help site visiors 2!

use this document lorary. Web Support
Description:

Navigation

Specty whether 3 Ik to this document ibrary 2ppears in the Quick Launch, =] Disday tis document orary on the Quick Launch
® Yes O to

Incoming E-Mail
Allows this document lbrary to receive e-mail?

Specify whether to allow items to be added to this document library threugh e-mail. Users can send e-mail messages directly to the

N
document liorary by using the e-mail address you specfy, k= °

E-mail address;

web-suppart [T w—

Document Version Histo
v Create a version each tme you edita fik in this document lbrary?

Specify whether a version is created each time you edit a file in this document library.  Learn about versions. Oes ®no

Document Template
Document Template:

Microsoft Office Word 87-2003 document v

Select a document template to determine the default for all new files ceated in this document library

Give the document library a name and select the option to Allow this document library
to receive email. Set the email alias to an email address that not currently being used.
When complete select the Create button.

Web Support

Mew ~ | Upload = | Actions = Settings ~ |

Add a column to store additional

Type Mame |:| Create Column ' Modified By
information about each item.

There are no items to show in this view o w item, dick "™Mew" or "Upload™ above.

_-- | Create View
() | Create a view to select columns,
—

filters, and other display settings.

= Document Library Settings
_ﬁ Manage settings such as permissions,
columns, views, and policy.

Under the new document library select Document Library Settings from the Settings
menu.
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Customize Web Support

List Information
Name: Web Support
Web Address:
Description:

E-Mail Address:

http: jiI—=/Web Support/Forms /Allltems.aspx

web-support@ar E— ]

General Settings Per
o Title, description and navigation
& Versioning settings

8 Advanced settings

@ Delete this document library

8 Save document library as template
o Permissions for this document library
8 Manage checked out files

a8 Workflow settings

and M g t Communications

o Incoming e-mail settings
B R5S settings

Select Incoming e-mail settings from under the Communications heading.

Incoming E-Mail Settings: Web Support

Incoming E-Mail

e-mail messages directly to the document library by using the e-mail address you specify.

E-Mail Attachments

Spedfy whether to group attachments in folders, and whether to overwrite existing files with the
same name as incoming files,

E-Mail Message
Spedify whether to save the original .eml file for an incoming e-mail message.

E-Mail Meeting Invitations
Specify whether to save e-mailed meeting invitations in this document library.

E-Mail Security

Use document library security for e-mail to ensure that only users who can write to the document
library can send e-mail to the document library.

Caution: If you allow e-mail from any sender, you are bypassing the security settings for the
document library. This means that anyone could send an e-mail to the document library's address
and their item would be added. With this option turned on, you are opening your document library
to spam or other unwanted e-mail messages.

Usge this page to change the e-mail settings of this document library. You can set the e-mail address for this document library, choose to save or discard e-mail attschments, and set e-mail security palicy.

Spedify whether to allow items to be added to this document library through e-mail. Users can send

Allow this document library to receive e-mail?
@ves Cho
E-mail address:

web-support @n

Group attachments in folders?
@ save all attachments in root folder
O save all attachments in folders grouped by e-mail subject
O save all attachments in folders grouped by e-mail sender

Overwrite files with the same name?

Oves @no

Save original e-mail?

@ves Ono

Save meeting invitations?

Cves @no
E-mail security policy:

O Accept e-mail messages based on document library permissions

® Accept e-mail messages from any sender

In the E-Mail message section select Yes to save original e-mail. In the E-Mail Security
section select the option to Accept e-mail messages from any sender. Press OK to

complete.
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&Active Directory Users and Computers
@ File  Action  Wew Window Help |;|i|l|
- | EE e XFIR 2| Rl TE

@ Active Directory Users and Computer ©¥Sharepoint 1«
(-1 saved Queries
E‘@ < B
-] Builtin
D Computers
@ Darnain Controlers
D ForeignSecurityPrincipals
D LostandFound
(L1 Microsoft Exchange System ©
(€] MyBUsiness
e[ MTDS Quokas
D Program Data
-{&) *sharepoint
[ System
CI Users

A short time after the document library has been created and mail enabled a new
contact should appear automatically in the OU in the AD as shown above.
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web-support Properties H E |

General I Address | Telephones | Organization | kember Of I Object
5 ecuriby | Exchange General  E-mail Addreszes | Exchange Advanced

Each e-maill addrezs twpe haz one default reply addrezz. To change the
default, zelect an entiy in the lizt, and then click Set Az Primarny.

E-mail addreszes:

Type | Address

amitp web-supportE

SMTP web-supportiEle

zmip web-zupport{@zaturnaliance. com. au

=400 c=Al a= p="E__o=Exchange:z=We...

Edit... | Eemowve | Set bz Frimary

[T Automatically update e-mail addresses based on recipient policy

] Cancel | Apply | Help

If you want to receive emails from outside you organization to the document library you
just have just configured, double click on the new contact in the AD, then select the E-
Mail Addresses tab. Enter a new email address for this contact that will receive emails

from outside the organization (in this case web-support@saturnalliance.com.au on the
third line).

Web Support
Mew ~ Upload - | Actions = Settings ~
= First email ! ew 18042008 2:36 PM System Account Robert Crane <director @daops.com=

If you now send an email to the external email address you configured in AD (in this case
web-support@saturnalliance.com.au) you should see it appear in the document library
as shown above. To open the email simply select the item as you would with any other
normal document library item.
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File Edit Wiew Favorites Tools  Help

ﬂ.? 'ﬁ? I"_Emhtml:http:,l',l'saswEIS,l"-.-'-.-'eI:u Support/First email. eml ] l

Fhone: i:
Mobile:

AL L LAMCE

E-mail:

Dizclaimer added by CodeTwo Exchange Rules
www.codetwo.com

From: Robert Crane

Sent: Fri 18/04,/2008 2:14 FM

To: web-support@saturnalliance.com.au
Subject: First email

Email from outside the organization directly to a Sharepoint document Library.

Thanks
Robert

The email will be displayed in a browser window.

Web Support
Mew <= | Upload ~ | Actions ~ Settings ~ Vigd
Type Name Modified Modified By E-Mail From
= First email ! MEW 18/04/2008 2:36 FM System Account Robert Crane <director @daops.com:
L‘ﬂ soreen | NEW 13/04/2008 2:42PM System Account Robert Crane <director @daops.com>
=] Second emall with attachment ! HEw 18/04/2008 2:42 PM System Account Robert Crane <director @daops,com=

If another email is now sent with an attachment it will also be displayed in the
document library in the manner in which you configured the document library to handle
attachments. In this case the attachment is saved as a separate file in the same
document library.

You can now use any of the standard WSS v3 features such as Alerts or Workflows to
process this email.

9.5 Configuring SSL
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There are a number of ways that WSS v3 can be utilized with SSL for secure
communications. The following method will show you how to “extend” the existing WSS
v3 site to SSL. This means that the original WSS v3 site (unencrypted) remains
unchanged but the same content can also be accessed through an SSL connection.

Your WSS v3 server will require an SSL certificate to already be in place if you plan to use
SSL. Windows Small Business Server 2003 already has a certificate created if you have
completed the Connect to Internet Wizard during the configuration process. It is also
possible to create a self signed certificate if you have installed WSS v3 on a stand-alone
server. For more information about creating a self signed certificate see — Chapter 14 —
Installing SharePoint server prerequisites.

It is important to keep in mind that using SSL with WSS v3 will slow the site down simply
due to the SSL encryption and the graphical nature of WSS v3. This will be more evident
if you have large documents and images because these too must be encrypted by SSL
before they are transmitted. Also be aware that some custom web parts from third
parties may not function over SSL. In this event you will be give the option to close the
offending web part to display the page.

-3 Application Management - Microsoft Internet Explorer == x|
File Edit Wiew Favorites Tools Help | ;','
QBack ~ ) ~ [x] 2] o | - search - Favorites £ - B

Address I@:] http:ffvsbs2003std: 10437 _admin/applications. aspx j a Go | Links **
Central Administration welcome Administrator v | (@ &)

%b Central Administration

Home  Operations | Application Management

Central Administration = Application Management

Application Management

Wiews All Sike Content This page contains links ko pages that help you configure settings For applications and components that are installed on the
Central server of server Farm,

Administration

= COperations SharePoint Web Application Management sharePgint Site Management
= Application 8 Create or extend Weh application 8 Create site collection
Management

@ Remave SharePoint from 115 Web sike 8 Delete sike collection

] Recycle Bin o Delete Web application 8 Site use confirmation and deletion
@ Define managed paths 8 Quota templates
a b application outgoing e-mail settings & Site collection quotas and locks
& ‘Web application general settings 8 Site collection administratars B
@ Contert databases o Site collection list

8 Manage Web application festures

a Web application lisk Enxternal Service Connections
8 Records center
Application Security B HTML viewer

& Security for web Part pages @ Document conversions ;I

&) [ [ [ [ [SJrocalintranet
' start J @ Q J @ Hore - Computer Inform. .. ”@ Application Managem... ‘f_‘g Internet InFormation Ser... J | g 7 %) 9:15 AM

Run the SharePoint Central Administration by logging into the WSS v3 server as an
administrator and running Start | Administrative Tools | SharePoint Central
Administration V3. Once this is opened select the Application Management tab. Under
SharePoint Web Application Management select Create or extend web application.
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ate or Extend Web Ap - Microsoft Internet Explorer

=lax|

File Edit Wew Favorites Tools Help

| Iz

QBack L Iﬂ @ 2 | ) ssarch - Favorites {‘*l -5 B

Address Iﬂ;l http: ffwsbsz003std: 10437 _adminfextendwvsoption. aspsx

H

Go |L\r|ks >

Central Administration

% Central Administration

Home  Cperations | Application Management

Central Administration = application Management > Create or Extend Web application

Create or Extend Web Application

Wigw All Site Content

Central Web Site, Learn about creating or extending Web applications,
Administration

. Adding a SharePoint Web
= Operations application Creake a new Web application
= application

Creating a new Web application is the
most common option. When creating a
new SharePoint Web application, wau
] Recycle Bin create a new database ko store data,
- and define the authentication methad
used ko connect the SharePaoint
application ta that database,

Management Extend an existing Web application

Chaoose Extend an existing web
application if you need to have separate
IIS Web Sites that expose the same
content ko users, This is bypically used
For extranet deployments where
different users access content using
different domains. This option will reuse
the conkent database From an existing
‘web application.

Welcome Admiristrator ~ | @ =

Use this page ko create a new Windows SharePoint Services application or to extend an existing application ko another 115

@ http: fivsbs2003skd: 10437 _adminfextendwebfarm. aspx?WebApplicationld= ’_ ’_ ’_ ’_ ’_ ‘3 Local intranet
dsan| | (@ & | 7 Home - Computer Inform... ”@ Create or Extend Web... 4 Internet Information ser... | | | o FE susam

[“Site Actions |

5|

Now select the link to Extend an existing Web application.

2} Extend Web Appli n to Another ITS Web 5il icrosoft Internet Explorer

==

File Edit Wiew Favorites Tools Help

| -

QBack ~ ) ~ [x] 2] A | ) Search ' Favorites {‘ll - B

Address I@ http: fivsbs2003std: 10437 _adminfextendwebfarm.aspx?WebApplicationId=

j Go |L\nks »

Central Administration

% Central Administration

Home  Operations | Application Management

Application to Another IIS Web Site

Extend Web Application to Another IIS Web Site

Wigw All Site Content

whelcome Administrator = | =

Central Administration = Application Management > Create or Extend Web Application > Extend Web

Use this page ko extend a web application onko another 115 Web Sike, This allows vou ta serve the same conkent on

[“Sike Actions |

Drescription
IF you select an existing 115 web site, P

that web site must exist on all servers in ISharePnint - 5144
the farm and have the same description,
or this action will not succeed.

Fort
1f wou opt to create a new [15 web site, |5144
it will be automatically created on all
servers in the farm, IF an 115 setting Host Headsr
that you wish ba change is not shawn |
here o ran use this ankion ba reate

Central another part or ko a different audience, Learn about creating or extending Web applications.,

Administration

= Operations web Application Weh Application: | Mo selection -

= application Select a Weh application. ‘ hange ‘Web Application

Management

5] Recycle Bin 115 Web Site 7 Use an esdsting 115 web site

- Chooss between using an existing IS
wieh site oF create a new one to serve | Microsoft SharePoint Administration ;I
the Windows SharePoint Services
application, & Create a new 115 web site

&) Dore [ [ [ [ [SJrocalintranet
' start J @ é J @ Hore - Computer Inform. .. ”@ Extend Web Applicati... ‘:g Internet InFormation Ser... J | g N} %) 9:16 AM

=

In the Web Application option click the down arrow to the right and select the displayed

option Change Web Application.
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a Extend Web Application to Another IIS Web Site - Microsoft Intel

File a Select Web Application -- Web Page Dialog

O& Select Web Application

Addre

LIRL

Centr)
SharePoint Central Administration w3 http:fivsbsz003skd: 10437)

=
'%% SharePointy3 http: fisharepoint3)
Hor

iew

Cen
Adn

= g
= Ay

=

Cancel q

x

5|

@ Daone ’_ ’_ ’_ ’_ ’_ |‘d Local intranet

@ start J @ 8 J & Home - Computer InFurm...”@ Extend web applicati... £ Internet Information Ser... J | o FE sueam

From the list of existing WSS v3 sites select the site you wish to enable via SSL. In this
case the site Sharepointv3. Simply click once with the left mouse button to select.

2} Extend Web Application to Another II5 Web Site - Microsoft Internet Explorer =13 x|

File Edit Wiew Favorites Tools Help | -:,'

QBack ~ ) ~ [x] 2] A | ) Search -7 Favorites 42 | - B

Address I@ http:fivsbs2003skd: 10437 _adminfextendwebfarm.aspx?Webdpplicationld=7665dd48-38e2-4212-8305-a789ffbc 1 e6b j Go | Links **
Home  Operations | Application Management m -

Application to Another IIS Web Site
Extend Web Application to Another IIS Web Site

Wi Al Sike: Content Use this page ko extend a web application onka another 115 Web Sike.  This allows you ta serve the same content on
Central another port or to a different audience, Learn sbout creating or extending Web applications,
Administration

Web Application

= Operations tieh Application: | htkpz//sharepoint3,; -

= application Select a Web application.

Management
115 Web Site

5] Recycle Bin € Use an existing 115 web site
- Choose betwesn using an existing IS

Central Administration > Application Management > Create or Extend Web Application » Extend Web

wieh site oF create a new one to serve | Microsoft SharePaoint Administration
the Windows SharePoint Services

application, @ Create anew 115 web site

I you select an existing 115 weh site, Cesctiphon
that web site must exist on all servers in |SharePuint - S50
the Farm and have the same description,

ot this action will not succeed. Part

IF you opt to create a new I15 web site, |8443
it will be automatically crested on all
servers in the Farm, IF an 115 setting Host Header
that you wish to change is nok shown |
here, you can use this option to create

the basic site, then update it using the Path

standard 115 toos. |C SInetpubiwmwrootyws s\WirtualDirect

wstart J @ é J @Home-Cumputer Inform, |

@ Done ’_ ’_ ’_ ’_ ’_ g Local intranet
[ &7 Extend web applicati..  £4 Internet Informatian Ser... | | W F T a7 am

=

You should now see this WSS v3 site displayed in the Web Application area.

