
Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 1 

Terms 
 
This Windows SharePoint Services Operations Guide (WSSOPS) from the Computer Information Agency is 
provided as is. Every effort has been made by the author to ensure that information provided is correct 
however this cannot be guaranteed. 
 
By using the Guide you also acknowledge that any work performed on production systems is a potentially 
dangerous act and may involve significant business risk and downtime. You hereby agree to release, waive 
and discharge the Computer Information Agency and/or the author from any liability incurred to yourself, 
your business or customers for any and all loss or damage, and any claims or demands therefore on 
account of problems arising from the use of this Guide. 
 
By using this guide you hereby assume full responsibility for any risk to computer systems, now and 
forever arising out of, or related to the use of this Guide on any computer system. 
 
Distribution and Duplication Guidelines 
 
This document is copyright and only available directly from the Computer Information Agency. This work 
is now licensed under Creative Commons. 
 

 
http://creativecommons.org/licenses/by-nc-sa/4.0/  
 
By using this Guide you agree to these terms. 
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12.1 Scope 
 
The whole idea behind Windows SharePoint Services v3 (WSS v3) is that it is built on a 
platform that allows others to develop components that can be integrated with any WSS 
v3 installation. This chapter covers a number of worthwhile add-ons for WSS v3. 
 
12.2 Colour Calendars 
 
Firstly download the required files from: 
 
http://www.codeplex.com/planetwilson/Release/ProjectReleases.aspx?ReleaseId=8482 
 
expand the files to a directory on the WSS v3 server. 
 

 
 
You should see two files listed, one being a batch file. This batch file needs to be 
changed prior to execution. 
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Right mouse click on the batch file called redeploy.bat and select Edit from the menu 
that appears. Locate the URL http://localhost in the second last line of the batch file and 
change it to read the URL of your WSS v3 site (in this case http://sharepoint3). When 
complete close the file and save the changes. 
 
Now execute the redeploy batch file by simply double clicking on it to execute. 
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You should see a DOS window open and the lines of the batch file execute. When the 
process is complete you will be asked to press any key. Once you do this the DOS 
window will be closed and you will be returned to your original screen. 
 

 
 
Go to the SharePoint 3.0 Central Administration via Start | Administrative Tools | 
SharePoint 3.0 Central Administration. 
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Select the Operations tab. 
 

 
 
Under Global Configuration select Solution Management. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 7 

 
 
Ensure that colour calendar solution appears as shown above. 
 

 
 
Return to your WSS v3 site and select Site Actions then Site Settings from the upper 
right of the window. 
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Under Site Collection Administration select Site collection features. 
 

 
 
If the status of the SharePoint Colour Calendar is not Active then click on the Activate 
button. 
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The Colour Calendar feature will be active when the Status for that feature displays 
Active as shown above. 
 

 
 
Return to the Home page of the WSS v3 site and select Site Actions then Create. 
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In the create option you now see two additional entries, Colour Calendar and Colour 
Calendar mapping. Select the Colour Calendar to create a new calendar list in WSS v3. 
 

 
 
As per a normal WSS v3 calendar list provide a suitable name for the new calendar and 
press the Create button. 
 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 11 

 
 
The new calendar list should now appear in the window. Before allowing the new 
calendar to be used you must firstly add a web part to the bottom of the page. 
 

 
 
Select Site Actions then Edit page. 
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When the page is in Edit mode click Add a Web Part. 
 

 
 
From the list that now appears scroll down until you locate the item PlanetWilson 
Calendar Colour Coder and select the check box and press the Add button to add this 
web part to the new calendar page. 
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Drag the PlanetWilson Calendar Colour Coder web part to the bottom of the page. This 
web part must be placed below the new colour calendar for correct operation. 
 

 
 
When the web part has been correctly located, select the option Exit Edit Mode which 
appears in the top right of the window. 
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To create a colour entry for this calendar select New from menu bar. In the New Item 
enter the required details and scroll down. 
 

 
 
At the bottom of the item you find a new option called Event Category. Pull down the 
list to display all the available options. 
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Once complete, the calendar will now display your selected entry in colour depending 
on the Event Category you selected. 
 

 
 
The Event Category colours are controlled by a WSS v3 list called Colour Calendar 
Mapping as shown above. You may edit existing entries or create new entries as 
required. 
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12.3 Calendar reminders in Outlook 
 
By default WSS v3 does not allow reminders to be displayed in Outlook even when the 
WSS v3 site has been “connected” to Outlook. However, there are a number of work a 
rounds. Below is one solution. 
 
Firstly, connect to the WSS v3 site and select the calendar for which you wish to have 
reminders sent. 
 

 
 
You will need to create a new calculated column called StartTime. 
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 From the Settings menu select Create Column. 
 

 
 
Give the new field the name Starttime and set it as a Calculated field. Set the Formula to  
 

=[Start time] 
 
Set the date type as Date and Time and deselect the option to add this to the default 
view. 
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Now create a new view via View | Create View. 
 

 
 
Select the option at the bottom of the screen to Start from a View, and select the All 
Events option. 
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Call the new view something like Outlook Reminders and then set the Filter section so 
that Starttime is equal to [Today]. 
 

 
 
From the Actions menu select the item to View RSS Feed to display the RSS feed for this 
view. 
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Copy the RSS feed URL. 
 

 
 
Open Outlook 2007 and select Tools | Account Settings. 
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Select the RSS tab, then the New button. 
 

 
 
Paste the URL from the WSS v3 RSS feed and press the Add button. 
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Click the OK button to proceed. 
 

 
 
Click the Close button to return to Outlook. 
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Now select Tools | Rules and Alerts. 
 

 
 
Under Email Rules select New Rule. 
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Create a new Blank Rule and Select the option from RSS Feeds with specific text in the 
title. 
 

