Chapter 12 - Add ons

Terms

This Windows SharePoint Services Operations Guide (WSSOPS) from the Computer Information Agency is
provided as is. Every effort has been made by the author to ensure that information provided is correct
however this cannot be guaranteed.

By using the Guide you also acknowledge that any work performed on production systems is a potentially
dangerous act and may involve significant business risk and downtime. You hereby agree to release, waive
and discharge the Computer Information Agency and/or the author from any liability incurred to yourself,
your business or customers for any and all loss or damage, and any claims or demands therefore on
account of problems arising from the use of this Guide.

By using this guide you hereby assume full responsibility for any risk to computer systems, now and
forever arising out of, or related to the use of this Guide on any computer system.

Distribution and Duplication Guidelines

This document is copyright and only available directly from the Computer Information Agency. This work
is now licensed under Creative Commons.

http://creativecommons.org/licenses/by-nc-sa/4.0/

By using this Guide you agree to these terms.
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12.1 Scope
The whole idea behind Windows SharePoint Services v3 (WSS v3) is that it is built on a

platform that allows others to develop components that can be integrated with any WSS
v3 installation. This chapter covers a number of worthwhile add-ons for WSS v3.

12.2 Colour Calendars
Firstly download the required files from:

http://www.codeplex.com/planetwilson/Release/ProjectReleases.aspx?Releaseld=8482

expand the files to a directory on the WSS v3 server.

(% E:\PlanetWilson.SharePoint.ColourCalendarv 1.1 PlanetWilson.SharePoint.ColourCalendarv 1.1 =& x|
File Edit Wiew Favorites Tools Help | :,'
(JBack = ) ~ 5 | ) search ‘FL'_‘ Folders | & X 6 | [

Address Iu‘ﬂ E:\Planet'ilson, SharePoint, ColourCalendary 1, 11Planetywilson, SharePoint, ColourCalendaryd 1 j Qo
Folders X || Mame_~ [ Size | Type | Date Modified [Lattri
@ Desktop . Flanet'Wilson, SharePaoint. Cola. .. 30KB  WWSF File 17j01f2008 8:17 PM A
=] hD My Documents Eredep\oy.bat 1 KB ‘Windows Batch File 17/01/2008 8:19 PM A

(£ 50U Server Management Studio
(2 visual Studio 2005
= j My Computer
_ﬂ, 314 Floppy 400
“ee Local Disk (C:)
S Programs (D:)
[E] S Data (E:}
1) $ntservicepackuninstal$
) 37F11b109ebdbfe074bafcc L 44b95
I e75efTeeaea00aacsoF 076502598
1) fax

1) temp
I Users Shared Folders
1) wisUs
& DVD Drive (F:)
i download on 'Ci (21
B‘ Control Pane!
\-3 My Metwork Places
2l Recycls Bin

< J QK| I ®l
distart| | @ @& “._‘3 E:\PlanetWilson.Shar... | | ol @ F:03p0

You should see two files listed, one being a batch file. This batch file needs to be
changed prior to execution.
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deletesolution -name Planetwilson.sharepoint.Colourcalendar.wsp
addsoTlution -filename planetwilson.sharepoint.colourcalendar.ws

deploysolution

-allowzacoeployment -force

redeploy.bat - Notepad _|ﬂ ﬂ
File Edit Format Wiew Help
"CivProgram FileshCommon Fileswmicrosoft sharediwebh server extensionshlz2\BIN\stsadm.exe" -o ;[
retractsolution -name Planetwilson.sharepoint.Colourcalendar.wsp -Tocal

"Ci\Program FileshCommon Fileswmicrosoft sharediweh server extensionsh\l12“\BIN\stsadm.exe" -o
"CivProgram FileshCommon Files'microsoft sharediyweh server extensionshl2“\BIN\stsadm.exe" -o

"C\Program FileshCommon Files'wmicrosoft sharediyweh server extensionshlz2MBIWSwstsadm.exe" -o
ame Planetwilson.sharepoint.Colourcalendar.wsp -Tocal

[

i start J @ & J & Colour Calendar Map”.l (1} EX\Planetwilson, Shar. . " U redeploy.bat - Not... J | | ghEER@ secrm

Right mouse click on the batch file called redeploy.bat and select Edit from the menu
that appears. Locate the URL http://localhost in the second last line of the batch file and
change it to read the URL of your WSS v3 site (in this case http://sharepoint3). When

complete close the file and save the changes.

Now execute the redeploy batch file by simply double clicking on it to execute.

@ E:\PlanetWilso

E:“PlanetWilson.SharePoint.ColourCalendarvi.inPlanetWilson.SharePoint .ColourGale
Iegndarvl . 1>"C:\Program Files\Common Files-Microsoft Shared web server extensionsl
Bl 7 BIN“stsadm.exe” —o retractsolution —name PlanetWilson.8harePoint.ColourCale

andar . usp —local

E:“PlanetWilson_SharePoint .ColourCalendarvi.ivPlanetWilson.SharePoint .ColourCale
ndarvi .1>"C:“Program Files“Common Files“Microsoft Sharedsweh server extensions>i
ZRBIN\stsadm.exe" —o deletesolution —nane PlanetWilson.SharePoint.ColourCale
ndar.usp

"PlanetWilson.SharePoint.ColourCalendar.wsp”™ does not exist in the solution stop

1son.SharePoint.ColourCalendarvi.iPlanetWilson.SharePoint .ColourCale
“Program FilessCommon Files“Microsoft Sharediwebh server extensions>l
—o addsolution —filename PlanetWilson.SharePoint.Colous|
Calendar.usp

ERE
odified I ALt

G003 8:17 PM A
C0038 5:19 PM A

() Planet'Wilson.SharePoint. Colo

I temp

G Users Shared Folders

I3 WsUs
5 DVD Drive (F1)
4 download on 'C:Y {2:)
¢ contral Panel
J My Network Flaces

2| Recycle Bin

| M

4| | v 4]
i start J L_g} a8 J & ] E:\,PIanetWiIson.SharaPo...| B C:\WINDDWS' system...

| R @ zo4em

© www.ciaops.com
29 December 2014

Page 4


http://www.ciaops.com/

Chapter 12 - Add ons

You should see a DOS window open and the lines of the batch file execute. When the
process is complete you will be asked to press any key. Once you do this the DOS
window will be closed and you will be returned to your original screen.

% E:\PlanetWilson.SharePoint.ColourCalendary1.1 - - |ﬂ ﬂ
&5 Connection Manager Administration Kit | :r'

File Edit Wew Favorites Tools  Help

= 5d Data Sources (ODBC)
QBack - ) - T | ) search ‘E_‘;‘- Faders | [ 30 X ) | \ o
Address I_} E:\PlanetWilzon. SharePoint. ColourCalendaryl. 1 s S j Go

DNS Modified I Akt
1f2008 8:17 PM A
2008 5122 PM A

Administrator

j““j Server Management 55 7 (=

Command Prompt B" Contral Panel

Domain Controller Security Policy

B B e e

Damain Security Palicy

Ewert Viewer

Group Policy Management
Health Monitor

Py Internet Information Services (115) Manager
‘_.\/W'indows Explorer (e 9

%
':é Printers and Faxes @:1 Licensing
- @ Microsoft JMET Framework 1.1 Configuration
@ Hotepad @ Help and Support B Microsaft .NET Framewark 1.1 Wizards
S0 Server Configuration ;_) Search g'] Microsoft SharePoint Administrator
% Manager -“ Microsoft Windows Server Update Services
=7 Run... g Metwork Load Balancing Manager
@ Paragon Partition Manager W Petformance
e . (21 Remote Desktops
ll[g ?Ziﬁiﬁfo'gfa?ﬁﬂﬁféu‘?ﬂﬁo . = Routing and Remate Access
-@j Server Management
B WordPad &y Services
‘ R sharePo nitral Administration
@;l_ul System Manager g‘] SharePoint Central Administration

SharePoint Products and Technologies Configuration ...

All Bragrams b oﬂ? Terminal Server Licensing
Terminal Services Configuration
New programs installed.  |[Off @ Shut Down " < _’I
F Terminal Services Manager

Il&' Start J @ & J & Colowr Calendar Mapping...l |7 E:\Plane WINS Ig g @ sisepm

Go to the SharePoint 3.0 Central Administration via Start | Administrative Tools |
SharePoint 3.0 Central Administration.
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stration - Windows Internet Explorer

Ig, http:ffserver: 31905 defaulk. aspx

(=1

s AT

W ke (& Home - Central Administration | |

j |§| |z| ILiVE Search

-

(2]

- = - b Page » () Todls -

=lax|

Central Administration

% Central Administration
Home | Operstions

Wiew All Site Content

Central
Administration

Welcome System Account +
Application Management

Resources M

Administrator Tasks v
Order Title

READ FIRST - Click this link for
deployment instructions ! HEw

Type

a 1

_) Assigned To There are currently no
favorite links to display. To
add a new link, dick "add

new link” below.

= Add new link

= Operations

= Application

Management Incoming e-mail settings ! HEw

Outgoing e-mail settings ! Hew

2] Recycle Bin

Configure Workflow Settings ! New

noe R

Central Administration application pool

account should be unique. ! HEW
15 Diagnostic logging settings 1 rEw
18 Add anti-virus protection ! HEw

(B
[
(B
|
Q
B

A

dd new task

Farm Topology M
Server

Services Running

server Central Administration
Windows SharePoint Services Database
Windows SharePoint Services Incoming E-Mail

Windows SharePoint Services Web Application

@ =

=]
[ [ [ [ [ Jiocaintranet ESIR
| & riome - sharepaint 3 ” & Home - Central Ad... |3 EtiPlanetiilson.shar.., | | g2 ME @ sis0pm

dsan| | (@ &

Select the Operations tab.

SIS
5\:_:‘ - |g, http:ffserver: 31905, _adminjoperations, asp:x j |§| |E| Ilee Seatch |P '|

T:f ke @Operatmns | | @ A ™ E@Q A F_:}EGDE - @TEU|5 -

Central Administration @ Al
% Central Administration
Home | Operations | Application Management

Central Administration > Operations

Operations

Welcome System Account +

View Al Site Cantent This page contains links to pages that help you manage your server or server farm, such as changing the server farm

Central topology, spedfying which services are running on each server, and changing settings that affect multiple servers or
Administration appiications.
® Operations
o Topology and Services Global Configuration
= Application
Management

a Servers in farm o Timer job status

8 Services on server & Timer job definitions

2] Recycle Bin

2 Qutgoing e-mail settings 8 Alternate access mappings

a Incoming e-mail settings B Manage farm features
a Approve/reject distribution groups 8 Solution management

Security Configuration Backup and Restore
8 Service accounts 8 Perform a backup

8 Backup and restore history
8 Restore from backup

@ Backup and restore job status

a Information Rights Management
a Antivirus

a Blocked file types

8 Update farm administrator's group

=

[R100% -~ 4

Done

[ [ N3 toca ntranet
sl |0

J @ Hame - Sharepaint 3 .., ” @ Operations - Wind... EQ E:iPlanetiwilson, Shar. .. | J

2@ s

Under Global Configuration select Solution Management.
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% Solution Management - Windows Internet Explorer

=lax|

% - Ig, http:fserver:31905) _adminjSolutions. aspx
T} ﬁﬁ @Snlut\nn Management |

j |E| |Z| ILiVE Search |}3 '|
ﬁ = - @ - E}’Eage - @Tgols -7

Central Administration

Home

% Central Administration

Application Management

Welcome System Account = | (@ ;I

Solution Management

Wiew All Site Content

Central
Administration

= Operations

= Application
Management

[z Recycle Bin

This page has a list of the Solutions in the farm.

MName

planetwilson, sharepoint.colourcalendar .wsp

Central Administration > Operations > Solution Management

Status Deployed To

Deployed http:/fsharepoint3/

Done

dsan| | (@ &

’_ ’_ ’_ ’_ ’_ ’_ ‘.d Local intranet
J (& Home - sharepaint 3 ... ” (€ solution Managem... | EtiPlanetisilson. Shar. . | J

El

2 HME R @ s4em

Ensure that colour calendar solution appears as shown above.

> Home - Sharep

3 on 5Bs - Windows Internet Explorer

==l

m - |g, http:fisharepoint3idef aulk, aspx

& '{ﬁ @Home - Sharepoint 3 on SBs | |

j |§| |£| Ilee Search |EE|
@ - . @ = E}’Eﬂge - @Tguls -

Sharepoint 3 on 5Bs

| ems

@@ sharepoint 3 on SBs

Welcome System Account = | @ ;I

|Th|5 Slte;l | ﬁl

Wiew All Site Content
Documents

= Shared Documents
Lists

= Calendar

= Tasks
Discussions

= Team Discussion
Sites

People and Groups

2 Recycle Bin

Announcements

2z Create
Iﬁ Add a new library, list, or web page to
this website.

Get Started with Windows SharePoint
Services! ! Hew
by System Account

started, see Help,

= Add new annocuncement

Calendar

Microsoft Windows SharePoint Services helps you to be more effective by
connecting people, information, and documents. For information on gettir @ Site Settings

4{4/2008 3196 F Edit Page

E Add, remove, or update Web Parts on
#° | this page.

Manage site settings on this site,

Links v

There are currently no
- favorite links to display. To

new event” below.

= Add new event

There are currently no upcoming events. To add a new event, dick "Add

Done

distart| | @ @&

’_ ’_ ’_ ’_ ’_ ’_ “d Local intranet
J I /& Home - Sharepoint 3 ... |_j E:\PlanetWison.SharePa...

add a new link, dick "Add
new link” below.

= Add new link

=
ST

J| MA@ sasem

[#100% ~ Al

Return to your WSS v3 site and select Site Actions then Site Settings from the upper

right of the window.
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dows Internet Explorer _|ﬂ ﬂ
repaint3)_layouts/settings. aspx j *2|| % ILiVE Search 2=

@C o+ | @] hetpegisha

T:f 4% @S\te Settings

ﬁ - v @3 - ok Page - @'Tgﬂls -

Sharepoint 3 on SBs

™

@4 Sharepoint 3 on SBs

Sharepoint 3 on 5Bs = Site Settings

Site Settings

Site Information

Site URL:
Mebile Site URL:

Version:

Users and Permissions  Look and Feel  Galleries

<

http: /fsharepoint3f
http: /fsharepoint3fm/
12.0.0.6219

Site Administration

o People and groups a Title, o Master o Regional settings
8 Site collection :ﬁ;c:clgﬁm' pages a Site libraries and
administrators a Site lists
] jiew
8 Advanced permissions Tree visw E?S:m o Site usage report
y
® Site theme a User alerts
" o Site
8 Top link bar columns @ R55
o Quicklaunch 5 gy o Search visibility
@ Save site as templates o Sites and
template o List workspaces

Welcome System Account + -

Site Collection Administration
o Recydle bin

8 Site collection features

o Site hierarchy

@ Portal site connection —

nill

http: ffsharepoint3)_layouts/ManageFeatures, aspx?Scope=>5ite

i start J @ & “ (& site Settings - Windo... | E:\Planstwison.SharePa... J

[T [T S3tocalintranet ESIR

| 2 MER @ sase

Under Site Collection Administration select Site collection features.

e Collection Features - Windows Internet Explorer =& x|
T |g, http:ffsharepoint3)_lavouts/ManageFeatures, aspx?Scope=5ite j 2| X Ilee Seatch £
W (& site Collection Features | | @ @ E Eé; = |::hPage = Q Tools -

Sharepoint 3 on 5Bs

oz,

@@ sharepoint 3 on SBs

Sharepoint 3 on 5Bs > Site Settings > Site Features

Site Collection Features

Name
|7 PlanetWilson SharePoint Colour Calendar
]

This feature provides a colour coded calendar

|7 Three-state workflow
- Use this workflow to track items in a list.

Activate |
Deactivate |

Welcome System Account + @ ;I

[ Sic ctons - I8

Status

Done

i/ 5tart J @ & J I /& site Collection Featur... | | E:PlanetWilson.SharePa. ..

=]

’_'_’_’_’_’_“:Jmcalintranet ‘-&‘100% -
| B [z BEE S @ sosem

If the status of the SharePoint Colour Calendar is not Active then click on the Activate

button.
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/2> Site Collection Features - Windows Internet Explorer - |ﬂ ﬂ
% - IE http:ffsharepoint3f_layouts/ManageFeatures. aspx?Scape=>Site j |Tf| |;| ILiVE Search |}3 '|
o ke (& site Collection Features | | ﬁ © = @ © @Eage @ @Tgols -7
Sharepoint 3 on SBs Welcome System Account = | @ ;ll

@4 Sharepoint 3 on SBs

E Site Actions

Sharepoint 3 on 5Bs = Site Settings > Site Features

Site Collection Features

Name Status

m PlanetWilson SharePoint Colour Calendar

cectt
This feature provides a colour coded calendar

m Three-state workflow

pecte
Use this workflow to track items in a list.

-

Done ’_ ’_ ’_ ’_ ’_ ’_ ‘g Local intranet ‘ EADD% v A
dsan| | (@ & “ & site Collection Featur... | ) E:iFlanstwison sharepo. .. | | M@ szerm

The Colour Calendar feature will be active when the Status for that feature displays
Active as shown above.

/= Home - Sharepoint 3 on SBs - Windows Internet Explorer - =] x|
% - |g| http:fisharepoint3fdefault, aspx j |‘f| | X | Ilee Seatch |}J '|
5 »
* ke g Hore - Sharepoint 3 on SBs | | @ @ K @ @ |_=} Page - @ Tools
Sharepoint 3 on 5Bs Welcome System Account + | (@ ;II
@@ sharepoint 3 on SBs [This site =] | 2|
- Mz Create
View All Site Content Announcements ﬁ Add a new library, list, or web page to
Documents this website.
Get Started with Windows SharePoint 4{4/2008 3:96 R -
= Shared Documents Services! | Hew Edit Page
- Add, remove, or update Web Parts on
e by System Account this page.
Microsoft Windows SharePoint Services helps you to be more effective by
= Calendar connecting people, information, and documents. For information on gettir @ Site Set@ings ) o
. Tasks started, see Help, Manage site settings on this site.
T 1o & Add new announcement Links v
= Team Discussion There are currently no
Calendar - favarite links to display. To
Sites add a new link, dick "Add
There are currently no upcoming events. To add a new event, dick "Add new link” below.
People and Groups new event” below.
. ~ E Add new link
|2/ Recydle Bin = Add new event

Dione ’_ ’_ ’_ ’_ ’_ ’_ & Local intranet ST
i/ 5tart J @ & “ /& Home - Sharepoint 3 ... |_j E:\PlanetWison.SharePa... J | ] L] 5:36 PM

Return to the Home page of the WSS v3 site and select Site Actions then Create.

© www.ciaops.com
29 December 2014 Page 9



http://www.ciaops.com/

reate - Windows Internet Explorer

Chapter 12 - Add ons

=lax|

T:f 4% @ Create

@; - Ig, http:fsharepoint3f_layouts/create.aspx

=1 | #2|[ % | Juive Search

BB -G

o

»
Toals +

Sharepoint 3 on SBs

Welcome System Account +

@4 Sharepoint 3 on SBs

™

Sharepoint 3 on 5Bs = Create

Create

Colour Calendar
An event calendar which supports colour coding

Libraries

a Issue Tracking

a

Colour Calendar
Mapping

Site Actions -

Communications Tracking Custom Lists Web Pages
@ Announcements a Links @ Custom List o Basic Page
8 Form Library 8 Contacts a Calendar 8 Custom Listin 8 Web Part Page
Datasheet View
8 Wiki Page Library 8 Discussion Board a Tasks . o Sites and
o Colour Calendar Workspaces
8 Picture Library a Project Tasks =L o "

@ =

@ Survey o Import

Spreadsheet

Done

’_ ’_ ’— ’— ’_ ’_ ‘\:J Lacal intranet

i start J @ & J I (& Create - Windows Int.. | E:\Planstwison.SharePa...

J| gHMER @ s T

54|
T 4

[, 100%

In the create option you now see two additional entries, Colour Calendar and Colour
Calendar mapping. Select the Colour Calendar to create a new calendar list in WSS v3.

/= New - Windows Internet Explorer

==

Lo |g, http:,l')’sharepmntSI,Iayouts,l'new‘aspx?FeatureId={53c57d6d-bc96-44ea-alﬁgj 4| % Ilee Search

32? '{ﬁf L:;New | |

- - e v b Page v (fTodk v

o

Sharepoint 3 on 5Bs
@@ sharepoint 3 on SBs

oz,

Sharepoint 3 on 5Bs > Create > New

New

Name and Description

Type a new name as you want it to appear in headings and e

Welcome System Account +

@ =

Site Actions ~

links throughout the site. Type descriptive text that will help

INEW Celour Calendar
site visitors use this list,

® Yes C No

Done

Description:
E
=
Navigation
Specify whether a link to this list appears in the Quick . Display this list on the Quick Launch?
Launch.

Cancel
Ad|

] [ [ [ [ NJiocalinane
J I {& New - Windows Intern... | |_jj E:\PlanetWilson.SharePa. ..

distart| | @ @&

=B EECEER

[R100% -~ 4

As per a normal WSS v3 calendar list provide a suitable name for the new calendar and

press the Create button.
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/2= New Colour Calendar - Windows Internet Explorer - |ﬂ ﬂ

6\—'\:} - Ig, http:fsharepoint3fLists/Mew s 20Calour4:20C alendar | calendar. aspx j |Tf| |;| ILiVE Search |}3 '|
W ke (& New Colour Calendar | | M- B - b - sbpage - OfTodls -
Sharepoint 3 on SBs Welcome 5.2

@4 Sharepoint 3 on SBs This List =]

T Sharepoint 3 on 5Bs > New Colour Calendar
E

New Colour Calendar

4 2008 4 New = Actions ~ Settings = view: | Gi
Jan Feb Mar
Apr May Jun | =»| April, 2008 Expand All Collapse all m Day E w
Jul Aug Sep
Oct Nov Dec

Today is
Friday, April 04, 2008

Sunday Monday Tuesday Wednesday Thursday Friday
30 31 1 2 3 4

Wiew All Site Content
Documents —

= Shared Documents 6 7 8 9 10 11

Lists
= Calendar
= Tasks

= New Colour Calendar —

Discussions
= Team Discussion
al |

Done ’_ ’_ ’_ ’_ ’_ ’_ “d Local intranet L 100% - /
i start J @ @ “ @ New Colour Calendar -... [ E:\Planetwilson.SharePo. .. J | =] El.! g @ sizepm |

The new calendar list should now appear in the window. Before allowing the new
calendar to be used you must firstly add a web part to the bottom of the page.

/= New Colour Calendar - Windows Internet Explorer - =] x|
@;a - |g, http:ffsharepoint 3 Lists/Mew 20Calour%20Calendar/calendar . aspx j |2| |§| Ilee Seatch |P '|
= - »
T:f ke @New Colour Calendar | | @ L ST EJQQ A F_:}EGDE = () Tools -
Welcome System Account + @ =
3 on SBs [This List =] | 2]
|~ Site Actions - _|
Sharepoint 3 on 5Bs > New Colour Calendar 3 Create
]]ﬁ Add a new library, list, or web page to
New Colour Calendar this website.
wm . R r Edit Page
New ~ | Actions ~ Settings ~ l }I Add, remove, or update Web Parts on
#° this page.
€| > April, 2008 Expand All Collapse| = Site Settings
*{é Manage site settings on this site.
Sunday Monday Tuesday Wednesday Thursd_, < _ g
30 31 1 2 3 4 5
3 7 B 9 10 11 12
s 14 15 16 17 18 19
‘ lLl
Kl I
Dane ’_ ’_I_ ’_I_ & Local intranet ST
i/ 5tart J @ & “ /& New Colour Calendar -... |_j E:\PlanetWison.SharePa... J | gAT @ s

Select Site Actions then Edit page.
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=lax|

12? 4% .\:) Mew Colour Calendar

@?}V I@, http:,l’)’sharepn\nt3;’L\stsfNeW%ZDCnlnur%2DCa\endan’calendar.aspx?PageViewj *2|| % ILiVE Search

2/

ﬁ - B '@'E}Eagev@mols- *

Sharepoint 3 on SBs

==

@4 Sharepoint 3 on SBs

Version: You are editing the Shared Version of this page

Welcom 2]

IThis List

&

Sharepoint 3 on 5Bs > New Colour Calendar

New Colour Calendar

Jan Feb Mar

Jul Aug Sep
Oct Now Dec

Today is
Friday, April 04, 2008

Main

], Add a Web Part

View All Site Content
Documents

= Shared Documents
Lists

= Calendar

= Tasks

= New Colour Calendar

e

Done

@ start J@ &

’_ ’_ ’_ ’_ ’_ ’_ ‘\:J Local intranet
J I @ New Colour Calendar -... [ E:\Planetwilson.SharePo. ..

New Colour Calendar
New =~  Actions = Settings ~ View: | |
<||»| April 2008 Expand All  Collapse All Moay F
Sunday Monday Tuesday Wednesday Thursday Friday
30 31 1 2 3 4
6 7 8 9 10 11

e

[#100% -~

J| g MER @ saarm T

When the page is in Edit mode click Add a Web Part.

dd Web Parts -- Webpage Dialog x| 8] x|
@T Sharapoint 3 on SBs o~
- 7 .
d)Add Web Parts to Main .
W s -
Sharepoil |com &
i s A
- - EJ Image Web Part
“ Use to display pictures and photos.
Versig [ _:.J Page Viewer Web Part
Use to display linked content, such as files, folders, or Web pages. The linked content is isolated from other content on
the Web Part Page.
;J PlanetWilson Calendar Colour Coder —

i ‘Web part responsible for colour coding a colour calendar. Place one after the calendar web part.

Jan

fpr [T [E3] Relevant Documents

u Use this webpart to display documents that are relevant to the current user,

Oct - ;ﬂJ Site Users we | 1
Today i Use the Site Users Web Part to see a list of the site users and their online status. .
Friday, §

— [ E User Tasks el
View Al Use this webpart to display tasks that are assigned to the current user. e
Docum
s Shrd M =] xM web Part —

Use for XML, and XSL Transformation of the ¥ML.
Lists =
= Calen
= Tasks -
Advanced Web Part gallery and options
= New ¢ —
o
Add Cancel e
Done > 4
distart| | (5 @  |[@ New Colour Calendar -... [ E:iPlanctiison SharePa... =B EECEE

From the list that now appears scroll down until you locate the item PlanetWilson
Calendar Colour Coder and select the check box and press the Add button to add this
web part to the new calendar page.
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{2 New Colour Calendar - Windows Internet Explorer 17| x|
% - IEI http:,l’)’sharepn\nt3;’L\stsfNeW%ZDCnlnur%2DCa\endan’calendar.aspx?PageViewj |‘1‘| | X | ILiVE Search |}3 '|
E »
9F 4R @New Colour Calendar | | % - B - d= - bpage + (0 Todls ~
-
= Tasks _II
6 7 8 9 10 11
= New Colour Calendar
Discussions
= Team Discussion
Sites
Ee e 13 14 15 16 17 18
|E] Recycle Bin
20 21 22 23 24 25
27 28 29 30 1 2
PlanetWilson Calendar Colour Coder
-
4 »

’_ ’_ ’_ ’_ ’_ ’_ ‘.d Local intranet ‘ EADD% v 2
dsan| | (@ & “ & New Colour Calendar -... L3 E:iFlanstwison sharepo... | | B @ ssoem

Drag the PlanetWilson Calendar Colour Coder web part to the bottom of the page. This
web part must be placed below the new colour calendar for correct operation.

@ - IE http:,l')’sharepmnt3;’L\stsJ‘New%2ElColour°.foZUCa\endam’caIendar.aspx?PageVlewﬂ |§| |z| Ilee Seatch |EE|

w o (& New Colour Calendar | | @ @ v @ - E}Eage - @Tguls -
Welcome System Account + | (@ |~

on SBs [This List =] | 2]

g the Shared Version of this page Exit Edit Mode %

Sharepoint 3 on 585 > Mew Colour Calendar

New Colour Calendar

Main
5, Add a web Part
New Colour Calendar edit ~ %
Mew ~+  Actions ¥ Settings * View: Calendar A
April, 2008 Expand Al Collapse All | [I]Day [7]week [31] Month
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
30 31 1 2 3 4 5
(] 7 8 9 10 11 12
\ .
4 ¥
http: ffsharepoint3fLists/News20Calour 4:20Calendar /calendar, aspx?Pageview=5he ’_ ’_ ’_ ’_ ’_ ’_ ‘.d Local intranet ‘ E100% - A

distart| | (5 @  |[@ New Colour Calendar -... [ E:iPlanctiison SharePa... | B [e e @ 50

When the web part has been correctly located, select the option Exit Edit Mode which
appears in the top right of the window.
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,f Mew Colour Calendar - New Item - Windows Internet Explorer

TR
@\‘—-: - Ig, http:,l’)’sharepn\nt3;’L\stsfNeW%ZDCnlnur%2DCa\endarfNeanrm.aspx?RnntFnlcj 45 ([ % ILiVE Search 2=
W ke (& New Colour Calendar - Mew Ttem | | @ © = 9§a - |:FPage - ‘{";} Todls + 7
Sharepoint 3 on SBs Welcome System Account + @ =l
@ sharepoint 3 on SBs [7his List [ | Al
ome S Ao |

Sharepoint 3 on 5Bs = Mew Colour Calendar > Mew Item
New Colour Calendar: New Item
0K Cancel |
il Attach File * indicates a required field
Title * I
Location I
Start Time * [47472008 Hlsem =l[oo=]
End Time * |4/4/2008 H[sem =[oo=]
Description
E
[
All Day Event [~ Make this an all-day activity that doesn't start or end at a specific _I
-
Done [ [ [ [ [ Jiocaintranet ESIR
dsan| | (@ & “ & New Colour Calendar -... L3 E:iFlanstwison sharepo... | | 2MEE@ s

To create a colour entry for this calendar select New from menu bar. In the New Item

enter the required details and scroll down.

/2 New Colour Calendar - New Item - Windows Internet Explorer

==
@: - |g, http:,l')’sharepmnt3;’L\stsJ‘New%2ElColour°.foZUCa\endam’NewFarm.aspx?RDotFDIcﬂ 4| % Ilee Search -

@ - B vgé;vl-_;}ﬁagev-@Tgulsv *

3

32? o _réNew Colour Calendar - Mew Iterm | |

Description

All Day Event

Recurrence

Workspace

Event Category

U Attach File * indicates a required field | | 4]
Title * |1nstallation
Location |Of'f|c:e
Start Time * |4/4/2008 Hlsem =l[oo=]
End Time * [4/4/2008 Hlsem =Joo=]

=

=

activity that doesn't start or end at a specific

g event.
Needs Preparation

Personal pace to organize attendees, agendas,
Phane call d other details for this event.

Vacation

The type of calendar even ed to decide the colour to render the
event Event Category

Done

distart| | @ @&

J I /& New Colour Calendar ~...  |_5j E:\PlanetWilson.SharePa. ..

OK Cancel | LI
T A

,—,— ’_l_ ’_l_ ‘N:J Local intranet ‘ * 100% A
J | gHET@ s

At the bottom of the item you find a new option called Event Category. Pull down the
list to display all the available options.
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/2= New Colour Calendar - Windows Internet Explorer - |ﬂ ﬂ

@;} - I@, http:,l’)’sharepn\nt3;’L\stsfNeW%ZDCnlnur%2DCa\endan’calendar.aspx?PageViewj 2| X ILiVE Search L0\~
W ke (& New Colour Calendar | | - - = - 2bPage - (f Todls <
Welcome System Account = | (@ 2]
3 on SBs [This List =] [ 2|
| Site Actions ~ |

Sharepoint 3 on 5Bs > New Colour Calendar

New Colour Calendar

MNew ~  Actions = Settings ~ view: Calendar -
<| > April, 2008 Expand All Collapse all E Day E Weele E Month
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
30 31 1 2 3 4 5
) 5:00 PM
Follow up L
6 7 B 9 10 11 12
s 14 15 16 17 18 19
| .
Kl

Done ’_ ’_ ’_ ’_ ’_ ’_ ‘\:J Local intranet L100% + g
i start J @ @ “ @ New Colour Calendar -... [ E:\Planetwilson.SharePo. .. J | =] @.g ! @ siazpm |

Once complete, the calendar will now display your selected entry in colour depending
on the Event Category you selected.

/= Colour Calendar Mapping - Windows Internet Explorer - =] x|

@?} - |g, http:ffsharepoint3fLists/ColourCalendarMapping/ Allltems  aspsx j 2| X Ilee Seatch Feais
32? ke @Coluur Calendar Mapping | | @ A Ej hd E@Q A |'_=}EGDE - @TEU|5 -7
Sharepoint 3 on 5Bs Welcome System Account + | (@ ;I
@@ sharepoint 3 on SBs [This List =] | 2|

" | site Actions -
- Sharepoint 3 on 5Bs = Colour Calendar Mapping
Colour Calendar Mapping

Wiew All Site Content A centrally managed list of colour coded event categories
Documents New =~  Actions ~ Settings ~ view:  All Items -
» Shared Documents Event Category Background Colour Foreground Colour
Lists G2 Business #843ce7
= Calendar 2 Important #feg484 #ff0000
= Tasks 2 Intemal #feb573
= New Colour Calendar :J Meeting #c6asf7
T = :; Meeds Preparation =dfced4

. X [] Personial #a5des3
= Team Discussion

4 Phonecal =fee773

Sites [; Vacation #eTe7de
People and Groups
[z Recycle Bin

K|
Dane ’_ ’_ ’_ ’_ ’_ ’_ ‘\:J Local intranet ‘ W00~ g
i/ 5tart J @ & “ {& cColour Calendar Mapp... |_j E:\PlanetWison.SharePa. . J | 2@ s

The Event Category colours are controlled by a WSS v3 list called Colour Calendar
Mapping as shown above. You may edit existing entries or create new entries as
required.

© www.ciaops.com
29 December 2014 Page 15



http://www.ciaops.com/

Chapter 12 - Add ons

12.3 Calendar reminders in Outlook

By default WSS v3 does not allow reminders to be displayed in Outlook even when the
WSS v3 site has been “connected” to Outlook. However, there are a number of work a
rounds. Below is one solution.

Firstly, connect to the WSS v3 site and select the calendar for which you wish to have
reminders sent.

ar - Windows Internet Estplorer 18] x|
& - [ npipraossentissicandecdendar o =2l Juve searct ol
Fle Edit Vien Favores Took Help
W R @ calendar | | v B - - [rpage - (GiTook - 7
Satur Aliance Sharepoint Demo Welcome Sharepoint Administrator = =
[his List =] Fd
Saturn Alliance Sharepoint Demo
ALLIANCE
iBmey s cib s [ Sk hcton: -
Saturn Alliance Sharepoint Demo > Calendar
=4 Calendar
« 2008 » | [Use the Calendar lst to keep nformed of upcoming meetings, deadines, and other important events.
Jon  Feb Mar New ~  Actions - | Settings - view: Calendar
Apr | May  Jun
Jul Aug  Sep <[> April 2008 Expand Al Collapse All [Moay [7]week (31 Month
t  Nov  Dec
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
Today is
Friday, 18 April 2008 1 1 2 3 4 s &
View All Site Content.
Surveys
= Customer feechack
Pictures 7 8 9 10 11 12 13
= Images
Documents
= Poiicies ||
» Knowledge Base 14 15 16 17 18 19 20
Lists
= Calendar
= Tasks
= Suggestons 21 2 23 22 25 26 27
= Staff Detais
= Dally reception tasks ;I

(il Day'); Trusted sites +100% -
Y

avascrp i
Aistart] | (G @ (| L Newome (0 |[& Colendar - Windows 1. | W) 936 A

You will need to create a new calculated column called StartTime.
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/2 calendar - Windows Internet Explorer 18] x|
@ ~ [&] httpiwin200aentiLstsic dlendarfcalendar.aspx [l x| Jive searen =
Fle Edit Vien Favores Took Help
W R @ calendar | | IR SR = Page » (iTooks v 7
Saturn Allance Sharepoint Demo Welcome Sharepoint Administrator = | 1=
[This List =] 2
Saturn Alliance Sharepoint Demo
ALLIANCE

Saturn Alliance Sharepoint Demo > Calendar
Calendar

« 2008 » | [Use the Calendar st to keep nformed of upcoring meetings, deadines, and other important events.
Jn  Feb  Mar || new - actons - | setungs | view: | Calendar -
B Moy e ) Create Column
W Ag S April 2008 | [Tl Adsa comn o tore adsisonal Expand All Collapse Al | [[]Day [7]week [3] Month
Ot MNov  Dec information about each ftem.
Monday Thursday Friday Saturday Sunday
Today is = .- | create view - 5 - -
Friay, 15 Agri 2008 Create a view to select columns,
fiters, and other dsplay settings.
View Al Site Content i
Surveys @ Manage setfings such as permissions,
T columns, views, and policy
Pictures 7 0 s 10 i1 12 13
= Images
Documents
= Folices
= Knowledge Base 14 15 16 17 18 19 20
Lists
= Calendar
- Tasks
= suggestons = = = = = = =
« staffDetais
= Daily reception tasks
Done [T [ [ [ Trusted sites [®100% -

Bistan] | (G} @ (| 3 New volume (03 £ Calendar - Windows 1. | B s
e —

From the Settings menu select Create Column.

reate Column

dows Internet Explorer

ETET

[2]]

ey~ [e) i List=2 2D6077%2DADEI% 2096109 2DAD LCBT2CTTF4% TDRSource—hetpa 3A%2F%2Fuin20Lw | | [iive seareh

Fle Edit Vien Favores Took Help

W R @create Coum | | ) = [ - v [hPage - (iTosk v
 Date and Tme |
€ Lookup (informatien already on this site)
€ YesiNo (check box)
€ Person or Group

€ Hyperink or Picture

@ Calclated (calculation based on other columns)

Additional Column Settings

Description:

Specify detailed options for the type of infarmation you selected. ﬂ
Formula: Insert Column:
=[Start Time] [=] [Content Type

Add to formula
The data type returned from this formula s:
© single ine of text

€ Number (1, 1.0, 100)
€ currency (5, ¥, €
% Date and Time

0 YesfNo

Date and Time Format: -
€ pateonly @ DAEETHE

I Add to default view

1=
Done [T T [ [ [ Trusted sites [ y
(Bistart] | (G} @ (- | L Hew vokme (03) @ create Column - Wind.. J ‘ CEETT

Give the new field the name Starttime and set it as a Calculated field. Set the Formula to
=[Start time]

Set the date type as Date and Time and deselect the option to add this to the default
view.
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S Calendar - Windows Internet Explorer — 8] ]|
@@ ~ [&] htppminzoozentiustsicaendarfcalendar asmx =l (2] | Jove searen B
Fle Edt Vien Favortes Tooks Help

W R @ calendar | |

Saturn Aliance Sharepoint Demo

[ - (= - rPage v (i Tooks +

Welcome Sharepoint Administrator =

[This List =] 2
.ﬁ. Saturn Alliance Sharepoint Demo

™ EEEDED | sieactons - i
Saturn Alliance Sharepoint Demo > Calendar
f‘J Calendar

Use the Callendar list to keep informed of Upcoming meetings, deadines, and other important events.

New ¥  Actions v Settings ~ view: Calendar A
L Moy Jn Calendar

Jul Aug Sep <|[>] April 2008 Expand Al Collapse All Mpay { AlEvents

Oct Nov. Dec

Monday Tuesday Wednesday Thursday Friday Saturday et EVErts
31 1 2

Todayis
Friday, 18 April 2008

3 4 5 [ Modify this View
View All Site Content: bt

Create View

Surveys
= Customer feedhack

Pictures 7 L s 10

= Images
Documents

= Policies

= Knowledge Base 14 15 16 17 18 19

Lists

= Calendar

= Tasks

= Suggestions
= staffDetals

= Daly reception tasks

Done

Histart] | G @ (| L Newvnhme (0 |[@ cotendar - windows 1...
—

[T [ [ Trustedskes

WY () 943am |

Now create a new view via View | Create View.

S Create View - Windows Internet Explorer

=]
@? v el X 20607720406 3% 2096 10% 204D LCB72CT FF4% DR Source=httpo253me2sarsay] 42| K | [lve search -

Fle Edt Vew Favorkes Took Help
W R @create View | |

Saturn Aliance Sharepoint Demo

.ﬁ. Saturn Alliance Sharepoint Demo

Jiomey oo Cib  Blog

- [ - v [orpage - (CiTosk v
=

Welcome Sharepoint Administrator =

saturn Alliance Sharepoint Demo > Calendar > Settings > View Type

Create View: Calendar

Use this page to select the type of view you want to create for your data,

Choose a view format

P N Standard View, with Expanded Recurring Events.
] Standaidvien: &)
q flan § L View data on & Web page. You can choose from a list of display styls. Use this view
LU View data on a Web page. You can choose from a list of display styles. type to show each instance ofa recuring event.
. == Datashest View
Q] Galendar Vien iy, weckdy, or montly calencer. 12Q] View data in an editable spreadsheet format that is convenient for bulk editing and

quick customizaton.