© www.ciaops.com
29 December 2014

Page 24


http://www.ciaops.com/

Chapter 9 - Advanced configuration

Select the option to Create a new IIS web site and give the site a meaningful name (in
this case SharePoint — SSL). Next, select the port over which you which to run SSL. The
SSL port by default is 443 however in many cases you may want to select another port.
This is especially true with Windows Small Business Server 2003 which uses port 443 for
Outlook Web Access and Remote Web Workplace.

a Extend Web Application to Another IIS Web Site - Microsoft Internet Explorer

IR
| &

File Edit Wew Favorites Tools Help
QBack - 3 - [ 2] - B

Address [£] hutp: jvsbs2003std: 10437 _adminfextendwebfarm. aspx7WebApplicationld=7e65dd4s-38e2-4212-8305-a7eaffbetest. | [£9 Go |Lwnks =
=

A | ) search <7 Favorites %) |

Security Configuration

Kerberos is the recommended security
configuration to use with Inkegrated
‘windows authentication. Kerberos
requires the application pool account to

Authentication provider:

€~ Negotiate iKerberos)

be Network Service or special &L
configuration by the domain Allow Anonymous!
administrator. WTLM authentication will
work with amy application pool account: " yes
and the default domain configuration.

& No

I you choose ta use Secure Sockets
Layer (S5L), you must add the certificate
on each server using the IS

Use Secure Sockets Layer (35L):

adriniskration tools. Until this is done, & es
the web application will be inaccessible  No
Fram this 115 Web Site,

Load Balanced URL LRL

The load balanced URL is the domain

https://VSBS2Z0035TD: 8443
namne For all sices users will access in this I £

SharePaint: Web application. This URL Zone
domain will be used in all links shown on I Tt s ;I
pages within the web application. By nerane

default, it is sk to the current
servername and port,

OF | Cancel =
=]
’_ ’_ ’_ ’_ ’_ H Local inkranet
J @ Hame - Computer Inform, .. ”@ Extend Web Applicati... "_‘g Internet Information Ser... J | g N/ %) 9:17 AM

@ Done
@ start J @ 8

Set the other options as required but ensure that the option Use Secure Sockets Layer
(SSL) is set to Yes. Select OK when complete.

© www.ciaops.com
29 December 2014

Page 25


http://www.ciaops.com/

Chapter 9 - Advanced configuration

t Internet Information Services (IIS) Manager ;Iill"
‘:Lg File  Action Miew Window Help | == =]
& = |Bm PE|2|2r =m0
?! Inkternet Information Services | Description | Identifier | State | Host header .. | IP address | Part | S5L Port
E\---l_,E WSB520035TD (Jocal compr Default Web Sike 1 Rurning * Al Unassigned * 80 443
_J Application Paals 8 sharepaintvs 1011513263 Running sharepoints * Al Unassigned * 80
) g SharePoint Central Administra, .. 1552433159 Running * Al Unassigned * 10,
Default Web Site g Microsoft SharePoint Administ... # Running * all Unassigned * 789
5:arePo!ntv3 | g SharePaint Central Administra... 3 Running * All Unassigned * 8081
ffl arePiLn;hCen:a g companyweb 4 Running companyweb 10.0.1.2 a0 444
icrosaft SharePoi B & "
SharePoint Contral QSharePolnt S5l BE7796467 Rurining All Unassigned 0 8443
companyweb
- SharePaint - 550
te | Web Service Extensior
0l | | KN | ]
o start J =] J ] Home - Camputer InFDrm...I &7 Application Managsment ... II ¥3 Internet Information ... J | |§ Ay ousam

If you now open the Internet Information Services (1IS) Manager via Start |
Administrative Tools you should see that there is now an additional web site with the
name you just created in the SharePoint Central Administration (in this case SharePoint
—SSL). You should also note that its Port is O but the SSL port is the value that you
selected previously (in this case 8443).

t Internet Information Services {IIS) Manager - |ﬂ 5"
‘:Lg File  Action Wiew Window Help | == x|
¢ | BAE|XEFHE 22 ma
f’! Inkternet Information Services | Description | Identifier | State | Host header .. | IP address | Part | S5L Port
(=8 ¥5B520035TD (local compr Default Web Sike 1 Running * Al Unassigned * 80 443
#-_ ) Application Pools 8 sharepaintya 1011513263 Running sharepoint3 # all Unassigned * 80
E‘ _J Weh Sites ) 8 sharepaint Certral Administra, . 1552433189 Runring # all Unassigned * 10,
i " Default eb Site B Microsoft SharePoint Administ... Running * Al Unassigned *  7&0d
SharePainty3 g SharePoint Central Administra... 3 Running * Al Unassigned * 8051
SharePoint Central
g companyweb 4 Running companyweb

Ll

Microsoft SharePoi
SharePoint Central
- companyweb

| - sharePoint - 551

: ) Web Service Extensior

Running

plore
Open
Permissions
Browse

Start
Stop
Pause

Mew 13
All Tasks 3

ew Window from Here

Delete
Rename

1| [T | |

Opens property sheet for the current selection,

distart| | @ &

J @ Horne - Computer InFDrm...I @ Application Management ... II ‘_‘g Internet Information ... J | |§ N} %) 9:18 AM
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Right mouse click on this new web site and select Properties from the menu that

appears.
ST 21 =l21x]
rg File  Action == =]
— Wb Site | Performance I IS&PI Filters | Home Directory | Documents I |
© 3 [ B[F  piectoy secuiy | HTTP Headers | Custom Evrors | ASP.NET | Server Extensions 2002
[ 3 Inketnet Infor — Authenticalion and access control der ... | IP address | Part | S5L Port

Ed..

- Secure communications

Require secure communications and
enable client certificates when this
Tesounce is accessed.

Server Certificate. ..
YWiew Certficate,.. |
Edi...

ok Cancel | Aaply | Help |

0l |

il

1 ¥SB52003 . *alu d* 80 443
Enable anonymous access and edit the " nassigne "
w authentication methods for this resource. nt3 Al Unassigned a0
EEL * Al Unassigned * 10,
* all Unassigned * 789
i~ IP address and domain name restictions * Al Unassigned * 8081
Grant or deny access to this resource using vieh iD‘D.l.Z . a0 44
IP addresses or Intemet domain names. AllUnassigned * 0 8443

i

@ start J @ 8

J @ Hame - Computer InFDrm...I @ Application Management ... II v_‘g Internet Information ... J | |§ 7 %) 9:18 AM

From the web site properties window select the Directory Security tab. Under Server
communications select the Server certificate button.

SharePoint - 551 Prope i | TS
¥4 Fle  Action | == x|
e ‘Weh Site | Performance I ISAPI Filters | Home Directary | Documents I

e = | Welcome to the Web Server Certificate Wizard. ﬂl
©) Internet Info
2 Welcome to the Web Server for v | 10 sdifess [ pare_| s port
=8 ¥3BSZ00: o . *allUnassigned * 80 443
<1fl] Ceriificate Wizard % *Allnassgned® 0
& * Al Unassigned * 10,

Thiz wizard helps pou create and administer server * 4l Unassigned * 7594

certificates used in secure 'web communications *all N ——

bebween your server and a client, N nassigne:

10.0.1.2 B0 444
Statuz of pour Web Server. = AU 4% 0 0
Inassigre:

Yourweb Server dossn't have a certificate installed g

and you dan't have any pending requests.

Certificate Wizard will help you to create a new

certificate for this Web Server or attach to an

existing certificate,

To continue, click Next

< Back
|
ak. Cancel Apply Help |

Ll | 2l | >
' start J @ Q J @ Home - Computer InFDrm...I @ Application Management ... II 'f_‘g Internet Information ... J | |§ j %) 9:15 AM
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This will launch the Web Server Certificate wizard. Select Next to continue.

L Internet Info SharePoint - S5L Properties i | ilill"
¥4 Fle  Action | =&
— = webSite | Performance | ISAP Filters | Home Dirsctary | Documents |
s 115 Certificate Wizard 5||
[; ) [nkernet Info~ Server Certificate E’ ... | 1P address [ Part [ ssL port
E‘...l‘g WYSBS200; These are the methods for assigning a certificate to a'Web site * Al Unassigned * 80 443
_J Appl t3 # all Unassigned * 80
Bl Web * gl Unassigned * 10,
Select the methad you want to use for this web site: *all Unassigned * 7594
; * Al Unassigned * 8081
i~ Create a new certificate b 10,012 a an 444
Yol * Al Unassigned * 0 5443
" Import a certificate from a Key Manager backup file.
i |mport a certificate from a .pfs file
™ Copy or Move a cerlificate from a remote server site to this site.
< Back I Mexst > I Cancel |
T
ok Cancel | Aaply | Help |
'I 0 | 5
o start J =] J ] Home - Camputer InFDrm...I &7 Application Managsment ... II ¥3 Internet Information ... J | |§ Ay omam

Now select the option to Assign an existing certificate and press Next to continue.

"fg File  Action

[; 4 Internet Info

=l V583200

l |

@ SharePoint - 551 Properties 2l ;Iillll
Lo
sl ‘wieb Site | Performance | I1S4P Filters | Home Dirsctary | Documents |
& | 115 Certificate Wizard 5||
Available Certificates E | IP address | Part | 551 Part
The certificates you can use for your Web server are listed below, * Al Unassigned * 80 443
luc] * Al Unassigned * 80
* Al Unassigned * 10,
Select a certificate * ol Unassigned * 7894
* Al Unassigned * 8081
eh 10.0.1.2 =) 444
* all Unassigned * 0 G443
1 | |
< Back I Mext > I Cancel |
T
ak. Cancel | Apply | Help |
I 1 | L
J @ Horne - Computer InFDrm...I @ Application Management ... II ‘:g Internet Information ... J | |§ N} %) 9:19 AM

distart| | @ &

Select the available certificate and press Next to continue. If no certificate is available

then you have not configured one for this server.
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L Internet Info SharePoint - S5L Properti i | ilill"
¥4 Fle  Action == =]
‘Web Site Performance | ISAP Filters | Home Dirsctary | Documents | |
s | = 115 Certificate leard x|
[ § Internst Info. S5L Port Er ... | 1P address [ Part | ssL port
=l ¥SB5200 Specify the SSL port for this web site. * all Unassigned * 80 443
_J Appl t3 # all Unassigned * 80
* Al Unassigned * 10,
* all Unassigned * 789
® *
S5L port this web site should use: Al Uinassigried 8081
eh 10.0.1.2 80 +44
* Al Unassigned * 0 5443
< Back I Mexst > I Cancel |
T
ok Cancel | Aaply | Help |
« e || | ¥
i start J @ 8 J ] Home - Camputer InFurm...I &7 Application Managsment ... II ¥3 Internet Information ... J | |§ Fdn :19am

Select the port on which you wish SSL to operate. The value displayed by default is the
value you elected to use when you extended the WSS v3 site previously. You should not

change this value but simply press Next to continue.

A sharePoint - S5L Propert 2l ;Iillll
¥3 Fle  Action = |
—— — ‘wieb Site | Performance | I1S4P Filters | Home Dirsctary | Documents | |
& =
€ Inkemet Info Compleling the Web Server ber ... [ 1P sddress [ Port [ 55 Part
=g - 1 WsBS200: e . * Al Unassigned * 80 443
- Appli Certificate Wizard ¢35 *Allnassigned* 80
E' o) Web * Al Unassigned * 10,
a * Al Unassigned * 7894
“r'ou have successiully completed the ‘web Server * all Unassigned * 8051
Certificate wizard ch 100.1.2 a0 444
A certificate is now installed on this server * &l Unassigned * 0 8443
If you need to renew, replace, of delete the certificate in the
EH future, you can use the wizard again
e el
To close this wizard, click Finish
< Back
T
ak. Cancel Apply Help |
Ll | Rl | i
' start J @ Q J @ Home - Computer InFDrm...I @ Application Management ... II ‘_‘g Internet Information ... J | |§ j %) 9:19 AM

Press the Finish button to complete the wizard.
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2] %] =8|
¥4 Fle  Action | =&
= — Wb Site | Performance I IS&PI Filters | Home Directory | Documents I
e = |E Directary Security I HTTP Headers | Custam Errnrsl ASPNET I Server Extensions 2002
E‘! Inkernet Infor — Authenticalion and access control der ... | IP address | Part | S5L Port
=0 WSBS2003 . * all Unassigned * 80 443
appiic Enable anonymous access and edit the . v alu .
— . w authentication methods far this resource. Edit i nassigne:
. webz= ha A = * gl Unassigned * 10,
* all Unassigned * 789
i~ IP address and domain name restictions * Al Unassigned * 8081
Grant or deny access to this resource using vieh iD‘D.l.Z . an 44
IP addresses or Intemet domain names. All Unassigned o 8443
Edit..
[~ Secure communications
Require secure communications and
enable client certificates when this K
Tesounce is accessed.
Wiew Certificate. .. |
Edi...
ok Cancel | Aaply | Help |
'I (o mijm | »
o start J =] J ] Home - Camputer InFDrm...I &7 Application Managsment ... II ¥3 Internet Information ... J | |§ Ay omam

You will now be returned to the web site properties window. Press OK to close this

window, then close the IIS Manager.

2} Home - Computer Information Agency - Microsoft Inter = &] x|
Fil=  Edit Wiew Favorites Tools  Help | : f

Quk -0 -[H @ &

Address I@j https:/fsharepaint3: 8443/ def ault, aspx

I search - Favarites q{"l

=

j Go |L\nks »

Computer Information Agency

@4 computer Information Anency

Security Alert X
Home L/ _I
Infarmation you exchange with this site cannot be viewed or
iew All Sike Content changed by athers. However, there is & problem with the site's
P aEs Annay security certificate
7 i i There at e snnouncement” below,
. . L .
Eneral Locuments o The gecurity certificate is from a trusted certifying authority.
u Pro = Add
rojecks
= Presentations
Compe

= Archived Documents a The gecurty certificate date is valid

= Incoming Faxes New

= HP Mewsletters The name on the security certificate is invalid or does nat o

&2 ratch the name of the site Collapse All Aoay (1]
= Mariual
Frida Saturda

Pictures 1 Do you want to proceed? = ¥ S v
= Company Photos (B

= Supplier Logas Yes Wiew Certificate

= Produck Images

Lists

= Help Desk T : — 9 10 11 12

= Yaration Calendar SBS UG Meeting

= Recyded P waiting

i -
J| | »

@ ©pening page https:[/sharepoints: 544 3/default, aspx, ., || ’_ ’_ ’_ ’_ ’—é— 8 Internet

distart| | @ &

“@ Home - Computer Inf... @ Application Management I "fg Internet Information Ser... | J | § j a) 9:19 AM

Open a web browser and type the address of your new SSL WSS v3 site into the

browser. Remember you will have to use https:// as
the suffix (in this case https://sharepointv3:8443).

the prefix and the :<SSL_port> as
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Prior to the site displaying you may see a certificate warning like that shown above. This
occurs because this configuration has used a self signed Small Business Server 2003
certificate. If you use a commercial SSL certificate this should not occur.

a Home - Computer Information Agency - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help

=lax|

| Iz

OBack L |_] @ _hl/':' Ssarch - Favorites {‘*l (- s B

Address |g‘| https:)fsharepaint3:8443jdefault. aspx

j Gn |L\r|ks >
-

 ——

Carputer Information Agency

ﬁ”ﬁ Computer Information Agency

Wiew all Site Content:
Documents

= Gengral Documents
= Projects

= Presentations

= Archived Documents

Announcements

Company Calendar

= Add new announcemnent

There are currently no active announcements, To add a new announcemsnt, click "Add new announcemeant” below,

@ start J @ 8

“@ Home - Computer Inf... @ Application Management | ":5 Internet Information Ser... | J | ; j %) 221 AM

= Incoming Faxes Mew +  Actions * Settings *

HP Mewslett o G
. ewsletters <|[> April zoos Expand &l Collapse All ,il Cay j
= Mariual

" Monday Tuesday Wednesday Thursday Friday Saturday
Pictures 31 1 z 3 4 5
= Company Photos 2:00 AM
s
= Product Images
Lists
» Help Desk T [i] 9 10 11 12

600 PM
= Yacation Calendar SBS UG Meeting
= Recycled PC waiting -
« | »
@ Done ’—é_ 4 Internet

You should now see your existing site displayed as it was before but now all traffic will

be sent via SSL.
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Web application general settings

a Web Application General Settings - Microsoft Internet Explorer

=lax|

File Edit Wew Favorites Tools Help

| &

OBack L |_] @ o | ) ssarch - Favorites 4% |

-2 B

Address Iﬂ:l http: ffwsbsz003std: 10437]_adminfvsgeneralzsettings, aspx

j Gn |L\r|ks >

Central Administration

Welcome Administrator ~ | @ ]
503 L. .
% Central Administration

Home  Operations

Wigw All Site Content

Central
Administration

= Operations

= application
Management

5] Recycle Bin

<

Application Management

| site Actions - |

Central Administration = application Management > Web Application General Settings

Web Application General Settings

This page contains setbings which apply to all sike colleckions in the web application,

OF | Cancel

Web Application ‘Wweb Application: | http:/ /sharepoint3/ ~
Select a Web application,

Default Time Zone Select Hme zone

Chonse the Fime zone For I
sites that get created on this
web application,

Default Quota Template Select quaota template

Select the quota template | No Quota =
used by default For all site
collections. Click Guota Sl

Templates to define new

quota templates Nurnber of irvited users:

B

@ Done
@ start J @ 8

T T [ N |

|[&7 web appiication Gene... | | W 7T 1zizem

There are some WSS v3 settings for each site you create that are not set during the
initial setup phase. To set these go to Start | Administrative Tools | SharePoint Central
Administration V3. Once this is opened select the Application Management tab. Under
SharePoint Web Application Management select Web Application General settings.