 
 
Select the link on the lower box specific text. Next, select the RSS Calendar feed that you 
have just added. Click Next to continue. 
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In the next window select the option display a specific message in the New Item Alert 
Window. Click on the a specific message link. 
 

 
 
Click OK to continue. Then press the Next button to continue. 
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Press Next again to display the final configuration screen. Select Finish and then OK to 
close the Rules Wizard and the Rules and Alerts window and return to Outlook. 
 
If you now create a new item in the WSS v3 calendar, it will be pushed through to 
Outlook and a pop reminder should be displayed. 
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To view the item, simply click on the Open Item button. 
 

 
 
It is important to remember that Outlook only checks its RSS feeds every hour, so any 
reminders will take at least one hour to be displayed. To change this, complete the 
following. 
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In Outlook select Tools | Account Settings | RSS Feeds. Select the WSS v3 feed and then 
the Change button. 
 

 
 
At the bottom of this window unselect the Update Limit option and select OK to 
continue. Once this check box has been removed the update frequency of RSS will be 
governed by the Send/Receive settings. 
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To examine these select Tools | Send/Receive | Send/receive settings | Define 
Send/Receive Groups. 
 

 
 
Normally the RSS feeds will appear in the All Accounts setting. The time values below 
this will determine the update time for emails and RSS now. 
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To check the RSS feeds to be updated select All Accounts | Edit. You should see an RSS 
icon on the left hand side, select this and the RSS feeds to be updated will be displayed 
like shown above.  
 
If you specify a time interval that is more frequent that the limit set by the publisher, 
Outlook uses the publisher’s settings. This is to prevent you from being banned by the 
publisher for disregarding their request. 
 
12.4 Colligo Offline Reader 
 
This free software allows you to select and copy the contents of a WSS v3 site and store 
it locally. You can then access the information you downloaded when away from the 
SharePoint site. 
 
Download the Colligo Offline reader from: 
 
 http://www.colligo.com/products/sharepoint/reader.asp 
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After installing the package select Site | Download New Site to configure the settings 
for your WSS v3 site. 
 

 
 
Enter a name for your site and the URL for the site and then press Download. 
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In the future you can keep the data up to date via the Synchronize button. 
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12.5 Pentalogic SharePoint Reminder Service 
 
Unfortunately Pentalogic no longer offers free version of its reminder service. You can 
download a 30 day trial but once this expires you need to pay for a license for it to 
continue to operate. This section has be retained for reference only. 
 
One of the limitations that WSS v3 has is that it can only alert users to changes that have 
been made to its content. As such, the following add-on from Pentalogic allows you to 
configure a reminder via email when tasks become due or overdue. As Pentalogic says, 
there are some very common scenarios where a reminder service is handy: 

 
Task Management  

Send reminder emails when Tasks are approaching their due date - then another once 
they are overdue. 

 
Helpdesk Management  

Escalate an issue if it hasn't been resolved within a certain time of being logged. 

 
Enhanced Alerts 

Gain more control over email alerts including who gets them, under what 
circumstances and the text of the email. 

 
Simple Workflow  

Use SharePoint Reminder to drive simple workflow by sending emails when a task is 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 34 

ready for the next stage in a business process. 

 
Equipment calibration and testing  

Help manage the regular calibration and testing of equipment while keeping an audit 
log for compliance purposes. 

 
Announcements  

SharePoint’s built in Alert Me feature has several limitations. It can't (out of the box) 
be setup to alert all users, or all email addresses in a particular list or include fields 
from your list. In this example we are going to use SharePoint Reminder to send out an 
email alert to everyone in our Contacts list when a new announcement is made.  

To setup this facility you will need to firstly download the free SharePoint Reminder 
service from 
 

http://www.pentalogic.net/sharepoint-reminder.aspx 

 

 
 
More information about the SharePoint Reminder service can also be found here.  
 
Basically the SharePoint Reminder service is composed of two components. Firstly, a 
Windows service that runs in the background monitoring the WSS v3 lists and secondly a 
web part which you place and configure on each page you want the Reminder Service to 
be active on. 
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Once the file has been downloaded to the WSS v3 server simply double click on the MSI 
files to launch the setup, after you have logged onto the WSS v3 server as an 
administrator. 
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Select Next to continue. 
 

 
 
Select I Agree to accept the license agreement. 
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Ensure that all the options are selected and press the Next button to continue. 

 
 
Determine the location and security of the Pentalogic program on your WSS v3 server. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 38 

 
 
The installation process will now complete. 
 

 
 
Once the installation process is complete, press the Close button. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 39 

 
 
You should now find that the Pentalogic program has created a service called SharePoint 
Reminder Service. This service will monitor your WSS v3 lists in order to determine when 
reminders are required to be sent. If this service is not running then the SharePoint 
Reminder service will not operate. 
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To configure the SharePoint Reminder Service select Start | All Programs | SharePoint 
Reminder | Configuration Tool on the WSS v3 console. 
 

 
 
The reminder service needs to refresh the list of WSS v3 lists on a regular basis. You can 
set the time that this refresh occurs. It is recommended that it occur during a low 
utilization time on your WSS v3 server. 
 
You can vary the level of logging to assist with the resolution of issues as well as 
determine how many day logs will be kept for. The logs are located in the Pentalogic 
installation directory which is usually c:\program files\pentalogic\sharepoint reminder\. 
You can send a test email to ensure that the service is functioning correctly, simply enter 
the email address into the Send Emails To field and press the Send Emails button to 
generate a test email. 
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The Save Settings tab allows you to set the Authentication as well as the Port settings 
for your WSS v3 server. In most cases it is not recommended you change these from the 
defaults. 
 