= o

antt View
y == Access View
= View stitens n 2 Ganttchrt o see 2 raphial epresentation ofhon a team's taske (0] Start Hirosoft Offce Aceess to create forms andirepors hat are based o i s,
Start from an existing view
® Al Events
© Calendar
@ Current Events

Lisk=7 %2DE077 %: 204D 1CB72CT7F 4% 7DRG0U e —htt % 25aA%252FYe2harn | |

Histart] | G @ (| L Newvnhme (0 |[@ create view- window...
—

[/ Trusted sites

B 43am |

Select the option at the bottom of the screen to Start from a View, and select the All
Events option.
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{2 Create View - Windows Internet Explorer

ETET

Q- &

st 206077%2D4D63%209610%2DADICB72C FFA% PDES aurce=http 253 %25aF %2, || ¢2 | K | [live search

[2]]

Fle Edit Vien Favores Took Help
W R @create Vew | | £ - 6 - i - [rpage ook + 7
Show items in descending order B
(o] (C,B, A, or3,2, 1)
Then sort by the column:
[Fone =
Show items i ascending order
@ (AB,Coor1,2,3)
Show items n descending order
o (C.B,A0r3,2, 1)
S Filter
Show all of the items in this view, or display a subset of the items by using filters.
To filter on a column based on the current date or the current user of the site, type 7 Show allitems in this view
[Today] or [Me] as the column value. Use indexed columns in the first clause in
order to speed up your view. Learn about filiering items. R

@

EE show items only when the folowingis true

Show the items when column

[StartTime

| ETr T —

[
Cand &or

When column

[None
is equal to -

Show More Columns.

]

Done

Bt | @

27 New violume (D:) (& create view - Window...

[ Trusted sites [®100% -

[ ‘ W s am

Call the new view something like Outlook Reminders and then set the Filter section so
that Starttime is equal to [Today].

=18 x]

ists/Calend

[2]]

Fle Edit Vien Faveries Tooks

Help

W R @ calendar

| | ) = [ - = - [hpage - (CiTovk »

Saturn Aliance Sharepoint Demo

ALLIANCE

| tiomey] o Clb

Blog

.ﬂ- Saturn Alliance Sharepoint Demo

Welcome Sharepoint Administrator = |

[This List =] 2

Calen

e

saturn Alliance Sharepoint Demo > Calendar

dar

View Al Site Content

Use the Callendar list to keep informed of Upcoming meetings, deadines, and other important events.

Surveys

New - | actons - | settngs +

view: Qutlook Reminders ~

= Customer feedhack

o e
Pictures There are ri
= Images
Documents
= Poides

= Knowledge Base

Lists

= Calendar

= Tasks

= Suggestions

= staffDetals

= Daly reception tasks
= Server installation

Edit in Datasheet
Buk edit items using a datasheet

Start Tme End Time All Day Event

create a new item, dick New” above.

Connect to Outlook

Synchronize items and make them
avalable offine.

Export to Spreadsheet

Analyze items with a spreadshest
application.

Open with Access

Works nith items in a Mirosoft Office
Access datzbase

View RSS Feed
Syndicate items with an RSS reader.
Alert Me

Receive e-mal notifications when
items change.

Discussions

= Team Discussion
Sites

= Sodial Club

= Blog

]

Done

i start] J ey e J 27 Mew violume (D:)

[ Trusted sites [®100% -

(@ Calendar - Windows 1. [ ‘ W o7 am

From the Actions menu select the item to View RSS Feed to display the RSS feed for this

view.
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/2 saturn al

A/

nce Sharepaint Dema: Calendar - Windows Internet Explorer

ETET

[ [uve searcn

Dl

e Edit Vien

Favories

Tooks  Hep

W4 ¢ @ Satum Aliance Sharepcint Demo: Calendar

f-8-

- nipage ~ (iTods v

Paste.

Saturn Alliance Sharepoint Demo: Calendar Seleed] Displaying 0/0
You are viewing a feed that contains frequently updated content. When you subscribe to a feed, itis  SpenIME mon Feed List.
Updated informatien from the feed is automatically downloaded to your computer and can be viewed in__EE0rversion nd other
programs. Learn more about feeds. ° Al 0
& subscribe to this feed Sort by:
~ Date
Title
Done ] IESTENE
Wistan| | (G} @ (| 3 vew volume (03 |[@ satum Aliance share... [ soan
[ Outlook Today - Microsoft Outlook —ox
‘ Ele Edit View Go | Tools ions Type 5 question For help~ [=
P New v | B | @ e BendiRecens @ 4 4 (& @ outlockitoday
. Instant Search
Mail ders - Outlook Today
Favorite Folders UB Address Book...  CtrlsShift=B |\~
[ Inbox Mailboy Cleanup.. - -
Do | oo g [Friday, 18 April 2008
Mail Folders
Forms Tasks Messages
2] All Mail items.
Ero Inbax [
= 25} Personal Folders
(3 Deleted items Account Settings... Drafts Ll
Gutbox 0

[ Drafts
[ Inbox
[[g Junk E-mail
L4 outbex

= [F5) RS Feeds

[ 5ent ttems

[ Search Folders
(= &5 sharePoint Lists

& Deleted Items

= 2 search Folders

Trust Center,.,
Customize.

Options..

[ Satum Alliance Sharepoint Den
[ 5atum Alliance Sharepoint Den

[ Satum Alliance Sharepoint Demo.

[ offiine Documents (3]
L3 SharePoint Drafts

[ Mail

{7 catendar

N ]

Done

' start. J @@L J 27 Mew violume (D:)

| & satun aliance sharepo... [T outlook Teday - Micr..

[ Em EEDEETY

Open Outlook 2007 and select Tools | Account Settings.
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Fle Edit View Go Tools Actions
i [ANew - | 8 | [ Search address books

Help

c @ o @Back @ ¥ 4 | (A @ | outookitoday -

Type a question for help [+

Personal Folders - Outlook Today

3 Deleted Items
[ Drafts

[ Inbox

[[g Junk E-mail
L4 outbex

Mail «
Favorite Folders # ||[Click here to enable Instant Search |

[ Inbox B a.ccount set

[ sent Items L Cystomize Outlook Today H
Mail Folders RSS Feeds

: Vou tan add or remave an RSS feed, You can select a feed and changs its settings. Messages
2] All Mail items. -
= €4 Personal Folders ‘D”b:; g
55 Feeds || sharePoint Lits | Internet Calendars | Published Calendars | Address Books | G':ﬂm h

E-mail | Data Fie:

i Mew. .. |l Changz.

Feed Name

¥ Remoye

[ Last Updated on. [

= [F5) RS Feeds
[ Satum Alliance Sharepoint Den;
[ Satum Alliance Sharepoint Den,
[ 5ent ttems
[ Search Folders
(= &5 sharePoint Lists
& Deleted Items
[ Saturn Alliance Sharepoint Demo
= [0 search Folders
(3 Offiine Documents 5]
[ SharePoint Drafts

Selected RSS Feed delivers new items to the Falowing Iocation:

Personal Folders\RSS Feeds)Saturn Alliance Sharepoint Demoa: Suggestions
(Ci\Documents and . WMicrosoftioutiook) k.pst)

Change Folder

Subscribed Feeds are checked once during each download interval. This prevents your RS Feed from passibly being

[ Mail

{7 catendar

suspended by an RS publiher.
se

N ]

|

Done

| @ satum aliance sharepai... [T outiook Today - M

[ Em EEDEETT

' start. J @@L J 27 Mew violume (D:)

Select the RSS tab, then the New button.

T ou = ou -
Type a question for help [+

File Edit View Go Tools Adions Help

igiNew | g | @ Searchaddressbooks  «

@ A A (& Q| outooktoday .

©Li@s

Personal Folders - Outlook Today

[ sent Items

3 Deleted Items

= [F5) RS Feeds
[ Satum Alliance Sharepoint Den;
[ Satum Alliance Sharepoint Den,

[ 5ent ttems
[ Search Folders

(= &5 sharePoint Lists
& Deleted Items
[ Saturn Alliance Sharepoint Demo
= [0 search Folders

3 Cffiine Documents
13 SharePoint Drafts

[ Mail
{7 catendar

[ Draits
(.3 Inbox g Mew... M Change., X Remove

[ Junk E-mail

[ Qutbox (il [ Last Updeted On I

Mail =
Favorite Folders # ||[Click here to enable Instant Search J
[ Inbox A t Setti
il e NI Customize Outiook Today 2

Mail Folders RSS Feeds
: Vou tan add or remave an RSS feed, You can select a feed and changs its settings. Messages
2] All Mail items. -
= 25} Personal Folders ,D”b:; g
E-mal | Data Fies RS Feeds | SharePoint Lits | Internet Calendars | Published Calendars | Address Books | G’:ﬂj . :

Enter the location of the RS feed you want to add to Outlaok
084206077920 40632096 D %2041 CE72CTTFA% 7D

Example: hitp: . example com/fesd|main. xml

add Cancel

Selected RSS Feed delivers new items to the Falowing Iocation:

Personal Folders\RSS Feeds)Saturn Alliance Sharepoint Demoa: Suggestions
(Ci\Documents and . WMicrosoftioutiook) k.pst)

Change Folder

Subscribed Feeds are checked once during each download interval. This prevents your RS Feed from passibly being

suspended by an RS publiher.
Close

N ]

Done

' start. J @@L J 27 Mew violume (D:)

| @ satum aliance sharepo... [T outlook Teday -

[ Em EEDEETT

Paste the URL from the WSS v3 RSS feed and press the Add button.
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Type a question for help [+

& [RSS Feed Options:

File Edit View Go Toc
5 Use the cheices below to eonfigurs options for this RSS Feed,
[iNew | g5 | [[@ Searchq @ . B
Mai General ‘
Favorite Folders FeedMame:  [Satun Allance Sherepaint Demo: Calendar If
[ Inbox . .
= e Channel Name:  Saturn Alliance Sharepoint Demo: Calendar R |
Lacation: Al %2DE0 77 %
Mail Folders 2D4D63%:2096 1D %204D1C8T 2077 FA% 7D
) Messages
2] Al Mail tems Description:
= 25} Personal Folders Delivery Location IDnb:; g
ra

(5] Deleted Items Ttems From this RS5 Feed will be deliversd to the Following location: dars | Address Books | Outbox H

4 Draits ange Fokder | Personal Folders\RSS Feeds'saturn Alliance Sharepoint Demo:

I8 Inbox Calendar

[ Junk E-mail (C/\Documents and MicrosoftiOutiook|Outlack,pst) :,:

1 Qutbox Downloads

[ L) RSS Feeds
I™ utomatically download Enclosures for this feed

[ Satum Alliance She
[ satum Alliance she
[ 5ent ttems
[ Search Folders
(= &5 sharePoint Lists
& Deleted Items
(3 Satum Alliance Shareg
= [0 search Folders

3 Offiine Documents
£ SharePoint Drafts
‘o i

ook, pst)

I™ Download the ful article as an himl attachment to each item

Update Limit
[ Undate this Faed with the publisher’s recommendation, SendfReceive groups do not update mare
Freuently than the recommended limit to prevent your R3S Feed from possibly being cancelled by

the content provider.
Current provider mit: 1 hour

————— (C:iDocuments and SettingsiAdministrater}.. JMicrosoftiOutiookiOut
Subscribed Feeds are checked once during each download interval. This prevents your RS Feed from passibly being
suspended by an RS publiher.

[ Mail
{7 catendar =

|

N ]

Done
Bistan] | (G} @ (| 3 New volume (03 | & satum aliance sharepai... [T outlook Today - M | @

(W8 () 9is48M

Click the OK button to proceed.

Type a question for help [+

File Edit View Go Tools Adions Help

igiNew | g3 | @ Searchaddressbooks  « | @ o i @Back @ | 4 (4 | (4 @ | outlooktoday -
Mail « Personal Folders - Outlook Today ‘
Favorite Folders 4 ||| lick here to enable Instant Search i
[ Inbox B Account Set
[ sent Items L Cystomize Outlook Today H
Mail Folders 2 RSS Feeds
: Vou tan add or remave an RSS feed, You can select a feed and changs its settings. Messages
2] All Mail items. -
= 25} Personal Folders ‘D”bz; g
@ Deletea items E-mail | Data Fies {755 Feeds || sharePoint Lits | Internet Calendars | Published Calendars | Address Books | b .
[ Drafts
(.3 Inbox i Mew.. 1 Change.. X Remove
[[g Junk E-mail
é Outbax Feed Name [ Last Updeted On [
() RSS Feeds Saturn allance Sharepoint Dema: Calendar Pending
[ Satum Alliance Sharepoint Den;
[ Satum Alliance Sharepoint Den,

[ 5ent ttems
[ Search Folders
(= &5 sharePoint Lists
& Deleted Items
[ Saturn Alliance Sharepoint Demo
= [0 search Folders
3 Cffiine Documents
13 SharePoint Drafts

Selected RSS Feed delivers new items to the Falowing Iocation:

Personal Folders\RSS FeedsSaturn Alliance Sharepoint Demo: Calendar
. AMicrosoftioutl k

Change Folder

(Ci\Documents and
Subscribed Feeds are checked once during each download interval. This prevents your RS feed from possbly being
suspended by an RS5 publisher.

[ Mail
73] catendgar &I

N ]

Done
| & satum aliance sharepa... [[[~ outlook Today - = EEREE

' start. J B éc J 27 Mew violume (D:)

Click the Close button to return to Outlook.
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EES

|(») Outlook Today - Microsoft Outlook
Type a question for help [+

File Edit View Go | Iools | Actions
i adNew = | g5 | = Sen Send/Receive r . @Eack @) 4 4 | (3 @ odtlookitoday )
. Instant Search »
Mail ders - Outlook Today
Favorite Folders UB Address Book..  CtrlsShift=B |\~ I
[ Inbox £ Rules and Alerts. H
[ sent Items Mailbo Cleanup.. Friday, 18 April 2008 Customize Outlook Today
Lo GEi=s @ Empty “Deleted tems" Folder Tasks e
Al Mail tems,
2 o 4 Inbox 0
= 25} Personal Folders
Maao » Drafts 0
3 Deleted Items = ot H
utbox
[ Drafts Account Settings..
3 nbox
3 Junk E-mai Trugt Center.
L4 Outbox Customize..,
(=1 [ RS5 Feeds aptions
[ Saturn Allian S

[ satum Alliance Sharepoint Den
[ Sent Items
(2 Search Folders
= £ sharePaint Lists
& Deleted Items
[ Saturn Alliance Sharepoint Demo
= L3 search Folders
3 Cffiine Documents
13 SharePoint Drafts

[ Mail
{7 catendar

Njr]

[

Done

Histart] | G @ (| L Newvnhme (0 | & satum aliance sharepai... [T outlook Today - M = EEREET
=

Now select Tools | Rules and Alerts.

Type a question for help [+

File Edit View Go Tools Adions Help

i3 New - | @ | 5% Send/Receive | [ Search addhessbooks  + @Back @ | 4 1 (A @ | outlookitoday -
Mail « Personal Folders - Outlook Today
Favorite Folders # ||[Click here to enable Instant Search ] I
3 Inbox =
[ sent tems Fridav. 18 April 2008 Cystomize Outlook Today
7| X!
T o ~ [Rules and Alerts 2lxl
cl Messages
2] All Mail items. - E-mail Rulss |MEnsge Hlerts |
s Inbax [
= €51 Personal Folders [ HewRue.., ChangeRule> S3Copy.. »X Delste © © RunRulesNow.., Options Drafis o
3 Deleted ltems
% Drafts [ Rk {applied n the order shown) [ Actions S Gutbox 0
[ Inbox Clear categories on mall(recommended)
(g Junk E-mail
L4 Outbox

(=1 [ RS5 Feeds
[ Saturn Alliance Sharepoint Denj
[ satum Alliance Sharepoint Den

[ Sent Items
(2 Search Folders

= £ sharePaint Lists
& Deleted Items Apply this rule after the message artives

assigned to any category
clear message's categories

Rule description (cick an underlined value to edi:

[ Saturn Alliance Sharepoint Demo

= L3 search Folders
3 Cffiine Documents
13 SharePoint Drafts

I~ Enable rules on al RS5 Feeds

L) wai Carcel il
{7 catendar

Njr]

Done
Histart] | G @ (| L Newvnhme (0 | & satum aliance sharepa... [[[~ outlook Today - = e 1
=

Under Email Rules select New Rule.
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= a Ou
File Edit View Go Tools Adions Help

Sitew - | &

) Send/Receive ~ | [} Search address baoks

- @ @Bk @ A A (3@ outooktoday

Type a question for help [+

Mail «

Personal Folders - Outlook Today

[ Inbox
[ sent Items

Mail Folders 2
cal

2] All Mail items. -

= 25} Personal Folders
3 Deleted Items
[ Drafts
[ Inbox
[[g Junk E-mail
L4 outbex
= [F5) RS Feeds
[ Satum Alliance Sharepoint Den;
[ Satum Alliance Sharepoint Den,
[ 5ent ttems
[ Search Folders
(= &5 sharePoint Lists
& Deleted Items
[ Saturn Alliance Sharepoint Demo
= [0 search Folders
3 Cffiine Documents
13 SharePoint Drafts

[ Mail
{7 catendar

N ]

E-mail Rule

5 ewF
[Rule{
Clear

Rule descr
Apply thi
assigned

Which condition(s) do you wank to check?
Step 1: Select conditionis)

with specific words in the subject or body,
|| with speciic words in the message header

(] with specfic wards in the recipient’s address

[ with specific words in the sender’s address

[ assigned ta cateqory cateqory

|| assigned to any category

| which i an Out of OFfice message

(] which has an attachment

(] with & size in a specfic tange

[ received in a specific dote span

[ uses the Form name form

|| with selected properties of documents or forms
(] sender is in zpecified Address Back

[ whichis or

update
|/[ifrom kS5 Feeds with specified text in the tle

] from any R35 Feed
(7] of the specfic Form type
[ on this machine only

clear me:

Step 2: Edit the rule descriptien (click an underlined value)

‘Apply this rule after the message arrives
from R35 Feeds with specfied text in the title

™ Enable

Apply.

[ tees |

Cancel < Back

Frsh |

Custorize Outook Today 2

Messages
Inbox 0
Drafts 0
Cutbox [}

|

Done

' start. J @@L J 27 Mew violume (D:)

| & satum aliance sharepai... [T outlook Today - M

[ Em [~ W% () 006 A

Create a new Blank Rule and Select the option from RSS Feeds with specific text in the

title.

& o Toda,

 Fle Edit View Go Toels Acions Help

Type a question for help [+

[ Mail
{7 catendar

N ]

PdNew - 5 | ¥ Send/Receive ~ | [ Searchoddressbooks - | @ o P @Back @ | 9 ) | (A @ | outlookitoday -
Mail <« |2 Personal Folders - Outlook Today ‘
[ Inbox =
[ sent Items Which condition(s) do you wank to check? Customize Outiook Today
7| x
e = Step 1: Select condiionis) i 5|
Gl with specific words in the subject or body, Messages
2] All Mail items. - ~mal Rule 1™ vith specific words in the message header
s [ with specific words in the recipient’s address Inbax [
E é";’;l‘:t‘:d"‘;;“s LS B8WE [ ik speciic nords n the sender’s address Drafts 0
(A oratts R | " 20x Outbo 0
[5 nbox Clar 5wk
[[g Junk E-mail [ wh Select RSS Feeds:
L4 Outbax () ['TT Satum Allance Sharepoirt Demo: Calerdar
=[] RSS Feeds %'EE
[ Satum Alliance Sharepaint Den jf\;
[3 5atum Alliance Sharepoint Den, D oer
[ Satum Alliance Sharepoint Den; me
[ 5ent ftems vfra
L3 search Falders Rule desct [T fro I
[= £ SharePaint Lists apply thi []of
3 Deleted Items assigned | on ad
' Satum Alliance Sharepoint Demo. clear me:
= 3 Search Folders Step2:
0 Offiine Documents —
Anply
2 SharePoint Drafts i Concal
¥ Enable

Apply.

Cancel < Back Hext >

Frsh |

|

Done

' start. J @@L J 27 Mew violume (D:)

| @ satum aliance sharepo... [T outlook Teday -

[ Em - W () w4 am

Select the link on the lower box specific text. Next, select the RSS Calendar feed that you
have just added. Click Next to continue.
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=0 Tods: Tt out ——
File Edit View Go Tools Adions Help Type & question for help [+

PdNew - 5 | ¥ Send/Receive ~ | [ Searchoddressbooks - | @ o P @Back @ | 9 ) | (A @ | outlookitoday .
Mail « Personal Folders - Outlook Today ‘
Tt Foltess 24| [t rere to enae ey = J

[ Inbox =
[ sent Items What do you want to do with the message? Customize Outiook Today
Rules and 7| x
e = Step 1: Select agtion(s) 2l x|
Gl ermanently delete Messages
2] All Mail items. - ~mail Rule ™ roove a copy o the speified Folder
5 [ Farward it to people or distribution list Inbox 0
= T LS8R | Forvward i o pesps or dtrbuticn st 55 an attachmert Drafts 0
© petetedtems [ [Ruke{ || revly using asperfic cemphie Gutbox 0
LA brafts {= 2252 ] Flag message for follow up af this tine
[ Inbox d= lear the Message Flag
[[g Junk E-mail [ clear message's categeries
[ outbox [ mark i as mportance
= [ RS5 Feeds rink it
lay 2 sound
[ Satum Alliance Sharepoint Den; =
start application
[3 5atum Alliance Sharepoint Den,
[ Satum Alliance Sharepoint Den;
[ 5ent ftems
L3 Search Folders Rule descr perform & custom action I
= 55 SharePaint Lists Bopiy thi | display 3 specific message in the few Item Alert window
3 Deleted Items assigned | display & Deskkop Alert ~
Satum Alliance Sharepaint Demo. clear me:
(58 Search Folders Step 2: Edt the rule description (click an underlined value)
Offine Document
- J‘_":p i Apply this Ul after the message artives
A Sharcoint Drafts from RS5 Feeds with Ssburn Alisnce Sharepoint Demo: Calendsr in the tile
display & speciic messanz in the New Item Alett window
¥ Enable
] Mail Al

{7 catendar
Cancel <pock [ mecs | Fesh |

wlCa(d - |

Done

Histart] | G @ (| L Newvnhme (0 | & satum aliance sharepai... [T outlook Today - M | B[ ® ) s

In the next window select the option display a specific message in the New Item Alert
Window. Click on the a specific message link.

T ou Tods: Tt out ——
© File Edit View Go Tools Actions Help Type & question for help [+

i3 New - | @ | 5% Send/Receive | [ Search addressbooks  + | @) @Back @ | A | A @  outlookitoday .

2 Personal Folders - Outlook Today ‘
|

[ Inbox =
What do you want ta do with the message? Cystomize Outiook Today

[ sent Items

Favorite Folders

»

e = Step 1: Select agtion(s) i 5|
cl permanertly delete Messages
2] An mail tems M ExmailRule | 1152 a copy to the specfisd Folder
s [ Farward it to people or distribution list Inbox 0
= 8! Personal Folders LBBHE | forward it to peopie or distribution It 25 an attachment Drafs )
(3 Deleted tems [ [Ref || repl using aspectic erpiate: Sutbox o
L2 prans = R2E8 ) Hag message For follow up of this time
[3 tnbox Clear I dear the Message Flag
(g Junk E-mail [] clear message's categaries
[ Qutbox [ mark i as importance
L) RSS Feeds %P‘”"t it
[ Saturn Alliance Sharepaint Denf o I 2ix|
[ Saturn Alliance Sharepaint Der [l markl specty an alrt meceage
3 Saturn Alliance Sharepoint Denf Clrune b =
[ Sent Items D stop | [Reminder] =
L3 search Folders Rule deser | perfc ancel |
1= &5 SharePoint Lists apply thi /1 displ
(3 Deleted ltems assigned | dspl: =
L Satum Alliance Sharepoint Demo clear me:
E L3 Search Folders step 2¢ Ed the rule description (click an underined valus)
Offine Documents
- Sf_":p i ‘Apply this 1Uls after the message arfives
A Sharefoint Drofts from R35 Feeds with Saburn Aliance Sharepoint Demo: Calendr in the ttle

display & speciic messanz in the New Item Alett window
¥ Enable

[ Mail Ay

{7 catendar
Cancel < Back Hext Frsh |

wlCa(d - |

Done

Wistan| | (G} @ (| 3 vewvolume (03 | & satum aliance sharepa... [[[~ outlook Today - | 8| [ ® ) oz

Click OK to continue. Then press the Next button to continue.
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File Edit View Go Tools Acions Help Type 2 question for help |+
PdNew - 5 | ¥ Send/Receive ~ | [ Searchoddressbooks - | @ o P @Back @ | 9 ) | (A @ | outlookitoday .

Mail « Personal Folders - Outlook Today ‘
[ Inbox =
[ sent Items Are there any exceptions? Customize Outiook Today

e Step 1: Select exceptionis) (F necessary) i 5|

Gl TEXCept T From peopl or G bution Ta = Messages

2] All Mail items. - ~mail Rule ™' cept if the subject contains specific words
& [ except through the spedified account Inbox 0

= T | ek xcept F et only o me Drafts 0

@ Deleted tems [ [Rue{ | =xcept where my name s nthe To box Gutbox )
L7 Drafts = except iF it is marked as importance
[3 tnbox Clear cept if it is marked a5 sensitivicy
[[g Junk E-mail [ except  itis flagged for action
[ outbox (] exept where iy name is in the Cc box
5 [ RSS Feeds xcept F my name is in the To or Ce box

xcept where my name is not in the To box

[ except  sent to people or distribution st

xcept Fthe body containg specfic words

xcept F the subject or body contains speciic words
xcept F the message hearer contains speciic words

[ Satum Alliance Sharepaint Den

[ satum Alliance Sharepoint Den

[3 Satum Alliance Sharepoint Den
[ Sent ttems

L3 search Folders Rule descr xcept with specific words in the recipient's address
= 55 SharePaint Lists Aoply thi xcept with specific words in the sender's address
3 Deleted Items assigned sccept F assigned ko catsqory categary
[ Saturn Alliance Sharepoint Demo- clear me:
(58 Search Folders Sz 2 sl i (s )

£ Offiine Documents

3 Sraresvint Orafs ‘Apply this 1L after the message artives

from RS5 Feeds with Ssburn Allance Sharepoint Demo: Calendar in the tile
display Remindertin the New Ttem Alert window

¥ Enable

[ Mail Ay

{7 catendar |

Cancel <gack [ mets | s

N ]

; |

Done

Bistan] | (G} @ (| 3 New volume (03 | & satum aliance sharepai... [T outlook Today - M | @

(W8 @) 10007 AM

i Fle Edt View Go Tools Adions Help Type 2 question for help |+
@Back @ | A 1A | (3 @ | outlook:today -
Mail <« |2 Personal Folders - Outlook Today ‘
[ sent ltems Finish rule setup. Custorize Outook Today 2

i3 New - | @ | 5% Send/Receive | [ Search addressbooks  + | @)

»

[ Inbox
[Rules and A 7|
e Foties P KiE
i Messages
- -mail Rule:
2] An mail tems Step 1 Specify  name for this rue
£ €58 P I Fold, Inbax L
ersonal Folders | yMewF  [Saturm Allance Sharspoint Demo: Calendar Drafis )
3 Deleted Items — U o
[ Drats | [Rueg utbox
3 tmbox O ep 2:Satp s i
53 unk E-mai &p 2: Sefup rule options
L3 outbox I Run this rulls now on messages alveady in "Personal Folders”

= () RS5 Feeds
[ Satum Alliance Sharepaint Den
(3 5atum Alliance Sharepoint Den) I | Great= this rufe ol laccots
[3 Satum Alliance Sharepoint Den

[ Sent ttems

[ Turn on this rule

Rul descr
2 SEarh Folders " Step 3 Review e descrption (click an underlined valus to edk) —
[ (5 SharePoint Lists Apply thi
3 Deleted Items assigned | Apply this rule after the message arrives
% Saturn Alliance Sharepoint Demo dlear me: | From RSS Feeds with Saturn Allznce Sharepoint Dermo: Calendsr in the tile
2 3 Search Folders display Reminder! in the New Item Alert vindow

£ Offiine Documents
L3 SharePaint Drafts

¥ Enable

L~ Mail gl
73] catendgar
Cancel < Back fecs | [CFosh |

N ]

; |

Done

Histart] | G @ (| L Newvnhme (0 | @ satun aliance sharepo... [T outlook Teday - Micr. | 8| [ ® ) s

Press Next again to display the final configuration screen. Select Finish and then OK to
close the Rules Wizard and the Rules and Alerts window and return to Outlook.

If you now create a new item in the WSS v3 calendar, it will be pushed through to
Outlook and a pop reminder should be displayed.
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= o

 Fle Edit View Go Toels Acions Help

iANew - [ 3 X

iy to All

.2

d | £l SendReceive ~

S | [ Searchaddresshooks  « | (@ =

Type a question for help [+

Mail « || 3 Inbox

Favorite Folders A ||[search Inbox

Inbox

[ Click here to enable Instant Searen

[ sent Items

Mail Folders A

Arranged By: Date

Newestontop |

2] All Mail items.

= 24 Personal Folders
3 Deleted Items
[ Drafts
[ Inbox
(g Junk E-mail
L4 outbex
= [F5) RS Feeds
[ Saturn Alliance Sharepoint|
[ Satum Alliance Sharepoint
3 Satum Alliance Sharepoint
[ 5ent ftems
L3 search Folders
= 55 SharePaint Lists
3 Deleted Items
[ Saturn Alliance Sharepoint De
= 3 Search Folders
3 Offine Documents
£ SharePoint Drafts

[ Mail
{7 catendar

/] Tasks

M= LR

There are no items to show in this view.

™ New Ttem

Reminder!

e

From

Subject Received =
1

Open Item Close

Jeg og-o)

“ounuodde Bujmosdn o [

saseL 0 :4epoL §

0 Items

' start. J @@L J 27 Mew violume (D:)

| & calendar - windows Irte...

i Inboe - Mcrosoft outiook. ||, New ttem alerts

[ Em W) Lz0am

To view the item, simply click on the Open Item button.

=

 Fle Edit View Go Toels Acions Help

iANew - [ 3 X

iy to All

d | £l SendReceive ~

S | [ Searchaddresshooks  « | (@ =

Type a question for help [+

Favorite Folders

[ Inbox
[ sent tems 3 %ﬁ x
Mail Folders -
Forward Share | Delete
2] All Mail items. This Feed
Respond

= 24 Personal Folders|
3 Deleted tem:

N &
Move to Download Other

Folder - Content~ Actions ~
Adtions

Test of reminder - RSS Article -

=} Y 31 | #Find
=& 0d || 2y etstea~
Categorize Follow Mark as
Unread || ki Select~
Options Find

Click here to view the full article in your defautt Web browser or to download the article and any enclosures.

a
%

Jeg og-o)

Description:
StartTime: 18/04/200

[ 5ent ftems

[ search Foide
= 55 SharePaint Lists

3 Deleted ltem:

L Satum Allian . .
=L Search Foldey | Yiew article...
A Offiine Do
4 sharePoint| | Enclosures:
owssvr.dll

L7 Dratts
[3 box Posted On:  Fri 18/04/2008 10:22 AM
[ g JunkE-mail | Author.  Sharepont Admintrator
L4 Qutbox Subject: Test of reminder
= [ RS5 Feeds
[ Satum Al | g5 14 Time: 18/04/2008 11:00 AM
oo | | End Time: 18/04/2008 11:00 AM

8 9:00 PM

ttp 2003ent/ vii bin/owssvr dII?CS=65001&Cmd=Displ

&CacheControl=1&List=[585b620b-6077-463-961d-

ht
4d1c872¢7741RID=B&U.

=942F Lists%0 FCalendar/eventics

[ Mail
{7 catendar

0 Items

“ounuodde Bujmosdn o [

saseL 0 :4epoL §

' start. J @@L J 27 Mew violume (D:)

| & calendar - windows Irte...

i Inbox - Microsaft Outlook | 4, Hew tem alerts || & Test of reminder - Rs..

[ EHHLQQQD 112 AM

It is important to remember that Outlook only checks its RSS feeds every hour, so any
reminders will take at least one hour to be displayed. To change this, complete the

following.
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File Edit View Go Tools Acions Help Type 2 question for help |+
PadNew - | gRy 3 X ply to All i SendReceive ~ [ | [{l] Search addressbooks  « | (@)
Mail « || 2 Inbox ‘ «
Favorite Folders A ||[search Inbox 2|y
e arch Inbo J¥ | .
=] [T Account Settings 9
1S sentrems EET g
i o Arange  RSS Feeds S
Vou tan add or remave an RSS feed, You can select a feed and changs its settings. @
2] All Mail items. - E
= 24 Personal Folders
(3 Deleted items E-mail | Data Fies {755 Feeds || sharePoint Lits | Internet Calendars | Published Calendars | Address Books | ]
[/ prafts =
[ Inbox i Mew.. 1 Change.. X Remove H
(g Junk E-mail 3
2 Feed Name [ Last Updated On [ 8
1 Qutbox i Al S e e 1604(2006 11:19 AR s
= [F5) RS Feeds : 3
[ Satum Alliance Sharepoint =
[ Saturn Alliance Sharepoint 2
3 Satum Alliance Sharepoint g
[ Sent ltems H
L3 search Folders :
= 55 SharePaint Lists
3 Deleted Items v
[ Saturn Alliance Sharepoint De 5
(= L3 Search Folders 2
13 Offtine Documents Selected RSS Feed dellvers new items b the Folowing Iocation: E]
£ SharePoint Drafts =
Change Eolder | Personal Folders\RSS FeedsSaturn Alliance Sharepoint Demo: Calendar g
(CiiDocuments and . Micrasoftiout k 3
Subscribed Feeds are checked once during each download interval. This prevents your RS feed from possbly being
suspended by an RS5 publisher.
[ Mail
{73 catendar =
bl Ca (@~

0 Items

' start. J @@

| e vl (52) | @ calendar - vindaws 1nte... |[ 1 tnbox - Micraseft Outl... | B[ ® ) e

In Outlook select Tools | Account Settings | RSS Feeds. Select the WSS v3 feed and then
the Change button.

(& [RS5 Feed Options SR
© File Edit View Go Toc @ Type a question for help e
Use the cheices below to eonfigurs options for this RSS Feed,
Shnew | 23 X |
Mail General «
Favorite Folders FeedMame:  [Satun Allance Sherepaint Demo: Calendar -
[ Inbox Channel Name:  Saturn Aliance Sharepoint Demo: Calendar °
[ sent Items o
— Lacation: Al Lisk="% %2DE0 77 % &
Mail Folders 2D4D63%:2096 1D %204D1C8T 2077 FA% 7D m
] Al Mail tems Description R3S feed For the Calendar list. E
= €4 Personal Folders Delivery Location
(3 Deleted tems Ttems From this RS5 Feed will be deliversd to the Following location: dars | Address Books | i
4 Draits Change Folder | Personal Folders\RSS Feeds\aturn Alliance Sharepoint Demo: z
=] Calendar 2
[Lg Junk E-mail (C/\Documents and MicrosoftiOutiook|Outlack,pst) :,: H
1 Qutbox Downloads A ES
[ L) RSS Feeds a
[ Saturn Alliance She I™ utomatically download Enclosures for this feed =
3
[ satum Alliance shz I™ Download the ful article as an himl attachment to each item T
(L3 Satumn Alliance She E
[ Sent items Wikl H
L3 search Folders I™ Lndate this feed with the publisher's nd[Receive groups do not update mors :
1 &5 SharePaint Lists Frequently than the recommendad Imit ko prevent your S5 Feed From possibly being cancelled by
S Deleted Hems &he content provider, v
|« Satumn Alliance Sharef Current provider limit: 1 hour o4
(= L3 Search Folders §
A Offline Documents =
5 Snarspaint Orafs concel s
mo: Calendar g
——— (C:\bacuments and SettingsiAdministrator, . IMcrsoftiOdtiooklOutiook,pst) =
Subscribed Feeds are checked once during each download interval. This prevents your RS feed from possbly being
suspended by an RS5 publisher.
[ Mail
{73 catendar =

N

0 Items

Histart] | G @ (| L Newvnhme (0 | & caendar - windows 1nte... [ tnbow - Micrasaft ou | 8| ® D waomn

At the bottom of this window unselect the Update Limit option and select OK to
continue. Once this check box has been removed the update frequency of RSS will be
governed by the Send/Receive settings.
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[ Inbox - Microsoft Outlook

File Edit View Go |Tools | Adions Help

Type a question for help [+

PoANew - gy 5 X SendfReceive 4 Send/Receive All P fesshooks  + | (@) o
. Instant Search » Send Al
Mail
Favorite Folders (i} Address Book..  Ctri+Shift+B L7All Accounts™ Graup
[ Inbox %y Organize 2 rebert@satumnaliance.com.au” Only b
[ sent items (8 Rules and Alerts.
Mail Folders -
g ailboy Cleanup. Download Headers in This Folder
Al Mail tems,
& Empty “Deleted rtems- Folder e ——— ,
= 24 Personal Folders g -
@ Deleted items Eorms > | Mark to Download M
[ Drafts Macro » Unmark Selected
4 nbox = Py -
g Junk E-mail Account Settings. Unmark All H
[ outbox Trust Center... Process All Marked Headers
= [F5) RS Feeds
03 Saturn Alliand <StOmEE Process Marked Headers in This Folder
3 satum Allan __ Options... ive Settings » Define Send/Receive Groups..

3 Satum Alliance Sharepoint
[ 5ent ftems
L3 search Folders
= 55 SharePaint Lists
3 Deleted Items
[ Saturn Alliance Sharepoint De
= 3 Search Folders
3 Offine Documents
£ SharePoint Drafts

[ Mail
{7 catendar

M= LR

Disable Scheduled Send/Receive

Show Progress...

Jeg og-o)

“ounuodde Bujmosdn o [

saseL 0 :4epoL §

0 Items

' start. J B éc J 27 Mew violume (D:)

| @ calendar

- windows Inte. .

(i Inbox - Micrasaft Outl..

(S -JORIEI

| @

To examine these select Tools | Send/Receive | Send/receive settings | Define

Send/Receive Groups.

 Fle Edit View Go Toels Acions Help

Type a question for help [+

PgaNew v @ 3 X y to All ¥ | £YSendReceive + [ | [{l] Search addressbooks  « _
Mail « || 2 Inbox «
Favorite Folders a rch Inbox RaR -

P_', ‘snb:);t Click here ta ¢nable Instant S<arch | z
S sereers 2% 5
Mail Folders @ Arranged By: Date o
+ A Send/Recsiva group contains a collection of Outlack secounts and @

Th ite e

] Al Mail tems ere are no fems 1 ‘a'.’ folders. Vou can specify the tasks that wil be performed on the group H
= 86 ersonal Folders = during & sendjraceive,

@ Deleted items Group Hame Send/Receive when =
L7 Drafts Al Accounts Online and Offline Hew... F
3 Inbox g
(g ke =] E
[ Qutbox g
(=1 [ RS5 Feeds Capy... g
[ Satum Alliance Sharepaint =
[ Saturn Alliance Sharepoint Remove 2
(23 Saturn Alliance Sharepoint E
[ Sent Etems Ranane) =
. éﬁ;::z"‘:ﬁ ‘:::” Setting For group "All Accounts
@ Deleted tems WV Include this group in send{receive (F3). v
|« Satumn Alliance Sharepoint De; - o4
=[5 Search Folders IV Schedule an avtomatic sendfrecsive avery |1 =] minutes, £
£ Offiine Documents I™ Perfarm an automatic sendfrecei+e when exiting, 3
£ SharePoint Drafts =
" wwhen Outlock is OFfiine g
V' Include this group in sendjrecsive (F9) -
¥ Include th d
I™ 5chedule an automatic sendreceive every |1 ] minutes
[~ Mail
s
{7 catendar
bl @~

0 Items

' start. J B éc J 27 Mew violume (D:)

| & calendar - windows Irte...

(i Inbox - Micrasaft Ou

[ Em - W) t3eam

Normally the RSS feeds will appear in the All Accounts setting. The time values below

this will determine the update t

ime for emails and RSS now.
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i Fle Edt View Go Tools Adions Help Type 2 question for help |+
i gANew ~ | g (3 X | uReply (W Replyto All (3} Forwarc ¥ | EjSend/Receive = [ | [ Search arress books | (@) <
Mail «
Favorite Folders
=
= Inbox 21x| e
[ sent Items o
Mail Folders o
O] Al Mail tems =
= 24 Personal Folders
3 Deleted Items oups ]
[ Drafts =
[ Inbox g
(g Junk E-mail 3
[ outoox Sharepoint 8
= [ RSS Feeds g
[ Satum Alliance Sharepaint =
(L3 Satum Alliance Sharepaint R?* : " ]
Sharepoint Rss i g
ance sharepoint Salect the check boxes for RS5 Feeds to include in this SendjReceive group 5
Feed Name i
Saturn Aliance: Sharepaint Demo; Calendar
3 ems v
[ Saturn Alliance Sharepoint De 5
(= L3 Search Folders 2
3
g
[~ Mail
% e [ew |
|&=] contacts
/] Tasks
bl @~
0 1tems
Bistan] | (G} @ (| 3 New volume (03 | @ calendar - vindaws 1nte... |[ 1 tnbox - Micraseft Outl... | @‘ D) useam

To check the RSS feeds to be updated select All Accounts | Edit. You should see an RSS
icon on the left hand side, select this and the RSS feeds to be updated will be displayed
like shown above.