Here you can set the time zone and whether a quote template applies. Scroll down for

further settings.
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Web Application General Settings - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help

GBack L Iﬂ @ 2 | ) ssarch - Favorites {"l

-2 B

Address Iﬂ;l http: ffwsbsz003std: 10437]_adminfvsgeneralzsettings, aspx

Person Name Smart Tag
and Presence Settings
‘with Person Mame smart: tag
and Cnline Status enabled,
online presence information is
displayed next ta member
names and the Person Name
smart tag appears when
users hower over & member
narne anywhere on this site,

Maximum Upload Size

Specify the maximum size to
allow For & single upload ko
any sike, Ma single file, group
of Files, or content, can be
uploaded if the combined size
is greater than this setting.

Alerts

Specify the default settings
Far e-mail alerts on this web
application,

<

a
Enable Person Mame smart tag and Online Status for members:

e Cng
Maximum upload size: o

I S0 ME

Alerts on this server are:

 off

Madrum nomber of alerts that a user can create:
o —

" Unlimited number

& on

B

@ Done
@ start J @ 8

FTT T T e
| | W F D 1zz0pm

You can select to Enable Person Name smart tag and Online status, the Maximum
uploaded file size and Alert configuration. Scroll down again for further settings.

j web Application General Settings - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

=12
| -

Quk -0 -[H @ &

) Search -7 Favorites 42 |

=

Address I@ http: fivsbs2003std: 10437 _adminfvsgeneralsettings, aspx

j Go |L\nks »

RS55 Settings

Specify the server-wide
settings for RS5 feeds,

Blog API Settings

Chooss whether o not ko
enable the Metaweblog APL
For this Web application,

If the setting bo accept user
narne and password is ofF,
the currently configured
suthentication method will be
used,

Web Page Security
¥alidation

Security validations expire
after a configurable amount
of time, requiring the user ko
retry his operation.

Send User Name and

Password in E-Mail

Specify whether bo send

users their user name and

password by e-mail, IF this
4

-

Enable RS feads:

Fyes Cno

Enable Blog APT:

Fyes O Hn
Accept user name and password From the APT:
Cyes Fno

Security validation is:
®on Coff

Security validation expires:

& F\fterl 30 minutes

 never

Send user name and password:

Fyes O Hn

P

@ Done
distart| | @ &

J I@ Web Application Gene...

[T T M ocalinmanet |
| | W7 1zE0Em

You can select to enable RSS feeds, Blog API, Security validation and whether to send
the user name and password during a user creation process. Scroll down for further

options.
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a Web Application General Settings - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help

IR
| &

Qexck - 0 - [ &

;‘ | j:' Search

7 Favorites 441 |

-2 B

Address Iﬂ;l http: ffwsbsz003std: 10437]_adminfvsgeneralzsettings, aspx

Backward-Compatible
Event Handlers

Turn on or off backward-
compatible event handlers
For this Web application. 1f
this is turned off, users
cannot bind document
libraries to backward-
compatible event handlers.

Change Log

Specify how lang entries are
kept in the change log.

Recycle Bin

Specify whether the Recycle
Bins of all of the sites in this
‘web application are turned
on. Turning off the Recydle
Bins will empty all the Recycls
Bins in the Web application.

The second stage Recycle Bin
stores ikems that end users
have deleted from their
Recycle Bin fior sasier restore
if needed. Learn sbout
configuring the Recycle Bin,

<

j Go | Links *
Backward-compatible event handlers are: -
Con o

Delete entries From the change log:
& after
 never

15 days

Recycle Bin Status:
 off
Delete items in the Recycle Bin:
& After I—SD days

0 Hever

& on

Second stage Recycle Bin:

* add 50/ percert of live site quaka For

second stage deleted items.,
 off

2

@ Done
@ start J @ 8

J I@ Web Application Gene...

FTT T T e
| | W 7T 1z pm

You can set the log limit and recycle bin status. When complete press the OK button at
the bottom of the screen to apply the settings you have selected.

9.7 RSS Feeds

To allow RSS feeds in WSS v3 you firstly need to ensure that it has been enabled in the
Web Application General Settings in SharePoint Central Administration shown above.
Normally, this will be enabled as it controls RSS across the WSS v3 site.

Next, you need to configure RSS Settings for a WSS v3 site. Log on to the WSS v3 site as

an administrator.
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{2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Explorer = =] x|

G?ﬂ ~ [] hitp: fninz00sentjdefault, aspx

Tl 21 [ove e

28

Fle Edt Yiew

Favarites

Tools  Help

5% 47 @ Home - Satum Allance Sharepoint Dema | |

Page - () Tols ~

| Homey| sodl club

Saturn Aliance Sharepoint Demo

.m Saturn Alliance Sharepoint Demo

Welcome Sharepoint Administrator = | @ &

[This site =] P

Create

View All Site Content
Surveys

» Customer feedback
Pictures

= Images
Documents

= Policies

» Knowledge Base
Lists

= Calendar

» Tasks

» Suggestions

= Staff Details

= Dally reception tasks

Discussions

= Team Discussion
Sites

= Social Club
People and Groups

& Recycle Bin

This is a Sharepoint demenstration site created by Saturn Alliance.

Our Core Values

Add a new lirary, list, or web page to
this website.

Our Mission Statement - Keeping IT simple
Our Goals :
1. Respond to engiries within 60 minutes

2. Solve the right problem
3. Listen first

Announcements

Edit Page
I a Add, remove, or update Web Parts on
Z | this page.
T Site Settings
Manage site settings on this site.,

Links M
a Saturn Alliance

a sharepoint information

a Sydney Morning Herald

a Hawaian Air

Christmas shutdown
by Sharepoint Administrator

Please note that our offices will be dosed from 25th of December ( Christmas day) unti the 1st of January,
2008,

Please welcome Hancy
by Sharepeint Admiistrator

Nancy Williams has just cammenced in aur accounts department. Please stop by and intraduce yourself to

her and welcome her to our business.

B Add new announcement

Calendar

21/11/2007 1:56 PM

21/11/2007 1:58 PM

= Add new link

Quarterly goals M
1. Increase sales by 10%

2. Convert 10 new
prospects into customers

3. Boost revenues beyond
$ 1 million

O 0 g Tie End Time

Casual

Location
Office

Start Time

15/12/2007 12:00 AM  15/12/2007 11:59PM  Yes

Al Day Event

Done

distart| | (2} @ (. || @ Home - satum Allianc...

[/ Trusted sites ESAE

J| W oamEm |

Select Site Actions | Site Settings.

te Setting

indows Internet Explorer

=18l %]

G@ + ] hitp: fiwin2003ent_layoutsisettings.aspx

=l )< fove soaen

(=[]

File  Edit Wizw
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Saturn Alliance Sharepoint Demo

.ﬂ Saturn Alliance Sharepoint Demo
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Saturn Alliance Sharepoint Demo > Site Settings

Site Settings

Site Information

Site URL: http: fwin2003ent/

Mobile Site URL:

Version: 12.0.0.6039

Users and Permissions Look and Feel Galleries

& People and groups a Title, description, andicon @ Master pages

8 Site collection a Tree view o Site content types
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Regional settings
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Then Select RSS from under the Site Administration section.
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/2RSS - Windows Internet Explorer

mEIET
@_\‘f/ ~ [&] hitp: fwinz003entj_layoutsisierss.aspx =] [#3)[| [iive soerch 0)-
Fle Edt View Favories Tools Hep

WS @rss | |

i - B) - - pege - (G Teds - 7

Saturn Aliance Sharepoint Demo

Welcome Sharepoint Administrator = | @ =]
I@! Saturn Alliance Sharepoint Demo

ALLLANCE
Home | Social Club
|

S actons |
Saturn Alliance Sharepoint Demo > Site Settings > RSS

RSS

Use this page to enble/disable RSS feeds for this site collection
Site Collection RSS

[¥! Alow RS feeds in this site collection
Enable RSS

IV low RSS feeds in this site

Advanced Settings

Copyright:
Specify the site-wide channel elements for the RSS feeds.
Managing Editor:
Webmaster:
I
Time To Live (minutes):
50
oK cancel
il
Done [0 [ [T [ [ mrusted ses ESAE
distart| | (2} @ (. || @ nss - windows Intern.. | | () 436PM

Configure the settings as required. The Time To Live setting is the preferred

synchronization time in minutes for a RSS feed reader that uses any of the lists in the
current site as a RSS source.

Click OK to save and close the configuration page.

Each list has its own RSS settings which are located via the WSS v3 list then Settings |
Document Library Settings | RSS Settings.
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ist RSS Settings - Windows Internet Explorer
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ALLLANCE
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“ieg Cng

RSS Channel Information Truncate multi-ine text fields to 256 characters?
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Title:

[Saturn Alliance Sharepoint Demo: Suggestic
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RSS feed for the Suggestions list. ﬂ
Image URL:
[/ J1ayouts/images/homepage.if (Click
here ta test)
Columns
Select the columns to display in the RES description. Ttems marked with an asterisk (%) o selectal
are mapped to standard RSS tags. For example, “Modified By”is mapped to the R5S
“Auther” tag Include  Column Name Display Order
2 Body 1=
1 Expires 2>
— Crntant Tuna. N LI
[0 [ [T [ [ mrusted ses ESAE
distart| | (2} @ () || @ Modity List RSS Settin... | | () 440pM

9.8 Site Tracking

It is possible to use a third party product like Google Analytics to track visitors to a WSS
v3 site located on the Internet. In most of these cases you need to create an account
with the third party (in this case Google Analytics) prior to making any changes to WSS
v3. You then configure the WSS v3 web site address you wish to track on that site. Then,
at the conclusion of this configuration you will be given a small piece of HTML code that
needs to inserted into each WSS v3 page so that visits can be tracked and reported back
to the monitoring site.

This means that to get the best indication of which parts of your WSS v3 site people visit
you need to insert the tracking HTML code into every page. On a normal web site this
would be a very time consuming process, however because SharePoint utilizes
something known as Master Pages the process is in fact very simple.

To edit your WSS v3 site’s Master Page you will need to use Microsoft Office SharePoint
Designer which is an additional add-on program to the standard Microsoft Office
package. It normally needs to be purchased independently of standard Microsoft Office
software. Microsoft SharePoint Designer is the replacement to Microsoft FrontPage.

Start by loading Microsoft SharePoint Designer usually via Start | All Programs |
Microsoft Office | Microsoft SharePoint Designer 2007.
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—

&% Microsoft Office SharePoint Designer E‘ El El

E | Edt wew Insert Fomat Took Table She Datawew TaskPanes window  Help Type a question for help =

a | g J9-e- B 2zu SEE-®-A G0

L5 Open... Ctri+o Data Source Details EIES

#= opensite... [Toolbox ™ Data Source Detals x
Close Current Data Source: A
Close Site

e save s

B save fs...

F saeal

Reset to Site Definition

Detach from Page Layout

Publish Site...
TImport »
v
Export »
Apply Styles O x
2 B »
review in Browser Apply Styles “(Manags Styles X
Frint » A &
A
Froperties...
roperties Al
Recent Elles »
Recent Sites 3
X Exit
2 v

Now select File | Open Site to enter the address of your WSS v3 site (i.e.
http://www.mysharepoint.com). You may be prompted to enter a WSS v3 administrator
login to allow access, enter a valid login and continue.

©Fle Edt View Insert Format  Jools Table Ste  DataView TaskPames  Window  Help Type a question For help v
- - - -M-.|B LU =i [F-2-A- 0 QL
[l web site Data Source Details =3
Contents of ‘http: {sve035, wicO0Ssp. server-web. com’ ) ) |[[Testbox ™ Data Source Detals £
(581 bl [« it Data Sor 2 Lo
9 Name Size | Type Madified Date Modiied By || ZUTe" urce:
[ templates
[ test [ElPictures
[Slknomledge Base
() _catalogs =
S Simages
() _private () _private
[ images [Slwarkn Progress
[E3) Knowledgs Base (CLists
() Lists () _catalogs
=m Dets
(] Pictures Sl Eworkiow
{ T Cbseodmemenes > _2lshared Documents 3
|88 temnplates
Tag Properties O x 38 blog Apply Styles o x
Tag Properties (£S5 Properties ™, X [ test #pply Styles “Manage Styles x
~ default aspx KB aspx 15/03/2007 2:14 AM » ~
|| t
Al Attach Style Sheet...
< >
+ | |E9Falders @ Remote Web Site BReports SoNavigation B Hyperlinks v

You should now see the WSS v3 site displayed in the folder list in the top left of the
screen.
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File Edt Wew Insert Format Tools Table Sts DataWiew TaskPanes Window Help Type a question for help =
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153 hitp fswe035.wic0Ssp. server-v & Data Source Details
(8 blog A Current Data Source:
[l templates «<shareboint:DelegateControl runat="server” ControlTd="Additional
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(3] It (Lisk Template Gallsry) </scripts
= [£3] masterpage (Master Pag <gcript type="text/javascript™>
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% default.master | .
</script>
[[11] users (Ussr Tnformation L
Ex < scro, yes” onload="Jjavascript:if [typeof( spBodyOnLoadWrappe:
{31 wp (Web Part Gallery) BODY 1l="yes” onload=" £ £ (_spBodyinLoadi)
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[ title
S version + || BDesign Bspit Ecode | < > v
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Navigate through the folder list under _catalogs | masterpage until you locate the file
default.master. Double click on this file to open it for editing in the middle window as

shown above.