 
 
The Licenses tab show you how many licenses you have available. By default you are 
provided with 5 free “community” licenses. You can obtain a further 5 “community” 
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licenses simply by registering the product with Pentalogic. Prices for licensing beyond 
this are available from the Pentalogic web site. 
 

 
 
On the Information tab you will see an Installation code, which is required if you register 
the product as well as the number of web services the product is running on. 
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The Licenses in Use Tab will show in which parts of your WSS v3 site the Pentalogic 
licenses are in use. Each license corresponds to basically a configured list monitor. This 
allows you to not only monitor where the licenses are in use but also how many are 
active. You will also see information about when the last refresh was run. See the 
Settings tab to automatically set this. 
 

 
 
The final tab, Include/ Exclude allows you to modify which URL are utilized with the 
service. 
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To make the SharePoint Reminder Service operate on a WSS v3 list you need to view 
that WSS v3 list in your browser. Then select Edit Page from the Site Actions menu that 
appears in the top right of the window. 
 

 
 
Click the text Add a Web Part. 
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From the list that appears locate the web part SharePoint Reminder as shown above. 
Select it and press the Add button. 
 

 
 
You should now see the SharePoint Reminder web part on the page. You will also notice 
that the body of the web parts says “SharePoint Reminder has not yet been configured”. 
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To configure the web part select the web part edit menu in the top right of the web part 
window. From this menu select the option Modify Shared Web Part. 
 

 
 
A new window will now appear on the right hand side of the screen that will allow you 
to set the configuration parameters for the SharePoint Reminder web part on this page. 
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Under the Reminder Configuration heading select the Watch List option from the drop 
down box that matches the WSS v3 List and List View you wish the reminder service to 
monitor.  
 

 
 
You will find a number of email destination addresses you can configure. Simply pull 
down the available list to select the recipient (i.e. who created the item, modified the 
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item, etc) or you can manually type in an email address to whom the reminder will be 
sent.  
 

 
 
You can now enter the subject and message of the email to be sent as well as selecting 
to include a hyperlink to the actual item. 
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You can now select which column the SharePoint Reminder service will monitor for an 
approaching date. 
 

 
 
In this case we have selected the Due Date column and when this column is due with 3 
days. There are many different options available here. 
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You can also configure how often the SharePoint Reminder service checks the status of 
the list. You can set this to as low as every minute, however you would probably 
normally configure to hourly. You can also choose which days of the week you wish the 
reminders to be sent. 
 
When complete press the OK button to save the configuration. 
 

 
 
You should now find the web part configuration window on the right of the screen has 
disappeared and the SharePoint Reminder web part details the configuration you have 
just selected. 
 
To finish editing the page select Exit Edit Mode from the top right of the WSS v3 
window. 
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You should now be returned to the normal WSS v3 page. You will note that you can see 
the SharePoint Reminder is displayed along with its configuration on the page. 
 

 
 
It is possible to hide the SharePoint Reminder service web part. To do this Select Edit 
Page from the Site Actions menu in the top right of the WSS v3 window.  
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Select the Edit menu in the top right of the SharePoint Reminder service web part and 
click Modify Shared Web Part from the menu that is displayed. 

 
 
Expand the Layout option from the web part configuration window that appears on the 
right of the screen. Under this option you will find a Hidden option. Select this option. 
Press the OK button to save the configuration. 
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You are now returned to the WSS v3 page in Edit mode. You should now notice that the 
web part SharePoint Reminder has the words (Hidden) in front of it. 
 
Select Exit Edit Mode from the top right of the WSS v3 window. 
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You should now be returned to the normal WSS v3 page. You should now also not see 
the SharePoint Reminder web part (as it is hidden). 
 
Depending on how you configured the SharePoint Reminder service your users will now 
receive an automatic email reminder of when the item is due. 
 
It is important to reminder that you will need to insert the SharePoint Reminder service 
web part onto every task page that you wish to have a reminder generated from. Each 
location in which you insert a web part will consume a license, however you are able to 
obtain 10 licenses for free by registering your product. 
 
For further information about troubleshooting or configuring this web part please see 
the Pentalogic web site. The full manual for the product can be found at: 
 

http://www.pentalogic.net/sharepoint-reminder/manual.aspx 
 
12.6  Lytebox 
 
Lytebox is a program that allows you to display an overlay on a current web page. This 
overlay could be a web page, video or graphic.  
 
This section will show you how to install Lytebox and use it to display a YouTube video 
on top of a document library once someone clicks on a link as an example of what is 
possible. The end result should look something like: 
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You can extend this to include almost any form of web media. More information about 
how to achieve this is contained on the Lytebox site. 
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The first step in the process is to download the Lytebox files from: 
 

http://www.dolem.com/lytebox/lytebox_v3.22.zip 
 
Next, expand files in the compressed download. Once expanded you should see the 
following contents: 
 

 
 

The next step is to create a new document library in WSS v3. To do this firstly login to 
your WSS v3 site as an administrator. 
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Select Site Actions | Create from the upper right of the window. 
 

 
 

Select Document Library from the Libraries section. 
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Give the new document library a name and make sure that you select Web Part Page as 
the document template for this library. 
 

 
 

You will now see the Document Library you created displayed. Next, you will need to 
upload the Lytebox files to this library. This can be done from the Upload menu. 
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Select Upload then Upload Multiple Documents from the menu that appears. 
 

 
 

Navigate to the location on your local drive where you downloaded and expanded the 
Lytebox files. Select the two files in the Lytebox directory by placing a tick in the 
corresponding box and the press the OK button to complete the upload process. 
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Select Yes to continue. 
 

 
 

You should now see these two files displayed in the document library. Next, you will 
need to create a folder in this document library into which all the Lytebox graphic files 
will be uploaded.  
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To create this folder select New | New Folder from the document library menu bar. 
 