If you specify a time interval that is more frequent that the limit set by the publisher,
Outlook uses the publisher’s settings. This is to prevent you from being banned by the
publisher for disregarding their request.

12.4 Colligo Offline Reader

This free software allows you to select and copy the contents of a WSS v3 site and store
it locally. You can then access the information you downloaded when away from the
SharePoint site.

Download the Colligo Offline reader from:

http://www.colligo.com/products/sharepoint/reader.asp
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File | Site | Wiew Help
Skt B Synchronize “saturn Aliance” Sike. .. | @ Edit & Syne.. | Qﬂ\fiew Sync [ssues
-;h Synchronize Mulkiple Sikes. .. ozl Ml e
-;h Synchronize Al F9 OWIedge Base
" ]
4‘ Download Mew Site, .,
Doci |ﬁ — I Wigw: | All Pages -
" Bu MapagelSitesty Modified By Modified
" c Remove Site. .. n Swing migration. aspx Robert Crane  18/01/2007
* CustamEr SEes ACronis experience.aspx Robert Crane  1&{0172007
® General Knowledge Base Acronis Truelmage BartPE Plug in. aspx Robert Crane  26/08/2007
Adding a hosted HOST1 email address. aspx Robert Crane 18012007
= Sites Adding and swapping tape drives in Brightstor, aspx Robert Crane  18/01/2007
Additional SBS 2003 web sites. aspx Robert Crane  18/01)2007
Pictures Allowing ATO ECT through IS4 2000.aspx Robert Crane  18/01/2007
:I Applications prompting For user passwords,aspx Robert Crane  18/01/2007
=] Astaro confiquration. asp Robert Crane  18/07/2007 ¥
£ >
Lists Sync Issues x
" Activities Issue Ttem St List
= Calendar
| (< | >
(@) Last Synchronization: 3/05/2008 2:32:41 PM

After installing the package select Site | Download New Site to configure the settings
for your WSS v3 site.

File Ske  Wiew Help

Site: w Saturn Aliance = | B Synchronize... = | @ Edit & Sync. .. | QA Wigw Sync Issues

Saturn Aliance > General Knowledge Base

[
witload New Site
Documents b view: all Pages -
= Business Knowledge Base Site: |<New it v| Modified By Modified

= Customer Knowledge Base | Robert Crane  18/01/2007 %

LURL: “ i
Robert Crane  18/01/2007

= General Knowledge Base Examples:  http: jfserverfworkspace Rebert Crane  26/06/2007
https: f/secureserver fworkspace

= Customer Sites

Robert Crane  18/01/2007
Server Authentication

= Sites ® Use defauit crodantia Robert Crane  18/01/2007
L; 4 i
55 feraul credentials Robert Crane  18/01/2007
T () Use the Following credentials: Rebert Crane  15/01/2007
User name: | | Robert Crane 18012007
v
= Pezgrmanel | | Robert Crane  18/07/2007 ¥
1 >
Lists q x
= Activitizs [ Download List
= Calendar
bl JES | >

@ Last Synchronization: 9/05/2008 2:32:41 PM

Enter a name for your site and the URL for the site and then press Download.
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File sSite  Wiew Help

Sike: w Saturn Allance

- B Synchronize.., || @ Edit & Sync... | Q_ﬁ\u'iew Sync Issues

B Synchronize "Saturn Allance” Site...

-';h Synchronize Multiple Sites.. .

Documents

= Business Knowledge Base

= Cuskomer Sites

= zeneral Knowledge Base

= Sites

Pictures

Lists

= Activities

= Calendar

= Customer knowledge Base

:i_'_ﬁ Synchronize All Fa | view: | all Pages .
ﬂ Rosricad el Modified By Modified
0xc 1037954 on Swing migration.aspx Robert Crane  18/01/2007
Acronis EXperience. aspx Robert Crane  18/01/2007
“=| Acronis Truelmage BartPE Plug in.aspx Robert Crane  26/06/2007
=] Adding a hosted HOST1 email address.aspx Robert Crane  18/01/2007
=] Adding and swapping tape drives in Brightstor, aspx Robert Crane  18/01/2007
Additional SBS 2003 web sites. aspx Robert Crane  18/01/2007
Allowing AT ECT thraugh ISA 2000. aspx Robert Crane  18/01/2007
Applications prompting for user passwords.aspx Robert Crane 180172007
| Astaro configuration. aspx Rabert Crane 18.!'07.!’2027 .t
Sync Issues x
Issue Item Sike List
»||£ | >

(@ Last Synchronization: 9052008 2:32:41 PM

Colligo Reader 3.0

File Ske  Wiew Help

Sitet w Saturn Alliance

- B Synchrorize.., - | @ Edit & Sync... | Q_ﬁ\hew Sync Issues

(3

Documents

= Business Knowledge Base
= Customer Knowledge Base
= Customer Sites

= General Knowledge Base

= Sites

Pictures

Lists

= Ackivitizs

= Calendar

3
B Synchronize Site
A Sike: |Saturn Alliance » | Vigw: All Pages -
LRL: ‘http:j,l" — | Modified By Modified
A
Examples:  hktp:ffserverfworkspace Rebert Crane 18;01;200?:
https: i }secureserverfworkspace Robert Crane 18012007
Synchronization Settings Robert Crane  26/06/2007
@ orly some lists will synchronize. Rabert Crane  18/01{2007
13 complete, O partial, 15 disabled Robert Crane 15012007
Robert Crane 18012007
Robert Crane  18/012007
Robert Crane  18/01/2007
[ Perform Full synchronization fmil 7
— Selecting this option synchronizes all site content, including users, views Robert Crane  18/07/2007 %
|4 andtemplates, If your permissions on the site have changed, you b
d shiould select this option to get all the content you now have access ta. %
5] Selecting this option will result in longer download times.
List:
Synchronize ] [ Close
b JES | >

@ Last Synchronization: 9/0572008 2:59:34 PM
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0 (=)
File 3Gite Wiew Help
site: gHf Saturn Aliance  + | [4) Synchronize... - | [2] Edit & Sync... | [ View Sync [ssues
— Saturn Aliance = General Knowledge Base
EE General Knowledge Base
Documents . . 5 -
Synchronization In Progress [‘S_cl
= Eusiness K =—dified
= Cuskomer | 208 List Site: 34 saturn Alliance Sfn1f2007
= Customer 9 | & g4 Saturn Alliance Server: ﬁg httpifi 50142007
= General Kni Synchronization Activity 6062007
Current List: j Activities sjo1/z007
® Sites Status: Collecting remote updates ... Sfn1f2007
Received: 0of 0 Sent: 0of 0
gf01/z007
Pictures Working ... g/01/2007
[NNNRNNRNNN | ksinijzoo?
Bi07/2007 ¥
>
Lists — a b4
Clase this window when synchronization completes
= Activities
= Calendar
|4 | b
Q‘ Synchronization in Progress. ..

12.5 Pentalogic SharePoint Reminder Service

Unfortunately Pentalogic no longer offers free version of its reminder service. You can
download a 30 day trial but once this expires you need to pay for a license for it to
continue to operate. This section has be retained for reference only.

One of the limitations that WSS v3 has is that it can only alert users to changes that have
been made to its content. As such, the following add-on from Pentalogic allows you to
configure a reminder via email when tasks become due or overdue. As Pentalogic says,
there are some very common scenarios where a reminder service is handy:

Task Management

Send reminder emails when Tasks are approaching their due date - then another once
they are overdue.

Helpdesk Management
Escalate an issue if it hasn't been resolved within a certain time of being logged.

Enhanced Alerts

Gain more control over email alerts including who gets them, under what
circumstances and the text of the email.

Simple Workflow
Use SharePoint Reminder to drive simple workflow by sending emails when a task is
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ready for the next stage in a business process.

Equipment calibration and testing

Help manage the regular calibration and testing of equipment while keeping an audit
log for compliance purposes.

Announcements

SharePoint’s built in Alert Me feature has several limitations. It can't (out of the box)
be setup to alert all users, or all email addresses in a particular list or include fields
from your list. In this example we are going to use SharePoint Reminder to send out an
email alert to everyone in our Contacts list when a new announcement is made.

To setup this facility you will need to firstly download the free SharePoint Reminder
service from

http://www.pentalogic.net/sharepoint-reminder.aspx

PENTALOGIC
e®

Planner World Time  Sharepoint ideas  About Us

You Are Here: Remin
% SHARE POINT REMINDER Tuyr«mw\\&:]

Let SharePoint remind you and your team of Important Dates, Overdue Tasks and
Unresolved Issues via email.

Purchase ()

SharePoint already has a buit in Alerts feature but this is limited ta sending out emails when items in your list -
are changed by users - for example when a new task is added. SharePoint Planner

= Turn your Task
SharePoint Reminder adds the ability to send out emails on date based events - for example it can constantly 5, Lists into
monitor a Task List and when an item is due send a 'This Task is Due Soon' email to the person who has been S araphical charts

assigned to complete the task. It can also send out another email if a task becomes overdue.

Itis very flexible and applicable to a variety of common SharePoint scenarios such as :- 8
<™ Sign up for our
B2 amail nowaisttar

Email Policy

Task Management
send reminder emails when Tasks are approaching their due date - then another once they are overdue.

Helpdesk Management

Escalate an issue if it hasn't been resolved within a certain time of being logged.
Enhanced Alerts

Gain more control over email alerts including who gets them, under what circumstances and customise the
text of the email.

simple workflow

Use SharePoint Reminder to drive simple workflow by sending emails when a task is ready for the next stage
in a business process.

More information about the SharePoint Reminder service can also be found here.

Basically the SharePoint Reminder service is composed of two components. Firstly, a
Windows service that runs in the background monitoring the WSS v3 lists and secondly a

web part which you place and configure on each page you want the Reminder Service to
be active on.
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8 SharePointReminder_W55v3 ol

==
| I

File Edit Wew Favorites Tools Help

@ Back - ) - _‘F|):‘Saarch ‘DFolders | & 3 X 9 | (-

Address IL |

=] B
Folders x | size | Type |_artist | Album Titls I i
[ Desktop intReminder_W3sy3 2,445 KB Windows Installer P...

@ My Documents

= g Iy Computer
5 314 Floppy (A1)
e Local Disk (C:)
e New Volume (D)
i DVD Drive (E:)

;I SharePointReminder W3Sy

B’ Control Pane!

\5} My Metwork Places
2l Recycle Bin

1 | QK| | 0
@istan| | (G @& | £]rome-Teamsite -mizo... [ SharepomtRemnder... | | [y szipm

Once the file has been downloaded to the WSS v3 server simply double click on the MSI

files to launch the setup, after you have logged onto the WSS v3 server as an
administrator.

' SharePointReminder_WSSv3 on 'C:y' {Z:)

=12
| &

Fil=  Edit Wiew Favorites Tools  Help

(JBack = ) ~ _?l)jSaarch ‘E.‘_’;:Folders | & @ X 6 | -

Address I; 2

=l B3
Folders X | | Name_~ | Size | Tupe [ artist [abumTite [ ve
@ Desktop 'SharePnintRem\nder_WSSvS.msi 2,445 KB  Windows Installer P...

@ My Documents

=] :J My Computer
% 314 Floppy (&)
= Local Disk (C2)
“ee New Yolume (D)
2 v e (£

23 SharePointReminder W55y

G‘ Control Panel

‘Q My Network Places
E) Recycle Bin

(4| Preparing to install...

Cancel

4

| v 4] J |
E'Start J @ é J a Home - Team Sike - Micra,.., I ﬁ SharePoinkRemindsr_Ws... | ﬁ! Windows Installer J | @ 5:21 PM
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@ Desktop
@ My Documents
= :J Iy Computer

& 314 Floppy (420
S Local Disk (C:)
e Mew Volume (D)
i DVD Drive (E:)

=

[} Control Pane!
\;g My Metwork Places
2 RecycleEin

Welcome to the SharePoint Reminder Setup
Wizard

Alburn Title

® SharePointReminder_WS55v3 on 'C:\' {Z:) SETES
File Edit Wew Favorites Tools  Help | ':p'
0 Back = ) - T | ) ssarch ‘E_‘ Folders | & X g | -
Address |554 =d Go

! 2>
Folders

e

The installer will guide you through the steps required to install SharePaint Reminder on your
computer. This version is for WSSv3 or MOSS 2007 SharePoint systems only

;I SharePointRerming

WARMIMG: This computer program is protected by copyright law and international treaties.
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
of criminal penalties, and will be prozecuted to the maximum extent possible under the law.

Cancel < Back

| ' Mest > I

1

@ start J @ 8

| v |
J @Home-T

‘eam Site - Micra,.. | [:3 SharePoinkReminder_W3... | ﬁ SharePoint Reminder

i
| | (3 s2ipmM

Select Next to continue.

% SharePointReminder_WSSv3 on 'C:,' (Z:) N =1E|
File  Edit Wiew Favorites Tools  Help | 'l
@ Back v )+ T | O search [ Foiders |15 0 X 9| -

T

=10 x|
Falders
(& Desktop License Agreement
(5 My Documents FPENTALDGIC
=] :} My Computer ‘» [ ]
% 314 Floppy (&)

i!‘a sharePoint Reminder

e Local Disk (C:)
S Mew Volume (D)
b DYD Drive (E1)
23 sharePointReminc
G‘ Control Panel
‘8 My Network Places

] Recycle Bin

Flease take a moment to read the icense agreement now. If pou accept the terms below, click.
Agree’’, then "Mext'. Otherwize click "Cancel".

1 Do Mot Agree

Pentalogic Technology SharePoint Reminder il

LICENCE

WARNING. BEFORE PROCEEDING PLEASE READ THE TERMSE OF THIS
LICENCE AGREEMENT CAREFULLY. ¥YOU MAY OBTAIN A COPY OF
THIS SOFTWARE PRODUCT EITHER BY DOWYNLOADIMG IT REMOTELY
FROM DUR SERVER OR BY COPYING IT FROM AN AUTHORISED
DISKETTE, CD-ROM OR OTHER MEDIUM ("THE MEDIUM"). ALL

IMTELI ECTI AL PROPERTY RIGHTS Ib THE PROISREAMS AN MATA

ol

[

Cancel | < Back

| Nest > I

| | K
' start J@ & J & Home - T

&am Site - Micra... I |3 SharePaintRemindsr_WS. .. | ﬁ SharePoint Reminder

| ol
| | (3 s@iEM

Select | Agree to accept the license agreement.
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S Local Disk (C:)

DVD Drive (E:)

[} Control Pane!
‘j My Metwork Places
2 RecycleEin

1 |

e Mew Volume (D)

1 SharePointRemin:

Choose which components to Install. I pou do not wish to install the Web Part globaly on all Virtual
Servers then uncheck the 'web Part option and consult the manual for alternative installation
options.

[V SharePaint WebPart
V¥ Reminder Service

¥ Configuration Toal

Cancel < Back

| ' Mest > I

3

4 |

@ start J @ 8

J @ Home - Team Site - Micra,.. | [:3 SharePoinkReminder_W3... | ﬁ SharePoint Reminder

TR
File Edit Wew Favorites Tools  Help | -;,'
OBack =) - T | ) ssarch ‘[‘;‘: Folders | & X g | -
Address bl =
i
Folders . x| Alburn Title i
[E3 Desktop Installation Options
(£} My Documents PENTALOGIC
= :} Iy Computer bk ]
_a 314 Floppy (A1)

i
| | (3 sz

Ensure that all the options are selected and press the Next button to continue.

% SharePointReminder_WSSv3 on "

Fil=  Edit Wiew

Fawarites

==

Tools  Help

@ Back v )+ T | O search [ Foiders |15 0 X 9| -

Address

Folders

@ My Documents
=] :} My Computer

S Mew Volume (D)
b DYD Drive (E1)
23 sharePointReminc
G‘ Control Panel
[E3] ‘j My Network Places
] Recycle Bin

@ Desktop

{i# sharePoint Reminder =101=]

Select Installation Folder
FPENTALDGIC

The inztaller will install SharePoint Reminder to the following folder.

Toinstall in this folder, click "Mext”. To install to a different folder, enter it below or click “Browse'.

Folder,

IC YProgram FileshPentalogichSharePoint Remindert,

Browse.
Dick Cost...

Inztall SharePoint Reminder for yoursell, or for anyone who uses this computer

' Everyone
© Just me
Cancel < Back Nest >
< | K1 | 0
wstart J @ é J @ Home - Team Sike - Micra,.., I [ﬁ SharePoinkRemindsr_Ws... | ﬁ SharePoint Reminder J | @ 5:22 PM

Determine the location and security of the Pentalogic program on your WSS v3 server.
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1% SharePointReminder_W55v3 ol

TR
File Edit Wew Favorites Tools  Help | :,'
OBackv‘Jv TT|, SBaI’Ch‘,_FoldErslq) 3 xlf)|mv
Address | : ~| 4 aGn
el e — i 8% |
Folders Alburn Title i
[E3 Desktop Installing SharePoint Reminder
.FJ My Documents FPENTALOGIC
= } Iy Computer ‘e @
_ﬁ 314 Floppy (A1)
S Local Disk (C:) SharePoint Reminder iz being installed.
e Mew Volume (D)
i DVD Drive (E:) B .
;I SharePointRerming Eselnsit,
(sl ==
3 My Metwork Places
2| Recycle Bin
I Cancel I < Back et s

1

| K]
o start J@ a J@Home-T

‘eam Site - Micra,.. | |} SharePaintRemindsr_Ws... | ﬁ SharePoint Reminder

i
| | (3 sz

The installation process will now complete.

1% SharePointReminder_WS5v3 ol

Fil=  Edit Wiew Favorites

IR
Tools  Help
() Back + )

|
_Folders|q} i X‘J|E|v

_|o| x G
Reminder =10 x| =
itle Ve
(B} Deskiop Installation Complete .
Symye
.

SharePaint Reminder hagz been successtully inztalled.

Click "Clase" to exit

& myn
2 Recy

-
Please uge 'Windows Update to check for any critical updates to the MET Framewark,

Cancel < Back

| | K
' start J@ & J@Home-T

5
2am Site .., I |_j SharePointRemind. .. ”ﬁ SharePoint Rem... [ C:WINDOWShsys.., | J | ) szzEM

Once the installation process is complete, press the Close button.
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=lax|

File Action Wiew Help

= @ FR @m0 8 0w
@ Services (Local)

Services (Local) I

SharePoint Reminder Service Mame  # | Cescrigion | Status | Startup 14|
Performance Logs and Alerts Collacts pe... Aukomati
top the service #yPlug and Play Enables ac... Started  Automati
Busstart the service %Purtab\e Media Serial Number Service Retrieves L... Manual
%Pnnt Spooler Manages al... Started Automati
Description: %Pmtected Storage Protects st...  Started Aukomati
Sends email notifications for the %Remote Access futo Connection Manager Detects un,.. Manual
SharePoint Reminder web part -
v pentalogic. netjsharePaintRemindsr %Remote Access Connection Manager Manages di... Started Manual
Remote Deskkop Help Session Manager Manages a... Manual
%Remote Procedure Call (RPC) Serves ast,., Started Automati
%Remote Procedure Call {RPC) Locator Enables re. .. Manual
%Remute Registry Enables re...  Started Automati
%Remnvah\e Storage Manages a... Manual
Reset 5 Started Aukomati
%Resultant Set of Policy Provider Enables a ... Manual
%Rout\ng and Remate Access Enables mu. .. Disabled ~
Secondary Logon Enables st..,  Started Automati
%Sacunty Accounts Manager The startu,,,  Started Aukamati
Server Supparts fi Starked Aukamati
%She" Hardware Detection Provides ... Started Automati
Smart Card Manages a... Manual
%Spec\al Administration Console Helper Allows adm. .. Manual
%SQL Server 2005 Embedded Edition (MICROS..,  SCL Server... SItarted Autom_atlill
1 r

Extended A4 Standard /

|
istan| | (G @ | @]rome - Teamsite - moro... |[&y Services | | [y swespm

You should now find that the Pentalogic program has created a service called SharePoint
Reminder Service. This service will monitor your WSS v3 lists in order to determine when
reminders are required to be sent. If this service is not running then the SharePoint
Reminder service will not operate.

g.! My Computer
@ Control Panel 3

@ Adkinistrtive Tools 3

P
' { Windows Explorer

3
;;ﬁ Printers and Faxes

Command Prompt
=)

B MNotepad
# Microsoft Update

SharePaint Proc %2 Windows Catalog
=) Technologiss Ci & vindows Update

pupport

@ Accessaries ¥
Administrative Tools  +

Skarkup @ Help File
6 Internet Explorer
@ Outlack Express

i PRemaote Assistance

Log Off E Shut Down

Iw’start J ] J & Home - Team Site - Micro. . |

Ly S:EZ3RM
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To configure the SharePoint Reminder Service select Start | All Programs | SharePoint
Reminder | Configuration Tool on the WSS v3 console.

(B sharePoint Reminder Configuration Ol x|

IC.\PIUgram Files\Pentalogich S harePoint FemindersPentalogic. SharePointReminder Servicel 2. ] |

I SelverSEttingsl Licensesl Infnrmahnnl Licenses In Llsal \nclude/Exl:IudeI

Refresh at |D1:15 = FRefresh Mow

—Directory Refresh

i Logging

Logaing Level 3-Info =
F.eep lags for 5 days

—Send Test Emails

Send Email: To I Send Emails

Cancel | Lpply

i start J =] J ] Hame - Team Site - Micro, ., | -l SharePoint Reminder ... J | [ Sz4pm

The reminder service needs to refresh the list of WSS v3 lists on a regular basis. You can
set the time that this refresh occurs. It is recommended that it occur during a low
utilization time on your WSS v3 server.

You can vary the level of logging to assist with the resolution of issues as well as
determine how many day logs will be kept for. The logs are located in the Pentalogic
installation directory which is usually c:\program files\pentalogic\sharepoint reminder\.
You can send a test email to ensure that the service is functioning correctly, simply enter
the email address into the Send Emails To field and press the Send Emails button to
generate a test email.
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Con guf FB] SharePaint Reminder Configuration =101x]

IC.\PIUgram Files\Pentalogich S harePoint FemindersPentalogic. SharePointReminder Servicel 2. ] |

Setings SI Licensesl Infnrmahnnl Licenses In Llsal \nclude/Exl:IudeI

—Authentication

£ Automatic [only for Integrated or NTLM authentication)

" Basic Authentication

Usemame
Damnain
Password

i Remoting Settings

 Automatic [only for single Web Server installations]

" Manual

Fort # ID ¥ Beject Remote Requests

Cancel

i start J =] J ] Hame - Team Site - Micro, ., | -l SharePoint Reminder ... J | [ Sz4pm

The Save Settings tab allows you to set the Authentication as well as the Port settings

for your WSS v3 server. In most cases it is not recommended you change these from the
defaults.

[#% sharePaint Reminder Configuration o =] |

IE:\Plogram Filez\PentalogichSharePaoint RemindersPentalogic. SharePointReminder. S ervice1 2, s{j |

Setimgs' Server Settings Imfurmat\on' Licenses In Usa' \ncludef’EchudeI

Licensing Mode
’7 £+ Commurity " Purchased

Community License Fey -

D 2 Dot D b T b D B MW R PR w PRy W FH W R OW R OWF Y WERYE
[A8A8AAAAAM AVILK B pD vmPY D AuFK X 3CmoL Dl ol he T judPESRT 3w PE ek /8
(HTCI5w/ECBAgF oW 35w Hhy' i ABaA p HVI YR sk P L WO iSxhd TazL<0 Do T ufS ki0
SIH M w0 oxog3skngZ 30RexkFHU g/mfv dFKILVRELZT TDNFOBWAg==

You can get more free community icenses if pou
register at

hittp: /v pentalogic. net’S harePointH eminder

Licences : I i Community Licenses

Cancel

i start J ] J a Home - Team Site - Micra, ., | ot SharePoint Reminder ... J | L) Siz4PM

The Licenses tab show you how many licenses you have available. By default you are
provided with 5 free “community” licenses. You can obtain a further 5 “community”
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licenses simply by registering the product with Pentalogic. Prices for licensing beyond
this are available from the Pentalogic web site.

gl B sharePoint Reminder Configuration Ol x|

IC.\PIUgram Files\Pentalogich S harePoint FemindersPentalogic. SharePointReminder Servicel 2. ] |

‘Setingsl SelverSEttingsl Licenses Licenses In Llsal \nclude/Exl:IudeI

Installation Code IWC??KIJDZSMHZSSEV\UEg::

Mumn Web Servers |1

Cancel

i start J =] J ] Hame - Team Site - Micro, ., | -l SharePoint Reminder ... J | [ Sz4pm

On the Information tab you will see an Installation code, which is required if you register
the product as well as the number of web services the product is running on.

(B sharePoint Reminder Configuration =[Ol x|

|E:\P|ogram Files'Pentalogich S harePoint FeminderPentalogic. SharePointReminder Servicel 2. ] |

Setingsl SEIVE[SEllingsl LicEnsEsI Information \nl:lude/ExcludEI

The Licerses In Use file was last refreshed at I

Licenzed | D ate Added | Page LURL

|+
Read File |

Cancel | Lipply

i start J ] J a Home - Team Site - Micra, ., | ot SharePoint Reminder ... J | L) Siz4PM
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The Licenses in Use Tab will show in which parts of your WSS v3 site the Pentalogic
licenses are in use. Each license corresponds to basically a configured list monitor. This
allows you to not only monitor where the licenses are in use but also how many are

active. You will also see information about when the last refresh was run. See the
Settings tab to automatically set this.

Configfl B SharePaint Reminder Configuration

(ol ]
IC.\PIUgram Files\Pentalogich S harePoint FemindersPentalogic. SharePointReminder Servicel 2. ] |

‘Setingsl SelverSEttingsl Licensesl Infnrmahnnl Licenses In Use ‘

% Exclude the following URL's

" Inlcude only the following URL's

Edit | Hemovel

Ok | Cancel |

i start J =] J ] Hame - Team Site - Micro, ., | -l SharePoint Reminder ... J | [ Sz4pm

The final tab, Include/ Exclude allows you to modify which URL are utilized with the
service.
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eBack L Iﬂ @'] \-.\J | ) ssarch - Favorites 441 | £~ 2 =

Address I@ http: ffwinz003ent/Lists Tasksjallbems. aspx

j Gn |L\r|ks >

Team Site
@4 Team Site

 —

Welcome WIN2OOSENT|admiristrator ~ | @) =

IThis List =] |

]

|_site Actions -

v

Team Site = Tasks Create

Tasks

this wiebsite.

Wiew all Site Content:
Documents

= Shared Documents
Lists

= Calendar

= Tasks
Discussions

= Team Discussion
Sites

People and Groups

2] Recycle Bin

Use the Tasks list to keep track of work that you or your keam needs to con Edit Page

% W &

Add a new library, list, or web page to

Add, remave, or update Web Parts on

Mew = Actions = Settings = this page.
0 Title ) Assigned Ta Status Priority Site Settings
There are no ikems ko show in this view of the "Tasks" list, To create a new iy oros oo

Manage site settings on this site,

@ Done
@ start J @ 8

T [ [@meeases |

J I@ Tasks - Microsoft Int...

]

| | (3 s2spM

To make the SharePoint Reminder Service operate on a WSS v3 list you need to view
that WSS v3 list in your browser. Then select Edit Page from the Site Actions menu that
appears in the top right of the window.

/3 Tasks - Microsoft Internet Explorer =12 x|
File Edit Wiew Favorites Tools Help | ':,'

QBack ~ ) ~ [x] 2] \-.\J|/I:.l Search =7 Favorites 42 | [EH~ g =)

Address I@ http: ffwinZ003ent Lisks Tasksjalllkems, aspx?Pageview=Shared

j Go |L\nks »

Team Site

@ Team Site

welcome WINZODZENT | administrator + | =

= Team Discussion

Sites
People and Groups

2] Recycle Bin

[This List =] | }J|
| Home | Site Actions -
¥ersion: You are editing the Shared Wersion of this page Exit Edit Mode 3

Team Site > Tasks
v Tasks

Wiews Al Sike Content Use the Tasks list b keep track of wark that you or your Eam needs ta complete.
Documents Main
= Shared Documents L, Add a Wweb Part
Lists

Tasks \Add a tweb Part (opens in new wmdow)| x

= Calendar
u Tasks Mew +  Actions - Settings ~ Wiew:  All Tasks -

= = @ Title ) agsigned To Status Friatity Due Date % Complete
Discussions

There are no ikems ko show in this view of the "Tasks" lisk, To create & new item, click "Mew" above,

@ Done
distart| | @ &

[T T T @Tsedstss |

J I@ Tasks - Microsoft Int...

=
| | (3) s@sEM

Click the text Add a Web Part.
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dd Web Parts —— Web Page Dialog = =S|
File Ec Team Site | I
o\ 2) Add Web Parts to Main
Address | Links **
Team Sitq T T =i Form Web Part ;I @ =
ﬁr’ﬁ T Use to connect simple Form contrals ko other Web Parts, zl
_ Home [T &l 1mage Web Part ﬁ
Versio Use to display pictures and photos. [

M [E&] page viewer web Part

Use to display linked content, such as files, folders, or Web pages. The linked content is isolated from other content
on the web Park Page.

Wiew Al [T (3] Relevant Documents

Docum Use this webpart to display documents that are relevant to the current user,

= Share ~ §9) sharePoint Reminder
Lists o SharePoint Reminder - wwww, pentalogic, netjSharePaintReminder

= Calen M [&] site users
= Tasks Use the Site Users w'eb Part to see a list of the site users and their online status, g
Discus: [ [ user Tasks
= Team Use this webpart to display tasks that are assigned to the current user, LI
Sites
People
- Advanced Web Part gallery and options
5 Rec
Add Cancel

|
a Dore |http:,l’,l’wwnZDDEEnt)’_Iaynuts,l’wehpartgalleryp\ckerpage.aspx?SiteId=5a15h6da-293h-494a-87a5-c ‘0 Trusted sites

#
i start J N} “@ Tasks - Microsoft In! J | (Y S:zEPM

From the list that appears locate the web part SharePoint Reminder as shown above.
Select it and press the Add button.

RCIE
File Edit Wiew Favorites Tools Help | ':,'
O Back = ) ~ Ii] E] .\J | /':' Search j“' Favorites £ | Ar B =
Address I@ http: ffwinZ003ent Lisks Tasksjalllkems, aspx?Pageview=Shared j Go | Links **
Team Site welcome WINZODZENT | administrator + | =
@ Team Site [This Uist =] | 2|
Home
Yersion: vou are editing the Shared Version of this page Exit Edit Mode x
Team Site > Tasks
E/f Tasks
Wiew all Site Content Use the Tasks list to keep track of work that you ar your team needs ta complete.
Documents Main
= Shared Documents 5 Add & Web Part
Lists
v Calendar SharePoint Reminder edit -
= Tasks SharePoint Rerinder has not yet been configured
Discussions Tasks edit = %
0 ToE CHEEERR MNew »  Achions = Settings = view: Al Tasks i
Sites @ Title ' Assigned Tao Skatus Priarity Due Date b Complets
People and Groups There are no items ko shaw in this view of the "Tasks” list, Ta create a new item, click "New" abave,
2] Recycle Bin
K|
&) Dore l_’_ ’_I_ ’_ ) Trusted sites
distart| |5 @  |[E] Tasks - Microsoft Int... | | (3) szEpM

You should now see the SharePoint Reminder web part on the page. You will also notice
that the body of the web parts says “SharePoint Reminder has not yet been configured”.
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asks - Microsoft Internet Explorer - |ﬂ ﬂ

File Edit Wew Favorites Tools Help | -;,'
0 Back -~ ) - Iﬂ @ 72 | ) ssarch - Favorites 441 | (- & B
Address I@ http:ffwinz003ent Lists) Tasks Allkems. aspx?Pageview=>hared J Go | Links *
Team Site Welcome WIN2OOSENT|admiristrator ~ | @) =
@4 Team Site [This List =] | 5|
Home
Yersion: You are editing the Shared Version of this page Exit Edit Mode %
Team Site = Tasks
l:/l Tasks
Wiew All Sike Content Use the Tasks list ko keep track of work that you or your team needs to complete,
Documents Main

= Shared Documents 5l Add a Web Part

Lists . . i
SharePoint Reminder edit ~
= Calendar -
inimize
= Tasks SharePaoint Reminder has not yet been configured X Delet
lete
Di .
iscussions Tasks [ Modiy Shared Web Part
= Team Discussion Mew ~ | Actions = Settings ~ Connections
Sites @ Title ) Aszigned To Skatus Priority Due Dt Export...
People and Groups There are no items ko show in this view of the "Tasks" list, To create a new item, click." Help

1z Recycle Bin

k|
@ Done ’_ ’_ ’_ ’_ ’_ @) Trusted sites
i start J N} J I@ Tasks - Microsoft In! J | [y s:27PM

To configure the web part select the web part edit menu in the top right of the web part
window. From this menu select the option Modify Shared Web Part.

j Tasks - Microsoft Internet Explorer - =] x|

File Edit Wiew Favorites Tools Help | -:,'
QBack ~ ) ~ [x] 2] .\J | ):' Search j“' Favorites £ | (=

Address I@ http: ffwinZ003ent Lisks Tasksjalllkems, aspx?Pageview=Shared j Go | Links **
Team Site Welcome WINZ003ENT \administrator = | @;
Fd Team Site [This wist =] | £
| Home | Site Actions ~

Yersion: vou are editing the Shared Version of this page Exit Edit Mode »

Team Site > Tasks
Tasks

Wiew all Site Content Use the Tasks list ta keep track of wark that you or your bzam needs ta <] ﬁhinsgnn‘ Himmusﬁ 2
Documents Soqpere) A
-
e ppearance =
= Shared Doouments Layout
Lists e Advanced
0 @iy SharePoint Reminder edit * | | Reminder Configuration 2
= Tasks -
o = SharePoint Reminder has not yvet been configured wiatch List
Iscussions Announcements hd I
® Team Discussion Tasks edit 1% 17 Shaw all columns
Sites Mew ~  Actions ~ Setkings ~ Yiew: All Tasks - .
Email To
People and Groups @ Title (O Assigned To Status  Priority  Due Date % Complete gy
2] Recycle Bin There are no ikems to show in this view of the "Tasks" list. To create a new Ernail BCC
item, click "Mew" above, x s a -
[+] Ernail all licars in 2 Lict L
QK I Cancel I Apply I -
| | B

& Dore [ [ [ [@mstedstes |
distart| |5 @  |[E] Tasks - Microsoft Int... | | (3) sE7TRM

A new window will now appear on the right hand side of the screen that will allow you
to set the configuration parameters for the SharePoint Reminder web part on this page.
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IS
File Edit Wew Favorites Tools Help | ';,'
OBack L Iﬂ @ 72 | ) ssarch - Favorites {‘*l L~ B
Address |g‘| http:ffwinz003ent Lists/Tasks] allkems. aspx 7P ageview=Shared J Go | Links **
Team Site Welcome WINZO03ENT administratar = | (@]
@4 Team Site [This List =] | £
 Home Site Actions ~

Yersion: You are editing the Shared Version of this page

Team Site > Tasks
Tasks

Exit Edit Mode »

Wiew All Sike Content Use the Tasks list ko keep track of work that vou or your team needs ko ﬂ ihimgnm Hsmmui‘ 2
Documents conplete; A
-
ain ppearance =
= Shared Documents Layout
T EL Add a Web Part advanced
phcelendai SharePoint Reminder edit - Reminder Configuration s
= Tasks
N N SharePaint Rerninder has not yvet been configured Watch List
Discussions

Announcements vl

= Team Discussion Tasks edit = X |[<ite Template Gallery «
- Default vi
Sites MNew +  Actions + Setkings View: All Tasks i . nl?'?:mpl:aet‘:s
People and Groups @ Titls ) Assigned To Status  Priovity  Due Date % Complete
1z Recycle Bin There are no ikems ko show in this view of the "Tasks" list, To create a new
item, dlick "Mew" above, - By My Groups v_|
- Due Today —
Team Discussion " hpply I -
[ - Threaded _l_l
L - Subject v —I L

@ Done ’_ ’_ ’_ ’_ |° Trusted sites
i start J @ a “@ Tasks - Microsoft In! J | @ 5:28 PM

Under the Reminder Configuration heading select the Watch List option from the drop

down box that matches the WSS v3 List and List View you wish the reminder service to
monitor.

j Tasks - Microsoft Internet Explorer =& x|
File Edit Wiew Favorites Tools Help | -:,'
QBack ~ ) ~ [x] 2] A | ) Search -7 Favorites 42 | -t B
Address I@ http: ffwinZ003ent Lisks Tasksjalllkems, aspx?Pageview=Shared j Go | Links **
-
g4 Team Site [This List =] |
 Home 5ite Actions ~
Yersion: You are editing the Shared Version of this page Ezxit Edit Mode »
Team Site > Tasks
Tasks
‘iew Al Sike Content Uze the Tasks list to keep track of wark that you or your keam needs to d ihiiﬁﬂﬂﬂi Himmui‘ 2
complete. -
Documents s
Main e
= Shared Documents [ifeteln ek
Lt Bl add & web Part - All Tasks =
i ¥ show all columns
0 Eflely SharePoint Reminder edit - -
o0 T [=] Ernail To
R R SharePoint Reminder has not vet been configured NONE -
Discussions
MOMNE
= Team Discussion Tasks edit - X Content Type
Title
Sites Mew +  Actions ~ Setkings ~ Wiew: All Tasks A
. . Modified By
People and Groups @ Title ) Assigned To  Status  Priority  DueDate % Complete wersion
2] Recycle Bin There are no kems ko show in this view of the "Tasks" list, To creats a new Priority
itern, dick "Mew" above, Status =
Assigned To —
Task Group
Description il Apply 1
-
a| T
&) Dore ’_ ’_I_ ’_ ) Trusted sites
distart| |5 @  |[E] Tasks - Microsoft Int... | | (3) sspM

You will find a number of email destination addresses you can configure. Simply pull
down the available list to select the recipient (i.e. who created the item, modified the
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item, etc) or you can manually type in an email address to whom the reminder will be
sent.

asks - Microsoft Internet Explorer - |ﬂ ﬂ

Fle Edit Wiew Favorites Tools Help |;'r

eBack L Iﬂ @'] }J | ) ssarch - Favorites 441 | £~ 2 B

Address I@ hittp: ffwinZ003ent [Lists Tasks|Alltems. asperPageview=Shared Go | Links >
) -
8@ Team site This List =] |
| Home | Site Actions -
¥ersion: You are editing the Shared Wersion of this page Exit Edit Made »
Team Site > Tasks
Tasks
Wiew Al Sike Content Use the Tasks list ko keep track of work that you or your team needs ko
A S complete. L LA an u=Eis i a L =
Main Subject Lo
= Shared Documents ubje
1 Add a web Part |Th\s is now due
Lists
= = - Message
* Celendsr SharePoint Reminder edit *
= Tasks Have you attended to this? :l
= = SharePoint Reminder has not yet been configured
Discussions _I Lol
-
= Team Discussion Tasks edit = %
¥ Include Hyperlink
Sites MNew  ~ | Actions = Settings = view: Al Tasks ©
= = Send When
People and Groups @ Title () Assigned To  Status  Friority  Due Date % Complete @
_ + Always
15/ Recycle Bin There are no items ko show in this view of the "Tasks" list. To create a new
item, click "Mew" above., N | oo | =
b - DNaadiia — I8 =

Ok I Cance\l Apply I

Al | _’l;
@ Done ’_ ’_ ’_ ’_ ’_ @) Trusted sites
i start J @ a J I@ Tasks - Microsoft In! J | @ 5:29 PM

You can now enter the subject and message of the email to be sent as well as selecting
to include a hyperlink to the actual item.

asks - Microsoft Internet Explorer

File Edit ‘Wew Favorites Tools  Help
eBack L Iﬂ @'] }J | ,':' Search f“' Favorites £ | £~ 2 =
Address I@‘I http:ffwinz003ent Lists) Tasks Alllkems, aspx?Pageview=>hared

-
@4 Team Site This List =] |
Yersion: vou are editing the Shared Version of this page Exit Edit Mode »

Team Site = Tasks
Tasks

‘ies Al Sike Content Use the Tasks list to keep track of work that you or your keam needs to W
complete. —

Documents -

Main b
= Shared Documents when colurnn | Modified =] is

Add a web Part [ - P
TG = Modified
= Due Created
- = - Start Date
= Calendar SharePoint Reminder AitE R st Date
= Tasks  overdue
= = SharePoint Reminder has not vet been configured
Discussions =end Email
= Team Discussion Tasks edt = % @ once
sites Mew +  Actions - Settings ~ Wiew: All Tasks v 0 always b
People and Groups @ Title ) Aissigned To - Status  Priority  Due Date S Complete [ |1 Times
2] Recycle Bin There are no items ko show in this view of the "Tasks" list, To create a new ek List
item, dlick "Mew" abowve, sok LS -
o~ —_— ==
QK I Cancel I Apply I

-

4 B
I Fr T T o
distart| |5 @  |[E] Tasks - Microsoft Int... | | (3) szapM
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You can now select which column the SharePoint Reminder service will monitor for an
approaching date.

asks - Microsoft Internet Explorer - |ﬂ ﬂ

Fle Edit Wiew Favorites Tools Help | Iz
OBack L Iﬂ @ \hl,':' Search 'f,‘T'Favorltas {‘*l (A~ g D

Address I@ hittp: ffwinZ003ent [Lists Tasks|Alltems. asperPageview=Shared Go | Links >
-

ﬁ'ﬁ Team Site This List =] |

| Home | Site Actions -

¥ersion: You are editing the Shared Wersion of this page Exit Edit Made »

Team Site > Tasks
Tasks

Wiew Al Sike Content Use the Tasks list ko keep track of work that you or your team needs ko W
complete, =
Documents -
Main b
= Shared Documents when column IDue Date x| is
- EL Add & weh Part
Lists
© Gy SharePoint Reminder edit - & within [3 [oays =]
= Tasks
. s
= = SharePoint Reminder has not yet been configured between |3
Discussions e IlD IDE\‘S ,I
= Team Discussion Tasks edit ~ %
=  overdue ==
Sites Mew ~  Actions ~ Setkings ~ Yiew: All Tasks -
People and Groups @ Title () Assigned To  Skatus  Friority  Due Date % Complete | [Send Email
5] Recycle Bin There are no items ko show in this view of the "Tasks" list. To create a new &+ Once
item, click "Mew" above.,

© Always hd

Ok I Cance\l Apply I
-

Al | »f
@ Done ’_ ’_ ’_ ’_ ’_ @) Trusted sites
i start J @ a J I@ Tasks - Microsoft In! J | @ 5:29 PM

In this case we have selected the Due Date column and when this column is due with 3
days. There are many different options available here.

asks - Microsoft Internet Explorer

File Edit ‘Wew Favorites Tools  Help
OBack L Iﬂ @ h | ,':' Search f“' Favorites {‘*l (A~ g D
Address I@‘I http:ffwinz003ent Lists) Tasks Alllkems, aspx?Pageview=>hared

-
@4 Team Site This List =] |
Yersion: vou are editing the Shared Version of this page Exit Edit Mode »

Team Site = Tasks
Tasks

‘ies Al Sike Content Use the Tasks list to keep track of work that you or your keam needs to i« ﬁhiiﬁ:““‘ Hﬁwmnii x
complete.
Documents -
Main i =
= Shared Documents Check List
TET EL Add = web Part @ Every |1 Hours =
ists
Mgy WMo 1y e
= Calendar - . =
SharePoint Reminder edit - MTh Mr =2
= Tasks
SharePoint Rerinder has not vet been configured -] . -I
Discussions ¥ 4  at foo 100
= Team Discussion Tasks edit~ X @ Daily
Sites MNew +  Actions ~ Settings View: All Tasks - " Day |1 of every Manth
People and Groups @ Title ) Aissigned To - Status  Priority  Due Date S Complete - First = I I Monday = I
2] Recycle Bin There are no items ko show in this view of the "Tasks" list, To create a new of the Manth fz
item, dlick "Mew" abowve, The

. —_—

QK I Cance\l Apply I
-

4 B
I Fr T T o
distart| |5 @  |[E] Tasks - Microsoft Int... | | (3) 530PM
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You can also configure how often the SharePoint Reminder service checks the status of
the list. You can set this to as low as every minute, however you would probably
normally configure to hourly. You can also choose which days of the week you wish the

reminders to be sent.