Fle Edt | View | Insert Format  Jools Tgble Ste DataView TaskPanes  Window  Help Type a quastion for help =
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i
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Yisual Aids; On  Styls Application: Auto  21.4KB  Qurks 519x82 | IE6 C552.1

If you can’t see the HMTL code simply select View | Page | Split from the menu to
display both the HTML and final page.
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You can now paste the tracking HTML code you received from the third party into the
default.master page. In this case it has been located between the </HEAD> and <BODY>
tag at the top of the page.

If you now save the default.master with the new code additions that will now appear in
every page on your WSS v3 site because all pages in the WSS v3 site are based on this
default.master page, even though it may not appear so. To check that to code does
appear simply browse to any page on your WSS v3 site, right mouse click on the page

and select View Source from the menu that appears.
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If you scroll through the HTML you should be able to locate the tracking HTML code that
you entered into the default.master page.

You need to be aware that once you save the default.master it automatically updates
your WSS v3 site. If you ever have any issues after saving the default.master you can

always revert

back to the original copy.
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To do this simply right mouse click on the default.master file in the Folders List window
in the top right of the screen and select the option Reset to Site Definition from the
menu that appears.

Making a change to the default.master page in WSS v3 will apply that change to all
pages in your site because they all constructed using this page as their base.

9.9 Site Columns

There are many instances where you utilize the same information in a WSS v3 site. One
way to reduce the amount of effort this replication requires and enhance the reliability
of data is to create site columns.

Site columns are exactly the same as normal columns in any WSS v3 list but they are
available to any list within the site. This means you can create a common list or gallery

of column definitions once and then reuse it anywhere within your site.

As an example we will consider creating a site column for the list of Australian states.
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- i =« =
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F Detais Please nate that cur offces il b dosed from 25th f Decamber  ivistnas day) unl th tstof Jaruary, & Add new link
y reception tasis '
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le and Groups Calend:
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ecycle Bin O 0 o Tite Location  Start Time End Time All Day Event million
Done [0 [ T [ [ [ Trustedsites [Hioee - 4

distant| | (3 @~ @ || € Home - saturn Alli.. € Manage Content Dat... | (55 hepidpwinzonzent - .. | 4 Mcrasaft SoL server... | I ‘ 288 0 H W 1058 A

The first step in the process is to create a site column. From the Home page of your WSS
v3 site select Site Actions | Site Settings in to the top right hand side of the screen.
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© Site libraries and lists

B Site usage report

8 Advanced permissions 8 User dlerts

a Toplink bar
@ Quick Launch
a Save site as template

8 Reset fo site definition

5 Site templates
o Ligt templates o RSS

o Web Parts B Search visibility

8 Sites and workspaces
o Site features

o Delete this site

® Portal site connection

8 Workflows

hteps/{win?003snt]_layouts/mngfield aspx I

i start J &S

|/ Trusted sices

J (& site settings - win... (€ Manage Content Dat . | 53 http:{fwin2003ent - .. | L= Microsoft SGL Server.... | J ‘

[®10% -

AR AL 10588

In the Site Settings area select Site Columns from under the Galleries section.
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Date and Time

Satum Aliance Sharepaint Demo
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Wsir] |3 8 @
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[*i0% -~ 4

AR AR W 10:59 AW

You will now see a list of the existing site columns. Many of these are default with WSS

v3.

To create a new site column select the Create button from the menu bar at the top.
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/2 Create Column - Windows Internet Explorer

G_L'@ ~ [ hitp:fivinzonzenti_la

. asprcPiveb=15FeldTyp hoicesD —

it

| @ Juive Search

File Edit View Faworites Tools Help

W & @create coum | |

i - B - - rpege - (GTeds - 7

Saturn Aliance Sharepoint Demo

Saturn Alliance Sharepoint Demo
ALLIANCE:

E Social Club

Welcome Sharepoint Administrator = | (@

Use this page to add a site column.

Name and Type

Type 2 name for this column, and select the type of information you want ta store in the column,

Group

users to find them.

Saturn Alliance Sharepoint Demo > Site Settings > Site Column Gallery > Create Column

New Site Column: Saturn Alliance Sharepoint Demo

Specify  site column group. Categorizing columns inte groups will make it sasier for

Column name:

States

The type of information in this column is:
€ Single line of text
€ Multiple lines of text
¥ Choice (menu to choose from)
€ Number (1, 1.0, 100)
€ Currency (§, ¥, €
" Date and Time

€ Lookup {information already on this site)
€ Yes/No (check box)

" Person or Group

" Hyperlink or Picture

€ Calalated (calculation based on other columns)

Put this site column into:

" Existing group:

[Custom Columns =l

Done [

i start J &8

J (@ Create Column - W... (& Manage Content Dat.. | 53 http:{fwin2003ent - .. | s Microsaft SGL Server... | J

|/ Trusted sices [®10% -

‘ AL LR 105

You are now able to enter the details for the new site column. Give the column a unique

name (in this case States) and select what type of fie

Scroll down the screen for more choices.

/2 Create Column - Windows Internet Explorer

Id it will be (in this case Choice).

G_L'@ ~ [ hitp:fivinzonzenti_la

. asprcPiveb=15FeldTyp hoicesD

prrw— [ [oresearn (/-]

File Edit View Faworites Tools Help

T A @create coum | | 3 - B - e - 2 Page - GiTodls - 7
Group

users to find them.

Additional Column Settings

Specify detailed options for the type of information you selected.

Done

Specify a site column group. Categorizing columns inte groups will make it easier for

Put this site column into:

£ Existing group:

[Custom Columns
@ New group:
[Additions

Desaription:

|Australian States

<l

Require that this column contains information:
O Yes & No

Type each choice on a separate line:

New South Wales

Queensland

Northern Territory
T

3
vl

A
Display choices using:

% Drop-Down Menu

€ Radio Buttons

€ Chedkboxes (allow mutiple selections)
Allow ‘Fill-in' cheices:

O Yes & No

Default value:
@ Choice € Caleulated Value

New South Wales|

| canca |

|
Wsir] |3 8 @

|| € create Column - w... (& Mznage Content Dat... | (55 hepipwinzonzent - .

oK
[T [ mrusted ses B,

, | %M\cmsaftSQLSeNev.‘.l J L0001 am
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It is recommended that you create any additional custom site columns under a new
group heading as this makes them easier to locate and apply and will be shown later. In
this case a new group called Additions has been created.

Continue filling in the required details for your column and when complete press the OK
button.

/2 site Column Gallery - Windows Internet Esplorer _1= x|
@:‘/ ~ |(g hktp: /fnin2003enty_layoutsimngfield.aspx =] #] % ILwe Search Feiid
File Edit View Faworites Tools Help
= - »
U & @it Colun Gallery | | 3 - B - e - [ Page - (G Tooks -
Saturn Allance Sharepoint Demo Vielcome Sharepoint Administrator = | @ 2
Saturn Alliance Sharepoint Demo
ALLLANCE
Home | Social Club
Saturn Alliance Sharepoint Demo > Site Settings > Site Column Gallery
Site Column Gallery o
Use this page to manage columns on this site and all parent sites.
=i Create Show Group: [ All Groups =l
Site Column Type Source
Additions
States Choice saturn Alliance Sharepaint Demo
Base Columns
Append-Crly Comments Multiple ines of text Saturn Aliance Sharepoint Demo
Categories Single line of text Saturn Alliznce Sharepaint Demo
End Date Date and Time Saturn Aliance Sharepaint Demo
Language Choice Saturn Aliance Sharepoint Demo
Start Date Date and Time Saturn Alliznce Sharepaint Demo
URL Hyperlink or Picture Saturn Alliance Sharepaint Demo
Workfiow Name Single line of text Saturn Alliance Sharepoint Demo
Core Contact and Calendar Columns
Address Multiple lines of text saturn Aliance Sharepaint Demo
Anniversary Date and Time Saturn Alliance Sharepoint Demo
Assistant’s Name Single line of text Saturn Alliance Sharepoint Demo
Assistant’s Phane Single line of text Saturn Alliance Sharepaint Demo
Birthday Date and Time Saturn Alliance Sharepoint Demo
Business Phone Single line of text Saturn Aliance Sharepoint Demo
Business Phone 2 single line of text saturn Alliance Sharepaint Demo =l
Done 0T [ | [ Trustedsites [®10% -
i 5tart J @B éE-@ J £ site Column Galler... @ Manage Conten: Dat.. | [ http:fwinz003ent - .. | L Microsoft SGL Server. .. | J ‘ ENNNN R

You are now returned to the Site Column Gallery page. You should now be able to see
your new column in the group you created it under. In this case it appears under the
heading Additions at the top of the list.

You may need to scroll through the whole gallery to locate you new column. This is one
reason why it is recommended that you create a new group for all new site columns and
you place it in a group that will alphabetically appear at the top of the list.
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/2 aAddresses - Windows Internet Explorer _|=] x|
G@ ~ [l hitp: fininz003ent Listsfaddresses/Alltems. aspx [=][#2J[ X [ Juive search [0]-|
File Edit View Faworites Tools Help
W e @ addresses | | - B -t - 2 page - CiTodls - 7
Saturn Aliance Sharepoint Demo Welcome Sharepoint Administrator = | @ &
[This List =] P
Saturn Alliance Sharepoint Demo
ALLLANCE

E Social Club Site Actions ~
Saturn Alliance Sharepoint Demo > Addresses
Addresses

view All Sit= Content New v Actions v | Settings v ‘ view:  All ltems -

Surveys g Tite Create Column
» Customer feedback ﬁ:ﬁ Add a column to store additional
information about each item.

There are no items to shol item, click New" above.

Pictures .. Create View

« Images ﬁq Create a view to select columns,
fiters, and other display settings.

Documents

List Settings
= Poliies @' Manags settings such as permissions,
columns, views, and policy.

= Knowledge Base

= Docs

Lists

= Calendar

» Tasks

= Suggestions

= Staff Details

* Dally reception tasks

® Addresses
Discussions

= Team Discussion
Sites

= Sodal Club

Done 0T [ | [ Trustedsites [®10% -

i start J BEe-@® J & nddresses - Windo... & Manage Conten: Dat.. | 53 http:fwin2003ent - .. | L4 Microsoft SOL Server... | J ENNNN R |

To use the new site column you have just created, locate any list in WSS v3 and select
Settings | List Settings from the menu bar.

{Z Customize - Windows Internet Explorer == x|

o v & hitp: fiwin2003entj_layoutslistedi aspx?List=4TECBE29A3A: 204 23% 204936 20B40F 52D 3242941 1E2AD%TD (= [ [fiive soarch |-

Fle Edt Yew Favories Tools Help
W @ customize | | %5 - B) - =~ rpage - (iToos - 7

Saturn Alliance Sharepoint Demo > Addresses > Settings
Customize Addresses
List Information
Name: Addresses
Web Address: http: /fwin2003ent L dd I e
Description:
General Settings Permissions and Management Communications
w §ifle; desarintion and naviaaten © Delets this st @ RSS settings
® Versioning settings ® Save list as template
B Advanced settings B permissions for this list
B Warkflow settings
Columns

A column stores information about each item in the list, The following columns are currenty available in this list:

Column (dlick to edit) Type Required
Title Single line of text v
Created By Person or Group

Modified By Person or Group

8 Create column
5 Add from existing site columns
& Column ordering

8 Indexed columns

Ihttp:ffwin2003enti_layouts/AddFiekdFromTemplate, aspxrList="07BCEE20A A 2041 20% 204036 2DB40F 20324208 E28D% | [ [ [ [ | [/ Trusted sites [Hioee - 4

distant| | (3 @~ @ || € customize - windo... (€ Manage Content Dat... | (55 hepidpwinzonzent - .. | 4 Mcrasaft SoL server... | SN Lty |

In the middle of the customize page you will find a Columns section. At the bottom of
this section you will find a link Add from existing site columns. Select this.
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{2 Add Columns from Site Columns - Windows Internet Explorer

=181
@ - IE‘ http‘/ﬂwan003ervtﬂ_\eyuutsﬂAddFleldFrumTemp\ete‘aspx?L\st:%?ECE&Z?AﬁA%ZD4129%2D4933%2DE4UF%ZD32429A11E2j ‘E‘ ‘z‘ ILN’E Search ‘Et‘
File Edit View Faworites Tools Help
SF & @ add Columns From Site Columns | | 3 - B - e - page - GiTodls - 7
Saturn Alliance Sharepoint Demo

Welcome Sharepoint Administrator = | @ &

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| JHome] soca Club Site Actions ~

Saturn Alliance Sharepoint Demo > Addresses > Settings > Add Columns from Site Columns

Add Columns from Site Columns: Addresses

Use this page to add site columns to this list.

Select Columns

Select site columns from:
Select which site columns to add to this list. R 2

A ps

Available site columns: Columns to add:
Actual Work

Address

Anniversary Add >

|Append-Only Comments

Assigned To

Assistant's Name

| Assistant's Phone <Remove

| Author
Billing Information - -
4 » &l M

Description:
jone

Group: Core Task and Issue Columns

Options ¥ Add to default view

_ok | coea |

|/ Trusted sices [®10% -

i start J &8 J & ndd Columns from... & Manage Conten: Dat.. | 53 http:fwin2003ent - .. | L4 Microsoft SOL Server... | J ‘ AR R R E W 10

pore T

You will now see a complete list of all the site columns that are available. To add a

column simply select it on the right under Available site columns and press the Add
button.

/2 Add Columns from Site Columns - Windows Internet Explorer

=l x|
@ + ] htp: fiwin2003ent_layoutsiAddFieldFromTemplate. aspx?List=%TBCBE29A34%:204129% 2049369 2DB40F 52D 3242341 LEZ 7 | \E\ \Z\ [Live Search \EE\
Fle Edt View Favortes Tools Help
S¢ @ E add Columns From Site Coumns | | % - B - = - page - CiTools -+ 7
Saturn Allance Sharepoint Demo

Welcome Sharepoint Administratar = | B

-ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| jtiomey] socal club Site Actions ~

saturn Alliance Sharepaint Demo > Addresses > Settings > Add Columns from Site Columns

Add Columns from Site Columns: Addresses

Use this page to add site columns to this list,

Select Columns Select site columns from:

[~dditions =l

Available site columns: Columns to add:

Select which site columns to add to this list.

Add >
< Remave

4 off ly off

Description:
Australian States

Group: Additions

Options P o defauit view
o | ol |
Done [0 T [T [ [ Trustedsies ENR
distant| | (3 @~ @ || € Add columns from... & Mznage Content Dat... | (55 hepidpwinzonzent - .. | 4 Mcrasaft SoL server... | I ‘ 2000l 1L am
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You can filter the columns that are displayed by using the Select site columns from
option to only display columns from a certain group. By creating a new group you can
quickly locate any new site column you have created.

When you have selected the site columns you require press the OK button to continue.

/2 Addresses - New Item - Windows Internet Explorer

NEET
@‘ )~ [ e winzoozentiy alder=%2FLists % 2F) =http%3A%2F%2Pwin20na 7| ¥4 X | [lve search R~
File Edit View Faworites Tools Help
U @ addresses - NewTtem | | 5 - B - b v rpage - iTodls v 7
Saturn Allance Sharepoint Demo Welcome Sharepoint Administrator + | @ 2]

This List = »p
Saturn Alliance Sharepoint Demo
ALLANCE
Home | Social Club
Saturn Alliance Sharepoint Demo > Addresses > New Item
Addresses: New Item
oK cancel
0 Attach File * indicates a required field
Title * [
States New South Wales v
Queensland
Northern Territory T3 r—
victoria
Tasmania
South Australia
Western Australia
Done 0T [ | [ Trustedsites [®10% -
i 5tart J @B éE-@ J & Addresses-New L.. @ Manage Conten: Dat.. | [ http:fwinz003ent - .. | L Microsoft 5L Server. | J ‘ LRERCNN I T

If you now return to your list and create or edit an entry you should see the site columns

appear (in this case States). You can then use that column as you would any other
column.