 
 

The name of this folder must be images. If it is called anything else then Lytebox will not 
work correctly. 
 
Press the OK button to continue. 
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You should now see the images folder appear in the document library. Click on the 
folder images to open it. 
 

 
 

You now need to upload the remaining Lytebox files to the images folder. Select Upload 
| Upload Multiple Documents from the menu bar. 
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Locate the folder on your local hard disk that contains the Lytebox images. This is 
normally under the main Lytebox folder. Select all the files by placing a check in the 
corresponding box (you can select all the files by simply clicking on the column heading 
to the left of the Name column header. 
 
Press OK to proceed. 
 

 
 

Press Yes to continue. 
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You will see the files being copied from your local system into the WSS v3 document 
library. 
 

 
 
When complete, you should see a list of all the image files in your document library like 
shown above. 
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You now need to create a page that will contain the links and code to display you 
images. To create a new document, return to the top of your document library (i.e. one 
level above the images folder) and select New | New Document from the menu bar. 
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Since the default document template for this document library is a web part page, select 
a name for the page and select the layout you require. 
 
When complete press the Create button to continue. 

 

 
 

You now see a page similar to that shown above. You now need to add a web part to 
this page. To do this, simply click on the Add a Web Part link that appears on the page. 
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From this window that appears, scroll down the list until you find Content Editor Web 
part and place a tick in the corresponding box to select it. 
 
Press the Add button to continue. 
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The new Content Editor Web Part should now appear on your page like shown above. To 
modify the settings for this web part select Edit | Modify Shared Web Part from the 
upper right hand side of the Content Editor Web Part. 
 

 
 

A menu should now appear on the right hand side of the window. This window allows 
you to make changes to the properties of the web part that is displayed on the page. 
 
To add HTML code to the web part, select the Source Editor button. 
 
Copy and paste the following text into the window that appears: 
 
<script type="text/javascript" language="javascript" src="lytebox.js"></script> 
<link rel="stylesheet" href="lytebox.css" type="text/css" media="screen" /> 
 
This code also appears on the Lytebox web site. 
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Once complete simply press the Save button to close the Text Entry window. 
 

 
 

Since we wish the script details to remain hidden on the page from the user we need to 
expand the Appearance heading and scroll down until we locate the Chrome Type 
heading. Set this to None so it won’t display on the page to normal users. 
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It is also recommended that you give the title of this web part a meaningful name (like 
Lytebox script) so you know what function it provides. 
 
When complete press the OK button in the bottom right of the screen to save your 
changes. 
 

 

 
 

You now need to add an additional Content Editor Web Part to the page (below the 
existing one with the script). Repeat the previous steps to add an additional Content 
Editor Web Part to the page. If this web part is initially placed above the previous one 
you created you can simply drag and drop it to a position below the existing one. 
 
It is into this second Content Editor Web Part that we will place the HTML code to 
display the link to our video. 
 
A typical example of the HTML code we wish to place in this web part is: 
 
<a title="Demo Video" href="http://<server>/<document library>/page.htm" 
rel="lyteframe" title="Demo" rev="width: 449px; height: 380px; scrolling: 
no;">YouTube</a> 
 

This will display a page http://<server>/<document library>/page.htm over the page. 
More information about this can be found at the Lytebox page but remember the page 
to be displayed can be from our existing WSS v3 site or any page on the Internet, 
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however it is important to remember that this page must existing to be displayed 
correctly. 
 

 
 

It is important to ensure that the HTML you enter here, especially the address links, are 
correct. If there are errors your page will not display correctly. 
 
When you have completed you changes press the Save button. 
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Once you have finished modifying this Content Editor Web Part press OK in the lower 
right hand side of the screen. To completely exit editing this web part page select Exit 
Edit Mode if it appears in the top right of the page. 
 
When you have completed editing the page should appear as shown above. 
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Because the page we wish to display does not yet exist in this example we need to 
create it. In this case, we are simply copying the embedded HTML code that is part of 
the page on which the desired YouTube video is displayed. We simply copy this code 
into a notepad document and save it as a .HTM file (in this case video.htm). 
 
Once the HTM file has been saved we simply upload that document to our document 
library as shown previously.  
 

 
 

When the upload is complete you should now see the HTM document also in your 
document library.  
 
To test the operation of your page click on the web part page you created earlier (in this 
case Demo). 
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With the web part page displayed you should see the link that you created earlier. Click 
on this link to launch the video (in this case the YouTube link). 
 

 
 

If you are attempting to run this on a Windows Server or a workstation with enhanced 
browser security you may see something similar to the screen shown above. In that case 
you will need to adjust the browser security settings to allow the JavaScript to run. 
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If everything is working correctly you should see the video (or other web content) 
appear in a window on top of the current page.  
 
To close this window simply click on the Close button or click outside the video. 
 
12.7 Access Checker Web Part 
 
This web part that can be used in WSS v3 and MOSS to display a tree view of 
permissions on SharePoint objects for any user in the site. It also enables you to view 
the permission inheritance of objects within a site.  
 
At present list items are not displayed and it will not currently work with Forms based 
Authentication. 
 
Firstly, download the required files from: 
 
http://www.codeplex.com/AccessChecker/Release/ProjectReleases.aspx?ReleaseId=171
94  
 
then extract them to the local disk on the WSS v3 server after logging into the server as 
an administrator. When the files have been extracted they should appear like: 
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Double click on the file setup.exe to commence installation. 
 

 
 
At this first screen click Next to continue. 
 

 
 
The setup process will now check to see that all the requirements are met before 
proceeding.  
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Click the Next button to continue with the process. 
 