When complete press the OK button to save the configuration.

<2} Tasks - Microsoft Internet Explorer
Eile Edit YWiew Favorites Tools Help |

=lax|

:r'

Qexck - 0 - [ &

o | ) ssarch - Favorites 4% | -t B

Address Iﬂ;l http: ffwinz003ent Lists/Tasksjallkemns. aspx?Pageview==Shared

j Gn |L\r|ks >

Team Site

@4 Team Site

Home
—

—

v

Yersion: You are editing the Shared Version of this page

Welcome WIN2OOSENT|admiristrator ~ | @) =

IThis List =] | ,Dl

Site Actions ~

Exit Edit Mode 3
Team Site > Tasks

Tasks

Wiew All Site Content
Documents

= Shared Documents
Lists

= Calendar

= Tasks
Discussions

= Team Discussion
Sites

People and Groups

2] Recycle Bin

Use the Tasks list ko keep track of work that you or your team needs to complete,

Main
EL Add a Web Part

SharePoint Reminder - Tasks - All Tasks

edit =
Watching List : Tasks - All Tasks
Send Ernail @ This is now due
When field Due Date iz due in 3 Days or less
Tasks edit = %
Mew =+  Actions ~ Sethings ~ Yigw:  All Tasks -
@ Title Assigned To Status Friority Due Date

% Complete
There are no items ko show in this wview of the "Tasks" lisk. To create & new item, click "Mew" above,

@ Done
@ start J @ 8

J I@ Tasks - Microsoft Int...

R
J| (3 S@0PM

]

You should now find the web part configuration window on the right of the screen has
disappeared and the SharePoint Reminder web part details the configuration you have

just selected.

To finish editing the page select Exit Edit Mode from the top right of the WSS v3

window.
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/) Tasks - Microsoft Internet Explorer S
Fle Edit Wiew Favorites Tools Help | Iz

OBack L Iﬂ @ _hl/':' Ssarch - Favorites {‘*l (- & B

Address I@ http: ffwinz003ent Lists/Tasksjallkemns. aspx?Pageview==Shared

j Gn |L\r|ks >

Team Site
@4 Team Site

 —

Welcome WIN2OOSENT|admiristrator ~ | @) =

IThis List =] | Pl
vt}

v

Team Site = Tasks

Tasks

Wiew all Site Content:
Documents

= Shared Documents
Lists

= Calendar

= Tasks
Discussions

= Team Discussion
Sites

People and Groups

2] Recycle Bin

Use the Tasks list to keep track of work that you or your keam needs to complete.

Wiatching List : Tasks - All Tasks
Send Emnail : This is now due

Mew - Ackions -

when field Due Date is due in 3 Days or less

Settings -

Wizve: | All Tasks 2

o Tite ) fissigned To

There are no ikems ko show in this view of the "Tasks" list, To create a new item, click "Mew" above,

Status Priarity Due Date %= Complete

]

@ Done
@ start J @ 8

J I@ Tasks - Microsoft Int...

B
J| (3 S@0PM

You should now be returned to the normal WSS v3 page. You will note that you can see
the SharePoint Reminder is displayed along with its configuration on the page.

/3 Tasks - Microsoft Internet Explorer RS
File Edit Yiew Favorites Tools Help |:',

QBack ~ ) ~ [x] 2] A | ) Search ' Favorites {‘ll

=

Address I@ http: ffwinZ003ent Lisks Tasksjalllkems, aspx?Pageview=Shared

j Go |L\nks »

Team Site

Documents

= Shared Documents
Lists

= Calendar

= Tasks
Discussions

= Team Discussion
Gites

People and Groups

2] Recycle Bin

wiatching List @ Tasks - all Tasks
send Ernail @ This is now due

when field Due Date is due in 3 Days or less

Welcome WINZ003ENT | administrator = | =
@ Team Site [This Uist =] | 2|
Team Site > Tasks g;ﬁate i 15 B :
I]]T‘ anew library, list, or weh page to
J Ta s kS =] this website,
Wiew Al Sike Content Use the Tasks list ta keep track of work that you ar your team needs to corf l / ig::lt, l::n%:ve, e e B
B this page.

3

Site Settings
Manage site settings on this site,

MNew - Ackions ~ Settings *

wizvs: | All Tasks v

@ Title ) Assigned To Status Priority

Due Date:

There are no ikems ko show in this view of the "Tasks" list, To create a new item, click "New" above.,

% Complete

@ Done
distart| | @ &

J I@ Tasks - Microsoft Int...

[T T T @Tsedstss |

=
| | (3) SE0RM

It is possible to hide the SharePoint Reminder service web part. To do this Select Edit
Page from the Site Actions menu in the top right of the WSS v3 window.
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RIIET
Fle Edit Wiew Favorites Tools Help | Iz
QBack - 3 - [ 2] _hl/':' search - Favorites {‘*l L~ B
Address |g‘| http:ffwinz003ent Lists/Tasks] allkems. aspx 7P ageview=Shared j Go | Links **
Team Site

Welcome WIN2OOSENT|admiristrator ~ | @) =
@4 Team Site [This List =] | 5|

 Home Site Actions ~

Yersion: You are editing the Shared Version of this page Exit Edit Mode %

Team Site > Tasks
v Tasks

Wiew All Sike Content Use the Tasks list ko keep track of work that you or your team needs to complete,
Documents Main

= Shared Documents EL Add a Web Part

Lists

SharePoint Reminder - Tasks - All Tasks edit ~
= Calendar
Minirnize
= Tasks Watching List : Tasks - All Tasks
Send Email : This is now due XK | Delete
Di . ! \
iscussions When field Due Date iz due in 3 Days or less _;' Modify Shared Web Part
= Team Discussion .
Tasks Connections
Sites Mew - Achions - Sethings - Export...
People and G
=epLIGIE @ Title VAssigned To Status Friority Due Dats Help

1z Recycle Bin

There are no items ko show in this wview of the "Tasks" lisk. To create & new item, click "Mew" above,

k|
@ Done ’_ ’_ ’_ ’_ ’_ @) Trusted sites
i start J N} “@ Tasks - Microsoft Int... J | [y S:31PM

Select the Edit menu in the top right of the SharePoint Reminder service web part and
click Modify Shared Web Part from the menu that is displayed.

RIE
File Edit Wiew Favorites Tools Help | -:,'
QBack ~ ) ~ [x] 2] A | ) Search ' Favorites {‘ll -t B
Address I@ http: ffwinZ003ent Lisks Tasksjalllkems, aspx?Pageview=Shared j Go | Links **
Team Site

welcome WINZO03ENT administrator + | 20
gl Team Site [thstGst |
(Hame | | Site Actiond

¥ersion: You are editing the Shared Wersion of this page Exit Edit Mod

Team Site > Tasks
v Tasks

Wiews Al Sike Content Use the Tasks list ta keep track of wark that you or your bzam needs ta ;W
complete.
Documents " o Appearance
= Shared Documents [-] Layout
= EL 4dd & Web Part i
Lists R fidder
b @iy sharePoint Reminder - Tasks - All Tasks edit * Direction
= Tasks I
. Mone hd
= = vilatching List : Tasks - All Tasks
Discussions Send Email ¢ This is now dus
» Team Discussion when field Due Date is due in 3 Days or less ZENE
Main vI
Sites Tasks edit v X
People and Groups Mew =~ | Actions = | Settings - View: Al Tasks - 2ame It
- - 0
& Recycle Bin 0 Title O assigned To Status  Priority  Due Date % Complete
There are no items o show in this view of the "Tasks" list. To create a new Bl _ndisnca =1 =

item, click "Mew" above,

| =l [a]'4 I Cancell F\Dp\\lr | vI
4 L3

& Dore [ [ [ [@mstedstes |
distart| |5 @  |[E] Tasks - Microsoft Int... | | (3) 53LRM

Expand the Layout option from the web part configuration window that appears on the
right of the screen. Under this option you will find a Hidden option. Select this option.
Press the OK button to save the configuration.
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T
File Edit Wew Favorites Tools Help | ':,'
0 Back -~ ) - Iﬂ @'] }J | ) ssarch - Favorites 441 | £~ 2 B
Address I@ http: ffwinz003ent Lists/Tasksjallkemns. aspx?Pageview==Shared j Go | Links >
Team Site Welcome WIN2OOSENT|admiristrator ~ | @) =
@4 Team Site [This List =] | 5|
Home.
Yersion: You are editing the Shared Version of this page Exit Edit Mode %
Team Site > Tasks
l:/l Tasks
Wiew All Sike Content Use the Tasks list ko keep track of work that you or your team needs to complete,
Documents Main
= Shared Documents 5L Add a Web Part
Lists .
- G (Hidden) SharePoint Reminder - Tasks - All Tasks edit =
= Tasks Watching List : Tasks - All Tasks
Send Ernail @ This is now due
Discussions When field Due Date iz due in 3 Days or less
= Team Discussion Tasks edit ~ | %
Sites Mew +  Actions ~ Settings Views: All Tasks i
fennlcandCictes @ Title ) Assigned To Status Friority Due Date % Complete
\Z] Recycle Bin There are no items ko show in this wview of the "Tasks" lisk. To create & new item, click "Mew" above,
k|
@ Done '_’_ ’_’_ ’_ @) Trusted sites
i start J N} “@ Tasks - Microsoft Int... J | [y S:31PM

You are now returned to the WSS v3 page in Edit mode. You should now notice that the
web part SharePoint Reminder has the words (Hidden) in front of it.

Select Exit Edit Mode from the top right of the WSS v3 window.

/) Tasks - Microsoft Internet Explorer 17| x|

File Edit ‘Wew Favorites Tools  Help | ';,'
0 Back -~ ) - Iﬂ @'] }J | ,':' Search f“' Favorites £ | £~ 2 =

Address I@‘l http:ffwinz003ent Lists/Tasksjallkems. aspx7P ageview=Shared j Go | Links **
Team Site Welcome WINZOO3ENT|administrator + | @ =
&8 Team site [This List =] | P

| ome e hcions— 8

Team Site = Tasks
Tasks

‘iew Al Sike Content Uze the Tasks list to keep track of wark that you or your team needs to complete.

Documents MNew = Achions = Settings = Yizw: | All Tasks ©
= Shared Documents @ Tite ) Assigned To Status Priority Due Date % Complete
Lists There are no items to show in this view of the "Tasks" list. To create a new item, click "Mew" above,

= Calendar

= Tasks

Discussions

= Team Discussion
Sites

People and Groups

1z Recycle Bin

=
& Dore [ [ [ [@mstedstes |
distart| |5 @  |[E] Tasks - Microsoft Int... | | (3) 53LRM
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You should now be returned to the normal WSS v3 page. You should now also not see
the SharePoint Reminder web part (as it is hidden).

Depending on how you configured the SharePoint Reminder service your users will now
receive an automatic email reminder of when the item is due.

It is important to reminder that you will need to insert the SharePoint Reminder service
web part onto every task page that you wish to have a reminder generated from. Each
location in which you insert a web part will consume a license, however you are able to
obtain 10 licenses for free by registering your product.

For further information about troubleshooting or configuring this web part please see
the Pentalogic web site. The full manual for the product can be found at:

http://www.pentalogic.net/sharepoint-reminder/manual.aspx

12.6 Lytebox

Lytebox is a program that allows you to display an overlay on a current web page. This
overlay could be a web page, video or graphic.

This section will show you how to install Lytebox and use it to display a YouTube video
on top of a document library once someone clicks on a link as an example of what is
possible. The end result should look something like:
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b & coosoo0 o R

Installing SBS 2008

You can extend this to include almost any form of web media. More information about
how to achieve this is contained on the Lytebox site.
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The first step in the process is to download the Lytebox files from:
http://www.dolem.com/lytebox/lytebox_v3.22.zip

Next, expand files in the compressed download. Once expanded you should see the
following contents:

@images
[Z] lytebax.css 6 kB
(B ivtebox.is 39 KB

The next step is to create a new document library in WSS v3. To do this firstly login to
your WSS v3 site as an administrator.
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{2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Enplorer _|=] x|

———
e [2] Fetp: wiriz003ert e ault, aspx

=] )< e seaen

28

fie Edt Yiew Favoites Iools  Help

¢ & (@ Home - Satum Aliance Sharepoint Dema | |

Page + () Tooks v

saturn Allance Sharepoint Demo

Welcome Sharepaint Administrator = | @ &

ﬂ Saturn Alliance Sharepoint Demo

| Homey soc club

[This site =] F)

|_Site Actions -}

A e Coaret This is a Sharepoint demonstration site created by Saturn Alliance.

Surveys
= Customer feedback

Our Core Values -
Our Mission Statement - Keeping IT simple

Pictures

» tmages Our Goals :

Documents . . .

= 1. Respond to engiries within 60 minutes

2. Solve the right problem
3. Listen first

= Knowledge Base
Lists

= Calendar

= Tasks A -

» Suggestions
= Staff Details
= Dally reception tasks

Christmas shutdown

by Sharepaint Administrator
Please note that our offices will be dosed from 25th of December ( Christmas day) unti the 1st of January,
2008.

21/11/2007 1:58 PM

Lo Please welcome Hancy 21/11/2007 1:56 PM
= Team Discussion by Sharepeint Admiristrator

Nancy Williams has just commenced in our accounts department. Please stop by and introduce yourself to
Sites her and welcome her to our business.
= Sodal Club

& Add new announcement
e )
1] Recycle Bin Calendar -

O 0 g Tie Locaton _ Start Tme End Time Al Day Event

Casual Office  15/12/2007 1200 AM  15/12/2007 1L:59PM  Yes

Create

Add a new library, ist, or web page to
this website.

Edit Page

Add, remove, or update Web Parts on
this page.

=z
&

Links M

Site Settings
Manage site settings on this site.

a Saturn Allance

a Sharepoint information
a Sydney Morning Herald
a Hawaiian Air

a Video demo

= Add new link

Quarterly goals M
1. Increase sales by 10%

2. Convert 10 new
prospects into customers

3. Boost revenues beyond
% 1 million

oore I

Bstart] | @ B~ @ |[ & rome - saturn allianc...

| [ Trusted sites [*0w -

J | wzem |

Creat

indows Internet Explorer

Select Site Actions | Create from the upper right of the window.

JNETES|

G@ ~ [ http:ininz00gentf_Jayoutsfcreate aspx

=] )< e seaen

28

fie Edt Yiew Favoites Iools  Help

W @creae | |

%3 v B - b v rPage v (iTods v

saturn Allance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

Vielcom Sharzpont Adminstator = | @ 2|

| Homey soc club

Saturn Alliance Sharepaint Demo > Create

Create

Document Library

Create a document library when you have a collection of documents or other files that
you want to share. Document libraries support features such as folders, versioning,
and check out.

Libraries Communications Tracking Custom Lists
o Piodiment [ibr @ Announcements a Links @ Custom List
a Form Library a Contacts o Calendar

a Wiki Page Library a Discussion Board a Tasks

a Picture Library Project Tasks
Issue Tracking

survey

@ Custom Listin Datasheet
View

@ Import Spreadsheet

Site Actions ~

Web Pages

a Basic Page

a \Web Part Page

a Sites and Warkspaces

Bstart] | @ B~ @ || & create - windows nt...

| [ Trusted sites

[*0w -

J | wzem |

Select Document Library from the Libraries section.
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JNETES
@E\/ v |(g http: /fnin2003ent]_layoutsinew, aspxPFeatureld—{00bfea?1 271 7-+e80-aal 7-d0c7 1b360101 aList Template=101 =] #] % ILwe Search £~
File Edit Yiew Favorites Tools  Help
W B @ren | | M B - v rpage v (i Todks v
saturn Alliance Sharepoint Demo > Create > New ;I
New
Name and Description
Type a new name as you want it to appear in headings and inks throughout the site, " ome:
Type descriptive text that will help site visitors use this document library. [videos
Description:
Mavigation
)
Specfy whether a ink to this document lbrary appears in the Quick Launch, I Dispiay this document ibrary on the Quick Launch
& Yes  No
Document Version History
Create 2 version each tme you edit a fie in this document ibrary?
Speciy whether 2 version s created each tme you edita fle n tis document lorary. - P
Learn about versions. Tes Mo
Document Template
Select a document template to determine the default for all new files created in ths e e
document lbrary. Microsoft Office Word 57-2003 document =]
None
Microsoft Office Word 97-2003 document
Microsoft Office Excel $7-2003 spreadsheet
Microsoft Office PowerPoint $7-2003 presentation Cancel
Microsoft Office Word document
Micresoft Office Excel spreadshest
Microsoft Office PowerPoint presentation
Microsoft Office OneNote section
Microsoft Office SharePoint Designer Web page =
Done e -
distart| | (3 & - & || & new - windows mntern... | | 4:z9PM

Give the new document library a name and make sure that you select Web Part Page as
the document template for this library.

ideos - Windows Internet Explorer

NEET
@i\/ )~ |2 e nin20o3ent videos(Farmsialltems. aspx [=][#2J[ X [ Juive search o~
File Edit Wiew Favorites Tools Help

WO @ videos | |

i Fy v v crpage v (Tools

ALLIANCE

jtiomey Social Club

=)

saturn Allance Sharepoint Demo

ﬂ. Saturn Alliance Sharepoint Demo

Welcome Sharepoint Administrator

@
[This List =] F)

[Sic Actions -]

Saturn Alliance Sharepoint Demo > Videos

Videos

View All Site Content
Surveys

= Customer feedback
Pictures

= Images
Documents

= Policies

» Knowledge Base

* Videos

Lists

» Calendar

» Tasks

= Suggestions

= staff Details

» Dally reception tasks
Discussions

» Team Discussion
Sites

= Social Club

People and Groups:

New ~+ Upload ~  Actions ~ Settings ~ =

View: All Documents

Type Name Modified ) Modified By

There are no items to show in this view of the "Videos™ document library. To creste a new item, dick New” or "Upload” above.

Done

i 5tart J@ &S

=]
| [/ Trusted sites 0% -

J (& videos - Windows Int... J | 432 P

You will now see the Document Library you created displayed. Next, you will need to

upload the Lytebox

files to this library. This can be done from the Upload menu.
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ideos - Windows Internet Explorer TR
@:‘/ )~ |2 e nin20o3ent videos(Farmsialltems. aspx [=][#2J[ X [ Juive search L\~
Ele  Edit Wisw Favorites  Tools  Help
W @videos | | 3 - By - oih v crPage - (Tedls v 7

Saturn Aliance Sharepoint Demo Welcome Sharepoint Administrator + | @ 2

[This List =] P

Saturn Alliance Sharepoint Demo
ALLLANCE

B Socd Gib [ Sice Actions - |

Saturn Alliance Sharepoint Demo > Videos

| _—ﬂ Videos

View All Site Content. New v | Upload | - | Actions + | Settings * view: All Documents  ~
Surveys Type g Upload Document Modified Moified By
. Upload a document from your

Customer feedback | | ere arenf ] | oo s o, lbrary. To create a new item, cick New" or “Upload” above.
SEE Upload Multiple Documents
» Images @ Upload multiple documents from your

computer to this lbrary.

Documents
» Policies

= Knowledge Base
= Videos

Lists

= Calendar

= Tasks

= Suggestions

= 5taff Details

* Daily reception tasks
Discussions

= Team Discussion
Sites

* Sodial Club

People and Groups

|

Dane 0T [ | [ Trustedsites p

distart| | (3 & - & || & wideos - windows ... | | 433PM

Select Upload then Upload Multiple Documents from the menu that appears.

2 Upload Document - Windows Internet Explorer |
@\‘—‘/ - IE‘ http‘/ﬂwanUUﬁentﬂ_\eyuutsﬂUp\uad‘aspx?Llst:%7E4EDE85D4%ZDCBFS%ZD4B7B%2DACFB%2D?EDE2524E?FE%7D&RDutF(j ‘7 A IL\veSear:h R~

File Edit View Faworites Tools Help

9 & @ Upload Document | |

i - B - - rpege - (GTeds - 7

Home  Sodal Club Site Actions ~
Saturn Alliance Sharepoint Demo > Videos » Upload Document
Upload Document: Videos
Upload Document =
% Overn
Browse to the document you intend to upload. ErrmEE=ig s
(& Desktop Hame Size | Modiied
- 1J My Computer

Bl 3% Flappy 4]
B < Local Disk [C)
Bl e New Volume (D]
1) 26e1891e2dc04b7cbEeeblcceall
B data
=+ download
-3 Iytebox_+3.22
§ D) images
0D sewvertemps
templates
1) edebadieb37da57c7b334305733
) MSOCache
{25 Program Files
B[, DVD Dive [E)
& B My MNetwork Places

My Documerts

[ 0]
oK Cancel

=]
|/ Trusted sices [*0w -

distart| | (3 & - & |[ & upload pocument - w... | | 434 P

oore I

Navigate to the location on your local drive where you downloaded and expanded the
Lytebox files. Select the two files in the Lytebox directory by placing a tick in the
corresponding box and the press the OK button to complete the upload process.
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1) data
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Internet Explorer
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BKB  2/10/2007 10:51 AM
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Select Yes to continue.

{2 videos - Windows Internet Explorer

ETE

G@ ~ [ hitp:inin003ent fvidecs/Form{alltems. aspx

=] )< e seaen

28

File Edit View Faworites Tools Help

W @videos | |

i - B - - rpege - (GTeds - 7
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Welcome Sharepoint Administrator ~ | @ 21
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Saturn Alliance Sharepoint Demo > Videos
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View Al Site Content.

= Knowledge Base

= Videos

Lists

= Calendar

» Tasks

= Suggestions

= Staff Details

* Dally reception tasks

Discussions
= Team Discussion
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mew || Upload +  Actians v Settngs ~ view: | All Documents  +

Surveys D New Document Wodified 2 Modified By
. Create a new document n this ibrary.
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Pictures .. MNew Folder ) .
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Bstart] | @ B~ @ || & wideos - windows ...

|/ Trusted sices [*0w -
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You should now see these two files displayed in the document library. Next, you will
need to create a folder in this document library into which all the Lytebox graphic files

will be uploaded.
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To create this folder select New | New Folder from the document library menu bar.

/2 New Folder - Windows Internet Explorer

ETE
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Saturn Aliance Sharepoint Demo

Welcome Sharepoint Administrator

@ =

.ﬂ. Saturn Alliance Sharepoint Demo

ALLLANCE

E Sodal Club

Saturn Alliance Sharepoint Demo > Videos > New Folder

New Folder: Videos

Name * [imaged

[This site =] P

oK Cancel

* indicates a required field

oK Cancel

|_site Actions - [
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oore I

Bstart] | @ B~ @ |[ & new Folder - windows...

|/ Trusted sices

[ESL

J | 434 P

The name of this folder must be images. If it is called anything else then Lytebox will not

work correctly.

Press the OK button to continue.
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oore I
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You should now see the images folder appear in the document library. Click on the

folder images to open it.

/2 videos - Windows Internek Explorer
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Done
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[/ Trusted sites

You now need to upload the remaining Lytebox files to the images folder. Select Upload
| Upload Multiple Documents from the menu bar.

2 Upload Document - Windows Internet Explorer
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Locate the folder on your local hard disk that contains the Lytebox images. This is
normally under the main Lytebox folder. Select all the files by placing a check in the
corresponding box (you can select all the files by simply clicking on the column heading
to the left of the Name column header.

Press OK to proceed.

/7 Upload Document - jows Internet Explorer NEE|
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T [ 1) =T~ it v e =
e | ol |
Done [0 [ [ [ | [ Trusted ses [Hie -
distant| | (3 @~ @ || € uptoad Document - w... | | 4:35 P

Press Yes to continue.
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=
@E: - Ig hltp‘/ﬂwanUUﬁeﬂlﬂ_\eyDutsﬂUp\uad‘aspx?Llsl:%7E4EDEESD4%ZDC375%ZD487B%ZDACFB%ZD?EDEZSZ4E?FE“/¢?D&RDutF(j ‘9 A ILN’E Search R~
File Edit View Faworites Tools  Help
9 & @ Upload Document | | 3 - B - e - page - GiTodls - 7
Home,| socal Club .|

Upload Document: Videos

Upload Document
Browse to the document you intend to upioad,

Saturn Alliance Sharepoint Demo > Videos > images > Upload Document

¥ overnrite existng files

7} Desktap | Hame | Size | Modiied | -
- ' My Computer %] blark. gif 1KB  30/03/2008 6:20 P
o i% F‘Iwgpi l[fél] %) close_blue.png 2KE  25/04/2007 £:00 PM

< Local Dis =
5% o) ETE ey
| () 26e1891e2dc04b7chBSe el
dats
55 douroad 2007 G:08PH
RSyt | e
T images =

2 servelemps 2007 9:33 PH
\emplates 2007 9:33 PH
3 edebadeb3raRsTerbas bt e 2956/2356KE  lonng 998 P
S o lease wait while the server processes the fles S

{5 Program Fles Files Uplaaded it 2007 6:32 P _
-2} DD Drive [E:] TRy 00,0000 2007 6:32 M
583 My Network Places TR 5718 KB/sec Larcel 2007 6:32 M
52} My Documents 2007 6:31 M
5] pavse_redpna ZRE 12/06/2007 6:32 PM
=] play_bive prg 2B 12/05/2007 633 PM

o 5 %) play_gaid png 2KB 12/05/2007 5:33PM <
[ — ] i v

oK Cancel

J {& Upload Document - W...

R KNl

|/ Trusted sices

0% - g

J | 435 P

You will see the files being copied from your local system into the WSS v3 document

library.

indows Internet Explorer TR
@Ej ~ [ hitp: fininz003ent videos/F Folder=%2fVideos Ider CTID=8iew=":7bBEES0AZC2d3 7 | #3| X | [Live earch L~
File Edit View Faworites Tools Help
W @videos | | 3 - B - oimh v s Page - () Todks +

Saturn Aliance Sharepoint Demo

.ﬂ. Saturn Alliance Sharepoint Demo

ALLLANCE
jtiomey Social Club

|

Saturn Alliance Sharepoint Demo > Videos > images

Videos

@ -
[This List =] P

Welcome Sharepoint Administrator

View All Site Content. New v  Upload + | Actions v | settings v view: All Documents  ~
SITTED Type  Name Modfizd ) Modified By
e B ek 22/09/2008 4:35 PM Sharepoint Administrator
Pictures [®]  cose_blue Ihew 22/09/2008 4:35 PM Sharepoint Administrator
» Images (W]  close_gold ! rew 22/09/2008 4:35 PM Sharepoint Administrator
Documents [®]  cose_green!new 22/05/2008 4:35 PM Sharepoint Administrator
» Policies (8] close_grey Inew 22/09/2008 4:35 PM Sharepeint Administrater
= Knowledge Base (W]  close_red!new 22/09/2008 4:35 PM Sharepoint Administrator
= Videos ] loading ! new 22/09/2008 4:35 PM sharepoint Administratar
Lists (W] rext biue Irew 22/09/2008 4:35 PM Sharepoint Administrator
= Calendar ﬂ next_gold ! new 22/09/2008 4:35 PM Sharepoint Administrator
® Tasks (W]  next_green!rew 22/09/2008 4:35 PM Sharepoint Administrator
® Suggestions B next_grey Drew 22/09/2008 4:35PM Sharepaint Administrator =
* Staff Detais B next_redInew 22/03/2008 4:35 PM Sharepoint Administrator
= Dally reception tasks
[®]  pause blue Trew 22/05/2008 4:35 PM Sharepoint Administrator
Lo %] pause_gold !rew 22/09/2008 4:35 M Sharepoint Administrator
O T EaTE ] pause_green ! ew 22/05/2008 4:35 PM Sharepoint Administrator
Sites. W] pause_grey Iren 22{09/2008 4:35 PM Sharepaint Administrator
= Socl Club ¥ pause_redIrew 22/03/2008 4:35 PM Sharepoint Administrator
People and Groups ¥ play_blue Trem 22/09/2008 4:35 PM Sharepoint Administrator =

Done

i 5tart J@ &S

J (& videos - Windows Int...

|/ Trusted sices

£100% -

J | 435 P

When complete, you
shown above.

should see a list of all the image files in your document library like
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Windows Internet Explorer =12 x|

@;: s v | ] hitp: winzo0zent ideosFo igw=7 +209767% 204161 %2dAAL 4% 206 HHECO09IFTL%Td 7] b2 K| [Live Search P~

Fle Edt Yiew Favortes Tools  Help

WO @ videos | | % - B - =~ rpage - CiToos - 7

Saturn Aliance Sharepaint Demo

Welcome Sharepoint Administrator ~ &

[his List =] »
m Saturn Alliance Sharepoint Demo

ALLLANCE

e
— Saturn Alliance Sharepoint Deme > Videos

| _J__J Videos

View All Site Content Mew | - ‘ Uplosd ~  Actions v Settings = View: | All Documents  ~
ELS New Document Modified ) Modified By

= Customer feedback Create anem documentin isibrary. | o, o ange 4:34pM Sharepoint Administrator

Pictures 2 g;;"::;:eé‘ Y S S 22/03/2008 4:34 PM Sharepoint Administrator

* Images = rary 22/0/2008 4:34 PM Sharepoint Admiistratar

Documents

» Polices

» Knowledge Base
= Videos

Lists

» Calendar

= Tasks

® Suggestions

» Staff Details

= Dally reception tasks
Discussions

= Team Discussion
Sites

= Sodial Cub

People and Groups

- F T Tsedses

distant| | (3 @~ @ || € videos - windows Int...

You now need to create a page that will contain the links and code to display you
images. To create a new document, return to the top of your document library (i.e. one
level above the images folder) and select New | New Document from the menu bar.

New Web Part Page - Windows Internet Explorer =12 x|

@;: s v |&] bt win2003ent_layoutsispef. aspList=4 TBAEDERSD45,2DCBTS 2D 6% 2DACFE,2DIEDERS2480FE % TDBSurce=: | 44| X [live search P~

Fle Edt Yiew Favortes Tools  Help

S0 & @ NewWeb Part Page | | %5 - B) - =~ rpage - (iToos - 7

Saturn Aliance Sharepaint Demo

m Saturn Alliance Sharepoint Demo

ALLLANCE

E Sodal Club

Welcome Sharepoint Administrator =

Saturn Alliance Sharepaint Demo > Videos > Create > New Web Part Page

New Web Part Page

A Web Part Page is a collection of Web Parts that combines list data, timely information, o useful graphics into a dynamic Web page. The layout and content of 2 Web
Part Page can be set for all users and optionally personalized by each user,

Name Name:
Type a file name for your Web Part Page. The file name appears in headings and ks 5
throughout the site. emi «aspx

™ Overwrite if file already exists?

Layout Choose a Layout Template:

Select a layout template to arrange Wieb Parts in zones on the page. Multiple Web
Parts can be added to each zone. Specific zones allow Web Parts to be stackedina

Header, Left Column, Body
horizontal or vertical direction, which is llustrated by differently colored Web Parts. If Header, Right Column, Body

you do not add a Web Part to a zone, the zone callapses (unless it has a fixed width)

Header, Faoter, 3 Columns
and the other zones expand to fil unUsed space when you browse the Web Part Page

Header, Footer, 2 Columns, 4 Rows

Header, Footer, 4 Columns, Top Row

Left Column, Header, Footer, Top Row, 3 Columns
Right Column, Header, Footer, Top Row, 3 Columns

o

- F T Tsedses

distant| | (3 @~ @ || € Mew web part Page - ..

© www.ciaops.com
29 December 2014 Page 65



http://www.ciaops.com/

Chapter 12 - Add ons

Since the default document template for this document library is a web part page, select
a name for the page and select the layout you require.

When complete press the Create button to continue.

/2 videos - Demo - Windows Internek Explorer

1Bl
@;\/ s v | &] bt win2003ent videos/Demo. aspx Pagetien=sharedaDisplayMode=Design =] 42| [ uive search £~
fle Edt Yiew Favorites Tools Help

= N »
W @ videos- Demo | | & - B - = - s Page - () Tooks -
Saturn Allance Sharepaint Demo Welcome Sharepoint Administrator = =]
[This site =] »
Saturn Alliance Sharepoint Demo
ALLIANCE:

gomey socl b
Version: You are editing the Shared Version of this page

Exit Edit Mode %
Saturn Alliance Sharepeint Demo > Videos > Demo

Demo

Edit Title Bar Properties

This is a Sharepoint demonstration site created by Saturn Alliance.
Ful Page

&, Add a Web Part

=
Done [0 [ T [ [ [ Trustedsites [Hie -
distant| | (3 @~ @ || € videos - pemo - wind... | | 4:36 PM

You now see a page similar to that shown above. You now need to add a web part to
this page. To do this, simply click on the Add a Web Part link that appears on the page.
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e0s - Demo -

G0~ [e msiwas
File  Edit Wiew Favorices

& @videos-Demo

Saturn Aliance Sharepoint Demal

@Adrtn:lhvﬁ\léb EP_gr"ts to Full Page

ETE
28

te:hpage + (iTogks v 7

[ &l Tasks

ALLLANCE

E Sodal Club

Version: You are editing t

[ & veam Discussion

T [E3] videos

Saturn Alliance Sharepoin
i 3 AllWeb Parts

Sat Use the Tasks list to keep track of work that you or your team needs to complete.

Use the Team Discussion list to hold newsgroup-style discussions on topics relevant to your team.

H M -1 @ =
]

B sitc Action: - 1§

Exit Edit Mode X

Miscellaneous

=i Demo
i |[El] content Editor web Part

This is 3 Sharzpaint der

Form Web Part
[ [E] tmage web part

[ (& Page viewer web Part
the Web Part Page.

T 53] Relevant Documents

7 € sharePoint Reminder

Use to display pictures and photos.

harePoint Reminder - www.pentalogic.n

Use for formatted text, tables, and images

Use to connect simple form controls to other Web Parts.

Use to display linked content, such as files, folders, or Web pages. The iinked content is isolated from other contenton

Use this webpart to display documents that are relevant to the current user.

[ (& site Users

Done

t Title Bar Properties

[

Advanced Web Part gallery and options

e -

Bstart] | @ B~ @ || & wideos - pemo - wind.

@] oo |

From this window that appears, scroll down the list until you find Content Editor Web
part and place a tick in the corresponding box to select it.

Press the Add button to continue.

G@ ~ [2] hetpifjninzunzertidecs/Demo, sepoctPa h

ideos - Demo - Windows Internet Explorer

ETE

deDisplayMode=Design

=] )< e seaen

28

File  Edit Wizw

Favorites  Tools  Help

& @videos-Demo | |

i - B - - rpege - (GTeds - 7

Saturn Aliance Sharepoint Demo

.ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| \Home,| socal Club

Welcome Sharepoint Administrator + | @ 2]

[This site =] P

Site Actions ~

Version: You are editing the Shared Version of this page

Exit Edit Mode X

Saturn Alliance Sharepoint Demo > Videos > Demo

[ Demo

Edit Title Bar Properties

This is & Sharepoint demonstration site created by Saturn Alliance.

Content Editor Web Part

To add content, open the tool pane and then dick Rich Text Editor.

Full Page

O, Add a web Part

edit ~ X

Minimize
Close
K Delete
[ Modify Shared Web Part

cnection
[Change properties of this shared Web Part. These changes
il apply to ol users.

Done

i start J@ &S

J (& videos - Demo - Wind...

Trusted sites E100% -
v

J | 437 P
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The new Content Editor Web Part should now appear on your page like shown above. To
modify the settings for this web part select Edit | Modify Shared Web Part from the
upper right hand side of the Content Editor Web Part.

{2 Videos - Demo - Windows Internet Explorer |
@\“/ )~ [ e nin2003ent ide: 0. a haredeDisplayMode=Design [=][#2J[ X [ Juive search L\~

File Edit View Faworites Tools Help

W @@ videos- Demo | |

3 - B - e - page - GiTodls - 7

Saturn Aliance Sharepoint Demo Welcome Sharepoint Administrator + | @ 2]

[This site =] P
Saturn Alliance Sharepoint Demo
ALLLANCE
Home,| Socal Club

Version: You are editing the Shared Version of this page Exit Edit Mode X

Saturn Alliance Sharepoint Demo > Videos > Demo

Demo
Edit Title Bar Properties
i x
This is a Sharepoint demanstration site created by Saturn Alliance. (SRS RL R SN
Full Page Content Editor S
&, Add a web Part Content Editor

To enter formatted text and graphics,
click Rich Text Editor.
Content Editor Web Part edit~ | X

Rich Text Editor...
Te add content, epen the tool pane and then click Rich Text Editor.

To type HTML source code, click
Source Editor.

T Bource Editor..

Content Link
To link to a text file, type a URL.

Test Link
Appearance
Layout
Advanced

oK Cancel |  Apply
k]
0T [ | [ Trustedsites [*0w -
i start J Be-s® J (& videos - Demo - Wind... J | 437 P

A menu should now appear on the right hand side of the window. This window allows
you to make changes to the properties of the web part that is displayed on the page.