Site columns allow you to create standard columns that can be reused anywhere in your
site. This means that there is only a single point to maintain any changes. Note that if
you do change a site column it will change for every list that it appears in. Depending on
how you change the column will depend on how any existing data is changed. It is not

recommended to make major changes to site columns once you have them in
production.

9.10 Additional library templates

When you create a document library you initially select what sort of document template
you wish to use with the library. From that moment you will see that default template
option appear when you select New from the document library menu as shown here.
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/2 Content - Windows Internet Explorer _|=] x|
6\::: - |E http:/ frin2003ent{Cantent/Farms| Allkems, aspx =] {$2 )1 ILwe Search \Elj
File Edit View Faworites Tools Help

W @ content | |

i - ) -t v rpage - (iTools - 7

Saturn Aliance Sharepoint Demo

.ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| |Home,| socal Club

Welcome Sharepoint Administrator ~ | @ 21

[This List =] P

Saturn Alliance Sharepoint Demo > Content

Content

(3

view Al Site Content. New |v‘ Upload *  Actions v Settngs v

view: All Documents  ~

Surveys
» Customer feedback

New Document Modified

Create a new document in this library.

I

EE)

Pictures .. New Folder
| Add anew folder to this document

» Images library.

Documents

» Policies

= Knowledge Base
= Docs

» Content

Lists

= Calendar

= Tasks

= Suggestions

* Staff Detalls

» Daly reception tasks

= Addresses
Discussions

= Team Discussion

) Modified By

nt” document lbrary. To create a new item, click New” o "Upload” above.

States

Sites
= Cocinl Clik Al
Done 0T [ | [ Trustedsites [®10% -
distart| | (3 & - & |[ & content - win... (& wanage conten... | 5 hitpsjuinzos... | s Mimasoft 5L 5... | 3 doruments | | LR EEW 23

Here you can see the standard default options under New in a document library. One to
create a New Document based on a Word document (selected initially when the
document library was created) and secondly a New Folder.

WSS v3 allows you to have a number of document templates associated with a

document library. This is done via Content Types.

/2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Explorer

B

G\::: ~ [ hetpifjninzunzetidefaut s

=] \E\ \z\ Juive Search

[2]-]

File Edit View Faworites Tools Help

¢ ¢ @ Home - Satum Allance Sharepoint Dema | |

i - B -t v rpage - (iTools v 7

Alliance Sharepoint Demo

L

Saturn Alliance Sharepoint Demo

Welcome Sharepoint Administrator ~ | @ 21

[This site =] P

fresses Nancy Wiliams has just commenced in our accounts department, Please stop by and introduce yourself to
her and welcome her to our business.
ussions
m Discussion [ Add new anncuncement
Calendar M
bial Club
O 0 g Tite Locaton  Start Time End Time All Day Event

T — i
K

1. Increase sales by 10%

2. Convert 10 new prospects
into customers

3. Boost revenues beyond $ 1
million

L L LANCE
| SEEE [ Sicactons— |}
I Create
AeEscoatent This is a Sharepoint demanstration site created by Saturn Alliance. Add a new library, list, or web page to
= this website,
Our Core Values - i}
tomer feedback —— - - r Edit Page
Our Mission Statement - Keeping IT simple | B‘ Add, remove, or update Veb Parts on
res | this page.
aes Our Goals : [ Site Settings
Manage site settings on this site.
ments .. . . .
= 1. Respond to engiries within 60 minutes
e 2. Solve the right problem Links .
s 3. Listen first a Saturn Allance
tent @ Sharepoint information
A - a Sydney Moming Herald _
nneuncemen a Hawaiian Air
endar Christmas shutdown 21/11/2007 1:58 PM o Video demo
ks by Sharepoint Administrator
Please note that our offices wil be dosad from 25th of December ( Christmas day) untl the 1st of January, & Add new link
gestions 008
7 Details
Please welcome Nancy 21112007 1:56 PM Quarterly goals -
= =S by Sharepaint Administrator

[»

[
i start J@ &S

J & Home - satur... & Manage Conten.. | iz httpe ffwinz003. . | |45 Microsoft 5QL 5. | |3 documents

Trusted sites E100% -
v

| H AR 8 Y 255eM
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The first step in the process is to create a new content type. To do this return to the
Home page of your WSS v3 site and select Site Actions | Site Settings from the upper

right.

indows Internet Explorer

IETET)

m ~ [ hitp:inin003enti_layoutsfsettings. aspx

=] )< e seaen

28

File Edit View Faworites Tools Help

e @ site settings | |

i - B -t v rpage - (iTools v 7

Saturn Aliance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| JHome] soca Club

Viekcome Sherepaint Adminstrator - | @ =1

Site Actions ~

Saturn Alliance Sharepoint Demo > Site Settings

Site Settings

Site Information
Site URL:
Mobile Site URL:

Version:

Users and Permissions. Look and Feel Galleries

& People and groups a Titke, description, andicon @ Master pages

8 Site collection a Tree view o Site content types
admiristrators a Site theme a Site columns

8 Advanced permissions

a Toplink bar

@ Quick Launch

a Save site as template
a Reset to site definton

5 Site templates
o Ligt templates
o Web Parts

8 Workflows

hittp://win2003ent/
http://win2003ent/m/
12.0.0.6318

Site Administration
5 Regional settings

© Site libraries and lists
B Site usage report

5 User alerts

o RSS

B Search visibility

® Sites and workspaces

© Site features
© Delete this site

Site Collection Administration

& Recyde bin
®© Site collection features
8 Site hierarchy

® Portal site connection

http: fjwin2003entj_layouts/mngetype.aspx

i start J &S

J (& site settings -... [ Manage Conten.. | iz httpe ffwinz003. . | |45 Microsoft 5QL 5. | |3 documents

|/ Trusted sices [®10% -

| H A0 A H W 1250

e Content Type Gallery lows Internet Explorer

From the Site Settings page select Site content type from under the Galleries section.

B

m ~ [ hitp:inin2003erti_layouts{mngetype. aspc

=] )< e seaen

28

File Edit View Faworites Tools Help

SF e @site Content Type Galery | |

i - B - - rpege - (GTeds - 7

Saturn Aliance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| JHome] soca Club

Welcome Sharepoint Administrator = | @ &

Site Actions ~

Saturn Alliance Sharepoint Demo > Site Settings > Site Content Type Gallery

Site Content Type Gallery

Use this page to create and manage content types declared on this site and all parent sites. Content types visible on this page are avalable for use on this site and its

subsites.

|E| Create Show Group: | All Groups =
Site Content Type Parent Source

Document Content Types
Basic Page Document Saturn Alliance Sharepoint Demo
Document Item Saturn Aliance Sharepoint Demo
Dublin Core Columns Document Saturn Aliance Sharepoint Demo
Form Document Saturn Alliance Sharepoint Demo
Link to a Document Document Saturn Aliance Sharepoint Demo
Master Page Document Saturn Aliance Sharepoint Demo
Picture Document Saturn Alliance Sharepoint Demo
Web Part Page Basic Page Saturn Alliance Sharepoint Demo

Financial information
Annual Leave Document Saturn Alliance Sharepoint Demo
Financial Repart Document Saturn Alliance Sharepoint Demo

Folder Content Types
Discussion Folder Saturn Alliance Sharepoint Demo
Folder Item Saturn Alliance Sharepoint Demo

List Content Types
Announcement Item Saturn Aliance Sharepoint Demo
et ram canrm Alianca Sharannint hm

Done

i start J &S

J (& site Content T... & Manage Conten.. | (i3 hittpe ffwinz003,

boo | |45 Microsoft 5QL 5. | | documents.

[ [ [ [ mustedsites

[®10% -

| H A0 A E W 12380
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You will now see a list of all the content types in you WSS v3 site. Note that they are
arranged under headings and are also based on a Parent type.

Select Create from the menu in the upper left.

{2 New Site Content Type - Windows Internet Explorer

X
@:‘/ ~ |(g hktp:/fnin2003ent_layoutsictypenew. aspx =] #] % ILwe Search Feiid
File Edit View Faworites Tools Help
95 & @ New Ste Content Type | | 3 - B - e - page - GiTodls - 7
Homey Socil Club
Saturn Alliance Sharepoint Demo > Site Settings > Site Content Type Gallery » New Site Content Type
New Site Content Type
Use this page to create a new site content type, Settings on this content type are initially copied from the parent content type, and future updates to the parent may
overwrite settings on this type.
Name and Description [
Type a name and desaription for this content type. The description will be shown on the [Froposal Templats
new button.
Descripton:
Sales proposal template =
Parent Content Type:
Select parent content type from:
Document Content Types v
Parent Content Type:
Document -
Description:
Create a new document.
Group Put this site content type into:
Specify  site content type group. Categorizing content types into groups wil make it
easier for users to find them. € Bxdsting group:
Custom Content Types
& New group:
Additional Content Types
oK cancel
Done 0T [ | [ Trustedsites [®10% -
i 5tart J BEe-@® J & New Site Cont... & Manage Corten.. | [ httpffwinz003. . | U5 Mierosoft 56 5. | (3 documents | J | AL L E W 1240PM

Give the new content type a descriptive name. In the Select parent content type from
select Document Content Types. In the Parent Content Type select Document.

It is also recommended that you create a new group for all new content types to make
them easier to locate. In this case a new group will also be created called Additional

Content Types.

When complete press the OK button to continue.
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3 Content Type - Windows Internet Explorer _|=] x|

@ ~ [ hitp: finin2003erti_layoutsfManageContentType  aspx?ctype=0x0101001 4IF4BASDBDORE 4FAG0ALE ource=57 | \E\ \z\ Juive Search |2]-|

File Edit View Faworites Tools Help

WE & @ content Type | | 3 - B - e - page - GiTodls - 7

Saturn Aliance Sharepoint Demo Welcome Sharepoint Administrator = | (@

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| JHome] soca Club Site Actions ~

Saturn Alliance Sharepoint Demo > Site Settings > Site Content Type Gallery > Site Content Type

Site Content Type: Proposal Template

Site Content Type Information

Name: Propasal Template

Description: Sales proposal template

Parent: Document

Group: Additional Content Types
Settings

a Name, description, and group

a Advanced settings

a Workflow settings
a Delete this site content type

Columns

Name Type Status Source
Name File Requrred Document
Title Single line of text Optional Item

a Add from existing site columns

@ Add from new site column

Done [T | [ Trusted sites [®10% -

I
i start J &8 J & Content Type ... & Manage Conten.. | [ httpffwinz003. . | U5 Mierosoft 56 5. | (3 documents | J | AL L E W 1240PM

@ Column order

In the Site Content Type screen for the new item you just created select Advanced
Settings under the Settings heading.

z ent Type Advanced Settings - Windows Internet Explorer =121 x|
@ + ] hitp: finin2003ent_layoutsiChangeContent Typedptionatsettings. asps Fctype=0x0101 001 A3F43ASDEDDZC4FA50A1 FBE3B2S, = | \E\ \Z\ [Live Search \EE\
Fle Edt View Favortes Tools Help
vy e (& Content Type Advanced Settings | | ﬁ © - & ° E}Eage © @Tguls -
Saturn Aliance Sharepoint Demo. Welcome Sharepoint Administrator = | ;ll
.ﬂ Saturn Alliance Sharepoint Demo
ALLLANCE

| jtiomey] socal club Site Actions ~

Saturn Alliance Sharepaint Demo > Site Settings > Site Cantent Type Gallery > Site Content Type > Advanced Settings

Site Content Type Advanced Settings: Proposal Template

Use this page to change advanced settings for this content type.

Document Template (% Enter the URL of an existing document template:
Specify the document template for this content type. I

€ Upload a new document template:

[ Bowse

Read Only Should this content type be read only?
Choose whether the content type is modifisble, This setting can be changed later from
this page by anyone with permissions to edit this type, Ciyes

& No

Update Sites and Lists Update all content types inheriting from this type?
Specify whether all child site and list content types using this type should be updated
with the settings on this page. This operation can take a long time, and any @ yes
customizations made to the child site and list content types wil be lost. n
o

Lo | o |

Done [0 T [T [ [ Trustedsies ENR

distant| | (3 @~ @ || € content Type ... @ Manage Cor\ter\ml (55 httpef{winz003. . | U4 Microsoft QL 5... | |3 documents | I | L8 8 W 1240PM

In the Document Template area you can either enter the URL of an existing document or
Upload a new document template.
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Note, that if you link to a document template your WSS v3 users will also need access to

this if you want them to be able to use it.

/2 Content Type Advanced Settings - Windows Internet Explorer _|=] x|

@ - |E hitps nin2003ert]_layouts/ChangsCantent TypeOptionalSettings  aspi?ctype=0x0101001 ASF48ASDBD0ZC 4FBE0A IFBE3625, 7 | ‘2‘ ‘l‘ |Lwe Search

28

File Edit View Faworites Tools Help

©F € @ Content Type Advanced Settings | |

i - B - - rpege - (GTeds - 7

Saturn Aliance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| JHome] soca Club

Viekcome Sherepaint Adminstrator - | @ =1

Site Actions ~

Site Content Type Advanced Settings: Proposal Template

Use this page to change advanced settings for this content type.

Document Template

Saturn Alliance Sharepoint Demo > Site Settings > Site Content Type Gallery > Site Content Type > Advanced Settings

€ Enter the URL of an existing document template:

Specify the document template for this content type. |

& Upload a new document template:

Read Only

Choose whether the content type is modifiable. This setting can be changed later from
this page by anyone with permissions to edit this type

Shouid this content type be read oniy?
Cyes
& No

Update Sites and Lists

Specify nhether all chid site and st content types using this type shouid be updated
with the settings on this page. This eperation can take = lang tme, and any
customizations made to the child site and list cantent types wil be lost.

@ Yes
C No

[D:\data\documents\Proposal.doc

Update all content types inheriting from this type?

_oc | o |

pore T

i/ start. J &8 J (& Content Type ... & Manage Conten.. | iz httpe ffwinz003. . | L Microsoft QL 5. | |33 documents

|/ Trusted sices

[®10% -

| H AR A H W 1244 P00

In this case the choice will be made to upload an existing document template. Enter the

desired path and press the OK button to continue.

ntent Type - Windows Internet Explorer _|=] x|

@ - |E hktp: /fnin2003ent{_layoutsiManageConkentType, aspx?ctype=0x0101001 A3F48ASDED0C 4FE60A 1 FEGIB2ESED9

=] )< e seaen

28

File Edit View Faworites Tools Help

SF &7 @ cContent Type | |

i - B) - - pege - (G Teds - 7

Saturn Allance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| Homey socl b

Welcome Sharepoint Administrator ~ | 0

Site Actions ~

Saturn Alliance Sharepoint Demo > Site Settings > Site Content Type Gallery > Site Content Type

Site Content Type: Proposal Template

Site Content Type Information

Name: Proposal Template

Description: Sales proposal template

Parent: Document

Group: Additional Content Types
Settings

a Name, description, and group

a Advanced settings

a Workflow settings
a Delete this site content type

@ Add from existing site columns
@ Add from new site column

8 Column order

Columns

Name Type Status Source
Name File Required Document
Title Single line of text Optional Ttem

one I

Wsir] |3 8 @

J (& Content Type .. (& Manage Conten... | (55 httpef{winz003. . | |47 Microsoft SQL 5., | |3 documents

|/ Truseed sites

ESCCR

| H A 00 H e 1245 P
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You will be returned to you Site Content Type page. You are able to make addition
changes, including adding columns, for this content type but in this case this new
content type will be applied to a document library as is.

ntent - Windows Internet Explorer

G@ ~ [ hitp: fininz003entiCantent/Forms{Alltems. aspx
File  Edit
W @ content

Saturn Aliance Sharepoint Demo

.ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| JHome] soca Club
View All Site Content

Surveys
» Customer feedback

B
28

=] )< e seaen

Miew Favarbes  Tools  Help

- - v chpage v (CiTools v
Welcome Sharepoint Administrator ~ | @ 21

[This List =] P

Site Actions ~

Saturn Alliance Sharepoint Demo > Content

Content

New  Upload v Actians v | setmngs ~ | view: | All Documents  +

Type Name Create Column
Add a column to store additional

information about each item.