 
 
You will now be presented with a list of SharePoint sites on the server into which you 
wish to install the web part. In this case, since there are only two SharePoint sites on the 
server (the default site and the Central Administration web site), the choice is to only 
install the web part into the default web site (in this case http://win2003ent). 
 
Make the appropriate selection and press the Next button to continue. 
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The installation process will now proceed. You may press the Abort button if you wish to 
stop the installation. 
 

 
 
After pressing the Next button you will be presented with a summary of the installation 
results. If the result is that “The solution was successfully deployed” press the Close 
button to complete the installation. 
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Now launch the SharePoint Central Administration via Start | Administrative Tools | 
SharePoint 3.0 Central Administration. 
 
When the Central Administration web site has loaded, select the Application 
Management Tab. Now select the option Manage Web application features from the 
SharePoint Web Application Management Section. 
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Here you will see the Access Checker web part but you will need to click on the Activate 
button to make the web part available to the site. The web part remains inactive until 
the word Active appears under the status column for that web part. 
 
Click the Activate button. 
 

 
 
Once you have clicked on the Activate button you should see the screen refresh to now 
display a Deactivate button and the word Active under the status column for that web 
part. In the future you can simply return to this page and Deactivate the web part by 
clicking the Deactivate button. 
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Return to the home screen of your WSS v3 site and select Site Actions | Site Settings 
from the top right. 
 

 
 
Under the Site Collection Administration section at the right of the screen select the 
item Site Collection Features. 
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In the list that appears you should find an entry for Access Checker Web Part. You should 
also find that this web part is currently not active for this site, much like what you saw 
previously. To activate the web part simply click the Activate button. 
 

 
 
Once the screen has refreshed you should see that the status has changed to Active and 
that the button has changed to read Deactivate. 
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If you now return to Site Settings using the bread crumb menu at the top of the page 
you should find two new entries under the Users and Permissions section. These new 
entries are Check User Access and View Permission Inheritance. 
 
Click Check User Access to continue. 
 

 
 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 84 

This option will allow you to check a users access to sites and lists. To do this simply 
enter the user login name into the field, select any Filter Options, Access Level and press 
the Check Access button. 
 
You can check the validity of the login details by clicking the check mark. You can also 
select a user from your existing catalogue of SharePoint users by clicking the book icon 
to the right of the check mark. 
 

 
 
After entering the user login and pressing the Check Access button you should see a 
display like what is shown above. 
 
In the above tree display you see a hierarchical listing of the WSS v3 site colour coded 
with access rights. In the above example, we have run the test using the SharePoint 
Administrator which, as you would expect, shows has Full Control Access to all areas of 
the site.  
 
An entry in the tree in green indicates that the user has the access right selected or 
greater in that section. Alternatively, red indicates that the user doesn’t have access 
rights to the selection. 
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In contrast, you can see when the test is run against another SharePoint user with lower 
rights the tree display indicates that this user does not have at least Contribute rights in 
most areas of the site (items indicated in red). 
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If we modify this restricted user to provide them with greater rights in certain sections 
of the site and then re-run the web part we see how the tree immediately reflects these 
changes. 
 

 
 
If you now click on any section of the tree another window will opened that displays the 
permissions page for that section of the site. This means that you can now quickly 
evaluate user access and make changes as required. 
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If you now return to the Site Settings page once again using the bread crumb navigation 
menu at the top of the page and select View Permission Inheritance from the Users and 
Permissions section. 
 

 
 
The Permission Inheritance component of the web part looks very similar to the Check 
User Access. The tree view at the bottom of the page displays items in green that inherit 
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their permissions from the parent site (the normal default) and items in red that do not 
inherit. 
 

 
 
Once again you can simply click any location in the tree view to open a new window 
displaying the permissions for that section of the site so you can make changes quickly if 
needed. 
 
As you can appreciate the Access Checker Web Part is a very handy addition to any 
SharePoint site, especially one with complex permissions, since it allows easy determine 
of individual user access rights as well site inheritance. 
 

12.8 What’s New web part 
 

The ‘What’s New’ add-on can display a list of recently added or changed items on a 
SharePoint site in a single location. To download the add-on go to: 
 
http://www.codeplex.com/smarttools/Release/ProjectReleases.aspx?ReleaseId=13197 
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Once the files have been downloaded and expanded onto the hard disk of the 
SharePoint Server, which has also been logged into as an administrator, you simply 
double click on setup.exe to commence the installation process. 
 

 
 
You should now see the Welcome window displayed. 
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Press the Next button to continue. 
 

 
 
The installation will now check to ensure that your environment is suitable. 
 
When this process is complete, press the Next button to continue. 
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Click in the “I accept the terms of the License Agreement” to accept the EULA and press 
the Next button to continue. 
 

 
 

Select the SharePoint sites where you wish to install this add-on for. Normally, this will 
not include any of the SharePoint administration sites. In the above example only the 
main SharePoint site (in this case http://win2003ent) has been selected. 
 
When the selection is complete, press the Next button to continue. 
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The installation process will now commence copying files.  
 
You are able to press the Abort button if required. 
 

 
 
When the process has completed press the Next button to continue. 
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The installation summary window will now be displayed. Ensure that the installation has 
been successful and press the Close button to complete the process. 
 

 
 
Open the SharePoint site and login as a SharePoint administrator. From the Site Actions 
menu in the top right of the screen select Site Settings. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 94 

 
 
In the Site Settings page select Site Collection features under the Site Collection 
Administration heading at the right of the page. 

 
 
In the list of Site Collection features locate SmartTools.WhatIsNew line and press the 
Activate button to make this feature available to the site. 
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After you have pressed the Activate button you should now see the Status is Active and 
the button has now changed to read Deactivate. To remove this feature from the site, if 
required in the future, simply return here and press the Deactivate button. 
 

