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Exercise — Accessing Guided Buying Policies

Explanation Screenshot

To learn more about how a T cscee Bty
customer administrator
accesses guided buying

policies, follow this

Click here for month end closing timelines

interactive tutorial. e

SAP" Guided Buying

1. Access to the Admin
page is only available
for users in the
customer administrator o L W

Loam more

and catalog manager

groups.

Choose Admin.

$768.99 UsD $100,00 USD $399.99 USD

AP Guided Buying

< Admin

2. Choose Manage

policies.
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The Policy Source Fields and
Values section in Policy
Management allows you to
enter the IDs of existing
requisitions, RFQs, and
invoices, and view all the
fields and values that can

be used in policies.

SAP’| Guided Buying

< | Admin

Policy Management

Translation Management

mport Transiations | | Export Transiatior

Policy Source Fields and Values

Supplier and Touch Policy

Py nams

‘SampieSupplerTouChPoicy

AcceptQuote_EstimatedSudget T

Accepiuole_BestPriceThreshoid

esnoidPercentage

y | Exportaipoicies || importpolicies

Descrigtion

Sourcing policy for Creatve Aavertsing

AcceptQuote_EstimatedBusgetThresholdPercentage

AccepiQuote_BestPriceThveshoid

3. Click here to scroll

down.

SAP Guided Buying

< Admin

Policy Management

Translation Management

mport Transiatons | | Expor Transiations

Policy Source Fields and Values

Supplier and Teuch Policy

Py name

SEMpIESUPplIErToUENFOIICY

AceeptQuote_EstimatedBudgetThre:

snoidPercentage

poicy | Exportal polcies | | import poiices

Dascrstion

Sourcing policy for Creative AQvertsing

AccepiQuote_EstimatedBusgetThreshoioPercentage

AccepiQuote_BesiPrice

Supplier and touch policies
(N bids and buy policies)
determine how much
procurement department
involvement is necessary
for purchases where users
are requesting quotes from
suppliers through the RFQ
process.

NOTE: Each policy allows

you to Download a sample,

SAP" Guided Buying

< Admin

Supplier and Touch Policy

Pty name

e
2

pleSupplierTouchPolicy

AccepiQute. EstinatedsudgetThves

AceepiQuote_BestPrice Threshold

ACcEpiQUOte_EstimalegBuagetThves

ActeptQuole_ParticipatedSupplersC

noi

ount_Morethand

AccepiQuate_BestPriceThesholPerCentag

AccepiQuole_ParlicpaiecsuppliersCount Lessihans

Laptop New Hire Poiicy

Downioad sample palicy | Exportail poicies. | | import poicies

Dasarton

Sourcing policy for Creative Advertising

Accepiuote_EstimaledBudgeThresholdPercentage

AccepiQuote_BestPriceThreshold

ACCEpIQUOte_ESIMAtE0BUsgeTNrES ol

AccepiQuote_PartiipatedSuppliersCount from 3 or more sugpliers

Aceeplauole_BesPrceTesnooPercentage

AccepiQuote_PartcipatedSuppliersCount ffom 3 or more suppliers

Policies for new hire requests
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Export all policies, and

Import policies.

4. Click here to scroll

down.

SAP™ Guided Buying

< Admin

Supplier and Touch Policy

Poloy name

‘SampieSupplierToucnPoticy

imatedBuage Thveshok

AcceptQuote_ParticipatecSuppliersCount_Morethan3

Accep

{PriceThresholdPercentage:

ParlicipaiedSuppliersCount_Lessthand

Laptop New Hire Policy

iepolicy | Export al poicies

Dsscriston

‘Sourcing policy for Creative Agvertising

Accepiuote_EstimatedBucgelThresholdPercentage

Accepiuste_BestPriceTnreshakd

AccepiQuate_Estmat

AccepiQuate_Participated

ount from 3 or more supplers

Accepiuote_ParticipatedS upplersC

rsCount rom 3 or more supplers

oicies for new hire requests

mport polcies

Validation policies make
sure users follow your
internal procedures when

making purchases.

NOTE: Each policy allows
you to Download sample
policy, Export all policies,

and Import policies.

Validation Policy

Policy nams

56 Senicellen po

11, Form Senvic

Form Commodity Cooe Data Source Chocser Foilcy - Info

Technology amaunt policy - Justification Cptions.