D Modified By
m, click New” or "Upload” above.

States

Pictures

There are no items to show in this view of El:h
=i

Create View

» Images Create 2 view to select columns,
fiters, and other display settings.

Documents

» Policies

Manage settings such as permissians,

=3, Document Library Settings
L@ columns, views, and policy.

= Knowledge Base

= Docs

= Content
Lists

» Calendar
= Tasks

= Suggestions
= staff Details

» Dally reception tasks
= Addresses
Discussions

= Team Discussion

Sites

- Cocimirlin

pore T

i start J@ &S

Trusted sites E100% -
v

J & content - Win... & Manage Conten.. | 53 hittp:[Jwinz003... | U5 Mierosoft 56 5. | (3 documents | J | AL L H W 1245 Pm

Navigate to the document library where you wish the new content type to be applied.
Select Settings | Document Library Settings from the menu.

=] )< e seaen (o)

G@ - |g, hktp: /fnin2003ent{_layouts/listedit, aspx?List=" FBE26E02CE % ZDBDS4% 2D4748% 2DA454% 2DD49FE95B1 BB 70

File  Edit Tools  Help
e @customize | |

Saturn Aliance Sharepoint Demo

.ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| JHome] soca Club

Wiew  Favaries

i - B - - rpege - (GTeds - 7

Welcome Sharepoint Administrator ~ | @ 21

Site Actions ~

Saturn Alliance Sharepoint Demo » Content > Settings

Customize Content

List Information

Name: Content

Web Address: http:/fwin2003ent/C D
Description:

Permissions and Management Communications

descripbion and naviaztort
8 Versioning settings

© Advanced settings

Columns

8 Delete this document library @ RSS settings
& Save document lbrary as template

® Permissions for this document ibrary [
8 Manage checked out fles

& Workfiow settings

A column stores informattion about each document in the document library. The following columns are currently available in this document ibrary:

Column (cick to edit)
Title

States

Created By

Modified By

Type Required
Single line of text

Choice

Person or Group

Person or Group

Done

i start J@ &S

Trusted sites E100% -
v

J @ customize - .. [ Manage Conten.. | iz httpe ffwinz003. . | |45 Microsoft 5QL 5. | |3 documents

| H AR A W 12046 PM
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From the document library settings page select Advanced settings which is under the
General Settings area.

/2 Document Library Advanced Settings - Windows Internet Explorer

_(8]x|
6“3 )~ |2 e fnin20o3ent_layoutsfadvsetng.asp7List=": FBE26EDZCE T ZDBDS4% 2047 487:2DAHS4% 2DD4FBRSBLOBD% D v] 4| K| [Live search Tl
File Edit View Faworites Tools Help

¢ & @Document Library Advanced Settings | |

3 - B - e - page - GiTodls - 7

Saturn Aliance Sharepoint Dem;

e

ALLLANCE

E Sodal Club

o

turn Alliance Sharepoint Demo

Saturn Alliance Sharepoint Demo » Content > Settings > Advanced Settings

Document Library Advanced Settings: Content

Content Types

Specify nhether to allow the management of content types on this document lbrary.
Each content type will appear on the new button and can have a unique set of
columns, werkflows and other behaviers.

Document Template

Type the address of a template to use as the basis for all new files aeated in this
. When multiple content types are enabled, this setting is managed on
a per content type basis. Learn how to set up a template for a library.

Browser-enabled Documents

Specify how to display documents that are enabled for opening both in a browser and a
ciient application. If the dient application is unavailable, these documents will always be
displayed as Web pages in the browser.

Custom Send To Destination

Type the name and URL for a custom Send To destination that you want to sppear an
the context menu for this list. It is recommended that you choose a short name for the
destination.,

Folders

Specify nhether the “New Folder” command appears on the New menu, Changing this
setting does not affect existing folders.

Welcome Sharepoint Administrator

@ =

|_site Actions - [

Allow management of content types?

@ feg

Template URL:

[Content/Forms/template.dac

Opering browser-enabled documents
@ Qpen in the dient application
1 Display a5 a Web page

Destination name: (For example, Team Library)

URL:

Display New Falder” command on the New menu?
# ves C o

Done

i 5tart J@ &S

J & Document Lib... & Manage Conten.. | iz httpe ffwinz003. . | |45 Microsoft 5QL 5. | |3 documents

[0 [T [ Trusted sites [®10% -

| H AR R WY 12046 PN

Under the Content Types area at the top of the page select the Yes option to Allow

management of con

tent types.

Scroll down to the bottom of the page and press OK to continue.
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indows Internet Explorer _|=] x|
- |g http:/ frin2003enti_layoutsy] Pl b b 16bd] j \‘1HX \ ILwe Search \}J ~\
File Edit View Faworites Tools Help
e @customize | | 3 - B - e - page - GiTodls - 7
Saturn Aliance Sharepoint Demo Welcome Sharepoint Administrator = | @ &
ﬂ Saturn Alliance Sharepoint Demo
ALLLANCE
| JHome] soca Club Site Actions ~
Saturn Alliance Sharepoint Demo » Content > Settings
Customize Content
List Information
Name: Content
Web Address: hittp: ffwin2003ent/C o
Description:
General Settings Permissions and Management Communications
v fifle, description and naviaaton © Delete this document library © RSS settings
8 Versioning settings 5 Save document library as template
o Advanced sethngs o Permissions for this document library

8 Manage checked out fles
& Workfiow settings

Content Types

This document library is configured to alow multiple content types, Use content types to spedfy the information you want to display about an item, in addition to its
policies, workflows, or other behavior. The following content types are currently avaiable in this ibrary:

Default Content Type
v

Content Type Visile on New Button

Document v

5 Add from existing site content types
® Change new button order and default content type

=If
|/ Trusted sices [®10% -

| H A LA R 24w

T
J @ Customize- ..  [& Manage Conten.. | iz httpe ffwinz003. . | L Microsoft QL 5. | |53 documents

i start J &S

You will now be returned to the Settings page of your document library. You should now
see a section called Content Types appear in the middle of the page.

Select Add from existing site content types to continue.

B
28

{2 Add Content Types - Windows Internet Enplorer

@ ~ [l hitp:finin2003erti_layouts{AddContent TypeToL st asp7List="1s TBERGEDECE Y ZDEDS4% 2047467 2DA454% 20D49FB95B18 7 || #9| X [Live Search

Elle  Edit Tools  Help

TP &7 @ add Content Types | |

Saturn Allance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

| Homey socl b

Wiew  Favaries

i B -t v rPage - (iTools v 7

Welcome Sharepoint Administrator - | =

Site Actions ~

Saturn Alliance Sharepoint Demo » Content > Settings > Add Content Types

Add Content Types: Content

Use this page to add new content types to this list.

Select Content Types

Select from the list of avalable site content types to add
them to this list.

Select site content types from:
Al Groups -

Available Site Content Types:

Basic Page

Content types to add:
Dublin Core Calumns
Financial Repart

T
Link to a Document
=< Hemoye
Picture
i _>l_I & _»l_I

Form
Master Page
Froposal Template

Desaription:
Allows users to upload documents of any content type to a lbrary. Unknown documents will be treated
as their original content type in dient applications.

Group: Special Content Types

_oc | o |

ESCCR

| [ Trusted sites

| H 200 HW 1z4sem

Done [

distant| | (3 @~ @ || € add content 1... & Manage Cor\ter\ml (55 httpsffwinzo03. . | U7 Microsoft SOL S .. | (3 documents
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You will now be presented with a complete list of all content sites available on the site.

You can add any to the library simply by selecting it on the left hand side and pressing
the Add button.

/2 Add Content Types - Windows Internet Explorer

=181
@:‘/ )~ |2 e fnin20o3ent_layoutsiAddContert TypeTolist. aspx7List=":7BE26E0RCE:ZDBDS4 % D47 48%:2DA454% 2DD49F895618 7 | |+ K | [Live search £l
File Edit View Faworites Tools Help
5 & @ add Content Types | | 3 - B - e - page - GiTodls - 7
Satum Aliance Sharepoint Demo

Welcome Sharepoint Administrator + | @ 2]

Saturn Alliance Sharepoint Demo
ALLLANCE

Home| Socal Club
Saturn Alliance Sharepoint Demo > Content > Settings > Add Content Types

Add Content Types: Content

Use this page to add new content types to this list.

Select Content Types

Select site content types from:
Select from the st of avalable site content types to add “Additional Content Types =
them to this st

Available Sitz Content Types: Conttent types to add:

Add > j
< Remove

i ;I_I 1| _>I_I
Description:

Sales proposal template

Group: Additional Content Types

OK Cancel

]
Done 0T [ | [ Trustedsites [®10% -
i 5tart J BEe-@® J & Add Content T... & Manage Corten.. | [ httpffwinz003. . | U5 Mierosoft 56 5. | (3 documents | H AL L H W 1243P0

As mentioned before, to make location of new content types easier it is recommended
that you create a new group. We can then select this group in the Select site content
types from option and only see the content types we have created.

In this case we have added the content type Proposal template.

When selection is complete press the OK button to continue.
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> Customize - Windows Internet Explorer _|=] x|

@ ~ [l hitp:inin003enti_layoutsfistedic aspxaList—{E26ENECE-BDSH

-474B-A454-D4SF BISB18E0} | \E\ \z\ Juive Search

28

File Edit View Faworites Tools Help

e @customize | |

i - B -t v rpage - (iTools v 7

Saturn Aliance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| JHome] soca Club

Welcome Sharepoint Administrator = | @ &

Site Actions ~

Saturn Alliance Sharepoint Demo > Content

Customize Content

> Settings

General Settings
w §ifle; descripBion and naviaation
8 Versioning settings

© Advanced settings

Content Types

Content Type
Document

Proposal Template

© Add from existing site content types

List Information

Name: Content

Web Address: http:/fwin2003ent/C D
Description:

Permissions and Management Communications

& Delete this document lbrary a RSS settings
& Save document lbrary as template

® Permissions for this document ibrary

8 Manage checked out fles

B Workflow settings

This document library is configured to alow multiple content types, Use content types to spedfy the information you want to display about an item, in addition to its
policies, workflows, or other behavior. The following content types are currently avaiable in this ibrary:

Visble on New Button Default Content Type
v v

v

J & customize - ... (€ Manag

i start J @ @~

& Conten. . | iz httpe ffwinz003. . | |45 Microsoft 5QL 5. | | documents.

|/ Trusted sices [®10% -

H| AL A E 1z |

You should now see two listing under Contents Types, the default (in this case
Document) and the one just added (in this case Proposal Template).

In this case a content type simply acts as a mask, adding its functionality to the

document library.

ntent - Windows Internet Explorer _|=] x|

i = |I2] hitp:inz2003entiCantent,Forms{Altems. asp:x

=] )< e seaen

28

File Edit View Faworites Tools Help

S @ content | |

i - B - - pege - (G Teds - 7

Saturn Allance Sharepoint Demo

.ﬁ Saturn Alliance Sharepoint Demo

ALLLANCE

| Homey socl b

Welcome Sharepoint Administrator | =

[This List =] P

Site Actions ~

Saturn Alliance Sharepoint Demo > Content

View All Site Content.

Surveys
= Customer feedback Create 2 new document

Proposal Template

Bt Sales proposal tempiate
= Images
.. Folder
Documents | Add anew folder to this docment
Torary.
» Polices

» Knowiedge Base
= Docs
= Content

Lists

= Calendar

= Tasks

= Suggestions

= Staff Details

= Dally reception tasks
v Addresses
Discussions

= Team Discussion

Sites

S

Content
Mew || Upload - Actians ~  Settings ~ View: | All Documents -
Document Modified _) Modified By States

nt* document lbrary. To creste a new item, dlick New® or “Upload” abeve.

Done

Wsir] |3 8 @

J (& Content - Win... (& Manag

ecor\ter\ml (55 httpef{winz003. . | |47 Microsoft SQL 5., | |3 documents

[ Truseed ses EN R

|J| [N T Rrra
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If you now return to the document library and select New you should see that the
document that forms part of the content type you added to document library appear.

If you now select that template, Word will open.

Do)\l 9 -6 )+ Document! [Compatibility Made] - Microsoft Word =
o) =
| Home | Insert Page layout  References Mailings Review  View @
& . A FEprT— A 4 Find ~
= Garamond - N =l L AaBKCD: AaBbCcL AABBCCI AABBCCI . repiace
3 - a
Paste B 7 U ~abe x, x* Aa-||® - - e T Caption  Emphasis THeadingl THeading2 - Change
B = & -0 P P < 9 2] <hie
Clipboard &

- || lg select~
2xl| = | Editing
Savein: [ Content H @-& X &3 £l
Trusted
O piags | |S3tern Alliznce sharepoint Demo
(oM Resort Content
Documents
Type Name DModified By Modified
(& Desktop There are no documents of the specified type in this document fibrary.
(=44
Dacuments

Fjud
Computer

M Network
Places

File game:

[Propesaint.dac

Save as bype: Iand 97-2003 Document (*.doc)

Tooks |-

Page:1of4  Words: 775 | English (US) |

i start J @B éE-@

J & content - . | (€ Manage Co.. | 53 http: fjwinz.... | |45 Microsoft 5. .. | | documents.

You can create a new document based on this template and save it back to your
document library.
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nkent -

indows Internet Explorer

B

G(:) ~ [ hitp: fininz003entiCantent/Forms{Alltems. aspx

=] )< e seaen

28

File Edit View Faworites Tools Help

W @ content | |

i - ) -t v rpage - (iTools - 7

Saturn Aliance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

Welcome Sharepoint Administrator = | @ &

[This List =] P

ALLLANCE

| JHome] soca Club

Site Actions ~

3

Saturn Alliance Sharepoint Demo > Content

Pictures

» Images
Documents

» Policies

= Knowledge Base
= Docs

= Content

Lists
» Calendar
= Tasks

= Suggestions
= staff Details

» Dally reception tasks
= Addresses
Discussions

= Team Discussion

Sites

- Cocimirlin

Content
view Al Site Content. Mew v Upload v Actions v Settings view: | All Documents  ~
Surveys Type  Name Vodified ) Modified By States
phaistamegeedhadd Proposal01 ! nEw 13/01/2008 12:54FM Sharepoint Administrator

Done

i start J @B éE-@

T
J & Content - Win... & Manage Conten.. | iz httpe ffwinz003. . | |45 Microsoft 5QL 5. | |3 documents

|/ Trusted sices

[®10% -

H| A 00 H W 25 |

It is possible to remove a content type from a library but it is not normally
recommended because there are a number of dependencies. However the process
would be as follows.