 
 
If you now return to the SharePoint site you can add the web part to any web part page.  
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In this case we are going to add it to the home page. To do this, select Site Actions | 
Edit Page from top right to place this web page into edit mode and allow the addition of 
web parts. 
 

 
 
The page will now be placed in Edit Mode. Select the location on the page that says Add 
Web Part and click. In this case, we have chosen to do this in the centre of our page. 
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From the list of available web parts that is now displayed, scroll down until you locate 
the What’s New webpart. Simply place a tick in the check box and press the Add button 
to incorporate the web part onto the page. 
 

 
 
You should now see the What’s New web part displayed on the page. You can always 
drag and drop the web part to any other zone on the page if required. 
 
Once you have finished editing the page simply select Exit Edit Mode from the top right 
of the screen (under Site Actions). 
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Once the page has been returned to normal mode you will see the What’s New webpart 
on the page. As the above screen shot shows, the web part indicates any changes or 
updates that have been made to the site. 
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To test this, go to any document library and upload a new document. In the above case 
the image file close_gold has been added. You can see this because of the !NEW that 
appears next to the document name. 

 
 
If you now return to the location of the web part you will see that this addition is 
reflected here under the current date. 
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If you once again put the page into Edit mode and select to Modify the Properties of the 
web part you are able to customize how the web part appears. In this case it is probably 
more beneficial to display who the change was made by rather than the site in which 
the change was made. We simply make these selections in the Columns to show section, 
press the OK button and return the page to Normal mode. 
 

 
 
As you can now see from the screen shot above the display in our What’s New web part 
now indicates which SharePoint user made the change that is displayed. 
 
The What’s New web part will display additions or changes to most of the items in your 
SharePoint site including document libraries, calendars, etc. 
 

12.9  Copy Paste add on 
 

The ‘Copy Paste’ add-on is an addition that easily allows you to move a document from 
one SharePoint library to another. To download the add-on go to: 

http://www.codeplex.com/smarttools/Release/ProjectReleases.aspx?ReleaseId=13197 
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Once the files have been downloaded and expanded onto the hard disk of the 
SharePoint Server, which has also been logged in as an administrator, simply double 
click on setup.exe to commence the installation process. 

 

You should now see the Welcome windows displayed. 
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The installation will now check to ensure that your environment is suitable for 
installation. 

When this process is complete, press the Next button to continue. 

 

Click in the “I accept the terms of the License Agreement” to accept the EULA and press 
the Next button to continue. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 103 

 

Select the SharePoint sites where you wish to install this add-on. Normally, this will not 
include any of the SharePoint administration sites. In the above example only the main 
SharePoint site (in this case http://win2003ent) has been selected. 

When the selection is complete, press the Next button to continue. 

 

The installation process will now commence copying files.  
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You are able to press the Abort button if required. 

 

When the process has completed press the Next button to continue. 

 

The installation summary window will now be displayed. Ensure that the installation has 
been successful and press the Close button to complete the process. 
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Open the SharePoint site and login as a SharePoint Administrator. From the Site Actions 
menu in the top right of the screen select Site Settings. 

 

In the Site Settings page select Site Collection features under the Site Collection 
Administration heading at the right of the page. 
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In the list of Site Collection features locate SmartTools.CopyPaste line and press the 
Activate button to make this feature available to the site. 

 

After you have pressed the Activation button you should now see the Status is Active 
and the button has now changed to read Deactivate. To remove this feature from the 
site if required in the future, simply return here and press the Deactivate button. 
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To use the functionality of the add-on simply select any document library. Inside, locate 
any document and click to the right of the document name to display the menu. At the 
bottom of the menu select the Copy to Clipboard option. 

 

Once selected, you will see the following page that indicates the document has been 
copied and you can now paste the document into another document library. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 108 

Note, it is not possible to copy the document outside SharePoint, for example to Word. 

 

Locate the document library into which you wish to place the document. From the 
Action menu select Paste <document_name>. 

 

The Operation in Progress page will be displayed. 
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Once complete the document should appear in the document library. 

Once again note this functionality is only available inside SharePoint not to external 
applications. 

12.10 Enhanced site actions add-on 
 
The ‘Copy Paste’ add-on is an addition that easily allows you to move a document from 
one SharePoint library to another. To download the add-on go to: 

http://www.codeplex.com/smarttools/Release/ProjectReleases.aspx?ReleaseId=13197 
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Once the files have been downloaded and expanded onto the hard disk of the 
SharePoint Server, which has also been logged in as an administrator, simply double 
click on setup.exe to commence the installation process. 

 

You should now see the Welcome windows displayed. 
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The installation will now check to ensure that your environment is suitable for 
installation. 

When this process is complete, press the Next button to continue. 

 

Click in the “I accept the terms of the License Agreement” to accept the EULA and press 
the Next button to continue. 
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Select the SharePoint sites where you wish to install this add-on. Normally, this will not 
include any of the SharePoint administration sites. In the above example only the main 
SharePoint site (in this case http://win2003ent) has been selected. 

When the selection is complete, press the Next button to continue. 

 

The installation process will now commence copying files.  
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You are able to press the Abort button if required. 

 

When the process has completed press the Next button to continue. 

 

The installation summary window will now be displayed. Ensure that the installation has 
been successful and press the Close button to complete the process. 
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Open the SharePoint site and login as a SharePoint Administrator. From the Site Actions 
menu in the top right of the screen select Site Settings. 

 

In the Site Settings page select Site Collection features under the Site Collection 
Administration heading at the right of the page. 
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In the list of Site Collection features locate SmartTools.CopyPaste line and press the 
Activate button to make this feature available to the site. 