To add HTML code to the web part, select the Source Editor button.
Copy and paste the following text into the window that appears:

<script type="text/javascript" language="javascript" src="lytebox.js"></script>
<link rel="stylesheet" href="lytebox.css" type="text/css" media="screen" />

This code also appears on the Lytebox web site.
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{7 Videos - Deno - Windows Internet Explorer TS|

@; )~ [ e nin2003ent ide: 0. a haredeDisplayMode=Design [=][#2J[ X [ Juive search L\~
File Edit View Faworites Tools  Help
W & @ videos - Demo | | 3 - B - i - [resge - GiTods +
Saturn Allance Sharepoint Demo Welcome Sharepoint Administrator + | @ 2]
2 Text Entry - Webpage Dialog = 7
Saturn /
TR T [<script type="text/javascript" language="javascript" =]
src="lytebox.js"></scripts
E Sodal Club <link rel=rstylesheet" href="lytebox.ess" type="text/css"
redia=mscreenn />

Vversion: You are editing the Sha Exit Edit Mode X

Saturn Alliance Sharepoint Demo

=6 Demo
Edit Title Bar Properties

This is a Sharepoint demanstr: AT SN
tor B
tor
natted text and graphics,

~ kxt Editor.
Content Editor Web Pari

|xt Editor...

L source code, dlick
or.

E Editor...

jexct file, type a URL.

To add content, open the tc

=zl bnce

Save Cancel
d
‘ oK Cancel | Apply
k]

[0 [T [ Trusted sites [*0w -

i start J Be-s® J (& videos - Demo - Wind... J | 439 P

Once complete simply press the Save button to close the Text Entry window.

! eos - Demo - Windows Internet Explorer =12 x|

@: s v | 2] hitp:win2003ent ideos/Dema. aspxPagetien=shared =] 42| [ uive search £~
fle Edt Yiew Favorites Tools Help

= z »
W G @ videos - Demo | | &3 - [ - f=h - b page - (0 Tooks ~
Saturn Allance Sharepaint Demo Welcome Sharepoint Administrator = =]

[This site =] »
Saturn Alliance Sharepoint Demo
ALLIANCE:

tomey soicio [*Sic Acion |

Version: You are editing the Shared Version of this page Exit Edit Mode X

Saturn Alliance Sharepeint Demo > Videos > Demo

I8 Demo
Edit Title Bar Properties
This is a Sharepaint demonstration site created by Saturn Alliance. [CREe T TR eT R
Full Page & No. Adjust height to fit zone. Al
5], Add a Web Part Width
- Should the Web Fart have a fixed
Content Editor Web Part edit - % i

C Yes Pixels >

' No. Adjust width to fit zone.

Chrome State

€ Minimized

& Normal

Chrome Type

Default ~
Default

fNone |
Title and Border

=

Title Only
Border Onl

Cancel Apply
k]

Done [0 [ T [ [ [ Trustedsites [Hie -

distant| | (3 @~ @ || € videos - pemo - wind... I | 4:39PM

Since we wish the script details to remain hidden on the page from the user we need to
expand the Appearance heading and scroll down until we locate the Chrome Type
heading. Set this to None so it won’t display on the page to normal users.
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It is also recommended that you give the title of this web part a meaningful name (like
Lytebox script) so you know what function it provides.

When complete press the OK button in the bottom right of the screen to save your
changes.

/2 Videos - Demo - Windows Internet Explorer |
@_A y v |é http:/ fwir2003ert videos/Dema, aspx?Pageliew=shared j 1| X ILwe Search R~
File Edit View Faworites Tools Help
W% & @ videos - Demo | | B - B - o~ s - (GiTodks 7
Saturn Allance Sharepoint Demo Welcome Sharepoint Administrator + | @ 2]
This Site = »p
Saturn Alliance Sharepoint Demo
ALLLANCE
Home | Socal Club
version: You are editing the Shared version of this page Exit Edit Mode %
Saturn Alliance Sharepoint Demo > Videos > Demo
Demo
Edit Title Bar Properties
i %
This is a Sharepoint demanstration site created by Saturn Alliance. (SRS RL R SN
Fu Content Editor A
&, Add a web Part Content Editor
To enter formatted text and graphics,
T —— click Rich Text Editor.
Rich Text Editor...
Content Editor Web Part EEEC i To type HTML source code, dlick
To add content, apen the tool pane and then click Rich Text Editor. S
Source Editor...
Content Link
To link to a text file, type a URL.
Test Link
+| Appearance
+ Layout
| Advanced
Cangel Apply
Done 0T [ | [ Trustedsites [*0w -
distart| | (3 & - & || & wideos - pemo - wind. | | 440 PM

You now need to add an additional Content Editor Web Part to the page (below the
existing one with the script). Repeat the previous steps to add an additional Content
Editor Web Part to the page. If this web part is initially placed above the previous one
you created you can simply drag and drop it to a position below the existing one.

It is into this second Content Editor Web Part that we will place the HTML code to
display the link to our video.

A typical example of the HTML code we wish to place in this web part is:

<a title="Demo Video" href="http://<server>/<document library>/page.htm"
rel="lyteframe" title="Demo" rev="width: 449px; height: 380px; scrolling:
no;">YouTube</a>

This will display a page http://<server>/<document library>/page.htm over the page.
More information about this can be found at the Lytebox page but remember the page
to be displayed can be from our existing WSS v3 site or any page on the Internet,
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however it is important to remember that this page must existing to be displayed

correctly.

{7 Videos - Demo - Windows Internek Explorer

Version: You are editing the Sha

saturn Alliance Sharepoint Demo

Ui Demo

This is a Sharepoint demonstrz

Lytebox Script wepart

Content Editor Web Par{

To add content, open the t¢

- |

Save Cancel

1Bl
@: s v | 2] hitp:win2003ent ideos/Dema. aspxPagetien=shared =] 42| [ uive search £~
fle Edt Yiew Favorites Tools  Help
= z »
W G @ videos - Demo | | &3 - [ - f=h - b page - (0 Tooks ~
Saturn Allance Sharepaint Demo Welcome Sharepoint Administrator = =]
2} Tent Entry -- Webpage Dialog x| 19
Saturn /
SR <2 title="Installing 585 2008" href="http://win2003ent/videos/videol |
.htm" rel=rlyteframe” title="Saturn Rlliance” rev=rwidth: $45DX:
|itiomey] socsclub height: 380px; scrolling: no;">YouTube</a>

Exit Edit Mode %

Edit Title Bar Properties

itor A

tor
mnatted text and graphics,
pxt Editor.

bt Editor....

L source code, click

E Editor...

3
lext file, type a URL.

hnce

pd

oK Cancel Apply

L]

distant| | (3 @~ @ || € videos - pemo - wind...

Trusted sites HL00% -
)

| | 441 P11

It is important to ensure that the HTML you enter here, especially the address links, are

correct. If there are errors your page will not display correctly.

When you have completed you changes press the Save button.
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/2 Videos - Demo - Windows Internet Explorer JNETES

@C )~ [ e fnin2003ent videos(Dema. aspx7Page Vien=shared

[=][#2J[ X [ Juive search £~

File Edit View Faworites Tools Help

& @videos-Demo | |

i - B - - rpege - (GTeds - 7

Saturn Aliance Sharepoint Demo

.ﬂ. Saturn Alliance Sharepoint Demo

ALLLANCE

| | |Home,| socal Club

Welcome Sharepoint Administrator + | @ 2]

[This site =] P

[ Siccions~

Saturn Alliance Sharepoint Demo > Videos > Demo

- Demo

This is a Sharepoint demonstration site created by Saturn Alliance.

Content Editor Web Part

YouTube

7]

Done

) start J @B éE-@ J & videos - Demo - Wind...

[0 [T [ Trusted sites [*0w -

J | 442 P

Once you have finished modifying this Content Editor Web Part press OK in the lower
right hand side of the screen. To completely exit editing this web part page select Exit

Edit Mode if it appears in the top right of the page.

When you have completed editing the page should appear as shown above.

{7 Videos - Windows Internek Explorer

ST

(A | & hetp:iwin2003ent videos(Formsjalltems. aspx

B B untitied - Notepad

File Edt Format ‘iew Help

=l |l [ uive search £~

—Ioix|

w object width="425" he'ight:”}ﬂtl"xparam nama="movie"
wvalue="http:/fwww.youtube, com/v/cdz6T58esTs&h]=en&fs=1"»</param-<param
Satuminame="a1lowrullscreen” value="true"></param><embar

a1 Towfullscreen="trus" width="425" height="344"></embed></0bject>

E .

[ view ¢
Surve
» Cust
Pictui
» Ima(
Docui
= Polic
« Knol
- Vide
Lists
» Cale
= Task
» Suge
» Staf

sro="htrp:/Awww. youtube. com/v/cdz6T58es5Tsah]=endfs=1" type="application/x-shockwave-flash" :l

= - feh ~ |- Page - (i Tgols v 7

me Sharepoint Administrator = =

I 5 ~ctor- - [

View: All Documents  ~

® Daly TECETOT TERE
Discussions
= Team Discussion

Sites
» Sodial Club

People and Groups

=]

i 5tart J @B éE-@ J {& videos - Windows Intern... || 5 untitled - Notepad

[0 [T [ Trusted sites [*0w -

J | 443 P
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Because the page we wish to display does not yet exist in this example we need to
create it. In this case, we are simply copying the embedded HTML code that is part of
the page on which the desired YouTube video is displayed. We simply copy this code
into a notepad document and save it as a .HTM file (in this case video.htm).

Once the HTM file has been saved we simply upload that document to our document
library as shown previously.

{2 Videos - Windows Internet Explorer |
@;‘/ )~ |2 e nin20o3ent videos(Farmsialltems. aspx [=][#2J[ X [ Juive search L\~

File Edit View Faworites Tools Help
W @videos | |

Saturn Aliance Sharepoint Demo

i - B - - rpege - (GTeds - 7

Welcome Sharepoint Administrator ~ | @ 21

[This List =] P

Saturn Alliance Sharepoint Demo
ALLLANCE
Home | Social Club

ﬁ Saturn Alliance Sharepoint Demo > Videos
EE | Videos
View Al Site Content New * | Upload v | Actions * | settings -
Surveys
» Customer feedbadk

view: All Documents

o

ype  Name Wodified Modified By

images 22/03/2008 %:34PM Sharepoint Administrator
Dema ! rew 22/03/2008 4:36 PM Sharepoint Administrator
Iytebox ! Hew 22/03/2008 %:34PM Sharepoint Administrator

Pictures

» Images

Eel

Documents 2 Iytebox ! vew 22/03/2008 4:34 PM Sharepoint Administrator

» Policies Ej video ! HEW 22/09/2008 4:45PM Sharepoint Administrator
= Knowledge Base

= Videos

Lists

= Calendar

= Tasks

= Suggestions

= Staff Details

= Dally reception tasks
Discussions

* Team Discussion
Sites |
* Sodial Club

People and Groups

=]
|/ Trusted sices [*0w -

distart| | (3 & - & || & wideos - windows ... | | 445 PM

oore I

When the upload is complete you should now see the HTM document also in your
document library.

To test the operation of your page click on the web part page you created earlier (in this
case Demo).
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{2 Videos - Demo - Windows Internet Explorer

NEET
@:‘/ )~ [ e fnin2003ent videos(Dema. aspx7Page Vien=shared [=][#2J[ X [ Juive search L\~
File Edit View Faworites Tools Help
W @@ videos- Demo | | 3 - B - e - page - GiTodls - 7
Saturn Allance Sharepoint Demo Welcome Sharepoint Administrator + | @ 2]
[This site =] P
Saturn Alliance Sharepoint Demo
ALLLANCE
Home | Social Club
Saturn Alliance Sharepoint Demo > Videos > Demo
Demo
This is @ Sharepoint demonstration site created by Saturn Alliance.
Content Editor Web Part
YouTube
Done 0T [ | [ Trustedsites [*0w -
distart| | (3 & - & || & wideos - pemo - wind. | | 4146 P

With the web part page displayed you should see the link that you created earlier. Click

on this link to launch the video (in this case the YouTube link).

/2 http://supportweb.ciaops.net.au,Videos, youtube2html - Windows Internet Explorer

NI
@“ )~ |2 e fsupportweb. ciaops. net. aufitideas youtubez, html [=] 1 #2 [ 5¢| Juive sesrch L\~
File Edit View Faworites Tools Help
w
=
|
(&) Done [ | | mtemet [*0w -
distart| | (3 & - & || & et rsunportwe.c. | | 4148 P

If you are attempting to run this on a Windows Server or a workstation with enhanced
browser security you may see something similar to the screen shown above. In that case
you will need to adjust the browser security settings to allow the JavaScript to run.
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If everything is working correctly you should see the video (or other web content)
appear in a window on top of the current page.

To close this window simply click on the Close button or click outside the video.

12.7 Access Checker Web Part

This web part that can be used in WSS v3 and MOSS to display a tree view of
permissions on SharePoint objects for any user in the site. It also enables you to view

the permission inheritance of objects within a site.

At present list items are not displayed and it will not currently work with Forms based
Authentication.

Firstly, download the required files from:

http://www.codeplex.com/AccessChecker/Release/ProjectReleases.aspx?Releaseld=171
94

then extract them to the local disk on the WSS v3 server after logging into the server as
an administrator. When the files have been extracted they should appear like:

Sharepoint

M TTE—
Mozlla FirsFox Fle Edt view Favarites Tools  Help
Q@back * ) - T | O seach [ Foiders |3 3 X 9| @~

Address [ DildownloadiaceessCheckerwebPart_v1_3_0_0tbuld

Foldzrs x | [Name =~ [ Size | Type [ Date Modifie
@ peskeap [ nccessCheckerwiebRart wsp ILKE WP File 11/082008
1 (5] My Documents ] License.txt 18KB  Text Document 5/09/20085

) Updaters | 4KB  Text Document 11j09/2008
= 1 My Computer exe 192KB  Applcation 5i09/2008 1
A T— e 1KB  CONFIS File 11j09/2008
< Lacal Disk (C1)
[ Mew Yolume (D:)
) 2861891 e2dci4bTehESeet0ceeal 00
) deta
= [ download
| (5 AccessCheckerWebPart_v1_3_0_0
I3 build
) Iytebox_+3.22
) servertemps
) templates
(2] Iytebox _v3.22.2ip
) edebadfeh37d857c7h394305 7660
) MsOCache
) Program Files
s DD Drive (E:)
[ contral Panel
& 1y Network Places
2/ Recycle Bin

Histant] |G & - & | & vome - satum atiance ... | build | B wzam
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Double click on the file setup.exe to commence installation.

Sharepoint

% |
Wozils Firefox

) Back ~ ¥
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Search Folders

X )

PR | A ccess Checker Web Part

Access Checker Web Part
Welcome to the Access Checker Web Part setup wizard

Folders

(@ Deskeap
= () My Documerts
% ) Updaters
= 1§ My Computer
B 3% Floppy (A:)
) e Local Disk{C:)
E) % New Volume (D:)
) 26e1691e2d0
# ) data
= 3 download
= ) AcressCh
3 buid
# [ Iytebox
) servertsr
) template:
Bl ] Iyeebox
() edebadfebs?
® [ msocache
# () Program Files
25 DD Drive (E:)
[ contral Panel
i %9 My Network Places

This setup wizard will install and deploy Access Checker Wb Part to pour SharePoint 2007 farmn,

- e
Date Modifie
11/03/2008
510320055
11/03/2008
51032006 1
11/03/2008

2/ Recycle Bin

Astart| | @ & (v @

& Home - saturn Allance ... | | buid

|| Access checker web...

B 1naam

At this first screen click Next to continue.

Sharepoint

D E

5 Firefoo

() Back i

Search Frlders

X i)

Adiress [ 0 domrloady LAMad Checker Web Part

Folders

(& Desktop
£ (L) My Documerts
# [ Updaters
E i My Computer
S 3% Floppy (4:)
< Local Disk (C:)
< New Volume (Dt}
# ) 26e1691=2d0
H D data
= 3 download
B [ Accessch
5 buid
Bl (2 Iyeebox_
) serverter
) template:
= (1] Iytebox_:
() edebadfeba
() MSOCache
) Pragram Files
- DD Drive (E2)
& Contral Panel
J My Hetwork Places

System Check

Checking if Access Checker Web Part can be installed from this machine

2 Windows SharePaint Service 3.0 s installed
) ou have pemission ta install and deploy SharePoint soluions.
The Wwindows SharePaint Services Administration service is staned
The Wwindows SharePoint Services Timer service is statted
Solution il found

) Access Checker Web Part is nat installed,

&l checks succeeded. Please click Next to proceed with the installation.

< Previous Nest >

-] E s
Date Madifie

11092008

11j092008

2/ Recycle Bin

Bsiene] | 3 @1~ @

& Homne - Saturn Alliance 5., ‘ 33 build

‘ ] Access Checker Wel

B 13 am

The setup process will now check to see that all the requirements are met before

proceeding.
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Click the Next button to continue with the process.

File Edit Wiew Favorites Tools  Help

(3 Back ~ ¥ | ) ssarch [ Folders | s Nl
PRI ey & cces5 Checker Web Part

Folders Deployment Targets Date Mocifie

. 11j09/2008
(G peskiop Flease select ane or mare web spplications Jos).
=1 [ My Documents 5i09/2008 5

) Updaters
= My Computer “wieb Applications:
1 3% Floppy (8:) (W]
< Local Disk (C1) vl hitps /onZ003ent/ (SharePaint - 80)
[ Mew Yolume (D3
) 2eela91e2dc
) deta
= [ download
B (5 AccessCh
I3 build
) Iytebox_:
) serverter

11j09/2008
5i09/2008 1
11j09/2008

) template:
(2] Iytebox
) edebadfeh?

) MsOCache

) Program s F1e382 ok the Nestbultor to st e installaion process

s DD Drive (E:)
[ contral Panel
&3 My network Places | Mondosaft SharePaint Solution |retaller
2/ Recycle Bin

< Previous Dext->

Wstart| |G & (L@ | & rome - saturmn atlnce 5... | (5 buis || = Access checker web... | B wiaam

You will now be presented with a list of SharePoint sites on the server into which you
wish to install the web part. In this case, since there are only two SharePoint sites on the
server (the default site and the Central Administration web site), the choice is to only
install the web part into the default web site (in this case http://win2003ent).

Make the appropriate selection and press the Next button to continue.
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5 b

File Edit Wiew Favorites Tools  Help

DBack = ) - ¥ | ) search [ Foiders | s Nl

Folders Installing Date Mocifie

(G pesticp Please waitwhile Access Checker Web Partis installed 1092008
=1 L My Documents. 5092008 5
) Updaters 11/09/2008
= My Computer 5i09/2008 1
1 3% Floppy (A1) 11/09/2008

“e Local Disk (C:)
e New Volume (D:)
L) 26elfdle2d

) data

L) download “Waiting [maw. 15 minutes) for solution deployment job to complete. Press Abort ta stop.
B (5 AccessCh
I3 build
) Iytebox_
) serverter
) template:
(2] Iytebax_:
() edebadfebs?
L) MSOCache
) Pragram Files
{5 DYD Drive (E:)
[ contral Panel < Previous et >
W My Wetwork Places | Mandasaft SharePaint Solution Installer

2/ Recycle Bin

Wstart| |G & (L@ | & rome - saturmn atlnce 5... | (5 buis || = Access checker web... | B wiaam

The installation process will now proceed. You may press the Abort button if you wish to
stop the installation.

% bui

Fle Edt Yiew Favortes Tools Help
() Back Friders | 3 X i) | -
Address

Folders Installation Successfully Completed
(& Desktop
= (L) My Documents
) Updaters 11/03f2008
B My Computer 5/09/2008 1
S 3% Floppy (A1) N : 11J09/2008
% Local Disk (C:) =
] % Mew Volume (D)
() 26e1891e2d(
) data
= () download
= 2 AccessCh
3 buikd
) Ivtebax
) serverter
) template:
(] Iytebox -
() edsbadreb3s
) MSOCache
£ Frogram Files
-5 DWD Drive (E2)
[ Control Panel < Previous
& My Network Places | Mondosoll ShareFoint Solution Irslaler

2/ Recycls Bin

Histart| |G} @&~ @ | @ tome - satum aliance s... | 1 b |[=7 Access thecker web ... | B |#® 1158w

After pressing the Next button you will be presented with a summary of the installation
results. If the result is that “The solution was successfully deployed” press the Close
button to complete the installation.
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tion Management - Windows Internet Explorer

@;‘/ )~ [ e win2003ent 46362 _adrinjepplications. aspx [=][#2J[ X [ Juive search ol
File Edit Wiew Favorites Tools  Help

- 5
¢ & (@ applcation Managsment | | v B - v o Page v (G Todk v

Central Administration
% Central Administration
Home  COperations | Application Management
Central Administration > Application Management

Application Management

View Al site Cantent This page contains links to pages that help you configure settings for applications and companents that are installed on the server or server farm,

Central
o Web SharePoint Site Management
= Operations
® Create or extend Web application @ Create site collection
= Application
Management & Remove SharePoint from 115 Web site B Delete site collection

- 8 Delete Web application B Site use confirmation and deletion
2] Recycle Bin
/= 8 Define managed paths 5 Quota templates

5 Web application outgoing e-mail settings 5 Site collection quotas and locks
8 Web application general settings

© Content databases

© Site collection administrators
& Site collection list
& Manage Web application features

8 Web application ist External Service Connections

B Records center
Application Security & HTML viewer

o Security for Web Part pages o Document conversions
B Selfservice site management

8 User permissions for Web application

5 Policy for Web application

5 Authentication providers

Workflow Management

8 Workflow settings

Welcome WINZ003ENT administrator = | @ A

[ Site Actions |

[t/ jvin2003ent: 463627 _admin{ManageWehAppFaatures.aspx T

i 5tart J @B éE-@ J & Home - Saturn Aliance 5 | /@ applcation Management ...

|/ Trusted sices

I
[ESL

] B 1n7am

Now launch the SharePoint Central Administration via Start | Administrative Tools |

SharePoint 3.0 Central Administration.

When the Central Administration web site has loaded, select the Application
Management Tab. Now select the option Manage Web application features from the

SharePoint Web Application Management Section.

/2 Manage Web Application Features - Windows Internet Explorer

ETE

@\t‘/v |(g hktp: /fnin2003ent 46362 _a: pRFeatures.aspx =] #] % ILweSear:h

fie Edt Yiew Favoites Iools  Help

¢ & (@ Manage Web Application Features | | - B -

|:-p Page () Tooks - b

Central Administration

% Central Administration
Home  COperations | Application Management

Central Administration > Application Management > Manage Web Application Features

Manage Web Application Features

s ALtz Contet This page allows you to manage web application features.
Central

Administration

= Operations

Welcome WIN200ENT\adminstrater = | @ =]

\Web Application: | http://win2003ent/ -

[ Site Actions |

distart| | (3 & - & | & Home - satum aliance 5... [ & manage web applicat...

Name Status
= Applcation
e [ Access Checker (Site Settings) Actvaie
Create pages o check 2 users access and view permission inheritance via Site Settings. —I
1] Recycle Bin
Done 0T [ | [ Trustedsites [*0w -

] B 1n7am
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Here you will see the Access Checker web part but you will need to click on the Activate
button to make the web part available to the site. The web part remains inactive until
the word Active appears under the status column for that web part.

Click the Activate button.

/2 Manage Web Application Features - Windows Internet Explorer

JNETES|
@t‘ ~ |é hktp:/fnin2003en _ax pRFeatures.aspx =] #] % ILweSear:h Feiid
fle Edt Yiew Favorites Inols Help
¢ & (@ Manage Web Application Features | | T v E) - v crpage v CiTools v
Central Adminsration Welcome WIN200ENT\adminstrater = | @ =]
% Central Administration
Home  Operations | Application Management

Central Administration > Application Management > Manage Web Application Features

Manage Web Application Features

s ALtz Contet This page allows you to manage web application features.
Central
Administration

= Operations

Web Application: | http://win2003ent/ -
Name Status
= Application
e Access Checker (Site Settings) Seschvsie [Actve
Create pages to check 2 users access and view permission inheritance via Site Settings. —I
&] Recycle Bin

I
Done 0T [ | [ Trustedsites [*0w -
Bstar| | (@ &1 @ | @ Home - satum aliance 5... [ @ Manage web Applicat... | B2 rram

Once you have clicked on the Activate button you should see the screen refresh to now
display a Deactivate button and the word Active under the status column for that web

part. In the future you can simply return to this page and Deactivate the web part by
clicking the Deactivate button.
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/2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Explorer

@; )~ [ hiepsnin20o3entidefault aspx

[=][#2J[ X [ Juive search

ETE

o~

File Edit View Faworites Tools Help

¢ ¢ @ Home - Satum Allance Sharepoint Dema | |

i - B - - rpege - (GTeds - 7

Saturn Aliance Sharepoint Demo

Welcome Sharepoint Administrator

®

.ﬂ. Saturn Alliance Sharepoint Demo

| | |Home,| socal Club

[This site =] P

View Al Site Content This is a Sharepoint demonstration site created by Saturn Alliance.
Surveys

= Customer feedback

‘Our Core Values M
Our Mission Statement - Keeping IT simple

Pictures

* Images Our Goals :

Documents

« Polices .. Respond to engiries within 60 minutes

« Knowledge Base 2. Solve the right problem

» Videos z. Listen first

Lists

= Calendar A -
» Tasks Christmas shutdown 21/11/2007 1:58 PM
» Suggestions by Sharepaint Administrator

Iy — Flssc nots thatour afices il be dose fom 251 of Ocanbar ( Chrisnsscay) i e et af January,

= Dally reception tasks
Please welcome Hancy 21/11/2007 1:56 PM
by sharepaint Administrator

Nancy Williams has just commenced in our accounts department, Please stop by and intrduce yourself to
her and welcome her to our business.

Discussions
= Team Discussion

| Site Actions - |
Create
Add 3 new library, list, or web page to
=
this website.
— EditPage
| / Add, remove, or updats Web Parts on
B this page.
[T 44 Site Settings
3 Manage site settings on this site.
Links -

a Saturn Aliance

a Sharepoint information
a Sydney Morning Herald
a Hawaian Al

a video demo

[ Add new link

Quarterly goals -
1. Increase sales by 10%

2. Convert 10 new

) start J @B éE-@ J & Home - saturn Allianc... (€ Manage Web Application,

Sites
+ Social i 1 Add new announcement prospects into customers
Eavicadem Calendar e 3. Boost revenues beyond
1 Recycle Bin O 0 gl THe Location  Start Time End Time: All Day Event $ 1 million

Casual Office  15/12/2007 1200 AM  15/12/2007 1L:S9PM  Yes =
b
Done 0T [ | [ Trustedsites [*0w -

]EI§1 18 AM

Return to the home screen of your WSS v3 site and select Site Actions | Site Settings

from the top right.

ETE
6‘\: s v | ] hitp: winz003ent_layoutsisettings.aspx =] 42| [ uive search L~
File Edit Wiew Favorites Tools Help
TF A @site settings | | -8 - ~ b Page - (i Tooks -
Saturn Aliance Sharepoint Demo Welcome Sharepoint Administrator = =]

m Saturn Alliance Sharepoint Demo

E Sodal Club

Saturn Alliance Sharepaint Demo > Site Settings

Site Settings

Site Information

Site URL: http://win2003ent/

Mobile Site URL: http: /win2003entjm/

® Site features

© Delete this site

| site Actions -

Site Collection Administration

© Recyde bin
© Site collection features
8 Site hierarchy

@ Portal site connection

Vversion: 12.0.0.6318
Users and Permissions | Look and Feel Galleries Site Administration
& People and groups a Title, description, andicon @ Master pages & Regional settings
& Sie collection 3 Tree view = Site content types & Site fbraries and ists
adminisbators a Site theme & Site columns & Site usage report
& Adv
Advanced permissions a Tap link bar 8 Site templates B User alerts
° Check User Access a QuicLaunch a List templates o RSS
° e Pemisson 8 Save site as template o Web Parts 8 Search visiiity
a Resetto site definiton = Workfiows © Sites and workspaces

L]

Ihttp: /fwin2003enti_layouts/ManageFeatures. asp=?Scope=5ite | |

i start] J @ a8 J (& site Settings - Windo... & Manage Web Application. .

| [ Trusted sites | = 100%

T
| B |8 1n1am

Under the Site Collection Administration section at the right of the screen select the

item Site Collection Features.
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/2 site Collection Features - Windows Internet Explorer

Done

Site Collection Features

Name

Access Checker Web Part

Fields and Content Types for the Windows int Services

Quickly check what objects within a Sharepoint site hierarchy a user has access to.

JNETES
@:‘/ )~ |2 hiep:nin2003ent_layoutsiManageFeatures. aspx7Scape=site [=][#2J[ X [ Juive search L\~
Fle Edit ¥iew Favarites Tools  Help
5 & @it Collection Features | | 3 - B - i v srRege - [iTeols v 7
Saturn Allance Sharepoint Demo Welcome Sharepoint Administrator + | @ 2]

Saturn Alliance Sharepoint Demo
ALLLANCE
Home | Social Club
Saturn Alliance Sharepoint Demo > Site Settings > Site Features

Status

Activate

Appiication Template Types

Three-state workflow
Use this workflow to track items in 3 list.

Activate

e I o |

i 5tart J@ &S

J & site Collection Featur... (€ Manage eb Application

7]

[*0w -

] B ¥ neam

|/ Trusted sices

In the list that appears you should find an entry for Access Checker Web Part. You should
also find that this web part is currently not active for this site, much like what you saw
previously. To activate the web part simply click the Activate button.

{2 site Collection Features - Windows Internet Explorer

1Bl
- i =i =« =
@;\/ s v | ] bt fwin2003ent_layoutsiianageFeatures aspx?Stope=3ite =] 42| [ uive search £
fle Edt Yiew Favorites Tools Help
= N »
% 4 @ site Collection Features | | & - B - = - s Page - () Tooks -
Saturn Allance Sharepaint Demo Welcome Sharepoint Administrator = =]
Saturn Alliance Sharepoint Demo
ALLIANCE:
Homey Socal Club
Saturn Alliance Sharepoint Demo > Site Settings > Site Features
Site Collection Features
Name Status
.| Access Checker Web Part
| Deactivate
Quickly check what objects within a Sharepoint site hierarchy a user has access to
Fields and Content Types for the Windows int Services
| Activate
Application Templats Types
.| Three-state workflow
Deactivate Active
B om0 o s e | IR
Done [ [ [ [ [ Trustedsiees [Hie -
s |G &1~ @ || site collection Featur... & manage web Application... | @[ 1uaan

Once the screen has refreshed you should see that the status has changed to Active and

that the button has

changed to read Deactivate.
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S Site Gettings - Windows Internet Explorer TR

G@ ~ [ hitp:inin003enti_layoutsfsettings. aspx

=] )< e seaen

28

File Edit View Faworites Tools Help

e @ site settings | |

i - B -t v rpage - (iTools v 7

Saturn Aliance Sharepoint Demo

.l Saturn Alliance Sharepoint Demo

ALLLANCE

| Home socal b

Viekcome Sherepaint Adminstrator - | @ =1

Site Actions ~

Saturn Alliance Sharepoint Demo > Site Settings

Site Settings

Site Information
Site URL:
Mobile Site URL:

= Check User Access

 View Permission
Irheritance

@ Quick Launch
a Save site as template
a Reset to site definton

8 Veb Parts

8 Workflows

Version: 12.0.0.6318
Usersand Permissions | Look and Feel Galleries Site Administration Site Collection Administration
& People and groups a Titke, description, andicon @ Master pages & Regional settings & Recyde bin
8 Site collection a Tree view a Site content types 8 Site libraries and lsts 8 Site collecton features
administrators )
a Site theme a Site columns 8 Site usage report 8 Site hierarchy
8 Advanced permissions a Top link bar 8 Site templates 8 User alerts & Portal site connection

8 List templates

hittp://win2003ent/
http://win2003ent/m/

o RSS
B Search visibility

8 Sites and workspaces
o Site features

o Delete this site

It fjwin2003entj_layouts]AccessChecker/Checkllser Access aspx

i start J @B éE-@

J & site settings - windo... (€ Manage eb Application

|/ Trusted sices [*0w -

] B 1ngam

If you now return to Site Settings using the bread crumb menu at the top of the page
you should find two new entries under the Users and Permissions section. These new
entries are Check User Access and View Permission Inheritance.

Click Check User Access to continue.

eck User Access - Windows Internet Enplorer

ETE

G@ ~ [ hitp:inin003enti_layoutsfacaessChecker/ChecklserAccess. aspx

=] )< e seaen

28

File Edit View Faworites Tools Help

SF &7 @ Check User Access | |

i - B) - - pege - (G Teds - 7

Saturn Allance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

| Homey sodl club

Welcome Sharepoint Administrator - | =

Site Actions ~

Saturn Alliance Sharepoint Demo > Site Settings > Check User Access

Check User Access

This page allows you to check a users access to sites and lists.

Check Access |

Login Name

Access

Full Control -

& Show All
Filter Options

€ Only show items where the user has access

 only show items where the user does not have access

Done

distant| | (3 @~ @ || € check user Access -.. & Manage web Applicatian...

[0 T T T [ trused swes [Ro% -

| B 1z am
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This option will allow you to check a users access to sites and lists. To do this simply
enter the user login name into the field, select any Filter Options, Access Level and press
the Check Access button.

You can check the validity of the login details by clicking the check mark. You can also
select a user from your existing catalogue of SharePoint users by clicking the book icon
to the right of the check mark.

/2 Check User Access - Windows Internet Explorer |
@_A y v |é http:/fwin2003ent)_layouts{AccessChecker/CheckiserAccess, aspx j 1| X ILwe Search R~
File Edit View Faworites Tools Help
S 4 @ Check User Access | | B - B - o~ s - (GiTodks 7
Download Report Check Access L
Login Sharepoint Administrator
ogin Name
& w
Access Full Control =
 show Al
Filter Options € Only show items where the user does not have access
€ Only show items where the user has access
Green - WIN2003ENT\administrator has Full Control or greater access.
Red - WIN2003ENT\administrator does not have Full Control or greater access.
=&/
[ Announcements (3)
[H calendar (7)
3 Customer feedback (3)
[l Daily reception tasks (4)
] Images (5)
[31 Knowledge Base (1)
[=] Links (5)
(3] Policies (5)
[ screencasts (31)
[ staff Details (4)
31 videos (32)
= & /social
B2 Attendees (3)
= Micoctione 13 LI
0T [ | [ Trustedsites [*0w -
i start J @B&-® J (@ Check User Access-.. (@ Manage Web Application. ] B 121 am

After entering the user login and pressing the Check Access button you should see a
display like what is shown above.

In the above tree display you see a hierarchical listing of the WSS v3 site colour coded
with access rights. In the above example, we have run the test using the SharePoint
Administrator which, as you would expect, shows has Full Control Access to all areas of
the site.

An entry in the tree in green indicates that the user has the access right selected or
greater in that section. Alternatively, red indicates that the user doesn’t have access
rights to the selection.
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= Check User Access - Windows Internet Explorer

JNETES
@Ej )~ [ e nin2003ent_JayoutsiccessChecker/CheckUserfccess. aspx [=][#2J[ X [ Juive search L\~
Ele  Edit Wisw Favorites  Tools  Help
SF &0 @ Check User Access | | 3 - B - e - page - GiTodls - 7
Saturn Aliance Sharepoint Demo

.ﬂ. Saturn Alliance Sharepoint Demo

ALLLANCE
E Sodal Club

Saturn Alliance Sharepoint Demo > Site Settings > Check User Access

Check User Access

This page allows you to check a users access to sites and lists

Download Report

Check Access

. Doug Wilson
Login Name

8w
Access

Contribute >

& show Al

Filter Options € Only show items where the user does not have access

" Only show items where the user has access

Green - WIN2003ENT\doug has Contribute or greater access.

Red - WIN2003ENT\doug does not have Contribute or greater access.

Welcome Sharepoint Administrator

@ =

|_site Actions - [

I I
iﬁsmtJ@ﬁL@@

|/ Trusted sices

J @& Check User Access -... (€ Manage eb Application

=]
[ESL

] B 1nzsam

In contrast, you can see when the test is run against another SharePoint user with lower
rights the tree display indicates that this user does not have at least Contribute rights in

most areas of the site (items indicated in red).

£ Check User Access - Windows Internet Explorer

=l x|
@;: ;v | ] hitp:winz003ent_layoutstAccessChedker/CheckUseraccess. aspx =] 42| [ uive search L~
File Edit Wiew Favorites Tools Help
¢ G @ Check User Access | | %5 - B) - =~ rpage - (iToos - 7
Saturn Aliance Sharepoint Demo

m Saturn Alliance Sharepoint Demo

ALLLANCE
E Sodal Club

saturn Alliance Sharepaint Demo > Site Settings > Check User Access

Check User Access

This page allows you to check a users access to sites and lists,

Download Report

Check Access

_ Doug Wilson
Login Name

8w
Access Contribute =
& Show All
Filter Optiens (7 Only show items where the user does not have access

© Only show items where the user has access

Green - WINZ003ENT\doug has Centribute or greater access.
Red - WIN2003ENT\doug does not have Contribute or greater access.

Cl- )
[E3 Announcements (3)
[ calenda
& custome

Welcome Sharepoint Administrator =

@ =

Site Actions ~

5]

I
Wsir] |3 8 @

[/ Trusted sites

|| € check user Access -.. & Manage web Applicatian...

[#i% -
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If we modify this restricted user to provide them with greater rights in certain sections
of the site and then re-run the web part we see how the tree immediately reflects these

changes.

/7 Check User Access - Windows Internet Explorer

ETE

@Ej )+ [ husplimine0uenty Jayoutsipccesschecker/Checklseraccess. sspx

[=][#2J[ X [ Juive search

o~

File Edit View Faworites Tools  Help

SF &0 @ Check User Access | |

i - B - - rpege - (GTeds - 7

Saturn Aliance Sharepoint Demo

/2 Permissions: Customer feedback - Windows Internet Explorer
Saturn Alliance Sharepoint /57—

Welcome Sharepoint Administrator ~ | @ 21

(ol x|
e . =+ g
AL LLANEE: ey [&] httpijvinznnzent_tayoutsfuser as x| |2 || % | [ive search o
File Edit View Favorites Tools Help
Home| Socil Club Fle  Edt i 2. Tools fons - IR
Saturn Alliance Sharepoint Demo > ¢ 44° (@ Permissions: Customer Feedbark | | My - B - - rPage - (rTonls - 7
Check User Access

Download Report ALMhon

| Homey socal Cub

Saturn Aliance Sharepoint Demo

Welcome Sharepoint Administrator =

This page allows you to check a users acc . .
pee v .ﬂ. Saturn Alliance Sharepoint Demo

. Doug Wilson
Login Name

Access Contribute

& show Al
Filter Options ol Only show

" Only show

Saturn Alliance Sharepoint Demo > Customer feedback > Settings >
Permissions

Permissions: Customer feedback

[ S ctons -

@ =

This st inherits permissions from its parent Web site. To manage permissions
directly, click Ecit Permissions from the Actions menu

Actions ~
) UsersfGroups  Type User Name  Permissions
TeamSit=  SharePoint TeamSite  Contribute =~ _
[ [ [ [ [ Trustedsites i0e -

28/
€9 Announcements (3)
8 calendar (7)
[ Customer feedback (3)
[&@] Daily reception tasks (4)
] Images (5)
3l Knowledgs Base (1)

Green - W T\doug has
Red - WIN2003ENT\doug does not have Contribute or greater access.

=]

[T T T [ [ Trustedsices

i 5tart J @B éE-@ J (& Check User Access - Uin.. | /€ Manage theb Application. | 2

issions: Custom...

[*0w -

] B ¥ 11418m

If you now click on any section of the tree another window will opened that displays the
permissions page for that section of the site. This means that you can now quickly
evaluate user access and make changes as required.
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te Gettings - Windows Internet Explorer

ETE

@@ - |(g hktp: /fnin2003enty_layoutsisettings asps =+

X ILweSear:h R

File Edit View Faworites Tools Help

W G @ site Settings

i - B - - rpege - (GTeds - 7

Saturn Alliance Sharepoint Demo > Site Settings

Site Settings

Site Information
Site URL: http: /win2003ent/
http: {/win2003ent/m/
12.0.0.6313

Mobile Site URL:

Version:

Users and Permissions Look and Feel Galleries Site Administration

= People and groups a Title, description, andicon @ Master pages 5 Regional settings

@ Site collection @ Tree view © Site content types @ Site libraries and lists
administrators @ Site theme ® Site columns ® Site usage report

@ Advanced permissions = Toplink ber o Site templates B User alerts

® Check User Access & Quick Launch o List templates @ RSS

°

i Fermiss N P
brheritancs 8 Save site as template 8 Veb Parts 8 Search visibility
8 Reset fo site definition 8 Workflows © Sites and workspaces

© Site features

© Delete this site

Saturn Allance Sharepoint Demo Welcome Sharepoint Administrator + | @ 2]
.ﬂ. Saturn Alliance Sharepoint Demo
ALLLANCE

oy oo [ Sitc Acions - |

Site Collection Administration

8 Recyde bin
® Site collection features
® Site hierarchy

® Portal site connection

7]

i Start! J Be-s® J (@ site settings - windo... € Manage Wb Application.

|/ Trusted sices [*0w -

] B ¥ 139 am

If you now return to the Site Settings page once again using the bread crumb navigation
menu at the top of the page and select View Permission Inheritance from the Users and

Permissions section.