/22 Customize - Windows Internet Explorer =12 x|

g—‘,t; + [&] hitp: iz

003ertf_layoutsilistedic. aspxList="%7BE 26E02CE % 2DBDS4% 2D4T4B% 2DA454%2DD49F 956 1 BBD%:7D

=l )< fove seaen

B8

Fie Edt View Favorites

Tools  Help

W & Customize

%3 - B) - b~ s bpage - (iTgds v 7

ALLLANCE

| jtiomey] socal club

Saturn Aliance Sharepaint Demo

.ﬂ Saturn Alliance Sharepoint Demo

Welcome Sharepoint Administrator ~ | &

Saturn Alliance Sharepaint Demo > Content > Settings

Customize Content

List Information

Name: Content

Web Address: hittps fwin2003ent/C
Description:

General Settings Permissions and Management

deserinfion and Daviagtiod 5 Delete this document lbrary 8 RSS settings

= Versioning settings @ Save document library as template
& Advanced settings & Permissions for this document library
& Manage checked out fles

@ Warkflow settings

Content Types

This document library is configured to allow multiple cantent types. Use content types ta spedfy the information you want to display about an item, in addition to its

policies, workflows, or other behavior, The following content types are currently avaliable in this brary:

Content Type Visble on New Button Default Content Type
Document v v
Proposal Template v

5 Add from existing site content types

Communications

Wsir] |3 8 @

I
J (@ customize - .. | (& Manage Cor\ter\ml (55 httpsfjwinz003. . | |47 Microsoft SQLS‘.‘l |33 documents

[/ Trusted sites

|J| SR P EE s |

[*i0% -~ 4

Return to the Settings of the document library and select the Content Type name by

clicking on it.
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/2 Content Type - Windows Internet Explorer _|=] x|

G-L'@v [2] Fttp: niriZ003ert{_layoutsiManageCantentType. aspiList =" TBEZ6ED2CEY 2DBD54%: 204 T4B% ZDAi54% 20049 095B1BL T | ¥4 X | [Live search » :

File  Edit
WE & @ content Type

Saturn Aliance Sharepoint Demo

Miew Favarbes  Tools  Help

| | 3 - B - e - page - GiTodls - 7

Viekcome Sherepaint Adminstrator - | @ =1

Saturn Alliance Sharepoint Demo
ALLIANCE:

Saturn Alliance Sharepoint Demo » Content > Settings > List Content Type

List Content Type: Proposal Template

List Content Type Information
Name: Propasal Template

Description: Sales proposal template
Parent: Proposal Template

Settings

& Name and desription

a Advanced setings
a Workflow settings

o Delete this content type

Type Status Source

File Required Document

Single line of text Optional Item

a Add from existing site or list columns

@ Column order

[avascripti _doPostBack( _Page!, Delete’s T

i start J &8

|/ Trusted sices [®10% -

J & content Type ... & Manage Conten.. | 53 hittp:[Jwinz003... | U5 Mierosoft 56 5. | (3 documents | J | AL LB L3

Select the option Delete this content type.

ontent Type - Windows Internet Explorer =12 x|

G@ + ] htp: fiwin2003ent_layoutsiianageCantent Type. asps?List=%7BE 26EN2CE %, 2DBDS4 9,204 T4B%2DA4S4 % 2DDAOFB9SBIBE x| 4| X [Live search » :

Fle Edt Yiew Favortes  Tools  Help

vy e & Cortent Type

fh-8-&-

Page ~ (i Todks +

Saturn Aliance Sharepaint Demo

Welcome Sharepoint Administrator ~ | =

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| jtiomey] socal club

Saturn Alliance Sharepaint Demo > Content > Settings > List Content Type

List Content Type: Proposal Template

List Content Type Information

EiooschIEn Ll lows Internet Explorer x|

Description:  Sales proposal temp

Name:

Parent: Proposal Template Are you sure you wark to delete this list content type?
scttings conce

a Name and description

a Advanced settings
a Workfiow settings
a Delete this content type

Type
Name File
Title

Status Source

Required Document

Single line of text Optional Item

@ Add from existing site or list columns

@ Column order

javascript:__doPostBack(_Page', Delete’)

Wsir] |3 8 @

| [ Trusted sites

I
J /& Content Type ... & Manage Cor\ter\ml (55 httpef{winz003. . | L Microsoft SQLS‘.‘l |33 documents

|J| A0S EM s

[*i0% -~ 4

You will be prompted to confirm your selection.

Press the OK button to continue.
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/2 Ervor - Windows Internet Explorer

@f‘ )~ |2 bt fnin2003ent_layoutsitanageCantentType aspiList=%7hEZ6ED2CE-ED! 49F89501880% 7dictype=0x7] | ¥4/ X | [Live search R~
Fle Edit ¥iew Favarites Tools  Help
W @Emor | | 3 - B - e - page - GiTodls - 7
@ &l
a
Go back to site
Error
Content Type is stlin use
Troubleshoot issues with Windows SharePoint Services
0T [ | [ Trustedsites [®10% -
distart| | (3 & - & |[ @ error - windo... | & wanage conten... | 5 hitpsjuinzons... | s Mimasoft 3L 5... | 3 doruments | H AR EEE L3

If there still are dependencies in the document library to the content type you will
receive an error like shown above.

You will need to remove these dependencies before the content type can be deleted
from the library. This may mean removing all document created using the document
template that was provided by the content type.

So in general it is not a good idea to remove a content type after it has been used by a
library.

9.11 TIFF iFilter in Windows Server 2008 R2

An iFilter allows WSS v3 to make the information contained in that file type available for
indexing. Windows Server 2008 R2 includes an iFilter for TIFF documents which needs to
be enabled on the server if it is to be utilized by any TIFF documents stored in WSS v3.

At this point in time no other version of Windows Server supports the TIFF iFilter.

To enable that option follow these steps.
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Fie Action Yiew Help

B Diagnostics

| Configuration

23 storage

) Gerver Summary

) Computer Information

Full Computer Name:
Wiorkgroup:
Local Area Connection:
Remate Desktop:

Server Manager Remate
Management:

Product ID:

™ Da not shaw me this console at lngan

~) security Information
Windows Frewal:
Windowss Updates;
Last checked for updates:
Last installed updates:

IE Enhanced Security Configuration
(ESCh:

SERVER

WORKGROUP
192.168,0,73, IPw6 enabled
Enabled

Disabled

Mot activated

Public: On

Install updates automatically using Microsoft Updzte
Today at 2:48 PM

5/03(2010 10:53 PM

On for Administrators
on far Usets

H server summary Help

P Activate Windows

& Change System Properties
& Views Metwork Connections
‘R Configure Remate Desktop

Sk Configure Server Manager Remote
Management

@ Goto windows Firswall

& Canfigure Updates

44 Check for New Rales

5 Run Security Configuration Wizard
Vo Configure IE ESC

Server Manager (SERVER)

a‘ Get an overview of the status of this server, perform top management tasks, and add or remove server roles and features.

<4 Last Refresh: Today ot 2:52PM  Configure refresh

Login to the WSS v3 server as an administrator and run the Server Manager from the
Start Menu. When run it should appear like shown above.

~ver Manager

Fle Acion View Help

|

Roles.

m Diagnostics
it Configuration
55 Storage

~| Features Summary
~) Features: 4 of 41 nstalled

Message QueLing
Message QueLing Services
Message QueLing Server
Remate Server Administration Tools
Role Admiristration Tooks
Wb Server (I15) Tacls
windows Process Activation Service
Process Model
NET Envirarment
Configuration AFTs
MET Framework 3.5.1 Features
NET Framewvork 3.5.1
WCF Activation
HTTP Activation
Non-HTTP Activation

[ Features summary Help

b Add Features
&8 Remave Features

a Wiew the status of Features installed on this server and add or remave Features.

1% Last Refresh; Today at :53PM Canfigure refrash

On the left hand side window select Features. When selected you should now see all the
features that have been installed on this Windows Server 2008 R2 machine.

To add the TIFF iFilter click on the Add Feature hyperlink on the right hand side of this
window.
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Add Features Wizard | x|

=
= Select Features
ol

Features Select one or more features to install on this server,

Canfirmation Features: Description:

Progress ‘Windows TIFF IFiker (Tagged Image

§ L e Serw.ar ;I File Format Index Filter) performs

Results L stHe Services QR {Optical Character Recognition)
[[] Storage Manager for SANs on TIFF &.0-compliank files ¢ TIF
] Subsystem for UNLE-based Applications and . TIFF extensions) and in that way
[] Telnet Client enables indexing and full text search
[ Telnet Server of those files,
[ TFTP Client

[[] windows Biometric Framewark,

[[] windows Internal Datshase

[] windows PowerShell Integrated Scripting Environment (12
Windows Process Activation Service (Installed)
[] windows Server Backup Features

[] windows Server Migration Toals

|:| Windows System Resource Manager

[C] WinRM 113 Extension
|:| WINS Server

[] wireless LAN Service
|:| HPS Viewer

a »

More about Features

< Preyious | Next = I Inistal Cancel

If you scroll the list of features you will find the one Windows TIFF IFilter towards the
bottom as shown above. To enable this, simply place a check mark in the box and press
the Next button to continue.

Add Features Wizard [ %]

= : . .
i Confirm Installation Selections
gt

Features . . )
To install the Following roles, role services, or Features, click Install,

Confirmation

o
i) 1 informational message below
Progress -

Results '\'i\' This server might need ko be restarted after the installation completes,

Windows TIFF IFilter

Print, e-mail, or save this information

< Previous Tk = | Install I Cancel

You should now see a summary of the new features you are about to install on this
server displayed.
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Press the Install button to continue.

Add Features Wizard

ﬁ# Installation Progress

Features The following roles, role services, or features are being installed:
Confirmation

Windows TIFF IFilter

Results

glﬁ

Initializing installation. .

< Previous fExE >

Install Canece!

The installation process will commence and you will see a progress bar move across the
bottom of the screen.

Add Features Wizard X

'Hgggl Installation Results

Features

The following roles, role services, or features were installed successfully:
Canfirmation
Progress Windows TIFF IFilter

'@' Installation succeeded

Results

Prink, e-mail, or save the instalation report

< Previous et 2= | Close I Camce|

Once the process has completed you will see a summary like shown above.
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Press the Close button to continue. Now any new TIFF documents you add to the WSS
v3 site will be indexed. Any existing TIFF documents already in your WSS v3 site will be
indexed when the next full index crawl is performed. To manually force a complete full
index crawl see section —11.7 Manual Full Crawl.

9.12 Configuring Windows Server 2008 R2 for WSS v3

SharePoint 2010 comes with a pre-requisite installer that not only downloads and
installs the required software but also correctly configures the Windows Server 2008
onto which SharePoint 2010 will be installed. Unfortunately, Windows SharePoint
Services v3 (WSS v3) doesn’t come with such a tool. Therefore the server will need to be
set up manually. The following procedure will show you how to achieve this.

Login to the Windows Server 2008 R2 as an administrator and run the Server Manager
utility.

i‘z' Server Manager (SERVERJ) Roles
55 Roles

&i Features E

i Diagnostics E ~  View the health of the roles installed on your server and add or remove roles and features.
jj‘j Configuration Ed
(=5 Storage

“~| Roles Summary E Roles Summary Help

~| Roles: 0 of 17 installed 8 Add Roles

§= Remove Roles

Select the Roles node as shown above. You may already see some configured roles for
the server but will assume here that it is a new server and none have been configured as
yet. To add a new role for the server click the Add Roles hyperlink on the right hand side
of the screen.

© www.ciaops.com
29 December 2014 Page 66



http://www.ciaops.com/

Chapter 9 - Advanced configuration

Add Roles Wizard

m Before You Begin

Before You Begin

Server Roles
Confirmation
Progress

Results

™ skip this page by default

This wizard helps you install roles on this server. You determine which roles to install based on the tasks you
want this server to perform, such as sharing documents or hosting a Web site.

Before you continue, verify that:

+ The Administrator account has a strong password

«» Network settings, such as static [P addresses, are configured
+ The latest security updates from Windows Update are installed

If you have to complete any of the preceding steps, cancel the wizard, complete the steps, and then run the
wizard again.

To continue, dick Next.

= Previous | MNext = I Install Cancel

This will launch the Add Roles Wizard as shown above. You can select the check box at
the bottom of the page to prevent this initial page from being displayed in future.

Press Next to continue.
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Add Roles Wizard x|

ﬁ Select Server Roles

Before You Begin

Select one or more roles to install on this server.

Foles: Description:

Confirmation Aﬂcgvgsmrectorgfertiﬂ ctate E;E?i c:_s
— - - { )iz used to create certification
Progress O 'E‘Ch_"e D?recbary Domain SEW'CES_ authorities and related role services
Results [] Active Directory Federation Services that allow you toissue and manage
[] Active Directory Lightweight Directory Services certificates usedin a variety of
[] Active Directory Rights Management Services applications.

[ application Server

D DHCP Server

[] DMS Server

[] Fax Server

[] File Services

[ Hyper-v

[ Netwaork Policy and Access Services
D Print and Document Services

[] remote Desktop Services

[ web server (115)

[ Windows Deployment Services
[ windows Server Update Services

More about server roles

< Previous I Mext = Install Cancel

You should now see a list of roles displayed as shown above. Some of these may already
be checked depending on how your server is configured.
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Before You Begin

Web Server (II5)

Role Services
Confirmation
Progress

Results

Select Server Roles

Select one or more roles to install on this server.
Roles:

D Active Directory Certificate Services

|:| Active Directory Domain Services

|:| Artive Directory Federation Services

[] Active Directory Lightweight Directory Services
|:| Active Directory Rights Management Services
] application Server

[] DHCP Server

[ oms server

D Fax Server

[] File Services

] Hyper-v

[ Metwork Policy and Access Services

|:| Print and Document Services

[ Remote Desktop Services

er (I15)

[ windows Deployment Services

[ Windows Server Update Services

More about server roles

< Previous | Mext = I

Add Roles Wizard

Description:

Web Server (1IS) provides a reliable,
manageable, and scalable Web
application infrastructure.

Install Cancel

From the list of Roles to the right select Web Server (11S) by placing a check in the box.

Press Next to continue.
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Web Server (I1IS)

Before You Begin

Server Roles

Role Services

Confirmation
Progress

Results

Add Roles Wizard

Introduction to Web Server (IIS)

Web servers are computers that have spedific software that allows them to accept requests from dient
computers and return responses to those requests. Web servers let you share information over the Internet, or
through intranets and extranets. The Web Server role indudes Internet Information Services (IIS) 7.0, a unified
Web platform that integrates IIS 7.0, ASP.NET, and Windows Communication Foundation. IIS 7.0 also features
enhanced security, simplified diagnostics, and delegated administration.

Things to Note

i | Using Windows System Resource Manager (WSRM) can help ensure equitable servicing of Web server
traffic, espedally when there are multiple roles on this computer.

i ' The default installation for the Web Server (IIS) role indudes the installation of role services that enable
you to serve static content, make minor customizations (such as default documents and HTTP errars),
monitor and log server activity, and configure static content compression.

Additional Information

Overview of Web Server {II5)

Overview of Available Role Services in IIS 7.0
115 Checklists

Common Administrative Tasks in IS
Overview of WSRM

< Previous | Next = I Install Cancel

You should now see the screen shown above giving you information about configure the

Web Server (l1S).

Press the Next to continue.