 

After you have pressed the Activation button you should now see the Status is Active 
and the button has now changed to read Deactivate. To remove this feature from the 
site if required in the future, simply return here and press the Deactivate button. 
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To use the functionality of the add-on simply select any document library. Inside, locate 
any document and click to the right of the document name to display the menu. At the 
bottom of the menu select the Copy to Clipboard option. 

 

Once selected, you will see the following page that indicates the document has been 
copied and you can now paste the document into another document library. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 117 

Note, it is not possible to copy the document outside SharePoint, for example to Word. 

 

Locate the document library into which you wish to place the document. From the 
Action menu select Paste <document_name>. 

 

The Operation in Progress page will be displayed. 
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Once complete the document should appear in the document library. 

Once again note this functionality is only available inside SharePoint not to external 
applications. 

12.11 Adding Google maps 
 
You can easily add an interactive Google map to your WSS v3 site using the following 
technique. 
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Firstly visit http://maps.google.com and enter an initial location you may wish to view. 
Ensure that the location you want is displayed in the browser. 
 

 
 
In the top right of the screen locate and click on the Link hyperlink. 
 

 
 
This will display two lines. Copy the second line (under Paste HTML to embed in 
website). 
 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 120 

 
 

Return to the web part page in your WSS v3 site where you wish to locate the map.  
Locate the Site Actions option in the top right of the screen. 
 

 
 

Click on Site Actions, then select Edit Page from the menu that is displayed. 
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The page will now be placed into Edit mode. Select Add a Web Part from the location 
where you wish the map to be displayed on your page. In this case, on the right hand 
column. 
 

 
 

An Add Web Part windows will appear. Scroll down the list until you locate the Content 
Editor Web Part. Place a tick in the box to left of this and press the Add button. 
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You should see the web part appear at the top of the column you selected. You can drag 
the web part to any location on the page. 
 
Now click the text open the tool pane from within the Content Editor Web Part. 
 

 
 
You will now see an editing panel on the right. Select the Source Editor button. 
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In the Text Entry window that appears paste the text you copied from the Google Maps 
page. 
 
Press Save when complete. 
 

 
 

You should now see the Google Map appear in the area for the web part. 
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Select the Appearance option from the list on the right. Use these options to change 
how the map will be displayed. In this case we have changed the Title to Map. 
 
Press the OK button to close the editing panel. You may also need to press Exit Edit 
Mode at the top right of the screen. 
 

 
 
You should now see the map displayed on the page as shown. 
 
12.12 QDiscussion View 
 
WSS v3 has a feature called Team Discussions that allows user to post and reply to 
messages in a noticeboard format as shown below. 
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A normal WSS v3 Discussion is shown above and unfortunately doesn’t allow much 
customization.  
 
Quest Labs makes available a freely downloadable web part called qDiscussionView that 
allows you to create a highly customized version of any Team Discussion. You can 
download the web part (32 and 64 bit versions) from: 
 

http://sharepointforall.com/media/p/320.aspx 
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Once the software has been downloaded simply double click on the MSI file to install. 
Click Next to continue. 
 

 
 

Select I Agree and click Next. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 127 

 
 
Select a location into which to install the software and click Next to continue. 
 

 
 
Click Next to commence the installation. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 128 

 
 
The install process will now commence. 
 

 
 

Select WSS v3 servers you wish to install the software. In most cases you will want to 
deploy it to all WSS v3 servers on the local machine but selecting the bottom option will 
allow you to target specific WSS v3 URL’s. 
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Make the desired selection and click the Next button.  
 

 
 
You will now see the software being deployed to the WSS v3 sites that you selected 
previously. Please note that this process may take a few minutes to complete. 
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When the process is complete it will show you which sites has been successfully 
activated on. 
 
Press the Next button to continue. 
 

 
 
You will now be prompted as to whether you wish to complete a reset of the Internet 
Information Services on this machine. This process is required for the previously 
installed software to be available and work correctly on your WSS v3 sites, however 
note that performing such a reset will make any web sites on this machine temporarily 
unavailable while the reset process is completed. 
 
Generally, you will want to leave the check box ‘Perform iisreset now’ checked and press 
the Next button to continue. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 131 

 
 
You will now see the IIS reset process complete. 
 

 
 
Once complete you will see the results in the window. 
 
Press the Finish button. 
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Press the Close button to complete the process. 
 

 
 
Return to your WSS v3 site. Use of the qDiscussionView web part requires that a Team 
Discussion already exist. If a Team Discussion does not already exist you will need to 
create one before you can use the new web part. 
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To configure the web part with an existing Team Discussion simply navigate to the Team 
discussion in your WSS v3 site. 
 
You will need to be a WSS v3 site administrator or designer to configure the web part. 
 

 
 
From the Site Actions menu select Edit Page. 
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You will now be placed into Edit Page Mode as shown above. Click on the area that says 
Add a Web Part in the Main section of the page. 
 

 
 
The list of available web parts is now displayed. Scroll down to the bottom of the list 
and select qDiscussionview and click the Add button. 
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You should now see the qDiscussionView web part appear at the top of the page. You 
will also note that it requires configuration to operate correctly. 
 
To configure the qDiscussionView web part select the edit in the top right of the web 
part. 
 

 
 
From the menu that appears select ezEdit. 
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You will now be presented with the configuration options for your Team Discussion. 
Select any of the tabs across the top of the window to make configuration changes.  
Inside the tab options you will notice a number of fields, some of these you can simply 
enter information, while others (as shown above) will require you to press an Edit 
button to make changes. 
 
When configuration is complete press the OK button to save your changes and 
continue. 
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You will now be asked which Team Discussions you wish to apply this configuration to.  
 