/2 Permission Inheritance - Windows Internet Explorer

151 %]
@;\/ ) v | ] bt fwin2003ent_ayoutstaccessChecker/Permissioninheritance. aspx =] 42| [ uive search £~
Fle Edt Yiew Favortes Tools  Help

= - »
W 4 @ Permission Inheritance | | & - B - = - s Page - () Tooks -
Saturn Aliance Sharepaint Demo Welcome Sharepoint Administrator = =
.ﬂ. Saturn Alliance Sharepoint Demo
ALLIANCE
jhiemey socal Club Site Actions ~
Saturn Alliance Sharepoint Demo > Site Settings > View Permission Inheritance
Permission Inheritance
This page shows the permission inheritance hierarchy for sites and lists that exist under the current site
Download Report Apply Filter
& Show All
Filter Options (" Only show items that do not inherit permissions from their parent site
 Only show iteme that inherit permissions from their parent site
Green - Item inherits permissions from its parent site.
Red - Item has unique permissions defined.
El-3
[ Announcemen
@ Ccalendar (7) =
= customer feedback (3)
[ Daily reception tasks (4)
[ 1mages (5)
[ Knowledge Base (1)
=] Links (5)
[ Policies (5)
[ Screencasts (31)
55 staff Details (4) =l
[0 [ [ [ | [ Trusted ses [Hie -
distant| | (3 @~ @ || € permission Inheritan... @ Manage web Applicatian... | B 1na0am

The Permission Inheritance component of the web part looks very similar to the Check

User Access. The tree view at the bottom of the page displays

items in green that inherit
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their permissions from the parent site (the normal default) and items in red that do not
inherit.

/= Permission Inheritance - Windows Internet Explorer |
SV Http: /fnin2003ent_layou hecker, B = | #| % | |Live search Feiid
)

File Edit View Faworites Tools  Help
9 & @@ Permission Tnheritance | | 3 - B - e - page - GiTodls - 7
Saturn Allance Sharepoint Demo Vielcome Sharepoint Administrator = | @ 2
{2 Permissions: Daily reception tasks - Windows Internet Explorer -0l x|
Saturn Alliance Sharepoint | ~57—>
5 5y P ey~ [&] httpijvinznnzent_tayoutsfuser as x| |2 || % | [ive search P~
Fle Edt Yew Favortes Tooks Help
Home| Social Club file  Edt 4 2 I He Jons -~ |
P . ; ) = . 3 ®
Saturn Alliance Sharepoint Demo > {@ Permissions: Dy reception tasks 0 v B - o ov hpage - (0 Took -
Permission Inherite[ s s soaeoontbeno Uielcome Sharepaint Adinistrator ~ | (@ =
This page shows the permission inheritan . .
pee ° Saturn Alliance Sharepoint Demo
Download Report AL MhCh
Home,| Social Club
& Show Al Saturn Alliance Sharepoint Demo > Daily reception tasks > Settings
Filter Opts @ Permissions
ilter Options Ty I i . .
- Permissions: Daily reception tasks
Only show
Use this page to assign users and groups permission to this list. This ist does not
inherit permissions from its parent Wieb site.
Green - Item inherits permissions P
fed - Item has unique permission
r Users/Groups  Type User Name  Permissions
=8/ r Team Site SharePoint TeamSite  Contribute |
& Announcements (3) o [ [ [ [ [ [ trustedsies S0 -
[ calendar (7) =
& Customer feedback (3)
[@ Daily reception tasks (4)
[ tmages (5)
[E1 Knowledge Base (1)
[&] Links (5)
(8 Policies (5)
[@ screencasts (31)
85 staff Details (4) _|
It fjwin2003entj_layouts{user.aspx7abj=%7EDE56E369% 200 9B%204022%2DBAR3% 2DEIDBAE0SaF P D istelist=%7eD | | [ [ [ | [/ Trusted sices [*0w -
distart| | (3 & - & | & permisson wheritance - .. | (& Manage web Appication... | [ @ permissions: Daily rec... | B 1naram

Once again you can simply click any location in the tree view to open a new window

displaying the permissions for that section of the site so you can make changes quickly if
needed.

As you can appreciate the Access Checker Web Part is a very handy addition to any
SharePoint site, especially one with complex permissions, since it allows easy determine
of individual user access rights as well site inheritance.

12.8 What’s New web part

The ‘What’s New’ add-on can display a list of recently added or changed items on a
SharePoint site in a single location. To download the add-on go to:

http://www.codeplex.com/smarttools/Release/ProjectReleases.aspx?Releaseld=13197
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@ SmartTools.WhatsNewSetup¥1_1

Tooks  Help

Qack - ) - T | seach [ Folrs |

b X 9| @

Address [ Di\download|Smart Tools. hatsNewSetuptl _t

EE

Folders

% | | Mame =+

[ Desktop

L) My Documents

= ' My Computer
1 3% Floppy (A:)
<o Local Disk (C:)
] S New Volume (D)

=) data
5 (2 download
® [ ytebox_v3.22
L) servertemps

£ templates

) M5OCache
) Program Files
' DYD Drive (E:)
[ cortrol Panel
&ty Metwork Places
2 Recycle Bin

) 26e1891e2de04b7cheSeet0oeal00

) SmartTools. WhatsewSetup¥1_t

() edebadfeb37das7c7h304 3057569
3]

Size | Type

[ Date Modified

[ Attributes [

BELA rHf
[Fsetup.exe
[ setup.exe.config

Histant] |G & - &

|[ 55 smarttaots.whatse...

=) SmartTools. hatshew wsp

Rich Text: Farmat
Application
CONFIG File
WSP File

21j02/2006 7:12 PM
2102/2008 7:07 PM
7i05{2008 9:23 PM
/052008 9:28 PM

A

A
A
A

] B zoiem

Once the files have been downloaded and expanded onto the hard disk of the
SharePoint Server, which has also been logged into as an administrator, you simply
double click on setup.exe to commence the installation process.

d#istart]| | ([} @ (-

SmartTools. WhatsNew v1.1

SmartTools. WhatsNew v1.1

‘Welcome to the SmarTooleWhatshew 1.1 setup wizard

This setup wizard wil install and deploy SmartT ools whatsNew 1.1 ta your SharePoint 2007 fam.

vt codeples com/sharepointinstaler

| (5 smareTaols whatstiews.. || a2 SmartTools.Whatse...

Previous MNest

| B | z0zem

You should now see the Welcome window displayed.
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Press the Next button to continue.

Astart| | @ & (v @

System Check

Checking if SmartTools\Whatshew 1.1 can be installed from this machine

) Windaws SharePoint Service 3.0 is installed.
“ou have pemizsion toitstal and deploy SharePoint solutions.
The Windows SharePoint Services Admiristration service is started.
The Windows SharePoint Services Timer service is stated,
Salution file found

SmartT ook WhatsNew v1.1 is not installed.

Al checks succeeded. Please click Newt to proceed with the installation.

Previous

3 SmartTools Whatshews... | o) SmartTocls. Whatshlew v. B(® zoam

The installation will now check to ensure that your environment is suitable.

When this process is complete, press the Next button to continue.

SmartTools.WhatsNew v1.1

End-User License Agreement

Please read the following license agreement carefully

End User License Agreement (EULA)

SmartTools What's New
http: / fwww.codeplex.comfsmarttools
(Created by Jan Tielens, http: / /weblogs.asp.net/jan

License: GNU General Public License (GPL) v2
(Copyright (C) 1989, 1991 Free Software Foundation, Inc.
59 Temple Place, Suite 330, Boston, MA 02111-1307 USA

T O O SR PR AT

M 1 aecentihe fema.in fhe Lsanse Amiesment

Frevious

(2 SmartTaols WhatsMews... || ol SmartTools.WhatsNe... B 2o4pm
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Click in the “I accept the terms of the License Agreement” to accept the EULA and press
the Next button to continue.

SmartTools.WhatsNew v1.1

Deployment Targets

Flease select one or more weh applications

*wieb Applications:

] Httpe//win2D03ertAG362/  (Ceniral Administration]
L] hitps //win2003ent 7530/ [SharePoint - 7530]

(82 hips/7oon2003ent/— [SharePaint - 80]

Please click the Next button to start the installation process.

Previous
i cadeples. carn/sharspaintinstaler

Histant] |G & - &

J ) SmartTools.Whatshews... || a5 SmartTools.WhatsNe... J B zosem

Select the SharePoint sites where you wish to install this add-on for. Normally, this will
not include any of the SharePoint administration sites. In the above example only the
main SharePoint site (in this case http://win2003ent) has been selected.

When the selection is complete, press the Next button to continue.
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SmartTools.WhatsNew v1.1

Installing

Please waitwhile SmarToals \Whatshew 1.1 is installed

Creating job for deploying the solution 1o all web appiications

@start| | (G & v & ) SmarkTools Whatshews... || ot smartTools.WhatsNe...

B e zosem

The installation process will now commence copying files.

You are able to press the Abort button if required.

SmartTools. WhatsNew v1.1

Installing
Please waitwhile SmartToals Whatshlew 1.1 is installed

All operafions suceessfully completed

distart| | (G @ (v @& ) SmartTools. Whatshiews... || sf SmartTools.WhatsNe...

B 2o5em

When the process has completed press the Next button to continue.
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SmartTools.WhatsNew v1.1

Installation Successfully Completed

Details:

Previous

i cadeples. carn/sharspaintinstaler

J 3 SmartTools Whatshews... || a2 smartTools.WhatsNe...

The installation summary window will now be displayed. Ensure that the installation has
been successful and press the Close button to complete the process.

ETET
2.3 | hitp: fiwin2003ent def aul.aspx =] 42|l x| Juive search L~
Fle Edt View Favorbes Taols Help
8 daf @ Home - Saturn Allance Sharepoint Dema - B - - srpage - (hTodk - T

Welcome Sharepoint Administrator = | @ &)

This Site R

= Team Discussion

ALLLANCE
Home . Sodial Club
View All Site Content E="1
Yiew AlSlE Contsn This is a Sharepeint demonstration site created by Saturn Alliance
surveys
P— Our Core Values M
* Customer feedbad . . - -
Our Mission Statement - Keeping IT simple il

Pictures -
» Images Our Goals : Site Settings

Manage site settings on this site.
- Poides 1. Respond to engiries within 60 minutes
» Knowledge Base 2. Solve the right problem Links .
Lists s Listen first a Saturn Aliance
 Calendar @ Sharepoint information
. Tasks a - . @ Sydney Morning Herald

@ Hawaiian Air

* Suggestions Christmas shutdown 21f11/2007 1:58 PM a Video demo
» Staff Details by Sharepeint Administrator
= Daly reception tasks g\ggﬁsa note that our offices will be dosed from 25th of December ( Christmas day) until the 1st of January, Add new link
Discussions Please welcome Nancy 21/11/2007 1:56 PM Quarterly goals M

by Sharepoint Administrator

1. Increase sales by 10%

Nancy Wiliams has just commenced in our accounts department, Please stop by and introduce yourself to

Sites her and welcome her to our business.
2. Convert 10 new

prospects into customers

= Sodal Club
Add new anneuncement

People and Groups.

SRecyachn C_‘_’:E"dar — — — S 3. Boost revenues beyond
O 0 g e — ELT L E $ 1 million
Casual Office 15/12/2007 12:00 AM  15/12/2007 11:59PM  Yes ;I
Done [ | [ Trusted stes ENR
Histart| |G} @&~ @ || € Home - saturn Allianc... | B[D® 211em

Open the SharePoint site and login as a SharePoint administrator. From the Site Actions
menu in the top right of the screen select Site Settings.
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te Gettings - Windows Internet Explorer _|=] x|

@ - |g http:/ fin2003entf_layoutsisettings, aspx j \E\ \z\ ILwe Search \E\

fie Edt Yiew Favoites Iools  Help

= »
G (@ site Settings | | 5+ ) - deh v | Page + (i Took ~
saturn Aliance Sharepoint Demo Welcome Sharepaint Administratar + | (@ =
ﬂ Saturn Alliance Sharepoint Demo
ALLIANCE
| tomey soc club Site Actions ~
Saturn Alliance Sharepoint Demo > Site Settings
Site Settings
site Information
Site URL: http: {/win2003ent/
Mobile Site URL: http: f/win2003ent/m/
Version: 12.0.0.6318
Usersand Permissions | Look and Feel Galleries Site Administration site Collection Administration
o Peaple and groups a Titee, description, andicon @ Master pages o Regional settings o Recyde bin
8 Site collection a Tree view @ Site content types 8 Site lbraries and lists 8 Site collection features
admiristrators o Site theme o Site columns B Site usage report 5 Site hierarchy
© Advanced permissions a Tap link bar a Site templates @ User alerts 8 Portal site connection
a Quick Launch a List templates o RSS
a Save site as template 8 Web Parts ® Search visibiity
a Reset to site definiton & Workflows & Sites and workspaces

© Site features
© Delete this site

Done 0T [ | [ Trustedsites [®10% -

distart| | (3 & - & || & site settings - windo... [ B z1m

In the Site Settings page select Site Collection features under the Site Collection
Administration heading at the right of the page.

@ + ] hitp: fiwinz003ent_layoutsiManageFeatures. aspx?Scope=site = \E\ \Z\ [Live Search \E\
Ele Edit Wiew Favorites Tools  Help
S5 & @site Collection Features | | - - v [ Rage ~ (GiTecks + 7
Saturn Aliance Sharepoint Demo Welcome Sharepoint Administrator = | ;ll
ﬂ Saturn Alliance Sharepoint Demo
ALLIANCE

E Social Club. Site Actions ~

saturn Alliance Sharepoint Demo > Site Settings > Site Features

Site Collection Features

Name Status

Appiication Template Types

office SharePoint Server Search Web Parts

Fields and Content Types for the Windows SharePoint Services Application Templates "
Actival
Activate
This feature uploads all web parts required for Search Center

Activate

‘SmartTools.WhatsHew (version 1.1}
Adds a web part to display the latest changes in 2 SharePoint site or site clection.

Three-state workflow
Use this workflow to tradk items in a list.

o ]

Done [0 T [T [ [ Trustedsies ENR

distant| | (3 @~ @ || € site collection Featur...

In the list of Site Collection features locate SmartTools. WhatIsNew line and press the
Activate button to make this feature available to the site.
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{2 Site Collection Features - Windows Internet Explorer =18 x|

(€ [ R e e p——— =] %2 [ [uve seerch o
fie Edt Yiew Favoites Iools  Help
m »
¢ & @ sits Colaction Features | | & v B -t v hPage + (03 Tooks v
saturn Aliance Sharepoint Demo Welcome Sharepaint Administratar + | (@ =
ﬂ Saturn Alliance Sharepoint Demo
ALLIANCE

| tomey soc club Site Actions ~

Saturn Alliance Sharepoint Demo > Site Settings > Site Features

Site Collection Features

Name Status

Fields and Content Types for the Windows int Services
Appiication Template Types

‘Office SharePoint Server Search Web Parts
This feature uploads all web parts required for Search Center

SmartTools.WhatsNew (version 1.1)
Adds a web part to display the latest changes in a SharePoint site or site collection.

11
i H

Active

Three-state workflow
Use this workflow to track items in  list.

7
:

Active

Done 0T [ | [ Trustedsites [®10% -

distart| | (3 & - & || € site collection Featur... B[O 2m |

After you have pressed the Activate button you should now see the Status is Active and
the button has now changed to read Deactivate. To remove this feature from the site, if
required in the future, simply return here and press the Deactivate button.

* Home - Saturn Alliance Sharepoint Demo - Windows Internet Explorer -5 %

@ v ] hitp: fwinz00zentjdefault. aspx =42 | [rive search B8

Ele Edit Wiew Favorites Tools  Help

S5 40 @ Home - sabum allance Sharepoint Demo | | 3 - B - v s Page = Teds v 7
Saturn Aliance Sharepoint Demo Welcome Sharepoint Administrator = | =
[Tris site =] »
Saturn Alliance Sharepoint Demo
ALLLANCE
View All Site Content g | Create
= ALSI= Lenten This is a Sharepoint demonstration site created by Saturn Alliance. m Add a new library, list, or web page to

Surveys this website.

e Our Core Values - T
* Customer feedba - - - - 'age

Our Mission Statement - Keeping IT simple | 2 Add, remove, o update Web Parts on
Pictures B this page.
* Images Our Goals : Site Settings
Manage site settings on this site.
Documents . N ~ ~
« Polcies 1. Respond to engiries within 60 minutes
» Knowledge Base 2. Solve the right problem Links .
Lists s Listen first a Saturn Aliance
o Calercar @ Sharepoint information
R . . a Sydney Morning Herald
@ Hawaiian Air

= Suggestions Christmas shutdown 21/11/2007 1:58 PM a Video demo
» Staff Details by Sharepoint Administrator
+ Daify reception tasks Flease otz thatour ofices il b dosed rom 25t of Decenber ( Crisas day) unt the L of Jnuary, @ Add new link
LETEETD Please welcome Nancy 21/11/2007 1:56 PM Quarterly goals -
» Team Discussion by Sharepoint Administrator B S T p——

1. Increase sales by 10%

Mancy Willams has just commenced in our accounts department. Please stop by and introduce yourself to
Sites her and welcome her to our business.
2. Convert 10 new

prospects into customers

» Social Club
& Add new announcement
People and Groups.

] Recycle Bin Calendar - 3. Boost revenues beyond
O 0 gl Tibe Location  Start Time End Time Al Day Event $ 1 million
Casual Office  15/12/2007 1200 AM  15/12/2007 11:58PM  Yes &
Done [0 T [T [ [ Trustedsies ENR

distant| | (3 @~ @ || € Home - saturn Allianc...

If you now return to the SharePoint site you can add the web part to any web part page.
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In this case we are going to add it to the home page. To do this, select Site Actions |

Edit Page from top right to place this web page into edit
web parts.

{2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Enplorer _|=] x|

mode and allow the addition of

G\::: ~ |2 hitp:ininz003entjdefault aspxiPagevien=shared

[2]-]

=] \E\ \z\ Juive Search

fie Edt Yiew Favoites Iools  Help

¢ & (@ Home - Satum Aliance Sharepoint Dema | |

T v E) - v crpage v CiTools v

saturn Allance Sharepoint Demo

m Saturn Alliance Sharepoint Demo

ALLIANCE

| Home,| socsl Club

Wielcome Sharepaint Administrator = | (@4

[This site =] Fe)

Version: You are editing the Shared Version of this page

Exit Edit Mode X

sl = Coni et This is a Sharepoint demonstration site created by Saturn Alliance.
Surveys L

= Customer feedback
5 Add 2 Web Part

Our Goals :
= Knowledge Base

Lists 1
 Calendar
® Tasks

Respond to engiries within 60 minutes
2. Solve the right problem

Pictures

= Images ‘Our Core Values edit = | %
e Our Mission Statement - Keeping IT simple

= Policies

Right

5}, Add a Web Part

Site Image

edit ~ X
-y

3. Listen first Links edit + | x
= Suggestions
I 5 Satun Allance
I —— Announcements S — 5 Sharepoint information
Christmas shutd 21/11/2007 1:58 PM  Syeney Horring Herdld
S ristmas shutdown :
Discussions by Sharepoint Administrator @ Hawaian 4ir
» Team Discussion Please note that our offices wil be dosed from 25th of December { Christmas day) unti the 1st of January, o Video demo
2008,
Sites = Add new link
. Please welcome Nancy 21/11/2007 1:56 PM
Secil clio by Sharepoint Adminstrator Tty g%
e Nancy Wiliams has just commenced in our accaunts department. Please stop by and introduce yourself to Q g
- her and welcome her to our business, 1. Increase sales by
12 Recycle Bin 100/ hd|
4 | o]
Done 0T [ | [ Trustedsites [®10% -
distart| | (3 & - & |[ & rome - saturn allianc... |8 zm

The page will now be placed in Edit Mode. Select the location on the page that says Add
Web Part and click. In this case, we have chosen to do this in the centre of our page.

(= Home - Saturn Alliance §

il
50 @ Home -Satum A

saturn Allance Sharepoint Demo

lﬂu Sat

ALLIANCE

E Sodal Club

Version: You are editing t

Edt View Favorites

View All Site Content
Surveys

= Customer feedback
Pictures

= Images
Documents

= Policies

» Knowledge Base
Lists

 Calendar

» Tasks

= Suggestions

= Staff Details

= Dally reception tasks

= Team Discussion

Sites
» Sodial Club

People and Groups

12] Recycle Bin

Done

- ) Add Web Part: ‘ebpage Dialog
B0 - [ i

Saturn ce

\L_Q.)Add Web PartsZEE) Left

IETET)
(2]

fr 7k Page = () Tooks v b

[ &l content Editor Web Part
Use for formatted text, tables, and images.

Form Web Part
Use to connect simple form controls to other Web Parts.

[ |E] tmage web part
Use to display pictures and photos.

[ (] Page Viewer Web Part
Use to display linked content, such as fils, folders, or Web pages. The linked content s isolated from other contentan
the Web Part Page.

I (53] Relevant Documents
Use this webpart to display documents that are relevant to the current user.

I & sharePoint Reminder
SharePaint Reminder - wunw. pentalogic.net/SharePointReminder

™ (&l site users

Use the Site Users Web Part to see a list of the site users and their online status,

[ (&l userTasks

Use this webpart to display tasks that are assigned to the current user.

M = xmL web part
Use fior XML, and ¥5L Transformation of the XML

SmartTools for SharePoint

|E] what's new

Displays a st of data which is recently modified in the current site or site collection.

Advanced Web Part gallery and options

Add

Cancel

oint - @4
)

Exit Edit Mode X

editr | x

editr | x

ales by 51
—

[#00 -

16

i start J @B éE-@

J & Home - saturn Allianc...

J B e zizem
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From the list of available web parts that is now displayed, scroll down until you locate
the What’s New webpart. Simply place a tick in the check box and press the Add button
to incorporate the web part onto the page.

{2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Enplorer _|=] x|

@C )+ [ epsliminomsentidefaut aspxipage ien—shared

[=][#2J[ X [ Juive search £~

fie Edt Yiew Favoites Iools  Help

¢ & (@ Home - Satum Aliance Sharepoint Dema |

T v E) - v crpage v CiTools v

ALLIANCE

jyiemey| Socsl club

saturn Allance Sharepoint Demo

m Saturn Alliance Sharepoint Demo

Version: You are editing the Shared Version of this page

Wielcome Sharepaint Administrator = | (@4

[This site =] Fe)

St hctom -

Exit Edit Mode X

View All Site Content
Surveys

= Customer feedback
Pictures

= Images
Documents

= Policies

» Knowledge Base
Lists

 Calendar

» Tasks

= Suggestions

= Staff Details

= Dally reception tasks
Discussions

= Team Discussion
Sites

» Sodial Club

People and Groups

12] Recycle Bin
<

This is a Sharepoint demonstration site created by Saturn Alliance.

‘What's New

= Modified : 16/09/2008
Video demo 5:35 PM
screen.aspx 5:26 PM
prev_green.gif 5:25 FM
prev_grey.gif 5:25 PM
prev_red.gif 5:25 PM
close_gold.png 5:25 PM
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Screencasts
Screencasts
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Screencasts

edit = | X

Saturn Alliance Sharepoint Demo
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Saturn Alliance Sharepoint Demo
Saturn Alliance Sharepoint Demo
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Saturn Alliance Sharepoint Demo

edit = | X

Our Mission Statement - Keeping IT simple

Our Goals :

Right

5, Add a Web Part

Site IMaQLE— o Part {opens i now window

Links edit~ %
5 Satun Allance

5 Sharepoint information

o Sydney Morning Herald

o Hawaiian Air

5 Video demo

& Add new link

Quarterly goals editr | x
1. Increase sales by

1N0/0 -
| o

Done

i 5tart J@ &S

J (& Home - saturn Allianc...

[ [ Trusted sites [®10% -

J B e zizem

You should now see the What’s New web part displayed on the page. You can always
drag and drop the web part to any other zone on the page if required.

Once you have finished editing the page simply select Exit Edit Mode from the top right
of the screen (under Site Actions).
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{2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Enplorer _|=] x|
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saturn Allance Sharepoint Demo

m Saturn Alliance Sharepoint Demo
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Welcome Sharepaint Adminstrator ~ | @ 41

[This site =] F)

Site Actions ~

View All Stz Cantent This is a Sharepoint demonstration site created by Saturn Alliance.
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‘What's New
= Customer feedback
S Modified : 16/09/2008
ST Video demo 5:35PM  Links Saturn Alliance
® Images screen.aspx 5:26 PM  Screencasts  Saturn Alliance
Documents prev_green.gif 5:25PM  Screencasts  Saturn Alliance
» Polcies prev_grey.gif 5:25PM  Screencasts  Saturn Alliance
« Knowledge Base prev_red.gif 5:25PM  Screencasts  Saturn Alliance
Lists close_gold.png 5:25PM  Screencasts  Saturn Alliance
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= Calendar
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Sharepoint Demo
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Discussions

= Team Discussion
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2. Solve the right problem
] Recycle Bin a. Listen first

Our Mission Statement - Keeping IT simple

1. Respond to engiries within 60 minutes

Links M
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a Video demo

= Add new link

Quarterly goals M
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2. Convert 10 new
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% 1 million

Done
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Trusted sites E100% -
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Once the page has been returned to normal mode you will see the What’s New webpart
on the page. As the above screen shot shows, the web part indicates any changes or

updates that have been made to the site.

dows Internet Explorer

=18l

G@ + [&&] htp: fwin2003entjshared,20D0cuments{Forms/Allicems.aspx

=l )< fove seaen

B8

Ele Edit Wiew Favorites Tools  Help
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3 - B - e v spage v (iTgds v 7

Saturn Aliance Sharepoint Demo

.ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

E Social Club.

Welcome Sharepoint Administrator = |

[Tris List =] Fe

saturn Alliance Sharepaint Demo > Palicies

Policies

3

View All Site Content Company Policies

= Suggestions
» Staff Details
= Dally reception tasks

Discussions

= Team Discussion
Sites

= Sodal Club

People and Groups.

8] Recycle Bin

Surveys New v Upload - | Actions *  Settings view: All Documents  ~
e Eedadd Tite Type  Name Modificd ) Modified By Approval Status
Pictures Sample Workplace Alcohol Policy @) appendix_k_alcohol_policy 22(11/2007 11:38 AM Robert Crane Approved

* Images ] close_gold !rew 12/11/2008 2:14PM Sharepoint Administrator Draft
Documents Equal Oppartunity Policy B  equal_opportunity 22/11/2007 11:41 AM Rabert Crane Approved
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= Tasks

Done

Wsir] |3 8 @

|| € policies - windows 1n

[ [ Trusted sites ENR
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To test this, go to any document library and upload a new document. In the above case
the image file close_gold has been added. You can see this because of the /NEW that

appears next to the document name.
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lows Internet Explorer
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If you now return to the location of the web part you will see that this addition is

reflected here under the current date.
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If you once again put the page into Edit mode and select to Modify the Properties of the
web part you are able to customize how the web part appears. In this case it is probably
more beneficial to display who the change was made by rather than the site in which

the change was made. We simply make these selections in the Columns to show section,
press the OK button and return the page to Normal mode.

{2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Enplorer

_(8]x|
@:‘/ ~ |(g kb fnin2003ent fdef ault, aspx =] #] % ILwe Search Feiid
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» Suggestions deo d
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= Social Club . 2. Convert 10 new
Our Goals : -
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People and Groups
& Recycle Bin 1. Respond to engiries within 60 minutes 3. Boost revenues beyond
2. Solve the right problem $ 1 million
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Done [ [ [ [ Trusted sites [®10% -

distart| | (3 & - & |[ & rome - saturn allianc... [ B z1sm

As you can now see from the screen shot above the display in our What’s New web part
now indicates which SharePoint user made the change that is displayed.

The What’s New web part will display additions or changes to most of the items in your
SharePoint site including document libraries, calendars, etc.

12.9 CopyPastea

dd on

The ‘Copy Paste’ add-on is an addition that easily allows you to move a document from
one SharePoint library to another. To download the add-on go to:

http://www.codeplex.com/smarttools/Release/ProjectReleases.aspx?Releaseld=13197
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@ SmartTools.CopyPasteSetup¥l_D

<o Local Disk (C:)
] S New Volume (D)
) 26e1891e20c04b7cheSeet0ccealnn
o) data
B3 downlosd
# () ytehox_v3.22
) servertsmps
() SmartTools, CopyPasteSetup¥1_0
) templates
) edebadfeb37d857cPh 3043057669
=) MsOCache
) Program Files
(2 DVD Drive (E:)
My Metwiork Places

2l Recycle Bin

Histant] |G & - & |[ 5 smarttaols.copypast...

NEET

Fle Edt View Favortes Tooks Help | "
Qack - ) - T | seach [ Folrs | b X 9| @
Address [ D:\download|Smart Tools. CopyPasteSetuptl_0 E=
Folders X | | Mame = | Size | Type [ Date Modified [ Attributes [
[E WITELLA M ; 16K Rich Text Formak 1306/2006 330PM A
(53 My Documents [Fsetup.exe ZEEKE  Application /05/2008 11:23 AW A
B 1 My Computer =) setup exe.canfig 1KB COMNFIGFile 1306/2008 3:30PM A

1 3% Floppy (80) = SmartTools.CopyPaste.wsp 7KB WSP File 14/08/2008 10:33 AM A

Once the files have been downloaded and expanded onto the hard disk of the

SharePoint Server, which has also been logged in as an administrator, simply double

click on setup.exe to commence the installation process.

SmartTools.CopyPaste ¥1.0

‘Welcome to the SmarTools.CopyPaste w1.0 estup wizard

This sefup wizard wil install and deploy SmartT ooks.CopyPasts v1.01to your SharePaint 2007 farm

Previous MNest
vt codeples com/sharepointinstaler

&/ start] Jg @ @ J 7} SmartTools CopyPastes... || ull SmartTools.CopyPast...

You should now see the Welcome windows displayed.
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System Check

r
admin Checking if SmartTools.CopyPaste 1.0 can be installed fram this machine

) Windaws SharePoint Service 3.0 is installed.

) ‘You have pemission ta install and deploy SharePaint solutiores.

@ The Windows SharePoint Services Administration service is started

The Windows SharePoint Services Timer service is stated,
) Solution file found.

J  SmartT ook CopyPaste w1 O rot installed.

Al checks succeeded. Please click Newt to proceed with the installation.

Previous

Wstart| | G} &~ & ) SmartTools.CopyPastes... || sl SmartTools.CopyPast... B W 2s0em

The installation will now check to ensure that your environment is suitable for
installation.

When this process is complete, press the Next button to continue.

Sharepoint

SmartTools.CopyPaste v1.0

End-User License Agreement

Flease read the following license agreement carefully

End User License Agreement (EULA) B

SmartTools Copy Paste
http: / fwvew.codeplex.com/smarttools
[Created by Jan Tielens, http: / /weblogs.asp.net/jan

License: GNU General Public License (GPL) v2
Copyright (C} 1989, 1991 Free Software Foundation, Inc.
59 Temple Place, Suite 320, Boston, MA 02111-1307 USA

LR’ b £ i el ke o o ke ceiae

IV i accept the terms in the License Aareement

Previous

Wstart| | G} &~ & ) SmartTools.CopyPastes... || sl SmartTools.CopyPast... B W 2s0em

Click in the “I accept the terms of the License Agreement” to accept the EULA and press
the Next button to continue.
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Deployment Targets

Flease select one or more weh applications

*wieb Applications:

Please click the Next button to start the installation process.

Previous

Wstart| | G} &~ & ) SmartTools.CopyPastes... || sl SmartTools.CopyPast... B zsoem

Select the SharePoint sites where you wish to install this add-on. Normally, this will not
include any of the SharePoint administration sites. In the above example only the main
SharePoint site (in this case http://win2003ent) has been selected.

When the selection is complete, press the Next button to continue.

SmartTools.CopyPaste v1.0

Installing

Please waitwhile SmarTools. CopyPaste w1.0 is installed

Waiting [ 15 minutes) for solution deployment job to complets. Press Abort ta stop,

Wstart| | G} &~ & ) SmartTools.CopyPastes... || sl SmartTools.CopyPast... B W 2siem

The installation process will now commence copying files.
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You are able to press the Abort button if required.

smartTools.CopyPaste v1.0

Installing

Please waitwhile SmarTools.CopyPaste +1.0 is installed

All operafions suceessfully completed

distart| | (G @ (v @& () SmartTools.CopyPasteS... || at! SmartTools.CopyPast...

B W 251em

When the process has completed press the Next button to continue.

SmartTools.CopyPaste v1.0

Installation Successfully Completed

@start| | (G & v & L} SmartTools.CopyPasteS... || ot smartTools.CopyPast...

B e zszpm

The installation summary window will now be displayed. Ensure that the installation has

been successful and press the Close button to complete the process.
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{2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Explorer _|=] x|

S
e [2] Fetp: wiriz003ert e ault, aspx

28

=] )< e seaen

fie Edt Yiew Favoites Iools  Help

¢ & (@ Home - Satum Aliance Sharepoint Dema | |

4 v B - e ~ |7 Page v (i Tooks ~ >

saturn Allance Sharepoint Demo

.ﬂ Saturn Alliance Sharepoint Demo

ALLIANCE

| tomey soc club

Welcome Sharepaint Administrator * | @

[This site =] F)

|_Site Actions -_[}

2. Solve the right problem
Listen first

= Knowledge Base

sz Create
View Al Site Content This is a Sharepoint demenstration site created by Saturn Alliance. [y Add 2new irary,ist, or web page to
Surveys this website.
Customer feedback ‘Our Core Values - PR

= Customer feedba — - -

Our Mission Statement - Keeping IT simple [ Zﬂ\ Add, remove, or update Web Parts on
Pictures 5= | this page
= Images Our Goals : Site Setti

Manage site settings on this site.

Documents .. . . .
= 1. Respond to engiries within 60 minutes

Links

Lists 3 a Saturn Aliance

= Calendar a sharepoint information

» Tasks A a Sydney Morning Herald
a Hawaiian Al

0 Em=ive Christmas shutdown 21/11/2007 1:58 PM a Video demo

- Staff Details by Sharepeint Administrator

= Dally reception tasks
Lo Please welcome Hancy

= Team Discussion by Sharepoint Administrator

Nancy Williams has just commenced in our accounts department. Please stop by and introduce yourself to

Please note that our offices will be dosed from 25th of December ( Christmas day) unti the 1st of January,
2008.

= Add new link

21/11/2007 1:56 PM

Quarterly goals
1. Increase sales by 10%

2. Convert 10 new
prospects into customers

3. Boost revenues beyond

Sites her and welcome her to our business.
= Social Club
B Add new announcement
People and Groups
1] Recycle Bin Calendar -
O 0 gl Tie Location  Start Tme End Time Al Day Event
Casual Office  15/12/2007 12:00 AM  15/12/2007 1L:58FM  Yes

% 1 million

Done
Bstart] | @ B~ @ |[ & rome - saturn allianc...

|/ Trusted sices [®10% -

J B e zs3em

Open the SharePoint site and login as a SharePoint Administrator. From the Site Actions
menu in the top right of the screen select Site Settings.

te Settings - Windows Internet Explorer =12 x|

(=) | hitp:fjwin2003ent_layautsisettings. aspx

B8

=l )< fove seaen

Ele Edit Wiew Favorites Tools  Help

A @siesettings | |

) - B) - & - [hpege - (GiTock - 7

Saturn Aliance Sharepoint Demo

.Q Saturn Alliance Sharepoint Demo

E Social Club.

Velcome Sharepoint Administrator = | | |

Saturn Alliance Sharepoint Demo > Site Settings

Site Settings

Site Information
Site URL:
Mobile Site URL:

Version:

Users and Permissions Look and Feel Galleries

& People and groups a Title, description, and icon

& Quick Launch
@ Save site as template
@ Reset to site definition

s Master pages

5 Site collection a Tree view s Site content types 5 Site ibraries and lists © Site collection festures
admiristrators a site theme a site columns o Site usage repart 8 Site hierarchy
8 Advanced permissions a Top link bar a Site templates © User alerts @ Portal site connection

s List templates
o Ve Parts

& Workflows

http: //win2003ent/
http: /win2003entjm/
12.0.0.6318

Site Administration Site Collection Administration

& Regional settings & Recyde bin

5 RSS
® Search visibility

8 Sites and workspaces
5 Site features

8 Delete this site

http:/fwin2003enti_layouts/ManageFeatures.aspx7Scope=Site

distant| | (3 @~ @ || € site settings - windo...

[/ Trusted sites

[*i0% -~ 4

| B[R 2sim

In the Site Settings page select Site Collection features under the Site Collection
Administration heading at the right of the page.
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{2 Site Collection Features - Windows Internet Explorer _|=] x|

@ ~ [ hitp:inin003enti_layoutsfManageFeatures. asp7Scope=site

=] )< e seaen

28

fie Edt Yiew Favoites Iools  Help

¢ & @ sits Colaction Features | |
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saturn Allance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLIANCE

| tomey soc club

Vielcom Sharzpont Adminswator = | @ 2|

Site Actions ~

Saturn Alliance Sharepoint Demo > Site Settings > Site Features

Site Collection Features

Name

Fields and Content Types for the Windows int Services

Appiication Template Types

Office SharePoint Server Search Web Parts

This feature uploads all web parts required for Search Center
‘SmartTools.CopyPaste (v1.0)

Adds copy and paste functionality to Document Libraries.
Three-state workflow

Use this workflow to track items in  list.

.ﬂ 5 .ﬂ 5 .H 5 .H 5

11

7
:

Status

Done

Bstart] | @ B~ @ || € site collection Featur...

[ [ [ [ mustedsites

[®10% -

J B e zs4pm

In the list of Site Collection features locate SmartTools.CopyPaste line and press the
Activate button to make this feature available to the site.

/22 site Collection Features - Windows Internet Explorer -5 %

(& [& hitp:fjwin2003entj_layoutsianageFeatures. aspx?Scope=site

=l )< fove seaen

B8

Ele Edit Wiew Favorites Tools  Help

S5 & @site Collection Features | |

i - B - v page v ChTodls v 7

Saturn Aliance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

E Social Club.

Velcome Sharepoint Administrator = | | |

Site Actions ~

saturn Alliance Sharepoint Demo > Site Settings > Site Features

Site Collection Features

Name

Fields and Content Types for the Windows int Services

Appiication Template Types

Office SharePoint Server Search Web Parts

This feature uploads all web parts required for Search Center
SmartTeols.CopyPaste (v1.0)

Adds copy and paste functionality to Document Libraries.

Three-state workflow
Use this workflow to track items in a list.

Status

Done

distant| | (3 @~ @ || € site collection Featur...

[ [ Trusted ses

[*i0% -~ 4

| B[D® 25mem

After you have pressed the Activation button you should now see the Status is Active
and the button has now changed to read Deactivate. To remove this feature from the
site if required in the future, simply return here and press the Deactivate button.
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/2 Policies - Windows Internet Enplorer =181

G@ ~ |2 hitp: inin003ent Sharedis 20Dacuments Forms/alllems aspx [=][#2J[ X [ Juive search [0]-|
fle Edt Yiew Favorites Inols Help

§ = »
W @ roices | | v B v v o age v (G Todk v
satun Allance Sharepoint Demo Welcome Sharepaint Adminstrator ~ | @ 41

[This List =] F)
Saturn Alliance Sharepoint Demo
ALLIANCE

E Social Club Site Actions ~
= Saturn Alliance Sharepoint Demo > Policies
[Q Policies

View All Site Content Company Policies

Surveys New + Upload ~ Actions ~  Settings = View: All Documents -

= Customer feedback Title Type Name Modified 2 Modified By ‘Approval Status

Pictures Sample Werkplace Alcohal Poiicy appendix_k_aleohol_policy 22/11/2007 11:38 AM Robert Crane Approved

= Images Equal Opportunity Policy equal_opportunity | 2211172007 11:41 am Robert Crane Approved

Documents Internet Usage Policy [n] View Properties 22/11/2007 11:45 AM Robert Crane Approved

= Policies Dress Code Folicy @) |3 EditProperties 22/11/2007 11:47 AM Robert Crane Approved

* Knowledge Base Sexual Harassment Policy ] ﬁ_é Manage Permissions 22/11/2007 11:44 AM Robert Crane Approved

o= Editin Microsoft Office Word

Lists K Delete

® Calendar SendTa 3

DTS || Chedkout

* Suggestons @]/ Unpublh this version

= staff Details .

» Dally reception tasks | Veskn Hitory

AlertMe

Discussions [# Copy to Clipboard

» Team Discussion

Sites

= Social Club

People and Groups =
Done 0T [ | [ Trustedsites [®10% -

distart| | (3 & - & || € Policies - windows mt... [ B zsem

To use the functionality of the add-on simply select any document library. Inside, locate
any document and click to the right of the document name to display the menu. At the
bottom of the menu select the Copy to Clipboard option.