© www.ciaops.com
29 December 2014

Page 70


http://www.ciaops.com/

Add Roles Wizard

ﬁ Select Role

Before You Begin

Server Roles

Web Server (II5)

Confirmation
Progress

Results

Chapter 9 - Advanced configuration

Services

Select the role services to install for Web Server (I1S):

Role services:

= [E web server

=1 @ Common HTTP Features
Static Content
Default Document
Directory Browsing
HTTF Errors
[] HTTP Redirection
[] webDAV Publishing

=[] Application Development
0
[] .MET Extensibility
[] asp
[ car
[] 15API Extensions
[] ISAPI Filters
[] server side Indudes

= [E Health and Diagnostics
HTTP Logaing
] Logging Tools
Request Monitor
[ Tracina

|»

=l

More about role services

< Previous | Mext = I

Description:

ASP.NET provides aserver side object
oriented programming environment
for building Web sites and Web
applications usingmanaged code.
ASP.NET is not simply a new version
of ASP. Having been entirely re-
architected to provide a highly
productive programming experience
based on the .NET Framework,
ASP.NET provides arobust
infrastructure for building web
applications.

Install Cancel

You will now see the Role Services. You need to ensure the following items are checked:

Web Server
Com

o

° Appl
e Secu

mon HTTP Features
Static Content
Default document
Directory browsing
HTTP errors

ication Development
ASP .NET
.NET Extensibility
ISAPI Extensions
ISAPI Filters

Health and Diagnostics

HTTP Logging
Logging Tools
Request Monitor
Tracing

rity
Basic Authentication
Windows Authentication
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= Digest Authentication

= Request Filtering
e Performance

= Static content compression

= Dynamic content compression

e Management Tools

= |IS Management console
o 1IS6 Management compatibility

= |IS6 Metabase compatibility

= |16 Management console

Add Roles Wizard x|
ﬁ Select Role Services
Before You Begin Select the role services to install for Web Server (115):
Server Roles Fuole services: Description:
ol Add Roles Wizard 1' Eide object
ronment
- - Web
— -r“:l Add role services required for ASP.NET? U code.
onfirmation " %= :
You cannot install ASP NET unless the required role services are also installed.  version
Progress Y re-
Role Services: Description: hly
Pzl = Web Server (IIS) \wieb Server (11S) provides a reliable, perience
= Web Server manageable, and scalable \Web application brk,
o infrastructure.
= Application Development Leh
ISAF| Fitters
ISAP| Edensions
NET Extensibility
Add Required Role Services I Cancel |
Why are these rols services required?
®© 4
|| Logging Tools
Request Monitor
[ Tradina LI
Mare about role services
< Previous | Mext = I Install Cancel

You also be prompted to add additional roles like shown above with ASP.NET. Simply
click the Add Requested Role Services button to add and dependencies.
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x

Select Role Services

Before You Begin Select the role services to install for Web Server {I15):
Server Roles Role services: Description:
Web Server (II5) = [ Web Server +| ASP.NETprovides aserver side object
—! oriented programming environment
=@ Common. Features for building Web sites and Web
Confirmat Static Content applications usingmanaged code.
onnrmaton Default Document ASP.NET is not simply a new version
Progress Directory Browsing of ASP. Having been entirely re-
architected to provide a highly
Results HTTP Errors - - .
E5Ul T productive programming experience
O Redirection based on the .NET Framewark,
[[] webDav Publishing ASP.NET provides arobust
= & Application Development __| infrastructure for building web
NET applications.
JNET Extensibility
[] asp
[ car

ISAPI Extensions
ISAPI Filters
[] server side Indudes
= [E Health and Diagnostics
HTTP Logging
] Logging Toals
Request Monitor
["1 Tracina =l

Mare sbout role services

< Previous | Next » I Install Cancel
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Select Role Services

Befare You Begin Select the role services to install for Web Server (I15):

Server Roles Role services:

Add Roles Wizard x|

Web Server (IIS) = [E Health and Diagnostics

HTTP Logging
Logging Tools

Confirmation Request Monitor
Progress D Tradng
Results [] custom Logging

[[] opBC Logging
B [& security
Basic Authentication
windows Authentication
Digest Authentication
[] client Certificate Mapping Authentication
[] 115 Client Certificate Mapping Authentication
[ URL Authorization
Request Filtering
[] 1P and Domain Restrictions
=[] Performance
Static Content Compression

1tent Compression

= & Management Tools
[/] IIS Management Conscle

More about role services

[

< Previous | Mext = I

Description:

Dynamic Content Compression
provides infrastructureto configure
HTTP compression of dynamic
content. Enabling dynamic
compression always givesyou mare
efficient utilization of bandwidth, but if
your server's processor utilization is
already wery high, the CPU load
imposedby dynamiccompression
might make your site perform mare
slowly.

Install Cancel |

Select Role Services

Before You Begin Select the role services to install for Web Server (I1S):

Server Roles Role services:

Add Roles Wizard Xl

Web Server (IIS) [] 115 Client Certificate Mapping Authentication
[] URL Authorization

Request Filtering

Confirmaton [] 1P and Domain Restrictions
Progress B Performance
Results Static Content Compression

Dynamic Content Compression
= [E Management Tools
115 Management Console
[[] 115 Management Scripts and Tools
|:| Management Service
2 [E 115 & Management Compatibility
115 & Metabase Compatibility
[] 115 & WMI Compatibility
[] 115 & Scripting Tools
115 65 Mana
= [] FTP Server
] FTP Service
[] FTP Extensibility
[] 115 Hostable Web Core

Mare about role services

< Previous

2]

-

| Mext = I

Description:

115 6 Management Console provides
infrastructure for administration of
remote IIS 6.0 servers from this
computer.

Install Cancel
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Once all the options have been selected, as shown above press the Next button to
continue.

Add Roles Wizard x|

E Confirm Installation Selections

Before You Begin

To install the following roles, role services, or features, dick Install.

Server Roles

@ 2informational messages below

Web Server (II5)
Role Services @ This server might need to be restarted after the installation completes. =
Confirmation + Web Server (IIS)
Progress @ Find out more about Windows System Resource Manager (WSRM) and how it can help optimize
CPU usage
Results
Web Server

Common HTTP Features
Static Content

Default Document
Directory Browsing
HTTP Errors

Application Development
ASP.MET

NET Extensibility
ISAPI Extensions
ISAPI Filters

Health and Diagnostics
HTTF Logging

Logging Tools
Rennest Monitor LI

Print, e-mail, or save this information

< Previous ext = | Install I Cancel

You will then be shown a summary screen to confirm the options you have selected.

Press the Install button to commence the installation.
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Add Roles Wizard

ﬁ Installation Progress

Before You Begin The following roles, role services, or features are being installed:

5 Rol
erver Roles Web Server (ITS)
Web Server (IIS)
Role Services

Confirmation

Progress

Results

glﬁ

Initializing installation.. .

< Previous | Mext = |

Install

Cancel

You will now see the progress bar move across the screen as the components are

installed and configured.
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Add Roles Wizard

ﬁb Installation Results

Before You Begin

Server Roles

The following roles, role services, or features were installed successfully:

Web Server (II5) ~! Web Server (IIS)

The following role services were installed:
Web Server
Common HTTP Features
Static Content
Default Document
Directory Browsing
HTTF Errers
Application Development
ASP.MET
.MET Extensibility
ISAPI Extensions
ISAPI Filters
Health and Diagnostics
HTTP Logging
Logging Tools
Request Monitor
Security
Basic Authentication
Windows Authentication

Role Services
Confirmation

Progress

Print, e-mail, or save the installation report

= Previous

'@' Installation succeeded

Mext = | Close I

| »

Cancel

When the process is complete you will a summary screen like shown above.

Press the Close button to complete the process.

You should now be returned to the Server Manager console where you should see the

Web Server IIS) role has been added.

i} Server Manager (SERVERJ)
=] 3} Roles

wi Web Server (IIS)

Diagnostics
jﬁ Configuration
B Storage

-~ Features Summary

~| Features: 1of42installed

Remote Server Administration Tools
Role Administration Tools
Web Server (II5) Tools

a view the status of features installed on this server and add or remove features.

Features Summary Help

é Add Features
#& Remove Features

From the options on the left hand side select Features.
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You will be taken to the list of Features that are installed on the server. There may be a
number of pre-existing Features already configured. If this is a new server the only
Features that should have been configured are those for the Web Server (IIS).

Click on the hyperlink Add Features to the right of the window.

ﬁ% Select Features

Confirmation

Progress

Results

Add Features Wizard

Select one or more features to install on this server.,
Features:

D .MET Framework 3.5.1 Features
["] Background Inteligent Transfer Service (BITS)
[] BitLocker Drive Encryption
[] Branchcache
|:| Connection Manager Administration Kit
[ Desktop Experience
|:| DirectAccess Management Console
[] Failover Clustering
D Group Policy Management
[] 1nk and Handwriting Services
[] Internet Printing Client
|:| Internet Storage Mame Server
[] LPR Port Monitor
D Message Queuing
[] mMultipath 1/0
[] Metwork Load Balancing
[ Peer Mame Resolution Protocol
[ Quality Windows Audio Video Experience
D Remote Assistance
[ Remote Differential Compression

|»

=
.| | B

More about features

= Previous | Mext =

Description:

Microsoft .MET Framework 3.5.1
combines the power of the .NET
Framework 2.0 APIs with new
technologies for building applications
that offer appealing user interfaces,
protect your customers' personal
identity information, enable seamless
and secure communication, and
provide the ability to model arange of
business processes.

| Cancel I

| Install

You will then be taken to a list of Features. Select the option for .NET Framework 3.5.1
features by placing a tick in the checkbox to the left.
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Add Features Wizard x|
= Select Features
iz
Features Select one or more features to install on this server,
Confirmation Features: Description:
Progress Add Features Wizard x| %
Results 2 . -w
o Add features required for .NET Framework 3.5_.1 Features? bplications
W= terfaces
You cannot install NET Framework 3.5.7 Features unless the required features are also installed. e onal ’
Features: Description: seamless
= Windows Process Activation Service \wiindows Process Activation Service and
Process Model generalizes the |15 process model, removing larange of
) the dependency on HTTP. Al the features of
NET Environment |15 that were previcusly available only to
Corfiguration APls HTTF applications are now available to

applications hosting Windows
Communication Foundation (WCF) services,
using non-HT TP protocols. [I1S 7.0 also uses
\wWindows Process Activation Service for me_.

[ Add Requied Features | Cancel |

® Why are these features required?
|| Remote Assistance

| [ Remote Differential Compression | _lll
A 3

More about features

< Previous | Next > | Install | Cancel

When you do so you will most likely be prompted to add additional features like shown
above. Simply click the Add Required Features button.
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Add Features Wizard

-~ Select Features

L

Features Select one or more features to install on this server.

Confirmation Features: Description:

Progress Windows TIFF IFilter (Tagged Image
E SMTP SEW'_EF il File Format Index Filter) performs

Resuilts SNMP Services OCR {Optical Character Recognition)
[] storage Manager for SANs on TIFF 6.0-compliant files (.TIF
[] subsystem for UNIX-based Applications and .TIFF extensions) and in that way
[] Telnet Client ega'::les ifqldmcing and full text search
[] Telnet Server TR
[ TFTF Client

[ windows Biometric Framework

[ Windows Internal Database

[ windows Powershell Integrated Scripting Environment (I8
Windows Process Activation Service
[ Windows Server Backup Features

[ windows Server Migration Tools

D Windows System Resource Manager

Windows TIFF IFilter
[ winRM II5 Extension
[] WINS Server
[] wvireless LAN Service
[] %Ps viewer I

1 | o

Mare about features

= Previous | Mext = I Install Cancel

It is also recommended that you scroll down the list and select the TIFF iFilter option.
This allows suitably saved TIFF files to be indexed by SharePoint.

Press Next when complete.
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Add Features Wizard x|
{% Confirm Installation Selections
[
Features

To install the following roles, role services, or features, dick Install.

Confirmation

® 1 informational message below
Progress

Results @ This server might need to be restarted after the installation completes.

~) .NET Framework 3.5.1 Features

.NET Framework 3.5.1

WCF Activation
HTTP Activation

Mon-HTTP Activation
~) windows Process Activation Service

Process Model
.NET Environment
Configuration APIs

Windows TIFF IFilter

Print, e-mail, or save this information

< Previous Mext = | Instal I Cancel

You will then be shown a summary of the choices you have made.

Click the Install button to commence the process.
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Add Features Wizard

@ Installation Progress

The following roles, role services, or features are being installed:

Features
Confirmation JNET Framework 3.5.1 Features
Progress
ogre Windows Process Activation Service
Results
‘Windows TIFF IFilter
/., —

Initizlizing installation...

< Previous | MNext » | Install | Cancel |

During the installation you will see a progress bar move across the screen as shown

above.
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Add Features Wizard

Features
Confirmation
Progress

Results

%——% Installation Results

The following roles, role services, or features were installed successfully:

#) MET Framework 3.5.1 Features 'ﬁ' Installation succeeded

The following features were installed:
NET Framework 3.5.1
WCF Activation
HTTP Activation
Mon-HTTF Activation
* Windows Process Activation Service '@' Installation succeeded
The following features were installzd:
Process Model
NET Environment
Configuration APIs

Windows TIFF IFilter 'ﬁ' Installation succeeded

Print, e-mail, or save the installation report

= Previous

Mext = | Close I

Cancel

When the process is complete you will see a summary screen like shown above.

Press the Close button to complete the process.

You have now completed the requires to install WSS v3 on the Windows Server,
however there a few more options that are worth configuring.
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E, Server Manager

File Action View Help

=181 x|

g-eblﬂﬂ

2 Server Manager (SERVERT)
oF* Roles

i Features
#m Diagnostics

é Configuration
Storage

“ Server Summary

“ Computer Information
Full Computer Name:
Workgroup:

Local Area Connection:

Remote Desktop: Disabled

Server Manager Remote Disabled

Management:

Product ID: 55041-507-0301307-84492 (Activated)

¥ Do naot show me this consale at logon

" Security Information
Windows Firewall:
Windows Updates:

Last checked for updates:
Last installed updates:

IE Enhanced Security Configuration
5C):

SERVER]
WORKGROUP

IPv4 address assigned by DHCP, IPvé enabled

Public: On

Check for updates only, using Microsoft Update
Today at 3:32 PM

Yesterday at 9:50 AM

On for Administrators
On for Users

Server Manager (SERVERJT)

a Get an overview of the status of this server, perform top management tasks, and add or remove server roles and features.

H Server Summary Help

-LLg Change System Properties
& view Network Connections
{l_.. Configure Remote Desktop

% Configure Server Manager Remote
Management

@ Go to Windows Firewal

g Configure Updates

#4 Check for New Roles

i Run Security Configuration Wizard
iy Configure TE ESC

[ T——— [ |

{;‘ Last Refresh: Today at 3:41PM  Configure refresh

If you return to the Server Manager console and select the Configure IE ESC hyper link
the lower right.

'ﬁ 5o to Windows Firewall

féi Configure Updates

+4 Check for New Roles

i Run Security Configuration Wizard
Wiy Configure IE ESC
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"‘L Internet Explorer Enhanced Security Configurati

Internet Explorer Enhanced Security Configuration (IE ESC) reduces the
exposure of your server to potential attacks from Web-based content,

Internet Explorer Enhanced Security Configuration is enabled by
default for Administrators and Users groups.

Administrators:

'@' " On (Recommended)

W ©off

Lsers:

'@' " On (Recommended)

W of

More about Internet Explorer Enhanced Security Configuration

CK I Cancel |

You should now see a window like shown above. If you are planning on working with the
SharePoint site on the Windows server in any capacity it is recommended that you set
the Internet Explorer Enhanced Security Configuration (IE ESC) to off for both
administrators and users. This will prevent continual login prompts appearing while
using SharePoint on the server.

Press the OK button to save the changes.
9.99 Conclusion

This guide continues to be a work in progress and | encourage comments and feedback
of any type. The only way that the Guide will improve if these is continued feedback.

Please send your comments and feedback to director@ciaops.com.
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