Select the Team Discussion option (usually the only one available on the screen) from 
the list that is presented and press the OK button to continue. 
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You can now choose to edit the configuration for this Team Discussion from the list that 
is shown if desired, however simply press the Save button to continue. 
 

 

 
 

You should now see the discussion list displayed in the new format you configured. 
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To edit what is displayed, Edit the page as before. Select the Edit menu for the web part 
and then ezEdit to display the discussion group options. 
 
To select the actual fields that will be displayed in the discussion, for example, select the 
Edit button the Display Fields area of the window that appears in the Display tab. 
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Doing this will display a list of available fields. Simply click on the fields that wish to be 
displayed and enter any other details such as Title, Width, Align. 
 
Press the Save button to continue. 
 

 
 
You will now see some additional entries in the box for Display fields.  
 
When configuration is complete, press the OK button to save the changes. 
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You should now see the additional information you selected displayed in the discussion. 
In the case above you see that the fields ‘Created’ and ‘Attachments’ now appear. 
 

 
 
You can return and edit the properties of the qDiscussionView web part at any time.  
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Unlike the options available with the standard Team Discussions you can highly 
customize what is now available via the tabs available across the top of the web part 
edit menu (in this case displaying the options in the Advanced tab). 
 

 
 
At any stage in the future if you wish to return your Team Discussion to the standard 
WSS v3 version simply edit the Team Discussion page and select Delete from the 
qDiscussionView web part edit menu (in the top right of the web part). 
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With the web part now deleted you should see the Team Discussion return to normal as 
shown above. 
 
The standard Team Discussion features of WSS v3 can be enhanced using the 
qDiscussionview web part. Once installed and configured you can create a highly 
customized discussion area for users. 
 
12.14 Chatterbox 
 
Chatterbox is free web part that allows users to post messages into WSS v3 pages that 
are directly displayed on the page as well as being saved in a standard WSS v3 list. This 
can be used as a very quick and easy way to leave feedback rather than having to 
engage in Team Discussions. 
 
All the information posted via this web part is saved and indexed for later reference and 
search. 
 
The Chatterbox web part can be downloaded from: 
 

http://www.codeplex.com/CKS/Release/ProjectReleases.aspx?ReleaseId=4234  
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Once the software has been downloaded and uncompressed you should find 3 files; a 
word readme document and two .CAB files (one for 32 and x64 bit systems). 
 

 
 
This web part needs to be added via the stsadm command line parameter. To do this 
change to the directory c:\program files\common files\microsoft shared\web server 
extension\12\bin. 
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Type in the following command 
 
stsadm –o addwppack –filename <location of .CAB 
file>\microsoft.sharepoint.samplepart\chatterbox.cab –force –globalinstall 
 
And press ENTER to execute. 
 
Once this process has completed you should receive the message: 
 

Operation completed successfully 
 

 
 
Return to your WSS v3 site and login as an administrator. Select Site Actions then Site 
Settings from the top right of the page. 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 146 

 
 
Under the Galleries section select the Web Parts option. 
 

 
 
In the Web Part Gallery select New from the menu bar. 
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Scroll down the list until you locate: 
 
Microsoft.SharePoint.SamplePart. Chatterbox 
 
And place a check in the box to the left of this. Now scroll back top the top of the page. 
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With the Chatterbox option checked press the Populate Gallery button at the top of the 
page. 
 

 
 
When complete, you should now see the Chatterbox web part listed in the Web Part 
Gallery. 
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The next step is to add the Chatterbox web part to the desired page in your WSS v3 site.  
 
To do this navigate to the desired web part page as at least an editor and select Site 
Settings then Edit Page from the menu that appears. 
 

 
 
Select the location on the page where you wish to add the web part and click the Add a 
Web Part link. 
 

http://www.ciaops.com/


Chapter 12 – Add ons  
 

© www.ciaops.com  
29 December 2014 Page 150 

 
 
Scroll down the list of available web parts until you locate the Chatterbox item which is 
under the Miscellaneous heading. 
 
Place a check next to the item and press the Add button. 
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The Chatterbox web part should now appear on the page. You can drag and drop the 
web part to exactly where you require it to appear. 
 
Select the Chatterbox edit menu from the top right of the Chatterbox web part. Then 
select Modify Shared Web Part from the menu that is displayed. 
 

 
 
If you now scroll down the list of items on the right hand side until you locate the 
Miscellaneous heading at the bottom. Expand the options here. 
 
You will need to enter a WSS v3 list name to which Chatterbox will store information. 
This can be an existing list or by entering a unique name a new WSS v3 list will be 
created, which is generally the best option. 
 
Enter the list name for Chatterbox and press the OK button to continue. 
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You should now see an entry field displayed in the Chatterbox web part indicating that 
the web part of ready for input. 
 
Select Exit Edit Mode from the top right of the window. 
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To use the Chatterbox web part all you need to do is enter text into the input field and 
press the Send button. 
 

 
 
Each new item is recorded on a new line tagged by the WSS v3 user who made the 
entry. 
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If you examine all the WSS v3 site content you will find a list that Chatterbox has created 
(or uses) that contains an entry for each input made. 
 
Note that all existing list limitations, especially item limits, still apply. This means that for 
very active conversations regular list maintenance may be required. 
 
12.15 Conclusion 
 
This guide continues to be a work in progress and I encourage comments and feedback 
of any type. The only way that the Guide will improve if these is continued feedback. 
  
Please send your comments and feedback to director@ciaops.com.  
 
12.99 Add on providers 
 
http://www.sharepointboost.com/index.html - SharePoint Boost 
 
http://store.bamboosolutions.com/bamboomainweb/ - Bamboo Solutions 
 
http://www.pentalogic.net/ - Pentalogic 
 
http://www.colligo.com/ - Colligo 
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