/22 Ttem copied to oard - Windows Internet Explorer =121 x|
% + ] hitp: fnin2003ent_layoutsiSmartToos. CopyPaste. Copy FE62-4609-ABSB-AE6TSAC16067} dtemid=2 = | \E\ \Z\ [Live Search \EE\
File Edit Wisw Favorites  Tools  Help

¢ 40 @ em copled to Cipboard | | - B -~ i page - (GiTedks 7
Saturn Allance Sharepoint Demo Welcome Sharepoint Administrator = | @ ]

.ﬂ Saturn Alliance Sharepoint Demo

IE=ED | site Actions -
Item copied to Clipboard

Following item has been copied to the clipboard:

Item: equal_opportunity. doc
Document library: polices
Site: Saturn Alliance Sharepaint Dema

Next, navigate to the document library where you would like to pasts this document, then select the Paste item from the Actions menu.

Go back to the document library

Done [0 T [T [ [ Trustedsies ENR

distant| | (3 @~ @ || € 1tem copied to Clipbo...

Once selected, you will see the following page that indicates the document has been
copied and you can now paste the document into another document library.
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Note, it is not possible to copy the document outside SharePoint, for example to Word.

2 Docs - Windows Internet Explorer |5 x|

@ + [&] hitp: winz003entjDocs Formsjlltems. aspx

=42 | [rive search [2]]

Ele Edit Wiew Favorites Tools  Help

o @oos | |

i - E) - v page v ChTodks v 7

Saturn Aliance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

E Social Club.

Welcome Sharepoint Administrator = | =

[Tris List =] Fe

Site Actions ~

_ saturn Alliance Sharepaint Demo > Docs

- Docs
View All Site Content Mew * | Upload - | Actions | Settings ~ View: | All Documents  +
Surveys Type Edit in Datasheet ) Modified By
. Bulk edit te detashest
STl There are no ftems to shor @ e fte 3 new item, clik New or “Upload” above.
I ©Open with Windows Explorer
* Images Drag and drop fles into this library.
T 1 | Connect to Outlook
|®’ Synchronize items and make them
» Policies avaiable offine.
» Knowledge Base Export to Spreadsheet
= Docs @l Analyze items with a spreadsheet
application.
=5 )| | ViewRssFeed
= Calendar B | syndicate items with an RSS reader
= Tasks 0, | Alert He
N :2 :E;?\Q:SHE;.\ notifications when
» Staff Detals
Paste equal_opportunity.doc
= Daily reception tasks % From 'Saturn Alliance Sharepoint
—— Demo' in Polices’.
Discussions
= Team Discussion
Sites
» Sodal Club
People and Groups 5
Done [ [ [ [ Trusted sites ENR

distant| | (3 @~ @ || € pocs - windows nter...

| B[D® 25em

Locate the document library into which you wish to place the document. From the

Action menu select Paste <document_name>.

/2 Dperation in Progress - Windows Internet Explorer _|=] x|

@ ~ [ hitp: inin2003entjDocs/Forms alltems. aspx

%[ [eveseaen 28

fie Edt Yiew Favoites Iools  Help

¢ & () Comnecting... | |

T v E) - v crpage v CiTools v

QOperation in Progress

Copying document ...
@

)

Waiting For javascriptifalse;. ..

i start J &S

J (& Operation in Progress...

=)

(— ]

[ [ [ [ Trustedsites [®10% -

J B e zssem

The Operation in Progress page will be displayed.
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/2 Docs - Windows Internet Explorer

B

@C )+ [ epspmine0msentDocs/Formsalitens. sspx

[=][#2J[ X [ Juive search £~

fie Edt Yiew Favoites Iools  Help

W& @inocs | |

%5 v B v b v rPage v (iTods v

saturn Allance Sharepoint Demo

ﬂl Saturn Alliance Sharepoint Demo

ALLIANCE

| Home,| socal Club

Welcome Sharepaint Administrator = | @ &

[This List =] F)

[Sic s

-~ Saturn Alliance Sharepoint Demo > Docs
| «_:]] Docs

View Al Site Content
Surveys

New ~+ Upload ~  Actions ~ Settings ~

View: All Documents

Type  Name
* Customer feedback B equal_spportunity ! ew
Pictures

= Images
Documents

= Policies

= Knowledge Base

= Docs

Lists

® Calendar

» Tasks

= Suggestions

= staff Details

» Dally reception tasks
Discussions

» Team Discussion
Sites

= Social Club

People and Groups:

) Modified By
Sharepaint Administrator

]

Done

Bstart] | @ B~ @ || € pocs - windows mnter...

[0 [T [ Trusted sites [®10% -

J B e zssem

Once complete the document should appear in the document library.

Once again note this functionality is only available inside SharePoint not to external

applications.

12.10 Enhanced site actions add-on

The ‘Copy Paste’ add-on is an addition that easily allows you to move a document from
one SharePoint library to another. To download the add-on go to:

http://www.codeplex.com/smarttools/Release/ProjectReleases.aspx?Releaseld=13197
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@ SmartTools.CopyPasteSetup¥l_D

<o Local Disk (C:)
] S New Volume (D)
) 26e1891e20c04b7cheSeet0ccealnn
o) data
B3 downlosd
# () ytehox_v3.22
) servertsmps
() SmartTools, CopyPasteSetup¥1_0
) templates
) edebadfeb37d857cPh 3043057669
=) MsOCache
) Program Files
(2 DVD Drive (E:)
My Metwiork Places

2l Recycle Bin

Histant] |G & - & |[ 5 smarttaols.copypast...

NEET

Fle Edt View Favortes Tooks Help | "
Qack - ) - T | seach [ Folrs | b X 9| @
Address [ D:\download|Smart Tools. CopyPasteSetuptl_0 E=
Folders X | | Mame = | Size | Type [ Date Modified [ Attributes [
[E WITELLA M ; 16K Rich Text Formak 1306/2006 330PM A
(53 My Documents [Fsetup.exe ZEEKE  Application /05/2008 11:23 AW A
B 1 My Computer =) setup exe.canfig 1KB COMNFIGFile 1306/2008 3:30PM A

1 3% Floppy (80) = SmartTools.CopyPaste.wsp 7KB WSP File 14/08/2008 10:33 AM A

Once the files have been downloaded and expanded onto the hard disk of the

SharePoint Server, which has also been logged in as an administrator, simply double

click on setup.exe to commence the installation process.

SmartTools.CopyPaste ¥1.0

‘Welcome to the SmarTools.CopyPaste w1.0 estup wizard

This sefup wizard wil install and deploy SmartT ooks.CopyPasts v1.01to your SharePaint 2007 farm

Previous MNest
vt codeples com/sharepointinstaler

&/ start] Jg @ @ J 7} SmartTools CopyPastes... || ull SmartTools.CopyPast...

You should now see the Welcome windows displayed.
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System Check

r
admin Checking if SmartTools.CopyPaste 1.0 can be installed fram this machine

) Windaws SharePoint Service 3.0 is installed.

) ‘You have pemission ta install and deploy SharePaint solutiores.

@ The Windows SharePoint Services Administration service is started

The Windows SharePoint Services Timer service is stated,
) Solution file found.

J  SmartT ook CopyPaste w1 O rot installed.

Al checks succeeded. Please click Newt to proceed with the installation.

Previous

Wstart| | G} &~ & ) SmartTools.CopyPastes... || sl SmartTools.CopyPast... B W 2s0em

The installation will now check to ensure that your environment is suitable for
installation.

When this process is complete, press the Next button to continue.

Sharepoint

SmartTools.CopyPaste v1.0

End-User License Agreement

Flease read the following license agreement carefully

End User License Agreement (EULA) B

SmartTools Copy Paste
http: / fwvew.codeplex.com/smarttools
[Created by Jan Tielens, http: / /weblogs.asp.net/jan

License: GNU General Public License (GPL) v2
Copyright (C} 1989, 1991 Free Software Foundation, Inc.
59 Temple Place, Suite 320, Boston, MA 02111-1307 USA

LR’ b £ i el ke o o ke ceiae

IV i accept the terms in the License Aareement

Previous

Wstart| | G} &~ & ) SmartTools.CopyPastes... || sl SmartTools.CopyPast... B W 2s0em

Click in the “I accept the terms of the License Agreement” to accept the EULA and press
the Next button to continue.
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Deployment Targets

Flease select one or more weh applications

*wieb Applications:

Please click the Next button to start the installation process.

Previous

Wstart| | G} &~ & ) SmartTools.CopyPastes... || sl SmartTools.CopyPast... B zsoem

Select the SharePoint sites where you wish to install this add-on. Normally, this will not
include any of the SharePoint administration sites. In the above example only the main
SharePoint site (in this case http://win2003ent) has been selected.

When the selection is complete, press the Next button to continue.

SmartTools.CopyPaste v1.0

Installing

Please waitwhile SmarTools. CopyPaste w1.0 is installed

Waiting [ 15 minutes) for solution deployment job to complets. Press Abort ta stop,

Wstart| | G} &~ & ) SmartTools.CopyPastes... || sl SmartTools.CopyPast... B W 2siem

The installation process will now commence copying files.
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You are able to press the Abort button if required.

smartTools.CopyPaste v1.0

Installing

Please waitwhile SmarTools.CopyPaste +1.0 is installed

All operafions suceessfully completed

distart| | (G @ (v @& () SmartTools.CopyPasteS... || at! SmartTools.CopyPast...

B W 251em

When the process has completed press the Next button to continue.

SmartTools.CopyPaste v1.0

Installation Successfully Completed

@start| | (G & v & L} SmartTools.CopyPasteS... || ot smartTools.CopyPast...

B e zszpm

The installation summary window will now be displayed. Ensure that the installation has

been successful and press the Close button to complete the process.
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{2 Home - Saturn Alliance Sharepoint Demo - Windows Internet Explorer _|=] x|

S
e [2] Fetp: wiriz003ert e ault, aspx

28

=] )< e seaen

fie Edt Yiew Favoites Iools  Help

¢ & (@ Home - Satum Aliance Sharepoint Dema | |

4 v B - e ~ |7 Page v (i Tooks ~ >

saturn Allance Sharepoint Demo

.ﬂ Saturn Alliance Sharepoint Demo

ALLIANCE

| tomey soc club

Welcome Sharepaint Administrator * | @

[This site =] F)

|_Site Actions -_[}

2. Solve the right problem
Listen first

= Knowledge Base

sz Create
View Al Site Content This is a Sharepoint demenstration site created by Saturn Alliance. [y Add 2new irary,ist, or web page to
Surveys this website.
Customer feedback ‘Our Core Values - PR

= Customer feedba — - -

Our Mission Statement - Keeping IT simple [ Zﬂ\ Add, remove, or update Web Parts on
Pictures 5= | this page
= Images Our Goals : Site Setti

Manage site settings on this site.

Documents .. . . .
= 1. Respond to engiries within 60 minutes

Links

Lists 3 a Saturn Aliance

= Calendar a sharepoint information

» Tasks A a Sydney Morning Herald
a Hawaiian Al

0 Em=ive Christmas shutdown 21/11/2007 1:58 PM a Video demo

- Staff Details by Sharepeint Administrator

= Dally reception tasks
Lo Please welcome Hancy

= Team Discussion by Sharepoint Administrator

Nancy Williams has just commenced in our accounts department. Please stop by and introduce yourself to

Please note that our offices will be dosed from 25th of December ( Christmas day) unti the 1st of January,
2008.

= Add new link

21/11/2007 1:56 PM

Quarterly goals
1. Increase sales by 10%

2. Convert 10 new
prospects into customers

3. Boost revenues beyond

Sites her and welcome her to our business.
= Social Club
B Add new announcement
People and Groups
1] Recycle Bin Calendar -
O 0 gl Tie Location  Start Tme End Time Al Day Event
Casual Office  15/12/2007 12:00 AM  15/12/2007 1L:58FM  Yes

% 1 million

Done
Bstart] | @ B~ @ |[ & rome - saturn allianc...

|/ Trusted sices [®10% -

J B e zs3em

Open the SharePoint site and login as a SharePoint Administrator. From the Site Actions
menu in the top right of the screen select Site Settings.

te Settings - Windows Internet Explorer =12 x|

(=) | hitp:fjwin2003ent_layautsisettings. aspx

B8

=l )< fove seaen

Ele Edit Wiew Favorites Tools  Help

A @siesettings | |

) - B) - & - [hpege - (GiTock - 7

Saturn Aliance Sharepoint Demo

.Q Saturn Alliance Sharepoint Demo

E Social Club.

Velcome Sharepoint Administrator = | | |

Saturn Alliance Sharepoint Demo > Site Settings

Site Settings

Site Information
Site URL:
Mobile Site URL:

Version:

Users and Permissions Look and Feel Galleries

& People and groups a Title, description, and icon

& Quick Launch
@ Save site as template
@ Reset to site definition

s Master pages

5 Site collection a Tree view s Site content types 5 Site ibraries and lists © Site collection festures
admiristrators a site theme a site columns o Site usage repart 8 Site hierarchy
8 Advanced permissions a Top link bar a Site templates © User alerts @ Portal site connection

s List templates
o Ve Parts

& Workflows

http: //win2003ent/
http: /win2003entjm/
12.0.0.6318

Site Administration Site Collection Administration

& Regional settings & Recyde bin

5 RSS
® Search visibility

8 Sites and workspaces
5 Site features

8 Delete this site

http:/fwin2003enti_layouts/ManageFeatures.aspx7Scope=Site

distant| | (3 @~ @ || € site settings - windo...

[/ Trusted sites

[*i0% -~ 4

| B[R 2sim

In the Site Settings page select Site Collection features under the Site Collection
Administration heading at the right of the page.
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{2 Site Collection Features - Windows Internet Explorer _|=] x|

@ ~ [ hitp:inin003enti_layoutsfManageFeatures. asp7Scope=site

=] )< e seaen

28

fie Edt Yiew Favoites Iools  Help

¢ & @ sits Colaction Features | |

4 v B - e ~ |7 Page v (i Tooks ~ >

saturn Allance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLIANCE

| tomey soc club

Vielcom Sharzpont Adminswator = | @ 2|

Site Actions ~

Saturn Alliance Sharepoint Demo > Site Settings > Site Features

Site Collection Features

Name

Fields and Content Types for the Windows int Services

Appiication Template Types

Office SharePoint Server Search Web Parts

This feature uploads all web parts required for Search Center
‘SmartTools.CopyPaste (v1.0)

Adds copy and paste functionality to Document Libraries.
Three-state workflow

Use this workflow to track items in  list.

.ﬂ 5 .ﬂ 5 .H 5 .H 5

11

7
:

Status

Done

Bstart] | @ B~ @ || € site collection Featur...

[ [ [ [ mustedsites

[®10% -

J B e zs4pm

In the list of Site Collection features locate SmartTools.CopyPaste line and press the
Activate button to make this feature available to the site.

/22 site Collection Features - Windows Internet Explorer -5 %

(& [& hitp:fjwin2003entj_layoutsianageFeatures. aspx?Scope=site

=l )< fove seaen

B8

Ele Edit Wiew Favorites Tools  Help

S5 & @site Collection Features | |

i - B - v page v ChTodls v 7

Saturn Aliance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

E Social Club.

Velcome Sharepoint Administrator = | | |

Site Actions ~

saturn Alliance Sharepoint Demo > Site Settings > Site Features

Site Collection Features

Name

Fields and Content Types for the Windows int Services

Appiication Template Types

Office SharePoint Server Search Web Parts

This feature uploads all web parts required for Search Center
SmartTeols.CopyPaste (v1.0)

Adds copy and paste functionality to Document Libraries.

Three-state workflow
Use this workflow to track items in a list.

Status

Done

distant| | (3 @~ @ || € site collection Featur...

[ [ Trusted ses

[*i0% -~ 4

| B[D® 25mem

After you have pressed the Activation button you should now see the Status is Active
and the button has now changed to read Deactivate. To remove this feature from the
site if required in the future, simply return here and press the Deactivate button.
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/2 Policies - Windows Internet Enplorer =181

G@ ~ |2 hitp: inin003ent Sharedis 20Dacuments Forms/alllems aspx [=][#2J[ X [ Juive search [0]-|
fle Edt Yiew Favorites Inols Help

§ = »
W @ roices | | v B v v o age v (G Todk v
satun Allance Sharepoint Demo Welcome Sharepaint Adminstrator ~ | @ 41

[This List =] F)
Saturn Alliance Sharepoint Demo
ALLIANCE

E Social Club Site Actions ~
= Saturn Alliance Sharepoint Demo > Policies
[Q Policies

View All Site Content Company Policies

Surveys New + Upload ~ Actions ~  Settings = View: All Documents -

= Customer feedback Title Type Name Modified 2 Modified By ‘Approval Status

Pictures Sample Werkplace Alcohal Poiicy appendix_k_aleohol_policy 22/11/2007 11:38 AM Robert Crane Approved

= Images Equal Opportunity Policy equal_opportunity | 2211172007 11:41 am Robert Crane Approved

Documents Internet Usage Policy [n] View Properties 22/11/2007 11:45 AM Robert Crane Approved

= Policies Dress Code Folicy @) |3 EditProperties 22/11/2007 11:47 AM Robert Crane Approved

* Knowledge Base Sexual Harassment Policy ] ﬁ_é Manage Permissions 22/11/2007 11:44 AM Robert Crane Approved

o= Editin Microsoft Office Word

Lists K Delete

® Calendar SendTa 3

DTS || Chedkout

* Suggestons @]/ Unpublh this version

= staff Details .

» Dally reception tasks | Veskn Hitory

AlertMe

Discussions [# Copy to Clipboard

» Team Discussion

Sites

= Social Club

People and Groups =
Done 0T [ | [ Trustedsites [®10% -

distart| | (3 & - & || € Policies - windows mt... [ B zsem

To use the functionality of the add-on simply select any document library. Inside, locate
any document and click to the right of the document name to display the menu. At the
bottom of the menu select the Copy to Clipboard option.

/22 Ttem copied to oard - Windows Internet Explorer =121 x|
% + ] hitp: fnin2003ent_layoutsiSmartToos. CopyPaste. Copy FE62-4609-ABSB-AE6TSAC16067} dtemid=2 = | \E\ \Z\ [Live Search \EE\
File Edit Wisw Favorites  Tools  Help

¢ 40 @ em copled to Cipboard | | - B -~ i page - (GiTedks 7
Saturn Allance Sharepoint Demo Welcome Sharepoint Administrator = | @ ]

.ﬂ Saturn Alliance Sharepoint Demo

IE=ED | site Actions -
Item copied to Clipboard

Following item has been copied to the clipboard:

Item: equal_opportunity. doc
Document library: polices
Site: Saturn Alliance Sharepaint Dema

Next, navigate to the document library where you would like to pasts this document, then select the Paste item from the Actions menu.

Go back to the document library

Done [0 T [T [ [ Trustedsies ENR

distant| | (3 @~ @ || € 1tem copied to Clipbo...

Once selected, you will see the following page that indicates the document has been
copied and you can now paste the document into another document library.
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Note, it is not possible to copy the document outside SharePoint, for example to Word.

2 Docs - Windows Internet Explorer |5 x|

@ + [&] hitp: winz003entjDocs Formsjlltems. aspx

=42 | [rive search [2]]

Ele Edit Wiew Favorites Tools  Help

o @oos | |

i - E) - v page v ChTodks v 7

Saturn Aliance Sharepoint Demo

ﬂ Saturn Alliance Sharepoint Demo

ALLLANCE

E Social Club.

Welcome Sharepoint Administrator = | =

[Tris List =] Fe

Site Actions ~

_ saturn Alliance Sharepaint Demo > Docs

- Docs
View All Site Content Mew * | Upload - | Actions | Settings ~ View: | All Documents  +
Surveys Type Edit in Datasheet ) Modified By
. Bulk edit te detashest
STl There are no ftems to shor @ e fte 3 new item, clik New or “Upload” above.
I ©Open with Windows Explorer
* Images Drag and drop fles into this library.
T 1 | Connect to Outlook
|®’ Synchronize items and make them
» Policies avaiable offine.
» Knowledge Base Export to Spreadsheet
= Docs @l Analyze items with a spreadsheet
application.
=5 )| | ViewRssFeed
= Calendar B | syndicate items with an RSS reader
= Tasks 0, | Alert He
N :2 :E;?\Q:SHE;.\ notifications when
» Staff Detals
Paste equal_opportunity.doc
= Daily reception tasks % From 'Saturn Alliance Sharepoint
—— Demo' in Polices’.
Discussions
= Team Discussion
Sites
» Sodal Club
People and Groups 5
Done [ [ [ [ Trusted sites ENR

distant| | (3 @~ @ || € pocs - windows nter...

| B[D® 25em

Locate the document library into which you wish to place the document. From the

Action menu select Paste <document_name>.

/2 Dperation in Progress - Windows Internet Explorer _|=] x|

@ ~ [ hitp: inin2003entjDocs/Forms alltems. aspx

%[ [eveseaen 28

fie Edt Yiew Favoites Iools  Help

¢ & () Comnecting... | |

T v E) - v crpage v CiTools v

QOperation in Progress

Copying document ...
@

)

Waiting For javascriptifalse;. ..

i start J &S

J (& Operation in Progress...

=)

(— ]

[ [ [ [ Trustedsites [®10% -

J B e zssem

The Operation in Progress page will be displayed.
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B

/2 Docs - Windows Internet Explorer

R hitp: friiri2003ent {Docs/Forms (Alllkems. aspx > 4 Live Search
<

fie Edt Yiew Favoites Iools  Help

o & Eoocs | | T v ) v v crpage v CTools v
saturn Aliance Sharepoint Demo Welcome Sharepaint Administrator = | @ &
S [This List =] o
L) Saturn Alliance Sharepoint Demo
ALLIANCE

i Social Club Site Actions ~
[—== Saturn Alliance Sharepoint Demo > Docs
E Docs

View All Site Content New - | Upload ~ | Actions - | Settings ~ View: All Documents  ~
SIS Type  Name Modified (O Modified By

= Customer feedback equal_opportunity ! rew 12/11/2008 2:58 PM Sharepaint Administrator

Pictures

= Images

Documents

= Policies

= Knowledge Base

= Docs
Lists

» Calendar

» Tasks

= Suggestions

= staff Details

» Dally reception tasks
o

= Team Discussion

Sites
» Sodal Club
People and Groups =
Done 0T [ | [ Trustedsites [®10% -

distart| | (3 & - & || € pocs - windows mnter... | B zsm

Once complete the document should appear in the document library.

Once again note this functionality is only available inside SharePoint not to external
applications.

12.11 Adding Google maps

You can easily add an interactive Google map to your WSS v3 site using the following
technique.

B e Sepe e S Gos me v torpadeoimafipned con |, Nighe | TG | (1IN0 | Vi Accaet | D e
Co()gle =TT S -
e mi e -

g

Lamritaa

Pt

Punen

L

S dute W Lo e

lere, loww

W Comnnd Mg
SaTsalonirgoe s

Tadees s “ws et

Top Comrtisins
By —— -

7R o e
o =

ey A S S
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Firstly visit http://maps.google.com and enter an initial location you may wish to view.
Ensure that the location you want is displayed in the browser.

= Print [<] Send == Link
) i A m—w
F

o

In the top right of the screen locate and click on the Link hyperlink.

aps Show gearch options

Print [= Send == Link

= I o . (>
f Paste link in email or I
| http:/fmaps_google.com/maps?=q&source=s_g&hl=en&g em:nde=8|
Address:
Sydney NSW Pte L tu i wei : .
Australia -=:.|1r;ar'r'|e width="425" height="350" frameborder="0" scrolling
S Customize and preview embedded map
Street view
C

rese.  =et directions: To here - From here
Miller, Search nearby - Save to My Maps

' 2 Royal Botanic 2arden
0 | Iﬁﬂ/— D(yaardgns Island

This will display two lines. Copy the second line (under Paste HTML to embed in
website).
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Team Site > Demanstratin Wiekome Robert Crane | @)
#4 pemonstration This Sit= »
L

VTR e ] Thes ste is to demonstrate the possibilibes of SharePomt

Desaseats ANNOUNCEMENts

" e mane clcome to the CIAOPS Demo site 21272008 3:22°M

« e e by ot G

» Expenaes sccass s o

| Uists ™ Add new announceme: nt

= Calendar

» Tasks Cabendar

= Progects

i —— &/ 3 February 2009 Expand Al Collzpse all | [[oay [ week (30 month

- lomms Manday Tuesday Wednesday Tharsday Friday Saturday Sunday

- a7 = » EY e I

= Team Disassion

Sies

Peaple and Groups

o —— z 3 a 5 & 7 i

Return to the web part page in your WSS v3 site where you wish to locate the map.
Locate the Site Actions option in the top right of the screen.

TElcome Hobert Crane ~ | &

[ This Site |+ | O

|Site Actions [

s Create
ﬂ Add a new library, list, or web page to
=] this website,

Edit Page
@ Add, remove, or update Web Parts on
~ this page.

Site Settings
Manage site settings on this site.

Click on Site Actions, then select Edit Page from the menu that is displayed.
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Viekoms Robert Crane * | (@)
This Site & »
Bttt e x
ew Al e Content J—
Oocuments ; .
« Sured Doaments
i ——— 3 4dd & wieh Part 3} add 5 Web Part
« Exoences T — adit- [
Lsts Welcome to the CIAOPS Demo site 2/12/2008 3:22PM
- il - -
= Tasks — =
pr— B Add new announcement
« Gontacs
» Issues. Calendar edit - | X
Oiscussions €3] february 2009 Exgand Al Callopse &l | [0y (3] week 30IMonth
« Team Ducusson
e Monday Tuesday Wednesday Thursday Friday Saturday Sunday
suex % w ) ) ) I 1

The page will now be placed into Edit mode. Select Add a Web Part from the location

where you wish the map to be displayed on your page. In this case, on the right hand
column.

P hom L

) Add Web Parts to Right

bl Al Cimneai bl el Faen

R P

[m i
R ———
[m LR
o ks I comdend. i e e, Yoy, o el g Tha Ik

o et 1AM A D e S
P ot P B

[ il Rrevann Danmmts

g it s il Nl s ol s s Sl
] ] e e
] (5] e Hasn

Scis . LEEL Pt B s T e

1 Gl wm e P
o 4, a3, Tl of B

e i rembcmt oo e

An Add Web Part windows will appear. Scroll down the list until you locate the Content
Editor Web Part. Place a tick in the box to left of this and press the Add button.
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Team 18 > Demorsraton Wiekome Robert Crane | (@)
#4 pemonstration This Sit= 9 ¥
Lome
Versian: You are editing the Shared Version of this page Bt EdtMode X
it T Conlest Thes site is to demonstrate the possibilites of SharePont

Oocuments

Fight
= Shared Dacuments

3 Add & Web Part

* Knamledge Base
o Announcements Content Editar Web Part adt v |x
st Wekome to the CIAGPS Demo site rafa0s 3aaem T add content, open the tool pane and then cick
o by Acbert Crare Rich Text Editor.
Fiease fosl o demo iz, ) and o
= Tasks
= Frojects 5 Add new announcement
 contacs
» lames Calendar edit - |%
Discussions.

(€13 fabruary 2000 Exgand Al Callopse &l | [0y (3] week 30IMonth

= Team Discussion

Monday Tuesday Wednesday Thursday Friday Saturday
£ o ) ) 30 n 1

Sunday

You should see the web part appear at the top of the column you selected. You can drag
the web part to any location on the page.

Now click the text open the tool pane from within the Content Editor Web Part.

Tean Sée > Deratston Wekome Rebert Crae = | 8
# Demonstration This Site ] [ £l
llome,
JRR S Crte Th onstrate the possibilities of ShareFomt b
=
3 Add a Waks Part 3 Add & Web Part Content Editor

& KAOwA08 Bl “To enter fonmatted text and graphecs,
: s

== —— = R
Lists ‘Welcome to the CIAGPS Demo site. 2/12/2008 xZ2PM To add contant, open the tool pane

Calendar by Robert Crane. ard then click Rich Text Editor, To typa HTML dource code, chek

= - B

=
— B — [y
=,
* Isgues Calendar et~ %
Discussions (¢] 4] rebruary 2000 Expand Al Colspse st | [oay Eweek (3 Honth
ey

............... 2
I

You will now see an editing panel on the right. Select the Source Editor button.
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LR

o s e

CLfEame WLATAS"423" Relghi~"330% Lrameborder=3" scrollisg="se”

BAIgLavistheni™ srzethitp://maps.giogiv. con/sape?
qéang :=lmenienp:geccodemiang: qrayase s nave,
2.3500374amg; sapeet).

HOAX W </ LTI AN <RI /.
Cogiang [ pour

In the Text Entry window that appears paste the text you copied from the Google Maps

page.

Press Save when complete.

Team Site > Demorsiration Welcome Ricbert Crane = | (&
#4d Demonstration This Sitz 8 £
e
Version: You are editing the Shared version of this page Exit Edt ode x
TR This ste i to demanstrate the passibiities of SharePoint * doContent Edior Weh Part
Documents Lkt Riht Content Editor 2
sLETlmm=s RAdd 3 Adda web Content Editor
Add a Web Part Add a Web Part

* Knowledge Base. ‘ T‘ne:rtzr.hmmd text and graphics,
[s— click Rich Text Editor.

Anncuncements Ll o Content Editor Web Part Tt pdae
Lists. Welcome to the CIAOPS Dema site 2/12/2008 3:22PM [Powt: an
e by Robert Crane T type HTML source cade, dick
e Plaase foel Tee 10 access any art of s cema te, Lpkoad document, Create conact and 50, Source Editor.
s T C T
» Contacts Content Link
* Tomes Calendar edit - | % To link 10 3 text file, type 3 URL.
Discussions €153 February 2009 Expand A1 Collapse &l | [TIDay [T]Week IMonth Test ik
+ Team Dizason B = A

Monday uesday  Wednesday hursdsy  Friday Saturday Sunday T

= - _ + Layout
et + Advanced
2 Recycle Bin

B 3 . s IC 7 .

s 0 n 12 13 " 15

s i 18 19 a0 2 n

You should now see the Google Map appear in the area for the web part.
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Tesm Ste > Demonstratcn Wekome Robert Crane = | (@
#4 pemonstration This Site & 5
vome
Version: Yau are sditing the Shared Version of this page ExtEdtods X
S AREE Gt This site s to demonstrate the possibiities of SharePoint “ A Contont bditgr web Part 7
Lo Left Right Content Editor =28
+ Shared Doaments
2dd a web Part add 3 wab Part Content Editar
» Knowledge Base | 2 & To enter formatad text and
+ Expenses A ts e graphics, click Rich Text Editor.
Rich Texa Editor...
uists. Welcome to the CLAOPS Demo site 21272008 322PM
- Coerdr by Robert crane To typa HTML source code, diick
= Piease feel free t access any part of this dema e, Lpioad documents, create contacts and 50 on, Source Editor.
= Projects. [ Add new announcement Source Edbnr.
= Contacts. Content Link
— Calendar i+ [ x To link to a tex file, fype a URL.
Discussions. [¢ 3 February 2009 Expand Al Collspse Al | f]oay [F]week 3l month Test Link
TeamDiassion - - R ~ -
Morday uesday  Wednesday hursdsy _ Fridey Soturday Sunday B Apnesrancs
stes i3 £ EL] » 3 n 1 =
Peaple and Groups
- Hap =]
7 Recycle Bin
Heght
Sheuld the web Part have a fied
= 3 . s . 7 . height”
Oves Pocals. -
@ No. Adjust height to fit zone.
wdth
= — — — = — — Sheuld the Web Part h: foxced
width?
Oves Pixals m 9
@ oo Adjust width to fit zane.
i B C e n 2 (chrome state

Select the Appearance option from the list on the right. Use these options to change
how the map will be displayed. In this case we have changed the Title to Map.

Press the OK button to close the editing panel. You may also need to press Exit Edit
Mode at the top right of the screen.

This Site v‘ ‘

ilities of SharePoint

2{12/2008 3:22PM

emo site, upload documents, create contacts and so on.

Address:
Sydney NSW

Expand All Collapse Al | [1]Day [7] Week [31] Month ; Australia

Wednesday Thursday Friday Saturday Sunday = Get directions: To here - From here
28 29 30 31 1 B . Search nearby

You should now see the map displayed on the page as shown.
12.12 QpDiscussion View

WSS v3 has a feature called Team Discussions that allows user to post and reply to
messages in a noticeboard format as shown below.
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/2 Team Discussion - Windows Internet Explorer == x|
G@:- |g http: /win2003ent Lists/ T eam™: 200 lat older=:2fists 2 Team¥:20Discussion 2Ry 2] | 3 [ $2[{ ¢ |£';' Live Search R~

File Edit View Faworites Tools Help

(& Team Discussion

¢ Favorites ‘ 5 8 suggested Sites » £ | Free Hotmall £ Web Slice Gallery +

| X0 - B - (0 e - page- Safety- Todk- @

CIAOPS Sharepoint Demo

CIAOPS Sharepoint Demo

Network Search

=
[This List =] P

[ sicrcion )

Welcome Sharepoint Administrator =

CIAOPS Sharepaint Demo

> Team Discussion > What needs to happen on the Mckensie account

Team Discussion

View Al Site Content.

Use the Team Discussion list to hold newsgroup-style discussions on topics relevant to your team.

Surveys e View: | Flat -
+ Customer feedback e
Pictures ‘ Started: 3/12/2007 1:07 PM View Properties 4@‘ Reply
® Images
What needs to happen on the Mckensie account
Documents I've just had Michael Mckiensie on the phone asking about their account.
o Rz s Can someane please give a staus?
e docB Sharepoint Administrator
Lists
» Calendar [Posted: 3/12/2007 1:08 P11 View Properties | /i Reply
* Tasks

= Suggestions
= staff Details
» Dally reception tasks

Robert Crane
= Projects

I think their account is on credit hold for some reason from memory. Maybe semeone from accounts can dlarify
this ?

¥ Show Quoted Messages

‘ Posted: 3/12/2007 1:10 PM
= Team Discussion

View Properties | /g Reply

Sites
= Sodal Club

= Network Search

Nancy Wiliams

Robert is correct. Their account is current owerdue by $ 1023.45 which appears to be invoice 4532. If we can get
that paid by EFT then we can release the current order.

¥ show Quoted Messages

Done

i start J@ &S

J & Team Discussion - Wi...

- Trusted sites a v | H00% -
: 4

J B ¥ 1053 am

A normal WSS v3 Discussion is shown above and unfortunately doesn’t allow much

customization.

Quest Labs makes available a freely downloadable web part called gDiscussionView that
allows you to create a highly customized version of any Team Discussion. You can
download the web part (32 and 64 bit versions) from:

http://sharepointforall.com/media/p/320.aspx
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% Quest Shared Web Parts for SharePoint

Welcome to the Quest Shared Web Parts for
SharePoint Setup Wizard

The installer wil uide you thraugh the steps required 1o install Quest Shared Web Parts for
SharePaint on your camputer,

WARNING: This campuler program i protected by copyright law and intemational reaties.
Unavthorized duplication or distibution af this program, a1 any parion of 1, may resultin severe civi
a1 criinal penaltes, and wil be prasecuted to the masimum extent possible undst the law

Carcel

Astart| | @ & (v @ {& Team Discussion - Windo... || 15 Quest Shared web Pa... | 10:54 am

Once the software has been downloaded simply double click on the MSI file to install.
Click Next to continue.

% Quest Shared Web Parts for SharePoint

License Agreement

Please take a moment to read the license agreement now. If you accept the tems below, click
Agree, then "Next". Dihenwise click "Cancel"

Quest Software, inc. i‘

Transaction Product Agreement
Rev 2-2.09

PLEASE READ THIS AGREEMENT CAREFULLY BEFORE USING THIS PRODUCT. BY
DOWHLO: R U |

| Do Not Agiee

Cancel <Bsck | [ Hews

{& Team Discussion - Windo... || 1% Quest Shared Web Pa... B " 10:54 am

Select | Agree and click Next.
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% Quest Shared Web Parts for SharePoint

Select Installation Folder [z
2 78
@“ L5

The installer wil install Quest Shared w/eb Parts for SharePoint to the follwing folder.

To install in this folder, click "Mext". Ta install to a different folder, enter it below or click "Browse"",

Eolder

C:\Program Files\Quest Software\uest Shared web Pants for Sharel Browise
Disk Cost

Install Duest Shared Web Parts for SharePaint for pourself, or for anyone wha uses this computer:

¢ Everone

" Justme

Cancel «Back

Astart| | @ & (v @ {& Team Discussion - Windo... || 15 Quest Shared web Pa... | 10:54 am

Select a location into which to install the software and click Next to continue.

% Quest Shared Web Parts for SharePoint

Confirm Installation

The installer i ready to install Quest Shared Wieb Parts for SharePoint on your compuler,

Click "Mext" to start the installation

I T

{& Team Discussion - Windo... || 1% Quest Shared Web Pa... B " 10:54 am

Click Next to commence the installation.
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% Quest Shared Web Parts for SharePoint

Installing Quest Shared Web Parts for
SharePoint

Duest Shared Web Parts for SharePaint is being installed.

Please wait

Wstart| | G} &~ & {& Team Discussion - Windo... || 15 Quest Shared web Pa... | 10:54 am

The install process will now commence.

=
Quest Shared Web Parts for SharePoint

A3 setup will walk you through the steps to Install Quest Shared Web Parts for
sharePaint.,

Qplians

[~ | do NOT want to deploy solution packags. | il uss SharsPoint Cerlral Administiation
o do solater

(% install on ever vitual server onthe local server or server farm

" Install ONLY to the specified LIRL of the virtual server on the lacal server or server famm

Carcel < Back

{& Team Discussion - Windo... || 1% Quest Shared Web Pa... B " 10:55 am

Select WSS v3 servers you wish to install the software. In most cases you will want to
deploy it to all WSS v3 servers on the local machine but selecting the bottom option will
allow you to target specific WSS v3 URL's.
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Make the desired selection and click the Next button.

wl
Quest Shared Web Parts for SharePaint:

@]  setup will walk you through the steps to Install Quest Shared Web Parts for
sharePoint,

Status

Please wait while instaling Quest Shared Web Parts for SharePaint, this may take a few
minutes to complete.

Quest Shared Wweb Parts Solution Package has been added to SharePoint store.

Please wait while deploving Quest Shared Web Parts Solution Package to the fallowing web
sitels). This may take some time to complete.

SharePoirt - 7530

Astart| | ([ @& i) {& Team Discussion - Windo... || 15 Quest Shared web Pa... B w¥ 1102 am

You will now see the software being deployed to the WSS v3 sites that you selected
previously. Please note that this process may take a few minutes to complete.

el
Quest Shared Web Parts for SharePoint:

@]  setup will walk you through the steps to Install Quest Shared Web Parts for
SharePoint,

Status

SharePoint - 7530 4l
SharePoint - 80
S etup will sctivate Duest Shared Wieb Parts Feature for the deployed sitefs]
Activated Feature for web application ‘SharePoint - 7530 site Home"
Activated Feature for web application ‘SharePaint - 80' ste 'TIADPS Sharepoint Demo’

Activated Feature for web application 'SharePoint - 80' site 'Satum Aliance - Intemal Test!

Please click "Nest" button below to continue.

{& Team Discussion - Windo... || 1% Quest Shared Web Pa... B W 1121 4w

© www.ciaops.com
29 December 2014 Page 129



http://www.ciaops.com/

Chapter 12 - Add ons

When the process is complete it will show you which sites has been successfully
activated on.

Press the Next button to continue.

[
Quest Shared Web Parts for SharePaint:

@]  setup will walk you through the steps to Install Quest Shared Web Parts for
sharePoint,

[ Motice

IMPORTANT: ¥ Performisreset now

“fou must perform fisieset before you can use Quest Shared Web Parts.

IMPORTANT:

In SharePainkt server fam ermvironment, pou must run this installer on all your front end web
serverls) on which yau have deploped bifeb Parts for SharePaint.

Carcel < Back —

Histant] |G & - & | & Team biscussion - windo. . || 151 guest shared web Pa.. | B 1z

You will now be prompted as to whether you wish to complete a reset of the Internet
Information Services on this machine. This process is required for the previously
installed software to be available and work correctly on your WSS v3 sites, however
note that performing such a reset will make any web sites on this machine temporarily
unavailable while the reset process is completed.

Generally, you will want to leave the check box ‘Perform iisreset now’ checked and press
the Next button to continue.
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wl
Quest Shared Web Parts for SharePaint:

@]  setup will walk you through the steps to Install Quest Shared Web Parts for
sharePoint,

Status

Please wal while performing 15 12set...

Astart| | ([ @& i) {& Team Discussion - Windo... || 15 Quest Shared web Pa...

B 1121 am

You will now see the IIS reset process complete.

=
Quest Shared Web Parts for SharePoint

A3 setup will walk you through the steps to Install Quest Shared Web Parts for
sharePaint.,

Status

Please wall whis peifoiming 1S reset

[Attemping stop.
Intemel services successfull stopped
(Attempling start

Intemet services successhull restarted

Please click "Finish™ button below to complete the Install process.

Firish

{& Team Discussion - Windo... || 1% Quest Shared Web Pa...

B W 11:23 M

Once complete you will see the results in the window.

Press the Finish button.
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% Quest Shared Web Parts for SharePoint

Installation Complete

Duest Shared Web Parts for SharePoint has been successfully installed.

Click "Close' to exit.

Please use Windows Update to check for any ciical updates to the NET Framework

Carce| <ok i

Histant] |G & - & | & Team biscussion - windo. . || 151 guest shared web Pa..