FormFiiTeaFolicy

Line Policy 7_logical OperalorOR

Header Ino Req Total >= 1250

Header Info Req Total »= 250

Emor gty 4 Al

Descrsten
ustification pallcy when choosing Senvice flem
Lineitems Forms ServiceType = Senice

Form Commeaty Code Data Source Chooser Folicy Info Description

haser has purchased ihe same fechnology
s for justiication

FomFielTERPoicy

Polcy fo irigger on the

e of the reg

Header Info gt or equal 1250

Header Info Request tolal grealer of equs

1o one can purchase qiy 4

5. Click here to scroll

down.

SAP Guided Buying

£ Admin

Validation Policy

Poiicy nme.

S Servicellem policy LineNlems. Form SenviceType is Senice

Farm Commodity Code Data Source Chaoser Foilcy - nf

Technolagy amount policy

fication Options.

FomFieldTexiPolicy

Line Policy T_logical OperatorOR

Header Info Req Tolal >= 1250

Header It Req Total == 250

Emor gty 4 Al

Descrision

Jusification policy when choosing Senvice fiem
Lineltems Forms ServiceType = Service

Code Data Source Chocser Policy Infe Description

1o getermine i he
m limited amount. providing

pUrENased Ihe same tEcnology
s for ustiication

FormF e TextPolcy

Policy 1o trgger on the hne o te req

Header Inlo gl o equal 1250

{&3081 10 Reques! 1013 grealer or €qual 250

o one can purchase gty 4

Export al

)
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Supplier selection policies
are set up to narrow the
pool of suppliers available
for selection in forms,
based on attributes such as
form type, amount,
purchasing unit, commodity
code, and preferred

supplier level.

&P Guided Buying

< Admin

Suppler Selection Policy

oo poicies
Paicy ame Deseriglen
SupplierSelectionPolicy3SFFomi SuppherSelectonPolicy S3PForm
Commodity Code Mapping Policy Download sampie policy import policies
Folcy name Deseriglion
No polices have been cresled ye
Risk Engagement Policy Export &l policies nport

Py name Descrgtion

Engagement Request for Dala Services or Cleaning services Risk Engagement Policy 2

ENgagement request for High Risk Suppber Risk Engagement Poicy 3

The Commodity Code
Mapping Policy is used to
define the commodity
codes for limit items for
which uses can create
requests and will only be
available in sites that have

enabled limit orders.

NOTE: Each policy allows
you to Download a sample

and Import policies.

SAP Guided Buying

< Admin

Supplier Selection Policy Dawnload sampie policy | Expori alpoficies.

Commadity Code Mapping Policy

Poicy name Deserighon

No policies have besn created yet

Risk Engagement Policy y | Exponanpoicies | | impor potces

Daserigten

Engagement Request for Data Services o¢ Cleaning senvices Risk Engagement Policy 2

Engagement request for HIgN Risk Suppser Risk Engagement Policy 3

- Copyright© 2024, ZaranTech LLC. All rights reserved



(]
Al

= RaN.:.{—k%.f

RGN AS SAP ARIBA UPSTREAM AND DOWNSTREAM

SAP” Guided Buying

< Admin

6. Click here to scroll down.

Supplier Selection Policy Download samgie poiicy | Expor al poiicies

Poicy name Descriglien

nPolicySSPFormil SuppiierselectonPoicySSPFom

Commodty Coda Mapping Policy Download sampie palicy impor poicies

Poicy name Desergion

No polcies have been created yet

Risk Engagemant Policy Download sampie policy | Expont 3l poiicies impon policies

Palcy nams Descrigtion

Engagement request or High Rsk Suppeer Risk Engagement Poikcy 3 (o

SAP Guided Buying

< Admin

The Risk Engagement Policy

Commodity Gode Mapping Policy Downksa0 Sample poiicy pon poicis

Pty name Descrten

is only available to

No policies have been created ye

customers that have

deployed the SAP Ariba sty [ommra | [ |

Su pp“er RISk mOd u Ie a nd Engagement Reques! for Dala Services of Cleaning senvices Risk Engagement Policy 2

have enabled integration

With guided buying' Engagement Reques! for Notebaok Computers Risk Engagement Palicy

X

NOTE: Each policy allows you
to Download sample policy,
Export all policies, and

Import policies.
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SAP" Guided Buying

<| Admin

7. Toreturn to the Admin I e—

Paicy name Descrption

page, choose the arrow

next to Admin.

Risk Engagement Policy Downioad sample polkcy | Export all poiies | | Import policies

Pollcy nams Deseripton
ENQAgEMent REqUES! for Dala Senvices of CIeaning Senvites Risk Engagement Policy 2
Engagement request for High Risk Suppher Risk Engagement Policy 3
Engagement Request for Notenook Computers Risk Engagement Policy

X

SAP” Guided Buying

< Admin

You have successfully
accessed guided buying So——

policies.

This concludes the

interactive tutorial.
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