Press the Close button to complete the process.

{2 Team Discussion - Windows Internet Explorer |

(€] » [ http:{jwinz003ent L istsTeam.200isc ageView=Shar =15 |42 ]| | [ Lve search £~

Fle Edt Yiew Favortes Tools  Help

- Favorites ‘ 5 & Suggested Sites + | Free Hotmail & Wb Slice Gallery -

(& Team Discussion

| i - B) - L e v Page~ Safety - Todk - @

Vielcome Sharepaint Administrator = | @ 2]
SHBA C1AOPS Sharepoint Demo e 2
o@s P

Homey| SocalClub | Metwork Search

CIAOPS Sharepaint Demo > Te

Team Discussion

View Al Site Content Use the Team Discussion list to hold newsgroup-style discussions on topics relevant to your team
Surveys

= Customer feedbadk

New - | Actions v | Settings ~ Subject -

Pictures what needs to happen on the Mckensie account

sharepoint Administrator 3 3/12/2007 1:11PM
» Images

Documents

= Policies

= Knowledge Base

Lists

= Calendar

» Tasks

» Suggestions

= Staff Details

= Dally reception tasks

» Projects

Discussions

= Team Discussion

Sites

» Sodial Club

= Network Search

hd]
Done

[T T T T e [ Trusted stes [ 1% -

Histart| |G} @&~ @ || € ream piscussion - wi.. | B|D® 1n7am

Return to your WSS v3 site. Use of the gDiscussionView web part requires that a Team
Discussion already exist. If a Team Discussion does not already exist you will need to
create one before you can use the new web part.
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To configure the web part with an existing Team Discussion simply navigate to the Team
discussion in your WSS v3 site.

You will need to be a WSS v3 site administrator or designer to configure the web part.

/2 Team Discussion - Windows Internet Explorer

N
G@ = [ig] titps/iminzo03ent/Liets T samrez00 h =1 (& #2] x| [£2 vz searcn (o]

File Edit View Faworites Tools Help

¢ Favorites ‘ 5 8 suggested Sites » £ | Free Hotmall £ Web Slice Gallery +

(& Team Discussion

| v B - O v page - Safety v Took - @ T
CIAOPS Sharepoint Demo Velcome Sharepoint Administrator = | =
C N A

. [This List =] el
o E S CIAOPS Sharepoint Demo

Social Club | Network Search @_
o CIAOPS Sharepoint Dema > Team Discussion

. . ﬂfl R e TR
Team Discussion

this website,

View Al Site Content.

Use the Team Discussion list to hold newsgroup-style discussions on topics relevant to your t=am. I} :‘diriit, '::W'-";E, R
Surveys New ~  Actions ~

Settings ~ this page.
» Customer feedback

Subject ) Created By || ik Site Settings
Manage site settings on this site.
Pictures What needs to happen on the Mckensie account -

= Images

Sharepoint

Documents

= Policies

» Knowledge Base
Lists

» Calendar

= Tasks

= Suggestions

= staff Details

» Dally reception tasks
= Projects

Discussions

= Team Discussion
Sites

= Sodal Club

= Network Search

Done [T [T T T |3 mustedstes [fa - [®=ww - 4

distart| | (3 & - & || & ream Discussion - w.. | B 1 |

From the Site Actions menu select Edit Page.

/2 Team Discussion - Windows Internet Explorer

N
G@- [i] et fiwinz00gentLists Team 200 hared =1 (& #2] x| [£2 vz searcn (o]

File Edit View Faworites Tools Help

¢ Favorites ‘ 5 8 suggested Sites » £ | Free Hotmall £ Web Slice Gallery +

(& Team Discussion

| v B - O v page - Safety v Took - @ T
CIAOPS Sharepoint Demo Velcome Sharepoint Administrator = | =
C N A

CIAOPS Sharepoint Demo [hsce =l [ 9]
o@ds
Social Club | Network Search | Site Actions - |

Exit Edit Mode X

Version: You are editing the Shared Version of this page

o) CIAOPS Sharepoint Demo > Team Discussion
Team Discussion
View All Site Content Use the Team Discussion list to hold newsgroup-style discussions on topics relevant to your team,

Surveys Main
» Customer feedback

G}, Add a Web Part
Pictures

Team Discussion edit~ | %
= Images

New -  Actions -~ Settings ~ View:  Subject =

Subject O Created By Last Updated
» Polides
Vihat nesds to happen on the Mckensie account

Sharepoint Administrator 3 3/12/2007 1:11PM
= Knowledge Base

Lists

» Calendar

= Tasks

® Suggestions
u Staff Detais

= Dally reception tasks
= Projects
Discussions

= Team Discussion
Sites

= Social Club

[P [ Trusted stes [fa - [®=ww - 4

distart| | (3 & - & || & ream Discussion - w.. | B 1 |

pore I
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You will now be placed into Edit Page Mode as shown above. Click on the area that says

Add a Web Part in the Main section of the page.

(= Team Discussion - Windo

O [

Edit

Add Web Parts

e view @Add Web Parts to Main

¢ Favorites Hs & sugce

Favorices

IETET)
28

Sefety -+ Tods~ @+

int Administrator = |

I
st Actons - 1

Exit Edit Mode X

ated

edit~ | x

ubject

07 1:11PM

(& Team Discussion 5|
T 7 |E content Editor Web Part
CIAOPS Sharepoint Demo Use for formatted text, tables, and images.
CIAOPS ¢ Form Web Part
Use to connect simple form controls to other Web Parts
Social Club | Netw
Version: You are editing t [ (&) tmage web Part
T —————— Use to display pictures and photos.
cf
7 |L8] Page Viewer Web Part
il Use to display linked content, such s files, folders, o Web pages. The linked content is isolated from other content on
r the Web Part Page.
View All Site Content |
Surveys M &3] Relevant Documents
« Cusbomer feedback Use this webpart to display documents that are relevant to the current user.
Pictures [T & sharePoint Reminder
harePint Reminder - www.pentzlogi »
» Images "
Documents 7 £ site users
= Use the Site Users Web Part to see a list of the site users and ther online status,
= Policies
= Knowledge Base I [ UserTasks
Use this webpart to display tasks that are assigned to the current user.,
Lists
» Calendar [ (&) xmL web part
Use for XML, and XSL Transformation of the XL
= Tasks
= Suggestions Quest Shared Web Parts
» Staff Details e
~ [@ DiscussionView
o EyEmEEs art to view discussion ist. I
« Frojects =
Discussions
0 TS Advanced Web Part gallery and options
Sites
= Social Club add p—
Done
Bstart] | @ B~ @ || & ream Discussion - w..

[fa - [®=ww - 4

|35 wam

The list of available web parts is now displayed. Scroll down to the b
and select gDiscussionview and click the Add button.

‘eam Discussiol indows Internet Explorer

ottom of the list

B

G@ ® [ie] hp:jwinzoogent,Lsts Teanrs 20D

| ‘E‘ ‘5‘ ‘z\ [ Lve search

28

File Edit View Faworites Tools Help

¢ Favorites ‘ 5 8 suggested Sites » £ | Free Hotmall £ Web Slice Gallery +

| % - B - O o - page -

(& Team Discussion

Sefety -+ Tods~ @+

CIAOPS Sharepoint Demo

Welcome Sharepoint Administrator = |

C N A -
o E S CIAOPS Sharepoil

Demo

Social Club ~ Network Search

[This List =] P

Site Actions ~

Version: You are editing the Shared Version of this page

Exit Edit Mode X

CIAOPS Sharepoint Demo > Team Discussion

Team Discussion

F=

view Al Site Content Use the Team Discussion list to hold newsgroup-style discussions on topics relevant to your team.

Surveys
» Customer feedback

Main

G}, Add a Web Part

® Suggestions
» Staff Details
= Dally reception tasks

» Projects
Discussions
= Team Discussion

Sites

= Social Club

Pictures - -
5 qDiscussionView editw X
mages [This WebPart has not been configured yet. You can access the WebPart configurator by selecting the "ezEdit" menu item in the WebPart Menu.
Documents The WebPart Menu is located in the Title bar of this WebPart.
» Policies Team Discussion edit - | X
= Knonledge Base Mew + Actons ~  Settings ~ View: | Subject -
Lists Subject ) Created By Last Updated
» Calendar What needs to happen on the Mckensie account Sharepaint Administrator 3 3/12/2007 1:11PM
= Tasks

pore I

Bstart] | @ B~ @ || & ream Discussion - w..

[ [ Trusted sites

G2
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You should now see the gDiscussionView web part appear at the top of the page. You
will also note that it requires configuration to operate correctly.

To configure the gDiscussionView web part select the edit in the top right of the web
part.

/2 Team Discussion - Windows Internet Explorer =181
G@,- [8] bt {/winzoogent,Lists Teamrs 20D hared (=l & #2 [ x| [ Live Search B~

File Edit View Faworites Tools Help

¢ Favorites ‘ 5 8 suggested Sites » £ | Free Hotmall £ Web Slice Gallery +

(& Team Discussion

| [ - [ gm v page - Sefety - Tok e @ T

CIAOPS Sharepoint Demo

Welcome Sharepoint Administrator = =
. i 5 | |
< L2 CIAOPS Sharepoint Demo [This List »
ol s

Home,| Social Club | Network Search

Exit Edit Mode X

Version: You are editing the Shared Version of this page

= CIAOPS Sharepoint Demo > Team Discussion
8 Team Discussion

View All Site Content Use the Team Discussion list to hold newsgroup-style discussions on topics relevant to your team.

Surveys Main

» Customer feedback S} Add a Web Part

Pictures - -

5 qDiscussionView edit v x
mages [This WebPart has not been configured yet. You can access the WebPart configurator by selecting the "ezEdit” Minimize:
Documents The WebPart Menu is located in the Title bar of this WebPart. :
Close
» Palicies Team Discussion % | Deete x
= Knowledge Base = = = .
< L i T [ Modify Shared WebPart |7

Lists Subject ) Created By Connections

» Calendar What needs to happen on the Mckensie account Sharepaint Administrator 3 Export..

= Tasks

Help

® Suggestions

* Staff Detals et

= Daly recepton tasks About

= Projects

Discussions

= Team Discussion
Sites

= Sodal Cub |

Done

[T [T T T |3 mustedstes [fa - [®=ww - 4

distart| | (3 & - & || & ream Discussion - w.. | B s

From the menu that appears select ezEdit.
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/2 Team Discussion - Windows Internet Explorer

L= ;[ /win2003ent/ Lists) 1% 20D
@:,- [ gt Team

B IENEIES |:’Lwe5eerch

File Edit View Faworites Tools Help

¢ Favorites ‘ % € suggested Stes ~

(& Team Discussion

& | Free Hotmail & | eb Slice Gallery =

i v B - [0 v page- Safety - Todke @ T
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You will now be presented with the configuration options for your Team Discussion.
Select any of the tabs across the top of the window to make configuration changes.
Inside the tab options you will notice a number of fields, some of these you can simply

enter information, while others (as shown above) will require you to press an Edit
button to make changes.

When configuration is complete press the OK button to save your changes and

continue.
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You will now be asked which Team Discussions you wish to apply this configuration to.

Select the Team Discussion option (usually the only one available on the screen) from
the list that is presented and press the OK button to continue.
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You can now choose to edit the configuration for this Team Discussion from the list that
is shown if desired, however simply press the Save button to continue.
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You should now see the discussion list displayed in the new format you configured.
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To edit what is displayed, Edit the page as before. Select the Edit menu for the web part
and then ezEdit to display the discussion group options.

To select the actual fields that will be displayed in the discussion, for example, select the
Edit button the Display Fields area of the window that appears in the Display tab.
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Doing this will display a list of available fields. Simply click on the fields that wish to be
displayed and enter any other details such as Title, Width, Align.

Press the Save button to continue.
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You will now see some additional entries in the box for Display fields.

When configuration is complete, press the OK button to save the changes.
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You should now see the additional information you selected displayed in the discussion.
In the case above you see that the fields ‘Created’ and ‘Attachments’ now appear.

/22 Team Discussion - Windows Internet Explorer =12 x|
G@ » [ http:{jwinz003ent L istsTeam.200isc ageView=Shar (=] 42| o | [0 Live search 2B

Fle Edt Yiew Favortes Tools  Help

<7 Favorkes | 75 @ suggested Skes ~ £ | Free Hotmail ] web Slce Gallery ~

| % - B - 0 b v Page- Sefety~ Took - @-

(& Team Discussion

craos sharepoint| [~ ok | [ 3 Cancel | hdministrator - | (@]
Appearance | Layout | Advanced | Display | View Appearance | Toolbar Appearance | Cantext Menu Appearance | Localization | £
socaiq| | Allow Minimize ] st Action: |
Version: You ar| | Allow Close I~ Exit Ecit Mode %
Allow Hide I
Allow Zone Change ~
Allow Connections I
View Al Site Conte| —— -
lourveys Allow Editing in Personal View [7
DS feedd | Export Mode Export All Data -
Pictures
= Images Title URL I ) =
Documents . edit ~ %
« Polices Description [The web part to view discussion list.
* Knowledge Base Help URL [/_layouts/QuestSoftware/WAResources/ Invariant/Help/HTML/QuestWebParts.html?cor
Lists
» Calendar Help Mode Modeless 7]
= Tasks Catalog Icon Image URL [/_layouts/Questsoftware/WARssources/ Invariant/ Images/DiscussionviewwebPart.gif
0 =TS Title Icon Image URL I
» Staff Details
= Daily receptiont{ | IMPport Error Message [Cannot import this Web Part.
= Projects - _— .
Discussions Lok | [ X Concel ]
= Team Discussion
Sites
= Sodial Cub
= Netnork Search =
People and Grou =
4
javaseript:void(0); [T T [ I3[ Trustedstes

distant| | (3 @~ @ || € ream piscussion - wi..

You can return and edit the properties of the gDiscussionView web part at any time.
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Unlike the options available with the standard Team Discussions you can highly
customize what is now available via the tabs available across the top of the web part
edit menu (in this case displaying the options in the Advanced tab).
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At any stage in the future if you wish to return your Team Discussion to the standard
WSS v3 version simply edit the Team Discussion page and select Delete from the
gDiscussionView web part edit menu (in the top right of the web part).
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/2 Team Discussion - Windows Internet Explorer
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With the web part now deleted you should see the Team Discussion return to normal as
shown above.

The standard Team Discussion features of WSS v3 can be enhanced using the

gDiscussionview web part. Once installed and configured you can create a highly
customized discussion area for users.

12.14 Chatterbox

Chatterbox is free web part that allows users to post messages into WSS v3 pages that
are directly displayed on the page as well as being saved in a standard WSS v3 list. This

can be used as a very quick and easy way to leave feedback rather than having to
engage in Team Discussions.

All the information posted via this web part is saved and indexed for later reference and
search.

The Chatterbox web part can be downloaded from:

http://www.codeplex.com/CKS/Release/ProjectReleases.aspx?Releaseld=4234
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tterBox 1.0 Binaries
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Once the software has been downloaded and uncompressed you should find 3 files; a
word readme document and two .CAB files (one for 32 and x64 bit systems).

C:\Docunents and Settings\Administrator>cd\progran files

C:\Progran Files>cd common files

C:\Progran Files\Conmon Files>cd microsoft shared

C:\Progran Files\Connon Files\Microsoft Shared>cd web server extensions
C:\Progran Fi Files\Microsoft Sharedueh server extensions>cd 12
C:\Progran Fi Files\Microsoft Shared\ueb server extensions\i2>cd hin
C:\Progran Fi Piles\Microsoft Shared\ueh server extensions\12\BIND>stsa
dm —o adduppack —filename_d:\dounload\nicrosoft.sharepoint.sanmpleparts.chatterho)
x.cab —force —globalinstall

Operation completed successfully.

C:\Progran Files\Common Files\Microsoft Shared\ueh server extensions \12\BIN>_

d#istart]| | ([} @ (- | (5 chatterbox 1.0Binaries_|[E command Prompt {& Home - CIACPS Sharepol...

This web part needs to be added via the stsadm command line parameter. To do this

change to the directory c:\program files\common files\microsoft shared\web server
extension\12\bin.
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Type in the following command

stsadm —o addwppack —filename </ocation of .CAB

file>\microsoft.sharepoint.samplepart\chatterbox.cab —force —globalinstall

And press ENTER to execute.

Once this process has completed you should receive the message:

Operation completed successfully
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Return to your WSS v3 site and login as an administrator. Select Site Actions then Site

Settings from the top right of the page.
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e Gettings - Windows Internet Explorer 5| x|

- |g http: //win2003ent]_layouts/settings, aspx j \E\ \E\ \z‘ |f)' Live Search ‘E‘

File Edit View Faworites Tools Help

¢ Favorites ‘ 5 8 suggested Sites » £ | Free Hotmall £ Web Slice Gallery +
(& Site Settings |

X Find: [chatterbosx Freviaus Next || J Options ~

- ) g v page - Sefety - Tok - @ T

CIAOPS Sharepaint Dema

C il A .
ol s CIAOPS Sharepoint Demo

Social Club | Network Search m

Vielcom Sharzpont Adminswator = | @ 2|

CIAOPS Sharepaint Demo > Site Settings
Site Settings
Site Information
Site URL: http://win2003ent/
Mobile Site URL: http:/fwin2003ent/m/
Version: 12.0.0.6421
Users and Permissions | Look and Feel Galleries Site Administration Site Collection Administration
& People and groups & Titie, description, andicon & Master pages & Regional settings & Recyde bin
8 Site collection 6 Tree view a Site content typss 8 Site libraries and lists 6 site collecton features
administrators
8 Site theme a Site columns 8 Site usage report 8 Site hierarchy
8 Advanced permissions & Top link bar o Site templates  User alerts 8 Portal site connection

o Quick Launch o List templates RSS

o Save site a3 template o Web Parts Search visibilty

B Reset to site definition Workflows Sites and workspaces
Site features
Delete this site

Ihttp: fjwin2003enty_catalogs)wp/Forms Alltems.aspx [T T T T [ [fmustedstes [fa - [®=ww - 4
Bistart| |G & (@ | 3 hattertiox 1.0 Bineries | B Commend Promp || & site settngs - windo... | B(® zerm
/- web Part Gallery - Windows Internet Explorer & x|
» ] http: {jwin2003ent/_catalogs upFormsialltems. aspx =1 & 42| x| [ Live search |-
fle Edt Yiew Favorites Tools Help
57 Favorikes ‘ 5% & Suggested Sites + £ | Free Hotmail £ teb Sice Galery -
»
@ webPart Gallery: | - [ gm v Page - Safety - Took - (@~
X Find: [chatterbox Previous Mext || J Options -
CIAOPS Sharepoint Demo Velcome Sharepoint Administrator = | E
CIAOPS Sharepoint Demo frste A 1A
Social Club | Network Search Site Actions ~
CIAGPS Sharepoint Demo > Web Part Gallery
Web Part Gallery
View Al Site Content Use this Web Part Galery to store and retrieve Web Parts. The Web Parts in this gallery are available to this site and allsites under it. To preview a Web Part, dickits title.
Surveys = MNew | Upload ~ | Actons = | Settings - view: | All WebParts -
© i iy T Web Part Modified ) Mocified By Group Quid 0
Pictures 2] &€ ontenttditor dng [ 27/02/2007 3:27PM Sharepoint Administrator
= Images 2 MSImage.dwp [ 27/02/2007 3:27PM Sharepaint Administrator
Documents 2] MSMembers. dwp F  27i02/2007 3:27PM Sharepoint Administrator
= Polices 2] MSPageviewer. dwp 2 27/02/2007 3:27PM Sharepaint Administrator
e doee 2] MssimpleForm. dwp 2 27/02/2007 3:27PM Sharepoint Administrator
L= = MSUserDocs. dwp G 27/02/2007 3:27PM Sharepaint Administrator
* Calendar o] MSUserTasks. dup 5 27/02/2007 3:27PM Sharepoint Administrator
» Tasks
2] MSXml.dwp Z 27/02/2007 3:27PM Sharepoint Administrator
= Suggestions
= staff Datalls
» Daly reception tasks
= Projects
Discussions
= Team Discussion
Sites
= Sodial Club -l
[0 [T [ [ trustedsies [Fa - [®Riew - 4
distant| | (3 @~ @ | (9 chatterbox 1.0 Binaries | &8 Command Frompt | /& Web Part Gallery - Wi. | B[ 248em

In the Web Part Gallery select New from the menu bar.
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{2 New Web Parts

indows Internet Explorer 5| x|

G@ ® [ie] hp:jminzoogent/_layouts HenDinp. aspx

File Edit View Faworites Tools Help

¢ Favorites \ 4% @ suggested Stes + £ FreeHotmall 2 | eb Slce Galery =

(ENew Web Parts

- ) g v page - Sefety - Tok - @ T

X Find: [chatterbosx Freviaus Next || J Options ~ | 2 matches
TTCTST
I Microsoft.SharePoint.Portal.WebControls. ThisWeskInPicturesWebPart |Th\sWeek\nP\cturesWabF,dwp Culture
Publick
Microsc
T Microsoft.SharePoint.Portal.WebControls. TOCPart TOCPart .webpart Culture
Publick
Microsc
[T Microsoft.SharePoint.Portal.WebControls.UserContextFilterWebPart UserContextFilterebPar . webpart Culture
Publick
Microsc
[T Microsoft. SharePoint. Portal. WebControls. WebPartLoc WebPartLoc Ldwp. Culture
Publick.
Microsc
T  Microsoft.SharePoint.Portal.WebControls.WSRPCensumerWebPart WSRPConsumerWebPart gup Culture
Publick:
Microsc
F  fiigroseft.Sharelaint leParis.Cl ChatterBox .webpart Versior
PublicK.
Microsc
" Micresoft.SharePoint.Search.Internal.WebControls. CoreResultsWebPart CoreResults\WebPart .webpart Versior
Publick
Microsc
[T Microsoft.ShareFoint.Search.Internal. WebControls. SearchPagingwebPart SearchPagingWebPart | dwp Versior
Publick
Microsc
[T Microsoft.SharePoint.Search.Internal WebControls. SearchStatsWebPart SearchStatsWebPart | .dwp  Versior

Publick
T Microsoft. SharePoint.Search.Internal.WebControls. SearchSummaryWebPart SearchSummaryWebPart | dup Versior.

Publick.
Microsc
T  Microsoft.SharePaint.WebControls. TopologyViewWebPart TopologyViewWebPart | webpart Culture
Publick (|
4 | »
Done [T T T T [ [fmustedstes [fa - [®=ww - 4

i start J

| 3 hattertiox 1.0 Bineries | B Commend Promp |[ & new web parts - wind... | B(® W zem

Scroll down the list until you locate:
Microsoft.SharePoint.SamplePart. Chatterbox

And place a check in the box to the left of this. Now scroll back top the top of the page.

{2 New Web Parts

indows Internet Explorer 5| x|

G@ ® [ie] hp:jminzoogent/_layouts HenDinp. aspx

File Edit View Faworites Tools Help

.7 Favorites \ 5 @ suggested Sites ~ € | Free Hotmall @ tweh Slice Gallery v

X Find; [chatterbox Previous Mext || 7 Options + | 2matches

E New ireh Parts - [ mm v Page- safety Took+ @+ 7

CIAOPS Sharepaint Dema o

Sodal Club ~ Network Search

CIAOPS Sharepoint Demo > Web Part Gallery > New Web Parts

Web Part Gallery: New Web Parts

This list displays all avallable Web Parts for this gallery. Select each Web Part you want to add, and then ciick Populate Gallery.

Populate Gallery

T Overwrite if fie already exists?

[ Web Part Type Name File Name Asseml
Microse
T Microsoft.Office.Server.Search.WebControls.ActiveCrawls |ActiveCrawls .dwp Versior
Publick.
Microsc
T  Microsoft.Office.Server.Search. WebControls.AdvancedSearchBox |AdvancedSearchBox .dwp Versior
Publick
Microsc
I Microsoft.Office.Server. Search.WebControls.CompletedCrawls CompletedCrawls .dwp Versior
PublicK.
Microsc
T Microsoft.Office.Server.Search.WebControls.CoreResultsWebPart CoreResults\WebPart .webpart Versior
Publick
Microsc
[T Microsoft.Office.Server. Search.webControls.FederatedResultswebPart FederatedResults\WWebPar .webpart Versior
Publick |
4 | b
Done [T T T [ [fg rustedstes [va - [®iow -

distant| | (3 @~ @ | (9 chatterbox 1.0 Binaries | &8 Command Frompt | /& New Web Parts - Wi

| B[ 249em
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With the Chatterbox option checked press the Populate Gallery button at the top of the
page.

/2 Web Part Gallery - Windows Internet Explorer _|=] x|
6@ © [ titps iwinza03ent] catalogsfwpiFormsalitems. s =1 (& #2] x| [£2 vz searcn |2]-

File Edit View Faworites Tools Help

¢ Favorites ‘ 5 8 suggested Sites » £ | Free Hotmall £ Web Slice Gallery +
| X0 - B - (0 e - page- Safety- Todk- @

X Find: [chateerbos Previous Next ||/ options -

(& Web Part Gallery

CIAOPS Sharepaint Dema Welcome Sharepaint Adminstrator ~ | @ 41

CIAOPS Sharepoint Demo [This Ust =] »
Social Club | Network Search m

» CIAOPS Sharepoint Demo > Web Part Gallery
[@ Web Part Gallery

view Al site Content Use this Web Part Gallery to store and retrieve Web Parts, The Web Parts in this gallery are avalable to this site and al sites under it. To preview a Web Part, dick its tide.

Surveys =/New | Upload -~ Actions - | Settings View:  All Web Parts -

e Web Part Modified ) Modified By Group

Pictures =) ChatterBox.webpart ! HEw 3 21/07/2008 2:43PM Sharepoint Administrator

0 == =) MSContentEditor.dwp 3 27fozf2007 3:27PM sharepoint Administratar

Documents = MsImage. dwp 3 z7f02/2007 3:27PM Sharepoint Administrator

® Palicies =] MSMembers. dwp @ 27/02/2007 3:27PM Sharepoint Administrator

0 EmIehR = MSPageViewer.dup (3 270272007 3:27PM Sharepoint Administrator

Lists o] MSSimpleForm. dwp 2 27/02/2007 3:27PM Sharepoint Administrator

pleaeniy 2] MSUserDocs.dwp 3 27/02/2007 3:27PM Sharepoint Administrator

: ;j:‘;sesmns 2] MSUserTasks.dip 3 27/02/z007 3:27PM Sharepoint Administrator

. Staff Details = msxml.dwp 3 z7f02/2007 3:27PM sharepaint Administrator

= Daily reception tasks

= Projects

Discussions

* Team Discussion

Sites

= Sodal Club »
Done [T T T T [ [fmustedstes ‘

i start J @B éE-@ J ) ChatterBox 1.0 Binaries | [ Command Prompt |[ & web part Gallery - wi

When complete, you should now see the Chatterbox web part listed in the Web Part
Gallery.

G@ = [ie] ho:jminzoogentdef ault aspix =1 (& #2] x| [£2 vz searcn |2]-|

File Edit View Faworites Tools Help

¢ Favorites \{5 (@ suggested Sites » & Free Hotmail 2 | Web Slice Gallery =
| v B - o v page - Safety v Took - @ 7

% Find: [chatcerbox Previous Next ||/ options -

(& Home - CIAOPS Sharepoint Demo

CIAOPS Sharepaint Dema Welcome Sharepoint Administrator = | =

t Demo [This site =] o

CIAOPS Sharep

Sodal Club ~ Network Search

-~ Create
VR This is @ Sharepoint demonstration site created by CIAOPS. .Ilﬁ Add a new library, list, or web page to
= this website.
rveys
T Our Core Values - e

= Customer feedba — - = [ e

Our Mission Statement - Keeping IT simple | }_‘ Add, remove, or update Web Parts on
Pictures g this page.
® Images Our Goals : [ Site Settings

Manage site settings on this site.

Documents .. . . .
1. Respond to engiries within 60 minutes wi T ]

» Polcies
« Knowedge Base- 2. Solve the right problem Links .
== 3. Listen first = Computer Informaton Agency
= Calendar a sharepoint information
. N @ Sydney Morning Herald
a Hawaian Af —
® Suggestions Christmas shutdown 21/11/2007 1:58 PM o Video demo
« Staff Details by Sharepeint Administrator
O e Please note thatour offices wil e cosed fom 25th of ecenber { Chrisas day) urt] the 1t o January, = Add new link
» Projects
Please welcome Hancy 21/11/2007 1:56 PM Quarterly goals -
Discussions by Sharepeint Administrator 1. Increase sales by 10%
T Nancy Willams has just commenced n our accounts department. Please stop by and intraduce yourself to - Increase sales by 10%
her and welcome her to our business.
Sites - 2. Convert 10 new
» Sacial Club 1 Add new announcement prospects into customers
= Network Search
Calendar 3. Boost revenues beyond -
Peoole and Grouns ATA N ofe  TiHa Laration Ctart Tima. End Tima All Pz Evant P .
Done [T T [ [3fg [ rustedstes [Fa - [®wew - 4
distant| | (3 @~ @ | (9 chatterbox 1.0 Binaries | &8 Command Frompt | /& Home - CIAOPS Shar | B[ 249em
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The next step is to add the Chatterbox web part to the desired page in your WSS v3 site.

To do this navigate to the desired web part page as at least an editor
Settings then Edit Page from the menu that appears.

and select Site

/2 Home - CIADPS Sharepoink Demo - Windows Internet Explorer

IETET)

@:\T::v [8] b {/winzo0gentdefault aspx7Pagetism=Shared =

[

B | [#2][ % |£';' Live Search

File Edit View Faworites Tools Help

¢ Favorites ‘ 5 8 suggested Sites » £ | Free Hotmall £ Web Slice Gallery +

I n-g-o

(& Home - CIAOPS Sharepoint Demo

~ Page - Safety - Todk e @

X Find: [chatterbosx

Previous  Mext H? Options ~

CIAQPS Sharepaint Demo
CilA

Welcome Sharepoint Administrator

@2

o E s CIAOPS Sharepoint Demo

Sodal Club | Metwork Search

Version: You are editing the Shared Version of this page

[This site =] Fe)

(St Acton -

Exit Edit Mode %

View All Site Content

Surveys
= Customer feedback

= Knowledge Base

= Dally reception tasks
= Projects
Discussions

= Team Discussion

This is a Sharepoint demonstration site created by CIAOPS.
Left

5} Add 2 Web Part

Our Goals :

Right

], Add 2 Web Part

Pictures

= Images Our Core Values edit - | % Site Image
Documents Our Mission Statement - Keeping IT simple

= Policies

edit~ %

Announcements

Christmas shutdown

=5 1. Respond to enqiries within 60 minutes

0T 2. Solve the right problem

i 5. Listen first m——
» Suggestions

= Staff Details

© Computer Information Agency

edit~ | x

21/11/2007 1:58 PM

i Please welcome Nancy 21/11/2007 1:56 PM
sites by S it Administrator
'y Sharepoint Administrator
.| Sacial Club Nancu Wiliame hiae et commencarin nur accrinte denarimant Dlases s y and infradiics unresif Quarterly goals G0 s | ILl
4 »
Done

by Sharepeint Administrator
Please note that our offices will be dosed from 25th of December { Christmas day) unti the 1st of January,
2008.

& Sharepoint information
= Sydney Morning Herald
& Hawaiian Ar
= Video demo

= Add new link

i 5tart J@ &S

J ) ChatterBox 1.0 Binaries | [ Command Prompt

[P [ Trusted stes

| & Home - CIAOPS Share...

[fa - [®=ww - 4

JEIQ@ 249 P

Select the location on the page where you wish to add the web part and click the Add a

Web Part link.
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IETET)
28

£~ Home - CIADPS Sharepi

Add Web Parts -- Webpage:
G@ = & hitp:jwin2C CIAQDPS Sharepoint Dema
fe o e reens (L 3) Add Web Parts to Left

¢ Favorites Hs & sugce

»
(& Home - CIAOPS Sharepoint [ = Sefety « Todls + (@)~
8l5 staff Detail
X Find: [chatterbox O a8 =
CIAQPS Sharepaint Dema r ‘1_] Suggestions oint Administrator + | (@4
Feel free to add your suggestions on how we can improve the way that we deal with our staff and customers. Y
CIAOPS & -
[ [&] tasks
Social Club | Netw Use the Tasks st to keep track of work that you or your team needs to complete. B St Actions - |
You are editing t [T @] Team Discussion Exit Edit Mode X

Use the Team Discussion lit to hold newsgroup-style discussions on topics relevant to your team.

View Al Site Content
[ (53] video-pages

Surveys
= Customer feedback ) T D ) —
S0 Miscellaneous

e ¥ (] chattersox

Documents

« Palicies [T & content Editor Web Part

Use for formatted text, tables, and mages.
= Knowledge Base

Form Web Part

Lists
Use to connect simple form controls to other Web Parts.

= Calendar

» Tasks ™ |&] image web part

« Suggestons Use to display pictures and photos. edit - | %

= staff Detais [ & Page Viewer Web Part on Agency

= ally reception tasks Use to dispiay linked content, such as files, folders, or Web pages. The linked content s isclated from other content on [pon

. the Web Part Page raid

= Projects

Discussions

* Team Discussion

Advanced Web Part gallery and options
Sites
» Social Club edit - | % >
add Cancel —

Done [fa - [®=ww - 4

Bistart| |G & (@ | 3 hattertiox 1.0 Bineries | B Commend Promp || & viome - c1aces share... | B(® W zesm

Scroll down the list of available web parts until you locate the Chatterbox item which is
under the Miscellaneous heading.

Place a check next to the item and press the Add button.

G@ © [Ig] titps/win2a03ent/det sl scptPage Visw=shared =1 (& #2] x| [£2 vz searcn |2+

File Edit View Faworites Tools Help

¢ Favorites \{5 (@ suggested Sites » & Free Hotmail 2 | Web Slice Gallery =
| v B - o v page - Safety v Took - @ 7

% Find: [chatcerbox Previous Next ||/ options -

CIAOPS Sharepaint Dema Welcome Sharepoint Administrator = |

CIAOPS Sharepoint Demo [This site =] P
Sodial Club | Network Search | Site Actions - |

Version: You are editing the Shared Wersion of this page Exit Edit Mode %

(& Home - CIAOPS Sharepoint Demo

il i=Conient This is a Sharepoint demonstration site created by CIAOPS.

S Left Right
» Customer feedback

5, Add 2 web Part 5, Add a web Part

Pictures
= Images ‘ChatterBox edit = X Site Image edit ~

b ¥
Documents. No list has been set as the backing store for this web pa o2 i

Close
= Policies I
Our Core Values X Deete x

* Knowedge Base P
Our Mission Statement - Ke€[ vodfy shared web Part

Lists
u Calendar Our Goals . Connections
» Tasks
- P P - Links edit + | %
= Suggestions 1. Respond to engiries within 60 minutes Commster Informaton &
. - & Computer Information Agency
T 2. Solve the right problem " Snreat e

= Daily reception tasks H =
o z. Listen first & Sycney Morning Herald

* Projects 5 Hawaiian Alr
Discussions o Video demo
Announcements edit - %
= Team Discussion 2 Add new link
Christmas shutdown 21/11/2007 1:58 PM neEwlin
Sites by Sharepoint Administrator
oG Please note that our offices wil be dosed from 25th of December ( Christmas day) unti the st of January, Quarterly goals edit - | x |
4] | o
Done [T T [ [3fg [ rustedstes [Fa - [®wew - 4
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The Chatterbox web part should now appear on the page. You can drag and drop the
web part to exactly where you require it to appear.

Select the Chatterbox edit menu from the top right of the Chatterbox web part. Then
select Modify Shared Web Part from the menu that is displayed.

{2 Home - CIADPS Sharepaint Demo - Windows Internet Explorer _[=] x|
@:‘/ - |(g btk [ win2003ent/def aul aspPagetien=Shared B IENEIES |:’ Live Search Feiid

File Edit View Faworites Tools Help

¢ Favorites ‘ 5 8 suggested Sites » £ | Free Hotmall £ Web Slice Gallery +

| X0 - B - [ e - page- Safety- Todk- @+

(& Home - CIAQPS Sharepoint Dema

X Find: [chatterbosx Freviaus Next || J Options ~
n of this page EXIT Eait Mode ;I
oint demonstration site created by CLAOPS. e R A —_
Left Right Al
Chrome State
&L Add a Web Part &L Add a web Part  Minimized
edit - | % Site Image edit - | % @ Normal
3
en set as the backing store for this web part. i Chrome Type
Default -
lues edit - | %
Layout
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L I " Links edit - || JpackingListName
bond to engiries within 60 minutes o Camputer Informatian Agency e —
e the right problem = Shercpeint nformaton B
en first 8 Sydney Morning Herald UserName

= Hawaiian Ar |<username=

@ Video demo

Ents edit - | % Updatelnterval
& Add new link
itdown 21/11/2007 1:58 PM B

Hministrator

our offices will be dosed from 25th of December { Christmas day) unil the 1st of January, Quarterly goals edit - |* NurmComments

1. Increase sales by e
e Nancy 21/11/2007 1:56 PM 10% L
Hministrator 52
bss iust commenced in our accounts department. Please stoo by and introduce vourself to N e AN s | _},J cancel| [ Apply i
4 [
Done [T T T T [ [fmustedstes [fa - [®=ww - 4

Bistart| |G & (@ | 3 hattertiox 1.0 Bineries | B Commend Promp || & viome - c1aces share... | B(®W zsim

If you now scroll down the list of items on the right hand side until you locate the
Miscellaneous heading at the bottom. Expand the options here.

You will need to enter a WSS v3 list name to which Chatterbox will store information.
This can be an existing list or by entering a unique name a new WSS v3 list will be

created, which is generally the best option.

Enter the list name for Chatterbox and press the OK button to continue.

© www.ciaops.com
29 December 2014 Page 151



http://www.ciaops.com/

Chapter 12 - Add ons

/2 Home - CIADPS Sharepoink Demo - Windows Internet Explorer =18 x|
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CIAOPS Sharepaint Dema

CIAOPS Sharepoint Demo

Sodal Club | Metwork Search

Wielcome Sharepaint Administrator = | (@4

[This site =] Fe)
|_site Actions - |

Version: You are editing the Shared Version of this page

Exit Edit Mode %

| B8 command Prompt
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| & Home - CIAOPS Share...

VR This is @ Sharepoint demonstration site created by CIAOPS.

Surveys Left Right

= Customer feedback

5} Add 2 Web Part ], Add 2 Web Part
Pictures
» Images ChatterBox edit~ X Site Image edit -
=

Documents Send

» Polcies L

= Knowledge Base Our Core Values edit + | %

o Our Mission Statement - Keeping IT simple

= Calendar

Our Goals :
* Tasks
P Links edit - [ x
» Suggestions - - .
© St Detale 1. Respond to engiries within 60 minutes & Computer Information Agency
2. Solve the right problem 8 Sharepaint information
= Dally reception tasks A .
2. Listen first = Sydney Morning Herald
|| » Projects | -
© Hawaiian Air
Discussions & Video demo
. ” Announcements edit - | x
Team Discussion EP——
Sites Christmas shutdown 21/11/2007 1:58 PM
by Sharepoint Administrator "

.| Sodial Club Please note that our offices wil be dosed from 25th of December { Christmas dav) until the 1st of Januarv. Quarterly goals edit - =~
4
Done [T T T T [ [fmustedstes =

You should now see an entry field displayed in the Chatterbox web part indicating that

the web part of ready for input.

Select Exit Edit Mode from the top right of the window.
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indows Internet Explorer

6\::: ® [ie] hitp:jwino0gentdef ault aspix7Pagetiem=Shared

| ‘@‘ ‘2‘ ‘l\ [ Lve search

File Edit View Faworites Tools Help

¢ Favorites ‘ % @ suggested Stes | Free Hotmail & Web Sice Galery ~

(& Home - CIAOPS Sharepoint Demo

0 - B - [ - page- Safety- Took - @+

Previous Next ||/ options -

X Find; [chatterbox

CIAOPS Sharepaint Dema
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]
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Discussions by sharepoint Administrator
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Sites Please welcome Nancy

by Sharepaint Administrator
Mancy Willams has just commenced in our accounts department. Please stop by and introduce yourself to
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Peonle and Grouns
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1. Increase sales by 10%

2. Convert 10 new
prospects into customers
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To use the Chatterbox web part all you need to do is enter text into the input field and

press the Send button.
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Chapter 12 - Add ons

If you examine all the WSS v3 site content you will find a list that Chatterbox has created
(or uses) that contains an entry for each input made.

Note that all existing list limitations, especially item limits, still apply. This means that for
very active conversations regular list maintenance may be required.

12.15 Conclusion

This guide continues to be a work in progress and | encourage comments and feedback
of any type. The only way that the Guide will improve if these is continued feedback.

Please send your comments and feedback to director@ciaops.com.

12.99 Add on providers

http://www.sharepointboost.com/index.html - SharePoint Boost

http://store.bamboosolutions.com/bamboomainweb/ - Bamboo Solutions

http://www.pentalogic.net/ - Pentalogic

http://www.colligo.com/ - Colligo
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